Welcome

Sherpa Software's Discovery Attenderis a software tool designed to automate the search and collection of
electronically stored information across a variety of platforms. This dynamic solution sits behind the firewall
and enables in-house talent to identify and gather responsive information in a timely, defensible manner.
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The Discovery Attenderinterface is designed to be intuitive and user friendly. The Welcome Screen (above)
serves as the gateway to the product. From here you can directly open the PreSearch Tool or create a project.
A project serves as a repository for a collection - related searches and associated result sets. Once a new pro-
ject is created, the MAIN CONSOLE acts as the central hub to allow you to control the creation, processing, and
organization of searches. From here, you can access a Search Wizard which guides you through the step-by-
step process of creating a new search. The MAIN CONSOLE also provides access to the Result Management
features to view, organize, export and report on the messages, attachments and files that are found during
your custom searches.

Where to Begin

To effectively filter and produce data with Discovery Attender, you must first create a project . Once a project
is created, follow the steps below to begin the process:

Step || Action || Description
1 Create and Run A Search A setup wizard leads you through the process of
selecting locations and criteria to include in your
search.

Once started, the chosen data stores are
scanned to find items (called results) that match




the selected criteria. Information and metadata
from these results are stored in the search data-
bases.

2 Manage Results After the search is complete, you have a variety
of options to view and organize your results
including:

« Review

« Filter

« Deduplication
« Annotation

o Labels

o Marks

« and more

3 Export Results Discovery Attender provides a number of set-
tings for exporting selected results to your
chosen format.

After the results have been exported, you may
find it useful to generate reports to document
the chain of custody or audit trail for your
searches.
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Searchable Data Stores

Microsoft Exchange (including Mailboxes, Public Folders and Online Archives)
Outlook Personal Folders (PST files )

Office 365 and other EWS data stores

MBOX files

Lotus Notes NSF mail files

Microsoft SharePoint




o Files stored in network and local file shares
o« MSG or EML formatted email stored in network and local file shares
« Archives created by Sherpa Software's Archive Attender

Questions

Please contact our technical support team with any questions.
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Installation Guide

The following are general steps to install Discovery Attender. For more detailed information, please see the
Getting Started guide.

Prerequisites for Discovery Attender 4.0

« Version4.0 of Discovery Attender requires the .Net 4.5 framework to be present on the installation
machine before setup has begun. If this framework is not present, the installer cannot continue.

« Ifyou are searching any Microsoft Exchange based mail store (mailboxes, public folders, online
archives, PST files, MSG file paths, EWS (Office 365), Archive Attender archives), Microsoft
Outlook version 2003 or above must be installed and run once with at least one profile. Outlook is not
completely configured until the first profile has been created.

If you are searching Exchange 2013, you must have an Microsoft Outlook client version 2010 or
above installed and a Master MAPI Profile created to an administrator account.

« If you are searching NSF files, a Lotus Notes client version 8.5.1 or above must be installed.

« If you are searching SharePoint, the Discovery Attender for SharePoint component (licensed


http://www.sherpasoftware.com/

separately) must be installed on a server within the SharePoint farm you wish to search.

Discovery Attender requires local administrator rights to the computer where it is installed.

Please note:

If you are running Discovery Attender on a computer with UAC settings enabled (Windows Vista,
Windows 7 or Windows Server 2008 or above) you will be prompted each time you run the pro-
gram.

Do not install Discovery Attender directly on a production Exchange server. If youinstallitona
backup Exchange server, please be aware that some PST functionality may not work properly.

New Installation

10.
11.

Choose the server or computer where you wish to install Discovery Attender.
Verify that the prerequisites (see above) are installed and configured

Double-Click the appropriate setup file (e.g. DA_Setup.exe) to begin the installation of DISCOVERY
ATTENDER. The InstallShield™ wizard will automatically launch the setup wizard.

Follow the screens as prompted. You must accept the LICENSE AGREEMENT to continue with the install-
ation.

Select the Discovery Attender features to install. The Sherpa PreSearch Tool is an optional, but recom-
mended, component.

Select the location to which you wish to install Discovery Attender. In addition to the program files, this
path stores log files and a temporary directory. Verify the login account has read/write permission
to this location.

You will be prompted to install a specific C++ runtime libraries. Please follow the prompts and accept
the license agreement. If you have an older version of the C++ runtime libraries installed, you may be
prompted to upgrade and reboot.

Discovery Attender will be installed with a new program group created in your Start Menu. At any time
you can go to Start | Programs |Discovery Attender |Start Discovery Attender to begin.

At the conclusion of the installation, you will have an option to launch Discovery Attender. Select the
checkbox and click 'Finish' to launch the application.

Upon startup, you will be prompted for your license key (does not apply for evaluation versions).

The Welcome Screen will appear guiding you through the options for creating a new project.

Existing Installation

Discovery Attender 4.0 will update all previous versions of the product from version 2.0 and above. It
should not, however, be installed side by side with an older version of the product.

If you have a 2.x or 3.x version installed, please use the Upgrade option after clicking on the appro-
priate setup file (e.g. DA_Setup.exe).

Older projects created in V2.x and above will not be overwritten; however, they will be upgraded when
opened in Version4.0 to match the new format.



« Ifyou are using the 'Search Again' option on a search first created in an earlier version, please make
sure you check the wizard options carefully. Many options that are available in newer versions of Dis-
covery Attender did not exist in older versions, or existed in a different format which may not have trans-
lated to your specifications.

« Please contact Sherpa Software technical support if you have any questions orissues.

Note: Discovery AttenderVersions 2.x and above, including Version 4.0, are not compatible with older 1.x
versions. 1.x versions can be installed side by side with 2.x, 3.x and above, including Discovery Attender
4.0.

Un-Installing Discovery Attender

To un-install Discovery Attender, open the Control Panel, choose Add/Remove Programs or Programs and
Features (depending on your operating system), and select Discovery Attender from the list.

All information stored in the default application directory, including any projects data located in those dir-
ectories, will be deleted.

See Also

Installing the SharePoint Component

Installing the SharePoint Component

The following are general steps to installing the Discovery Attender for SharePoint component. For more
detailed information, please see the Getting Started guide.

The SharePoint component runs as a service on a server that is a member of the SharePoint farm containing
the sites that need to be searched. It can be installed on and search SharePoint 2007 or SharePoint 2010
servers.

Since the processing of files is done through the service installed on the SharePoint server, the machine
where this service component is installed should have sufficient bandwidth, CPU, hard drive space and
memory to conduct file searches.

Full permission to the sites included in the searches is required for the SharePoint component to run effect-
ively. You may need to contact your SharePoint administrator with any questions on creating an account with
proper access to the specified SharePoint farms.

In addition to the Discovery Attender for SharePoint component, the .Net 3.5 framework with Service Pack 1
must also be installed on the server.

Installation

1. Choose the server or computer where you wish to install the Discovery Attender for SharePoint com-
ponent.

2. Double-click the DASP_Setup.exe file to begin. The InstallSheild™ wizard should automatically



launch the setup.

3. Follow the screens as prompted. You must accept the License Agreement to continue with the install-
ation.

4. Select the SharePoint component for installation.

5. Choose the destination folder. The setup will begin, installing the required components in the chosen
directory.

6. Upon completion of the setup, the configuration wizard will launch. In order to complete this section,
you will need to know the name and password under whose authority the service will run.

7. Besuretosavethe Universal Resource Indicator, or URI, for the SharePoint server or servers you
wish to search. Enter the account credentials and URI. If you are unsure about the URI settings, just
leave the defaults.

8. Once the URI details are entered, setup is complete. Click the FINISH button.

9. The Discovery Attender for SharePoint component is licensed separately from the main Discovery
Attender application. Within Discovery Attender, you will need to enter the SharePoint component
license key and configure basic settings as described in theSharePoint Settings.

Uninstalling the SharePoint component

To uninstall the Discovery Attender SharePoint component, use the Programs and Features options from the
Control Panel of the SharePoint server. Select 'Remove' from the options and the setup utility will stop the ser-
vice and uninstall all the components.

See Also

o Searching SharePoint
o SharePoint Settings
« Installation Guide

System Requirements

Discovery Attenderruns as a stand alone application on your desktop, laptop or server. The more RAM and
CPU power a computer possesses, the faster Discovery Attender will run. The following are the minimum
requirements.

» Windows 8.1 or higher, Windows 2008 Server, SP 2 or Higher
* MINIMUM: 2 GHz or higher CPU (significantly more is recommended)

For significantly better performance, please use 2x or 4x the minimum amount of processing
power recommended above

4 gigabytes of RAM or higher (4 gigabytes or higher recommended)



+ Outlook 2010 or Higher installed and configured with a profile (if searching mailboxes, online
archives, PST files, or other Microsoft Exchange based data stores)

* Lotus Notes Client 8.5.1 or higher (if searching Lotus Notes NSF files)

 Approximately 100 MB free Hard Drive space for the installation. Additional Hard Drive
space will be required as projects, searches and (optional) indexes are created. We recommend
at least 20 GB per active project, and more if caching is used.

* Local administrator rights are required to run Discovery Attender.

Please Note:

* Microsoft .Net 4.6 framework is required. The framework can be downloaded from the
Microsoft web site.

+ If you are running Discovery Attender on a machine with UAC settings enabled, you must
select the "Run this program as administrator” privilege level under Properties | Compatibility .

* The login account that Discovery Attenderis running under requires local administrator rights
to the computer where the application is installed.

* The above requirements are the minimum needed for running the product. However, to
improve the performance of Discovery Attender, increase the CPU and the memory.

« If you wish to run the 64-bit version of Discovery Attender, the version of Microsoft Outlook or
Office must also be 64-bit.

See Also

« Installation Guide

Main Console

The main console allows you to create and manage your searches. It contains a summary of your searches
and serves as the gateway for most Discovery Attender functionality. You can manage searches, modify
existing searches (search again), view statistics, set application options, view summaries, access the result
set and more.
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The main console is divided into several parts:

« The top portion of the console is used for Search Management,
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« The bottom portion of the console provides a Summary of Results for each task or location for the
search selected in the Search Management portion. It also allows you to view and manage exceptions
and log files.
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Application Menus and Status Bar round out the console screen.

Menus

File Menu

Eile |

Mew Project
Open Project

Recent Projects
Searches

Exit

|New Project

||Creates a new project using the New Project Dialog. |

|0pen Project

||Allows the user to select a project from the Open Project Dialog. |

Recent Projects

Allows user to select their project from a list of most recently used
projects.

Searches

Mew Search

Load from Template

Search Again (Copy Search)

Save as Template
Delete Search

Open Results View

New Search

||Create a new search with an empty Search Wizard. |

Load from Template

The user will be prompted for the location of a template (.dast file)
to create a new search. Values from the template will populate the
Search Wizard.

| Search Again

||Wi|| create a new search based on the values of the selected |




||search.

| Save As Template ||Saves the selected search as a template file (.dast).

Delete Search

Deletes the selected search. Note this also will delete all data
stored in the directory of the selected search.

Open Results View Opens the Result Management view for the selected search. All

data exports, organization and filtering is managed from this
screen.

Tools Menu

Tools

Show Searches In Progress

Pre Search

Custom Exceptions

Manage Custodians

Settings ||Opens the Settings where application and action settings are stored.
Manage Cus- Opens theManage Custodians dialog box where users can add, edit or delete cus-
todians todians associated with this project.

Show Searches In
Progress

Opens the Searches in Progress window which tracks the task progress for currently
running searches.

PreSearch

Opens the Sherpa PreSearch Tool which allows users to perform tasks helpful before
a search begins. Options in the PreSearch Tool Include:

« Deduplicating PST files

« Export from a variety of data stores (Exchange, IMAP, 0365, NSF, PST, etc.)

« Conversions between a variety of data stores (OST to PST, NSF to PST,
EML to PST, Journal format etc.)

« Snapshot - creates a statistical model of PST files to asist with analysis of
data

Some of these options can be refined by date, address or message type filters. A
simple, easy to use wizard helps you set up the task details. The PreSearch tool also
has powerful customization features allowing you to choose your own field mappings,
deduplication criteria and other advanced settings.

This PreSearch tool is completely independent from the main Discovery Attender
processing. It has its own Help document, logging, methodology and algorithms.

Custom Excep-
tions

Opens the Custom Exceptions dialog box which allows users to add and edit custom
exceptions.




Settings Menu

Settings

This option opens the Settings screen which allows users to enable application level options.
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Help Menu

Help |

Discovery Attender Help

License Managermnent...

Open Debug Hound

About Discovery Attender...

F1

Discovery Attender Help

Opens this help document. Help is context specific and
can also be opened by clicking F1 or any visible Help but-
ton.

About Discovery Attender

Opens the About Discovery Attender form which shows
details about the license key, contact information and ver-
sion numbers for all the Discovery Attender components.

License Management

Opens the License Management screen which allows you
to enter, validate and change license keys.

Main Console: Results by Location

By default, the lower half of the Main Console contains a list of the result locations (tasks) with summary
data. It is also called the Task Summary.
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« This set of tasks is linked to the search selected in the search management portion of the screen.
« Double-clicking on alocation item will open the text log file for error review and tracing for the individual
task.
« Afterevery search is complete, the logs should be checked for any task with values greater than 0 in
the exceptions column.
« All columns can be sorted by clicking on the column header.
« List colors may change if the search is still processing.
Columns
| || Description
Results by ||Lists the name of individual task location
Location
Location Type of data store for this task (Mailbox, PST, Archive, Public Folder, Path)
Type
|Started ||Time the task was started (if applicable) |
|Elapsed ||Time it took for the task to complete (if applicable) |
Exceptions |[Total number of exceptions encountered while processing this task. See the task log file or
combined exception log for details. To get to the task log file, double click on the result task
item, to access the combined exception log select the EX icon
|Status ||The status of the task |
|Hits ||Number of items which matched the search criteria in this particular task |
Messages |[Number of messages which matched the criteria of the total number of messages examined
for this task.
Attachments ||[Number of attachments which matched the criteria of the total number of attachments
examined for this task.
Files Number of files which matched the criteria of the total number of files examined for this task.
Directory hits and examined are included in this column.



Result Task Summary Toolbar and Menu Options

€ /% @  Filter by Location Type: | Al v] Eq [ex] | &%’
|Icon || Context Menu || Description

Refresh Updates the listing

%] Filters the task list to show only unsuccessful tasks such as Access Errors,
Database errors, or tasks which were canceled

A Filters the task list to show only tasks which were completed successfully but
contained some exceptions

] Filters the task list to show only tasks which were completed successfully no
exceptions

Ed || Open Detailed Opens the individual text log file for this task that was created during the search

Log
lex| || View Selected View the combined exception logs management screen.

Exceptions . . . :
« If opened from the context (Right-Click) menu, the list will show excep-

tions for the selected task only.
« If the button is selected from the toolbar, all exceptions from all tasks will
be shown in the list

B4 ||Re-Search Selec- ||Performs a Search Again on the tasks selected in the lower pane.
ted Tasks

.p'%' Open Results Open the Results Management view for the search

Export List to Exports the current list toa CSV file
csv

Open Application ||Opens the log file for the application
Log

See Also
« Main Console

Searches in Progress Window

This window shows the tasks processing details for any searches in progress.
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Description

The Searches in Progress window opens automatically when a search is started. The list is populated as
tasks are initialized and begin processing. The list will constantly refresh as status fields are updated. Tasks
leave the list once processing is complete, or if they have been canceled.

The screen will close automatically once all tasks from all active searches have been processed.
Closing this form will not cancel any of the tasks. If you close the list and wish to re-open it, select the Open
Searches In Progress option from the toolbar or context menu on the Main Console.

Options

» Double-Clicking on a listed task or selecting 'View Log File' from the context menu will open that task's
active log file. Active SharePoint task log files are unavailable.

« To Cancel an individual task, select the item, Right-Click to bring up the context menu and select
'Cancel this Task'. Please be patient as it may take a few minutes for the task to register itself as can-

celed,
Columns
| || Description |
|Search || Name of the search belonging to this task. |
|Location ||Type of location being searched with its name and details |
|Elapsed ||Time elapsed since the start of this task |
|Hits ||Tota| number of hits found and processed thus far in the task. |
|Status ||What the task process is currently doing. |
See Also

Main Console



Main Console: Search Management

The top half of the Main Console contains the search summary data. This area holds a one line summary per
search. Double-clicking on an individual item will open the Results window. Selecting an individual item will
enable various toolbar features and show a listing on the bottom half of the screen.
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Columns
| || Description
Search Title Short descriptive summary of the search, chosen at the time of search cre-
ation
|Added || Date the search was created
|Searching || Number and types of items being searched
|Status ||Current standing of the search (see Status Descriptions )
Exceptions The total number of exceptions encountered by all the tasks in this search
(including ones that were canceled)
Hits The total number of results of any type which matched the criteria for this
search
Messages Number of message hits (x) and total number of messages (y) examined in
all the tasks of this search. Displayed in the format 'x of y'
Attachments Number of attachment hits (x) and total number of attachments (y) examined
in this search. Displayed in the format 'x of y'
Files Number of file hits (x) and total number of files and folders (y) examined in
this search. Displayed in the format 'x of y'.
NOTE: Directory Hits are counted in this column. If you need a breakdown
of files and directory hits, please see the Result Management 'By Location'
view.

If you use Discovery Attender in a multi-user environment, you will notice that searches started on a 'foreign’
machine (i.e. not your local machine) or a different installation will appear in a light green font. All standard
(local) searches are in black font.



Search Summary Toolbar and Menu Options

Refresh List

Start Mew Search

Load frem Template

Search Again (Copy Search)

Save as Template

Delete Search

Rename Search

Manually Start Search

Cancel Search

Pause Search

Resume Search

Open Results Management

Annotate Search

Export List to CSV

View Search Summary
Open Searches In Progress

Open Application Log

Open Logs Directory

Open Search XML
Open Search Directory
Open Database

Reset Search Statistics

Debug N Reset Custadians
| Icon Context Menu Description
Refresh List Updates the details for the search listings
= Start New Search Start a new search with a blank wizard
D Load from Template Loads a search from a template file and opens a new search
wizard with the values stored in the chosen template. Tem-
plates can be created in the wizard on by using the 'Save
Template' option.
a2 Search Again (Copy Opens a new search wizard using the criteria of the selected
Search) search to populate the details.
""" Save as Template Saves the values of the selected search as a template file
that can then be used in other projects or installations.
bt Delete Search Delete the selected search and all associated details includ-
ing the database, search logs and any items stored under the
folder of the selected search.
Rename Search Changes the name of the search to a new user-entered selec-
tion.




"ot Rename Search H

Mew Search Name

‘Wildmill Tilt Investigation

OK p—

To rename the search, enter the new name, then click 'OK’

Manually Start Search

Starts the selected search. This choice is only enabled by
selecting a search which is ‘Not Yet Started’ or 'Scheduled to
Start'

Cancel Search

Stop currently running search (only enabled by selecting a
search that is currently in progress). This option will void any
results for that search.

Pause Search

Halts the currently running search and provides an option to
restart the search.

Since Discovery Attender cannot restart from the middle of a
task, users are given a choice for the currently running tasks.
The first choice is to let the tasks complete. All subsequent
tasks will be halted.

The section choice is to stop all running tasks. This will
pause the search as quickly as possible, but those running
tasks will need to start from the beginning when the search
resumes.

ot Discovery Attender “

How do you want to handle currently running tasks?

(® | et tasks complete

™ Stop the tasks. Upon resume, they will restart from
"~ the beginning

Please note: You cannot alter any information or open a
paused search.

Resume Search

Restarts a search that has been paused.

Open Result Management

Opens the Result Management view for organizing and
exporting details for the selected search

Annotate Search

Allows the user to open the Annotate Search screen to view




and add notes to the search which can be viewed by others.
See Annotation for more details

Export List to CSV

Exports the current list to a CSV file in a user selected loc-
ation

View Search Summary

Opens a simple text summary of the search criteria. More
advanced reports can be found in the Result Management
views.

Open Searches in Pro-
gress

Opens the screen which shows the details for the locations
which are currently processing

Open Application Log

Opens the current day's log file for the application. For older
logs, select to Debug | Open Logs Directory.

Debug

Shows debug options. This menu option is shown only if the
'Debug' logging is enabled in the Settings.

Please note: Use these options with care and for
troubleshooting with the guidance of a Technical Support rep-
resentative.

Open Logs Directory

Shows all application log files stored in the installation dir-
ectory

Open Search XML

|Opens the Search.XML file for the currently selected search

Open Search Directory

Shows the search directory for the currently selected
search, all folders and files will then be accessible

Open Database

Opens the back-end database (DA.mdb) for the selected
search.

Opening the database requires a version of Microsoft Access
to be installed on the computer where Discovery Attender is
installed. If it is not installed, an error will be shown.

Reset Statistics

Clears the statistics stored in the Results. They will be recal-
culated upon opening the appropriate Result Management
views.

Reset Custodians

Clears all Custodian links. This means all Custodians will
have to be reassigned to results. However, resetting cus-
todians does not affect the actual custodian entries or ali-
ases.

Please note: Use these options with care and for
troubleshooting only.

See Also

« Main Console




Search Wizard Overview

The SEARCH WIzZARD guides the user through the creation of a search. Users customize searches by select-
ing the data store, location and criteria options available in the wizard pages. Standard buttons assist with nav-
igation between screens. Once the search wizard setup is complete, proceed to the next steps section below.

The SEARCH WIzARD is accessed from the MAIL _CONSOLE. Using the toolbar or context (right-click) or file
menu, users can create a new search wizard with any of the following methods:

f@ New Search Opens an empty wizard with default options. All data
should be entered in the order of the wizard screens.

e Search Again Uses the selected search to populate the options in the
wizard screens. Use the navigation buttons to change
details for the new search revision.

E‘1 Load From Template Uses a template file to populate the details of the wizard
screen. Templates store search criteria details outside
the project in a specially formatted XML file.

Re-search Selected Tasks This option is used to perform a Search Again, but only
on specific tasks that were selected from the bottom
pane of the MAIN CONSOLE.

Setting Up the Wizard

Wizard pages are enabled based on selections made on previous screens. You only need to choose the
options that are required to fulfill your search objective (e.g., don't choose size criteria if the search only calls
for a certain date range).

The search wizard screens are divided into several segments, each with its own set of pages. Clicking NEXT
will continue the navigation through each section consequtively. Remember, you will only see the wizard
pages that match the options selected on previous screens.

Clicking the on-screen help button will provide context-specific information about each individual wizard
screen.

The search wizard sections include:

« Describe the Search

« Select Data Store Types

« Choose Individual Data Stores
« Define the Criteria

o Set Individual Criteria Options

» Result Options
« Conclusion

Describe the Search

Enter details to enable easy identification of the search in reports or lists.

|| Page View || Description




Welcome - Start Your Search
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Enter title and
description of the
search. This name
will be displayed in
the Main Console
listing of searches
as well as various
reports.

The Revision num-
ber can be used to
distinguish similar
searches from one
another. It will also
automatically iterate
with any copied
search.

This page is stand-
ard and will be
present in any

search wizard setup.

Select Data Stores Types

This section tells Discovery Attender exactly which types of data to include in the search. This, in turn,
determines the wizard pages used to select specific data stores to include in the search.

Page View

Description

Select Areas to Search
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Specify general types of
data stores to search.

This page is standard and
will be present in any
search wizard setup.




Specify Exchange Data
Stores
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Choose specific types of
Exchange based data
stores be they on-
premises or Office 365.

This page only appears if
Microsoft Exchange
Servers was chosen in
the Select Areas to
Search page.

Specify Other Email Stores
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Specify other email data
stores toinclude in the
search. The options
include:

o Sherpa Software
Archives

« Lotus Notes Mail
Files (NSF)

o Outlook Mail
Messages
(.MSG Files)

« Standard Email
Files (MIME)
(.EML Files)

« MBOX mail files

This page only appears if
the Other Email Stores
option was chosen in the
Select Areas to Search

page

Choose Individual Data Stores

This section provides wizard pages to help users select the individual data store locations to include in the

search.

Page View ||

Description




Select Exchange Mailboxes
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Choose specific Microsoft
Exchange mailboxes.

This page will only appear if
the Mailbox option was
selected in the Specify
Exchange Data Stores wiz-
ard page.

Note: This option is specific
to on-premises Exchange
servers using

MAPI connections only. If
you wish to search O365 or
other EWS data stores,
return to the Specify
Exchange Data Stores wiz-
ard page and select the
0365/ EWS options.

Select Exchange Online
Archives
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Choose specific Online
Archives to search (on
premises Exchange 2010
and above only).

This page will only appear if
the Online Archives option
was selected in the Specify
Exchange Data Stores wiz-
ard page.

Configure Public Folders
Mailbox
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Enter a mailbox used for
Public Folder configuration.

This page will only appear if
the Public Folders option
was selected in the Specify
Exchange Data Stores wiz-
ard page.




Select Public Folders
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Specify Public Folders to
include in the search.

This page will only appear if
the Public Folders option
was selected in the Specify
Exchange Data Stores wiz-
ard page.

Select EWS Mailbox (Office

365)
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Specify the EWS (Office
365) mailboxes to include in
this search.

This page will only appear if
the EWS Mailbox option
was selected in the Specify
Exchange Data Stores wiz-
ard page.

Select EWS Online Archive
(Office 365)
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Specify the EWS (Office
365) online archives to
include in this search.

This page will only appear if
the EWS Online Archive
option was selected in the
Specify Exchange Data
Stores wizard page.

Select EWS Public Folder
(Office 365)
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Specify the EWS (Office
365) public to include in this
search.

This page will only appear if
the EWS Public Folder
option was selected in the
Specify Exchange Data
Stores wizard page.




Select PST Files
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Chose PST files to include
in the search.

This page will only appear if
the Outlook Personal
Folders (PSTs) option was
selected inthe Select
Areas to Search wizard

page.

Select Archive Users
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Select archive users and
folders to include in the
search (requires Sherpa
Software's Archive
Attender).

This page will only appear if
the Archives option was
selected in the Specify
Other Email Stores wizard

page.

Specify Email Options
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Choose options for search-
ing email by defining which
portion to include in your
search .

This page will appear if any
email store is being
searched.

Select Email Folders
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Specify which email folders
to include in the search.

This option is relevant for
any non-NSF email stores
included in the search




Select NSF Files
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Choose NSF files to include
in the search.

This page will only appear if
the Lotus Notes Email
Files (NSFs) option was
selected in the Specify
Other Email Stores wizard

page.

Select NSF Folders
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Choose the folders to
search in NSF stores.

This page will only appear if
the Lotus Notes Email
Files (NSFs) option was
selected in the Specify
Other Email Stores wizard

page.

Select MSG File Paths
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Choose the paths con-
taining any individual

MSG email items to include
in this search.

This page will only appear if
the Outlook Mail Mes-
sages (MSG Files) option
was selected in the Specify
Other Email Stores wizard

page.

Select EML File Paths
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Choose the paths con-
taining any individual

.EML email items to include
in this search.

This page will only appear if
the Standard Email Files
(MIME) (.EML files) option
was selected in the Specify
Other Email Stores wizard

page.




Select File Paths
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Select the paths containing
non-mail files to include in
this search.

This page will only appear if
the Files on Network
Shares... option was selec-
tedin the Select Areas to
Search wizard page.

Select SharePoint Sites
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Choose the sites and col-
lections from SharePoint
Servers toinclude in the
search.

This page will only appear if
the SharePoint option was
selected in the Select
Areas to Search wizard

page.

Note: To search for files on
SharePoint servers, a sep-
arate license is required and
a special component must
be installed in the
SharePoint server farm.

Define the Criteria

Once the locations are selected, users will choose what criteria to use. This screen identifies which criteria

screens to show in the wizard.

|| Page View || Description
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Set Individual Criteria Options

This section allows users to customize the individual criteria options.

Page View

|| Description
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Enter the
address criteria
touseinthe
search.

This wizard
page will only
appear if the
Address cri-
teria was selec-
ted onthe
Choose
Search Criteria

page.

Choose Keywords Enter the
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page.
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Enter File Names and Types
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Choose the file
name or type
criteriato use
in the search

This wizard
page will only
appear if the
File Names cri-
teria was selec-
ted onthe
Choose

Search Criteria

page.

Enter Categories
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Choose the
email cat-
egories to
include in your
search. This
wizard page
will only appear
if Categories
was selected
on the Choose
Search Criteria

page.

Choose Date Range
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Select a date
range to use in
the search.

This wizard
page will only
appear if the
'Dates’ criteria
was selected
on the Choose
Search Criteria

page.




Choose Size Range
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Select a size
range to use in
the search.

This wizard
page will only
appear if the
Size criteria
was selected
on the Choose
Search Criteria

page.

SharePoint Data Types
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Select the data
types to search
for when
searching
SharePoint
Data stores.

This wizard
page will only
appear if the
SharePoint cri-
teria was selec-
ted onthe
Select Areas to|
Search wizard

page.

Choose Message Types
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Limit message
types for email
-based items.

This wizard
page will only
appear if the
Message
Types criteria
was selected
on the Choose
Search Criteria

page.




Select Custom Message

Classes
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Enter custom
types to further
refine message
criteria.

This wizard
page will only
appear if the
Message
Types criteria
was selected
on the Choose
Search Criteria

page.

Applying the Criteria to Specific Types

This section allows users to further specify which criteria to use for each result type .

|| Description

Page View

Message Options
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Specify the cri-
teria options for
searching mes-
sage items.

This wizard
page will only
appear if either
of the message
options were
selected on the

Specify Email
Options page.

Attachment Options
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Specify the cri-
teria options for
searching attach-
ment items

This wizard
page will only
appear if either
of the attach-
ment options
were selected

on the Specify
Email Options
page.




File Options
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Specify the cri-
teria options for
searching file
items.

This wizard
page will only
appear if file
paths are being
searched.

SharePoint Filter Options
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These options
are used if
Users or Lists
were selected
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Result Options
Use this section to select helpful options to assist in processing results .
|| Page View || Description




Result Options
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Choose dif-
ferent options to
help process
results includ-
ing caching,
hashing, index-
ing and auto-
matic labels.

This page is
standard and
will be present
in any search
wizard setup.

Create Automatic Labels
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Define labels to
use to identify a
secondary set
of search cri-
teria.

This wizard
page will only
appear the
Auto-Label
Results option
was selected
on the Result

Options page.
Conclusion
Once all the details have been entered, use this section to initiate the search process.
|| Page View || Description
Schedule Your Search Set up the
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timetable for the
processing of the
search.

This page is
standard and will
be present in any
search wizard
setup.




Next Steps

Your search is now created. If you have decided to start the search immediately, the Searches in Progress
screen will open and display the status of individual tasks that are being processed. If you scheduled your
search, or set it to manual start, you will be returned to the Main Console.

Once all the tasks in the search have finished processing, you can move onto the next steps to manage and
retrieve the relevant data.

|| Description

Analyze Exceptions

Use logging and exception identification to review and manage exceptions
encountered during the search.

Review Results

Preview your results using built-in views, Preview Pane, integrated Text Search
Viewer as well as advanced filters.

Organize Results

The Results Management screen provides options to organize, view, deduplicate,
filter and group the items found during the search.

Export Results

Copy or move items to new or existing mail stores or individual files. Options are
available to export results by groups, by source, custodian, or other specific cri-
teria.

Create Reports

Discovery Attender offers a number of useful reports that supply detailed audit
trails, chain of custody as well as summarize the search and results.

Wizard Navigation Buttons

There are several buttons used for navigating through the wizard screens:

Help

Opens the context specific help for the current wizard page.

Jump To

Opens a menu listing the wizard pages that are available up to this point. As options
are selected, pages may be entered or removed from the list. You can 'jump' forward
or backwards. Data may need to be entered on the current page before you can
'jump' to another page.

FAs
=

Returns to the previous wizard screen.

[Mext =

Proceeds to the subsequent wizard screen. The program may not let you advance
unless specific information is entered on the current screen. If so, a message box
will appear explaining why the wizard can not continue.

Stops the current SEARCH WizARD. You will be asked to verify the cancellation. If
you choose Yes, all conditions entered up to this point will be lost.

Finish

IQ | |

Only shown at the end of the SEARCH WIzARD, this button initiates the search based
on the scheduling option selected.




Search Wizard: Welcome - Start Your Search

This is the first screen to appear when the search wizard is started.

=

Discovery Attender Search Wizard - New Search - o IEM|

Welcome - Start Your Search

Welcome to the Search Wizard. This wizard will guide you through the process of creating a
search. Begin by entering details below. Click "Next’ to navigate through the wizard pages to
choose search locations and customize cntena.

- General Search Details

Search Title Revision

Quixaotic Case Search [4 =

Description (Optional)

Description

This page allows the user to enter descriptive data about the search. The title and revision number help
identify the search in the other views and reports.

Options

| || Description |
|Search Title ||Tit|e used to identify the search in the Main Console and log files. |
Revision Number indicating the version of this search. This is helpful for distinguishing

searches with the same Search Title.

If you are performing a Search Again or loading a search from a template, the revi-
sion number will automatically be incremented to help distinguish the new search




| ||from others with the same name.

Description More detailed notes or comments about this the search. Although this description
(Optional) cannot be modified after the search has been created, it is possible to annotate the
search after it has run to include any additional comments.

See Also

« Navigation Buttons
« Table of Contents

Search Wizard: Select Areas to Search

This second wizard screen will appear for all searches. Use this page to select the data store types to include
in the search.

=t Discovery Attender Search Wizard - Demo =

Select Areas to Search

Discovery Attender can search a vanety of data stores. Select the areas you would like to include
in this search.

-Where To Search

[] Microsoft Exchange Servers Check All
[] Outlook Persanal File Folders (PSTs) Clear Ml
[] Other Email Stores (M3Gs, EMLs, NSFs, MBOXs, Sherpa Archives)

[]1Files on Metwork Shares, Hard Drives or Local Machines

[] SharePoint (requires SharePoint component)

Description

This wizard screen tells Discovery Attenderwhich types of data repositories to include in your search. It con-
trols which screens will appear subsequently in the wizard to enter individual data store locations. For




example, if you select Outlook Personal Files (PSTs), then all the PST and email related wizard screens
will be shown as you navigate through the wizard.

Options

Description

Microsoft Exchange Servers

Check this box if the search will include Exchange Mailboxes, Online
Archives, Public Folders or EWS related Exchange data stores (e.qg.
Office 365).

Note:

» Tosearch on premises mailboxes successfully, the login
account must have the correct permissions to search the mail-
boxes, online archives or public folders.

« If searching EWS based stores (i.e. Office 365), you must
have correct permissions to the individual mailboxes, or del-
egated account access.

Outlook Personal Folders
(PSTs)

The search will include PST files stored in network or hard drive loc-
ations. PST files, also known as Outlook Personal Folders, were tra-
ditionally used to organize a number of messages in one file for
archiving or storage purposes.

To search PST files successfully, the login account will need
read/write permission to the directories where your PST files are
stored, and exclusive access to those files

Other Email Stores (MSGs,
EMLs, NSFs, MBOX, Sherpa
Archives)

The search will include other email stores outside of Exchange or PST
files.

You will be able to clarify which data stores to include in your search
on subsequent screens.

Files on Network Shares, Hard
Drives or Local Machines

The search will return electronic files stored on a hard drive or network
share. Discovery Attender can access most directories available as a
share in the Microsoft Window Explorer window. Selecting this option
will return File result types.

Note: If you are searching for email in PST files, use the Outlook Per-
sonal Folders (PSTs) option to enable PST searching functionality.
All items located using the Hard Drive and Network Shares option
will be searched as *files*.

See Supported File Formats for a list of file types that can be
searched.

SharePoint
(requires SharePoint com-
ponent)

Search data users have uploaded to a SharePoint servers. Please
read the SharePoint summary for more detail and tips regarding search-
ing SharePoint servers.

Please note: A separate license is required to successfully search for




files on a SharePoint server. In addition, a separate component must
be installed on a server in the SharePoint farm for searches to be suc-
cessful.

Buttons

Cl Un-check all check boxes in the criteria list
ear Al

Check Al Select (check) all check boxes in the criteria list

See Also

« Supported File Formats

« SharePoint Summary

« Navigation Buttons

« Search Wizard Overview

Search Wizard: Specify Exchange Data Stores

This screen will appear when you select Microsoft Exchange Servers on the Select Areas to Search page.




Specify Exchange Data Stores

Discovery Attender Search Wizard - Quixotic Case Search =

Exchange contains different types of data stores that can be included in your search. Please
select the types to include in this search.

-Where To Search

[ Mailboxes T
[ ] Online Archives
[ 1Public Folders Clear All

[ ]EWS Mailbox (Office 365)
1 EWS Archive (Office 365)
[ | EWS Public Folder (Office 365)

Description

This page allows the user to refine the types of data stores hosted by Microsoft Exchange servers, either on-
premises or in the cloud (i.e. Office 365), to include in the search.

Note: In order to successfully search any mail store, the correct permissions must first be enabled in the Set-

tings.
Options
| || Description
Mailboxes Choose this option to include Mailboxes in the search. The mailboxes des-

ignated here must be located in on-premises Microsoft Exchange servers.

To search mailboxes successfully, the login account must have the correct per-
missions to search mailboxes.




Online Archives The search will include Online Archives found on Microsoft Exchange servers
version 2010 and above.

Public Folders The search will include Exchange Public Folders. Public Folders are created on
an Exchange server as a repository where data can be shared between multiple
users.

To successfully search Public Folders, Discovery Attender requires access to
an individual mailbox that has the appropriate permissions needed to access the
Public FolderS included in your search.

EWS Mailbox (Office Search Exchange mailboxes using EWS connectivity. This includes Office 365

365) mailboxes.

EWS Archive (Office Search Exchange Online Archives using EWS connectivity. This includes

365) Online Archives in Office 365 .

EWS Public Folder Search Exchange Public Folders using EWS connectivity. This includes Public

(Office 365) Folders in Office 365 .

Buttons

Select (check) all check boxes in the criteria list

Clear All

=3

Un-check all check boxes in the criteria list

See Also

« Navigation Buttons

o Search Wizard Overview

Search Wizard: Specify Other Email Stores

This screen will appear when you select Other Email Stores on the Select Areas to Search page.




Specify Other Email Stores

Discovery Attender can search a variety of file based mail stores. To include these types in your

search, please select from the list below.

Discovery Attender Search Wizard - Demo =SE

-Where To Search

[ ] Archives (Requires Sherpa Software's
[] Lotus Motes Mail Files (MSFs)
[ ] Outlook Mail Messages ((MS3G files )

[ | MBOX Files

[ ] Standard Email Files (MIME) ( EML Files)

Archive Attender)
Check All

Clear All

Description

This page allows the user to choose additional, non-typical email data stores to include in the search. Choose
the appropriate option to show the correct wizard screens for selecting the related data stores.

Options

|| Description

Archives (Requires Sherpa Software's Archive
Attender)

Search email archives created by Sherpa Software's
Archive Attender.

Please note, if you do not wish to see this option in the
Search Wizard, navigate to Tools | Settings | Archive
Attenderto disable the it.

Click here for more information on Archive Attender.

Lotus Notes Mail Files

||Search Lotus Notes email files, including attachments.




(NSFs) Note: This option cannot be used to search non-mail
Notes databases.

Outlook Mail Messages Search individual file paths containing individual email

(MSG files) messages in the Microsoft MSG format.

This option allows you to use email specific criteria such
as address, message type, or sent date, in addition to
keyword criteria.

Standard Email Files (MIME)
(.EML Files)

Search individual file paths containing individual email
messages in the MIME .EML format.

This option allows you to use email specific criteria such
as address, message type or sent date, in addition to
keyword and date criteria.

MBOX Files

Search email files in native MBOX format, including all
attachments. The results will be exported to EML.

Buttons

Check All

Select (check) all check boxes in the criteria list

Clear All

Un-check all check boxes in the criteria list

See Also

« Navigation Buttons
o Search Wizard Overview

Search Wizard: Select Exchange Mailboxes

This screen will appear when you select Mailboxes on the Specify Exchange Data Stores page.




w

Discovery Attender Search Wizard - Quixotic Case Search =

Select Exchange Mailboxes

Use the buttons on the right to create a list of mailboxes for Discovery Attenderto search.

Display Mame Senver MAP! Profile . Erowse

AD

Server

Import

Import a list of r

0 mailboxes listed.

Description

This screen allows you to create and edit a list of on-premises Microsoft Exchange Mailboxes to include in the
search. This option uses MAPI to search mailboxes. If your organization does not have MAPI enabled, please
choose the EWS option on the SPECIFY EXCHANGE DATA STORE wizard page.

To successfully select and search Mailboxes, the MAPI Master Profile selected in the SETTINGS must have
full permissions to the mailboxes being searched.

Columns
| Title | Description |
| Display Name || Name of the mailbox users. |
| Server ||Server where the mail files are found. |
MAPI Profile When searching on-premises Exchange, you will need to use a Master
MAPI profile. This can be set in two ways. Thefirst is to set the value indi-
vidually, per mailbox, using the ADD or EDIT buttons on this screen. The
second method is to use the Settings | Exchange | Connections options to des-




ignate a default profile to use in all instances. When using the latter option, this
column may not have a value.

Note: This option is needed for all versions of Exchange 2010 and above.
Earlier versions of Exchange did not require profiles to be created for access,
however, they are no longer supported by Microsoft.

Buttons
| || Description
s Allows the user to browse the Global Address List (GAL) for mailboxes to add to the list.
AD Allows users to query Active Directory for mailboxes to add to the list.
e Useful only for Exchange 2007 or earlier, this option allows users to query Exchange serv-
ers to add all mailboxes from a selected server to the mailbox list.

@ Please Select an Exchange Server =]

& Microsoft Windows Netwark -
-2 LOTUSLAB 8
----- FRODO

----- LEGOLAS

----- NOTES-VMSVR
----- FEREGRIN
=-E5) SHERPA

----- BOMANZA

----- BROWN

----- DYARABINETZ
= EVEREST
FARENSBACH
GLACIER

- HARTZ
----- INTEG

----- KINGSTON
----- MAYA L
----- PLANTAN

----- ROCKIES

----- SHARWA .

m

Computer Name:

Select the Exchange server that contains the mailboxes to include in your search, then
click OK. If the server is not listed, or you cannot navigate to it, try entering the fully qual-
ified server name in the Computer Name section. Alternately, try using Active Directory.

Note: Hidden and System mailboxes are not searchable via Discovery Attender.
However, they can be added when selecting the entire mailbox server with this feature.
Please make sure you review the entire mailbox list for non-searchable mailboxes before
continuing. If non-searchable mailboxes are included in the search, those tasks will fail
with access errors.

Allows the user to import a mailbox list from a .csv or .txt file.




Allows the user to add a new mailbox by entering the credentials one by one.

Maiilboce Ertry
Display Name
I
Alias or Exchange DN

Exchange Server

Master MAP| Profile

Werify mailbox settings

| Browse GAL... | | Browse AD. ..

Mailbox permissions can also be validated with this screen if the 'Verify mailbox settings'
option is enabled.

Allows the user to edit a selected mailbox.

Mailbox Entry
Display Name
|Bobby Wheller
Alias or Exchange DN
|f'o=F|rst Organization/ou=Exchange Administrative Group (FYDIBOHFZ3SPDLTMen=Recipients
Exchange Server
|Ex2m13 |
Master MAP| Profile

| | Browse. ..

Werify mailbox settings Email ArchiveUser@exchangelab local

| Browse GAL... | | Browse AD...

=

Removes the selected mailboxes from the list.

Context Menu

|| Description

| Select All

||Selects all items in the list




|Remove || Removes the selected mailbox

|Export || Exports the list of mailboxes

| Export to Text” ... toatextfile

| Export to CSV” ...toa .csv file (which can be opened in Excel)

|Import || Imports a list of mailboxes from a file. See Import Format Page for more detail.

See Also

« Navigation Buttons
o Search Wizard Overview

Search Wizard: Select Exchange Online Archives

This screen will appear when you select Online Archives on the Specify Exchange Data Stores page.

Note: This Online Archives selection is meant to select archives from on-premises Exchange servers
accessed by MAPI protocol. It is only available in Exchange versions 2010, 2013 and 2016. For all other ver-
sions, EWS must be selected from the Specify Exchange Data Stores page.

@ Discovery Attender Search Wizard - Quixotic Case Search ~ — = [

.,

Select Exchange Online Archives o

Use buttons on the right to create a list of mailboxes with Online Archives for Discovery Attender to
search. Please Mote: Mot all mailboxes have Online Archives enabled.
Display Mame Server MAP! Profile - Browse
| = |
Server
. |mport .
Add
Edit
Remove
0 archives listed.




Description

This page allows the userto search Online Archives found in Exchange 2010 or later. These data stores are
enabled by administrators and may not be available for all users.

Please note:
« lItis possible to enter accounts that do not have Online Archives. If this occurs, and the selected

account does not have an accessible Online Archive, then the associated task will return an error when
the search is run.

« As Online Archives are a specialized form of a Mailbox, the entry forms and dialog boxes mimic those
for entering Mailbox details.

Columns

| || Description |
Display Name of the Online Archive

Name

| Server ||Serverwhere the Online Archives are found. |

You will need to use a Master MAPI profile for access. This profile can be set in two ways.
MAPI Profile|| The first is to set the value individually, per mailbox using the Add or Edit buttons. The
second method is to use the Settings |Connections options to designate a default profile to

use in all instances. In this case, the profile may not show up in this list once the archive is
selected, but it will still be used.

Note: Earlier versions of Exchange do not require profiles to be created for access.

Buttons
| || Description
e Allows the user to browse the Global Address List (GAL) for Online Archive to add to the
list.
AD Allows users to query Active Directory for Online Archive to add to the list.
R Allows users to query Exchange servers to add all Online Archive from a selected server
to the mailbox list.




-
% Please Select an Exchange Server =]

& Microsoft Windows Network -
£-E5 LOTUSLAB 8
----- =) FRODO

----- m | EGOLAS

----- @) NOTES-VMSVR
----- =) PEREGRIN
=-E5) SHERPA

----- @) BONANZA

----- = BROWN

----- @) DYARABINETZ
----- @) EVEREST

----- =) FARENSBACH
----- ®) GLACIER

----- @ HARTZ

----- =) INTEG

----- ®) KINGSTON

..... ICTR VIR

----- =) PLANTAN

----- ®) ROCKIES

----- % SHARWA

m

Computer Name:

[ ok || come |

Select the server that contains the Online Archive to include in your search, then click
OK. If the server is not listed, or you cannot navigate to it, try entering the fully qualified
server name in the Computer Name section. Alternately, try using Active Directory.

Note: Hidden and System data stores are not searchable via Discovery Attender.
However, they can be added when selecting the entire server with this feature. Please
make sure you review the entire list for non-searchable data stores before continuing. If
non-searchable stores are included in the search, those tasks will fail with access errors.

it Allows the user to import alist of Online Archives from a .csv or .txt file.

Allows the user to add a new Online Archive by entering the credentials one by one in the
Edit Mailbox Entry dialog.

HI

Edit Your Mailbox Entry “

Mailbox Entry

Display Name

Alias or Exchange DN

Exchange Server

Master MAP| Profile

Browse...

Werify mailbox seitings Email

Browse GAL... Browse AD... oK Cancel

Allows the user to edit a selected Online Archive by accessing the Edit Mailbox Entry dia-
log.




Edit Your Mailbox Entry

Mailbox Entry

Display Name

|Bobby Wheller

Alias or Exchange DN
So=First Organization/ou=Exchange Administrative Group (FYDIBOHFZ3SPDLTen=Recipients

Exchange Server

EX2013

Master MAP| Profile

o Browse. ..
Werify mailbox settings Email Archiveser@exchangelab local
Browse GAL... - Browse AD. .. Ok [ Cancel
Removes the selected Online Archive from the list.
EMTNe

Context Menu
| || Description |
Select All||Selects all items in the list |
|Remove || Removes the selected Online Archive |
|Export || Exports the list of Online Archives |
| Export to Text” ...toatext file |
| Export to CSV”...to a.csv file (which can be opened in Excel) |
|Import || Imports a list of Online Archives from afile. See Import Format Page for more detail. |

See Also

« Navigation Buttons
o Search Wizard Overview

Search Wizard: Configure Public Folder Mailbox

This screen will appear when you select Public Folders on the Specify Exchange Data Stores page.




Configure Public Folders Mailbox

Discovery Attender searches Public Folders using an Exchange Mailbox. Use the buttons on the

right to choose a mailbox that has enough permission to access the Public Folders which will be
searched.

-Select a Mailbox

Display Mame: Administrator I Browse

Senver Name: ex2010. exchangelab. local

DM or Alias: {o=First Organization/ou=Exchange Administrative Chn
Group -
(FYDIBOHF235PDLTVen=Recipients/cn=Administrat AD
or i

[ Verify Access to this Mailbox

Note: A variation of this form(see below)will appear if you are searching EWS Public Folders. In this case, you
will choose just one EWS mailbox to add for access to Public Folders. See the Select EWS Data Store page
for more details.




IF Discovery Attender Search Wizard - New Search - o IEN

EWS Public Folders (Office 365)

Use the buttons on the right to create a list of Office 365 Mailboxes for Discovery Attender to search
for responsive items.

User Account Type ’ Add

Edit

Remaove

|mport

List

0 Public Folders listed.

Description

Public Folders are repositories of data which can be viewed by a number of different user accounts. These
folders can only be accessed via a mailbox with appropriate permissions. This screen will let you enter the
mailbox that will be used to access your public folders. Once a mailbox is selected, Discovery Attender can
access any Public Folder to which the selected mailbox has access.

Options
| || Description |
|Display Name ||Visib|e name attribute of an Exchange Mailbox. |
|Server Name ||Name of the Exchange server where the mailbox is located. |
DN or Alias Shows the Distinguished Name of the Exchange mailbox (as shown above), or the
Alias (unique nickname) for the Exchange Mailbox.




Verify Access to ||Check this option to test access to the mailbox. If the settings could not be verified,
this Mailbox the following message will appear:
Discovery Attender Search Wizard @
4% Discovery Attender could not verify these mailbox settings,
- You you want to use them anyway?
Yes l ’ Mo l [ Cancel
Buttons
| || Description

Browse for the configuration mailbox from the Global Address List (GAL).

Change

The following dialog appears to change the details for the selected mailbox:

s

Mailbox Entry

Edit Your Mailbox Entry

Display Name

Administrator]
Alias or BExchange DN

So=First Organization/ou=First Administrative Group/cn=Recipientscn=Administrator
Exchange Server

Browse

SHERPA-EXZ2003.5SHERPA-EXCHANGE.COM

Verify mailbox settings

| ok || cancel

Allows users to query Active Directory to select the appropriate mailbox.




See Also

« Navigation Buttons
o Search Wizard Overview

Search Wizard: Select Public Folders

This screen will appear when either Public Folders or EWS Public Folder (Office 365) are chosen in the
Specify Exchange Data Stores page.

@ Discovery Attender Search Wizard - Quixotic Case Search - O IESN
Select Public Folders m

Choose the Public Folders Discovery Attender should include in your search by using the
dropdown list and buttons on the right.

All Folders Should Be Searched - | Browse
Folder Path or Name Type Subfolders Assessment  Token
Add
Edit
Remove

[]Include Dumpster Folders (Recover Deleted ltems)

|'Dumpster Option

Description

This screen is used to select specific Public Folders to include in the search. By default, all Public Folders are
included. To select specific folders, use the drop down box and buttons to refine your choices.

To successfully select and search Public Folders, you must first select a mailbox which has full permissions
to the Public Folders being searched. In the case of EWS data stores, the mailbox needs to have connectivity
and rights to the Public Folders being searched.




Options

| Al Folders Should Be Searched

Only The Folders Listed Below Will Be Searched
All Folders Except Those Listed Below Will Be Searched

| || Description

|All Folders ||All Public Folders will be searched, no further action is needed (default).

Only The Folders Use the buttons to the right to select the Public Folders to be searched. Only the
Listed Below selected folders will be searched, items in all other folders will be excluded.

All Folders Except ||Use the buttons to the right to select Public Folders to be excluded from your
Those Listed Below |[search. No messages in the selected folders will be searched.

Include Dumpster ||Do you want to include the Recovery Deleted Items, a.k.a. the Dumpster for the
Folders Public Folder in this search? This can add time to the search.

Columns

If the user is including or excluding certain folders, the list view will be enabled.

Folder Path or Name Type Su...  Assessment Taoken
%eALL-PUBLIC-FOLDERS%:HR Mame “Yes  Like Pattemn Yes
*Sales® Mame es  Like Pattern

VAll Public Folders\Chopin Fath Yes  Exactly As Entered

VAl Public Folders\Jane Smith Path Yes  Exactly As Entered
\All Public Folders\john anderson  Path Yes  Exactly As Entered

VAl Public Folders\Sales Path Yes  Exactly As Entered
VAll Public Folders\Security Path Yes  Exactly As Entered
VAll Public Folders\Shipping Path Yes  Exactly As Entered
|| Description
Folder Path or Name of the folder
Name
Type Name or Path. This describes how the Public Folder listed will be evaluated.

If a Name, then any folder matching that specific name will be searched.

For Path, then any folder within that path structure will be searched.




Subfolders || Records whether the sub-folders of the selected folder will be searched

Assessment How the folder name will be evaluated. If it will be evaluated as a pattern (either wild-
cards (Like) or Regular Expression), or exactly as entered.

Token Yes or No. Should this folder name be resolved as a pre-defined folder token?
Tokens are designated by a percent sign (i.e. %) and are predefined values.

Buttons

s Browse for folders using the Choose Public Folders to add to the list using your default

profile.
Add Opens the Edit Folders dialog for a user to add a custom Public Folder value.
Edit Opens the Edit Folders dialog for a user to edit the values of a selected Public Folder.
R Removes the selection from the list.
EMmove

See Also

o Navigation Buttons
o Search Wizard Overview

Search Wizard: Select EWS (Office 365) Data Stores

A version of this screen will appear when you select an option to search any EWS (Office 365) data stores
suchas EWS Mailbox, Online Archive or Public Folder on the Specify Exchange Data Stores page.
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Description

This screen allows you to create and edit a list of data stores located on Microsoft EWS connected servers
(such as Office 365 ) to include in the search. Use the buttons on the right to add the specified data store to
the text list.

Discovery Attender uses Exchange Web Services (EWS) to access data stores on Office 365 and some on
premises Exchange data stores. To successfully select and search these data stores, the credentials entered
(see below) must have permissions to the data stores being searched. All types of EWS data stores that Dis-
covery Attender searches (Mailboxes, Online Archives and Public Folders) are accessed via mailbox name.

Please make sure you test these mailboxes for connectivity (see Adding Office 365 Mailboxes dialog) to
ensure you have access before starting the search.

Please note: Accessing EWS based data stores such as Office 365 mailboxes over the Internet can be very
slow. An alternative is to export the EWS data stores to PST files using the PreSearch Tool, then search the
generated PST file.

Columns

| || Description

User Full name of the EWS (Office 365) data store to include in the search (e.g. tuser-
Account||@sherpasoftware.com). Mailboxes, Online Archives and Public Folders will all use the account
(i.e. mailbox) name for accesss.

Type The type of access to this account.

« Default This option will use the default delegation (i.e. impersonation) settings at listed in
the EWS Office 365 Settings page.

« Direct. The mailboxes will be accessed directly with the supplied password.

« Impersonated: An alternate delegated account is used to access the account.

Buttons
Add Opens the entry form for a user to add an EWS (Office 365) Mailbox.
Edit Opens the entry form for a user to edit the selected EWS (Office 365) Mailbox.
o Removes the selection from the list.

s Imports a list of EWS (Office 365) Mailboxes in .txt or .csv format.

See Import Format Page for more detail.




List Imports a list of mailboxes from a previously generated powershell export using the

Settings EWS list option.
Please note: The option to regenerate the list may take some time. It is far better to gen-
erate the list first using the settings, then use the same list for all your entries.

Context Menu

| Title || Description

|Se|ect All ||Se|ects all items in the list

|Remove || Removes the selected mailbox

|Export || Exports the list of mailboxes

| Export to Text|| to atextfile

| Export to CSV”to a .csv file (which can be opened in Excel)

|Import

|| Imports a list of mailboxes from a file. See Import Format Page for more detail.

See Also

« EWS (Offic

e 365) Settings

« Add/Edit EWS Office 365 Mailboxes

« Navigation

Buttons

o Search Wizard Overview

Search Wizard: Select PST Files

This screen will ap
Search page.

pear when you select Outlook Personal File Folders (PSTs) on the Select Areas to




Select PST Files

Use the buttons on the right to create a list of PSTs (Outlook Personal Folders) for Discovery
Attender to search.
File Name Path Size Type . Search
Refresh
Import List
Add
Bemove
0 files listed.

Description

Use this page to choose the PST files to include in your search. In addition to the local machine, PSTs on file
servers, laptops or desktops can also be searched as long as the following conditions are met:

« The PST is not being actively used.

« Theinstallation machine has connectivity to the PST location

« Thelogin account has full permissions to search the PST location.
o The PST is actually an Outlook Personal Folders file.

Discovery Attender requires read/write access to search PST files. PSTs stored on certain media (such as
read-only CDs) will need to be moved to a readable directory before searching can begin.

Columns

| || Description |
|File || Name of the PST file. |




|Name||

|Path || Location

where PST file was found.

|Size ||Size of the PST file at the time it was entered into the list.

Type ||If the PST is accessible, this column will list the format of PST file (ASCII or Unicode).

If access to the PST is not possible, the entry will be listed in red. The reason the PST could not be
accessed will be in parenthesis (e.g. (Not a valid PST) or (File in Use)). Once you amend the situ-
ation, use the Refresh button to verify that access has been established.

Buttons
Opens a dialog that allows users to search network shares or hard drives to find all PST
files stored in that location. See Search PSTs for more information.
Rakech Refreshes the list of PST files. This is useful to verify any change in status for the
PSTs.
FriEtiat Allows the user to import a previously created list of PST files from a specially formatted
csv or .ixt file.
Add Allows the user to navigate to a path and select PST files to add to the list.
R Removes the selected PST files from the list.
SMone
Context Menu
| || Description |
|Se|ect All ||Se|ects all items on the list |
|Export ||Exports the list of PSTs |

|Export to Text||... to atextfile

Export to||...to a.csv file (which can be opened in Excel)
CSv
Import Imports a list of PSTs from a specially formatted file. See Import Format Page for more
detail




See Also

o Navigation Buttons
o Search Wizard Overview

Select Archive Users

This screen will appear when you select Archives (Requires Sherpa Software's Archive Attender) on the
Specify Other Email Stores wizard page.

e Discovery Attender Search Wizard - Quixotic Case Search ~ ~ = MM
Select Archive Users
Use the buttons on the right to create a list of Archive locations to be included in the search.
Users Archive Paths Browse
Split
Import
Load
Add
Bemove
0 archive paths listed.

Description:
Use this wizard screen to populate a list of the archive users to include in the search. To successfully choose
users, you will need to know where the archives are located.

If your archives are not user specific, you can still use this screen to enter your archive locations. Simply fol-
low the same directions, and make sure you use the SPLIT button to make the search more efficient.

Please note:



« The option is for searching archives created with Sherpa Software's Archive Attender only.
« Discovery Attender can search Archive Attender archives without an installation of Archive Attender

on the installation computer.
« Tosearch archives created with Outlook, select the Outlook Personal Folders (PST File)

option. Exchange Online Archives are searched using the Online Archivesoption . For all other
archive stores, check with your software provider for searching functionality.

Columns

| || Description

| Users || Name of the archive users, or designation of the archive location folder

|Archive Paths ||Location where the user archives are found.

Buttons

Opens a browse dialog box allowing you to navigate to a single archive location.

Browse For Folder 83|

Select the Archive Path

4 || Source_Data i
4 |, AAE
) _Map
| d3cBbb3f-03da-dacf-913e-482140304ab8 | |
b || f9926fb0-5adc-4512-8e84-3d54fA8721bS
& . Email_EML_Files
i+ 4o Email_MSG_Files
. Files
i ) NSFs

'l T | "

Breaks up the selected path into its first level directories. This is very helpful in making

Split
= your search more efficient by adding more tasks to the process queue.

Imports a list of archive users. This file can be generated by using the context menu to

Impart . :
export the list of users toa CSV file .

Opens the Select Archive Users dialog form which allows you to select users from mul-

Load ) ) -
tiple archive user locations.

Please note: This list of archive locations can be created in the Settings.




B
ENTRY

you to add the path to an individual archive location using the ARCHIVE PATH
dialog box:

Archive Path Entry
Archive Path Entry

Archive Path

Removes the selected items from the Archive Users list.
Emoe

Context Menu

| || Description |
|Select All || Selects all users in the list |
|Remove || Removes the selected users from the list |
|Export || Exports the list of archive users |

Export to CSV

...toa.csv file which can be opened in Excel or re-imported to this wizard
screen

Import

Imports a list of archive users from a file previously created with the export
option

See Also

« Archive Attender Summary

« Navigation Buttons

o Search Wizard Overview

Search Wizard: Specify Email Options

This screen will appear when searching messages from email based data stores.




Discovery Attender Search Wizard - Quixotic Case Search ~ ~ = [E

Specify Email Options

When searching email, you have a choice of searching messages, attachments or both. Limiting
your option to messages or attachments only could make your search significantly faster. Please
select the option that best fits your search.

~When Searching Email

® Search Both Messages and Attachments: This is the most expansive option and is best
utilized when using keyword criternia

- Search Messages Only: This option works best when your criteria only contains message
properties (dates, address, class)

) Search Attachments Only: If your only search criteria are file names, use this option

Mote: The entire message, including attachments, is always exported in post search
processing, regardless of which option is chosen here.

Description

This page allows the user to choose whether the search should encompass message content only, attach-
ment content only, or both. It is used to help make the search more efficient.

Please note: Regardless of the setting chosen on this screen - attachments are always exported with source
messages. This maintains the context of parent-child relationship.

Options

| || Description

Search Both Messages Both messages and attachments will be searched with criteria available for
and Attachments both types.

This is best option if a search contains keyword criteria.

Search Messages Only ||On|y messages will be searched with criteria available for messages only.




Choosing this option will speed up the search significantly if only date,
address or message type criteria is being used.

This is best when searching only for message criteria, such as addresses or
dates.

Search Attachments Only ||Only the attachments will be searched. This is most effective when search-
ing for file names only criteria.

See Also

« Navigation Buttons
o Search Wizard Overview

Search Wizard: Select Email Folders

This screen will appear when email in Mailboxes, Online Archives, PST files, Archive Attender archives, or
EWS (Office 365) data stores is being searched.

@ Discovery Attender Search Wizard - Quixotic Case Search - = [EIM
s

o
.

Select Email Folders

By default, Discovery Attender will search all folders in an email store. If you wish to limit the
search to specific folders, use the drop down amow and buttons to customize the folder list.

All Folders Should Be Searched i Browse
Folder Path or Name Type Subfolders Assessment  Token . Fe
Add
Edit
Remove

[]Include Dumpster Folders (Recover Deleted Items)

|'Durnpster Option




Description

This screen allows you to select specific folders to search in your mail stores. By default all folders found in
the data store are searched. However if you wish to limit your search to standard folders (e.g. Sent Items or
Deleted Items) or custom folders (e.g. Project X), this is the screen. Use the drop down box and buttons to
specify the folders to include or exclude from your search.

This page also defines whether or not to include the Dumpsters as part of your search of Microsoft Exchange
Server based data.

« Dumpsters are also known as the Recover Deleted Items. Thy are enabled by the Exchange admin-
istrators but may not be present in all environments.

« Microsoft has added significantly to the functionality of the Recoverable Items (previously known as
the Dumpster). In addition to its task as a recovery folder, the Dumpsters are also used to support built
in Litigation Hold and retention functionality in O365 or on-premises Exchange servers.

« Always test this functionality before deploying a dumpster search on a large number of locations.

Some anti-virus and administrator settings prevent Discovery Attender from searching or exporting
items from these stores.

Options

| || Description |

|AII Folders ||AII email folders will be searched, no further action is needed (default). |

Only The Folders |[Use the buttons to the right to select folders to be searched. Only these folders will
Listed Below be searched, messages in other folders will be excluded.

All Folders Except ||Use the buttons to the right to select folders to be excluded. No messages in these
Those Listed folders will be searched.
Below

Include Dumpster ||Do you want to include the Recovery Deleted Items, a.k.a. the Dumpster? This
Folders (Recover | option is only enabled if you are searching Mailboxes.

Deleted Items) . N .
Note: Searching Dumpsters adds significant time to the search, and not all
Exchange servers support this functionality. Be sure to test access to Dumpsters
first by running a sample search before selecting this option.
Columns

If the user is including or excluding certain folders, the list view will be enabled.



Folder Path or Mame | Type | Subfolders | Azgegsment | Taken

*Sales” Mame Yes Like Pattern

VDELETED-ITEMS% Fath Yes Exactly As Entered  Yes

ValMBOR Y Fath fes Exactly Az Entered  Yes

VRMNOTES % Fath fes Exactly Az Entered  Yes

4| | »
|| Description

Folder Path or Name of the folder

Name

Type Name or Path, describes how the folder will be evaluated. If a Name, then any folder
matching that name will be searched, if a Path, then any folder within that path struc-
ture will be searched.

Subfolders || Records whether the sub-folders of the selected folder will be searched

Assessment How the folder name will be evaluated, whether it will be evaluated as a pattern
(either Like or RegEXx), or exactly as entered.

Token Yes or No. Should this folder name be resolved as a pre-defined folder token?
Note: Unless choosing folders from the 'Common’ folder list, do not enable this
option.

Buttons

List of common folders to use to add to the list:
Mineon




Calendar
Contacts
Deleted tems
Dirzfts

Inbox

Joumnal

Motes

Sent ftems
Tasks

All Public Folders

Include the subfolders of these folders

| ok || Cancel

Br Browse for folders to add to the list using your default profile.
OW3E

e~

(1 Choose folders to add to your list ==

Select one or more folders
E|[>:{i Mailbox - Wolfgang Mozart

g
]
i
m

-2 Inbox

Opens the Edit Folders dialog for a user to add a custom folder value.

Opens the Edit Folders dialog for a user to edit the values of a selected folder.

R Removes a folder from the list.
L= L




See Also

« Navigation Buttons
o Search Wizard Overview

Search Wizard: Select NSF Files

This screen will appear when you select Lotus Notes Mail Files (NSFs) on the Specify Other Email Stores
wizard page.

El Discovery Attender Search Wizard - Quixotic Case Search ~ ~ = MM
Select NSF Files Y

Use the buttons on the right to create a list of MSFs (Lotus Notes files) for Discovery Attender to
search.
File Name Path Size Search
Refresh
Import List
Add
Remove
0 files listed.

Description
This page allows the user to enter Lotus Notes mail files (.NSF files) that you wish to include in the search.
Use the buttons on the right side of the screen to choose NSF files to include in the list.

Please note:

« Entries listed in red cannot be searched due to access or other issues.
« Discovery Attenderis not able to search Notes applications outside of email. Otherimportant details
for NSF searching can be found in the NSF File Searching summary.



Columns

| Export to CSV” ...toa .csv file (which can be opened in Excel).

| || Description |
|File Name ||The name of the NSF file. |
|Path ||The file path(s) indicating the location of the selected file(s). |
|Size ||The size of the selected file(s). |
Buttons
| || Description

St Opens a Search for Mail Files dialog box that scans chosen directories, computers or

file shares for NSF files to include in the search.
Hakach Refreshes the list of NSF files. This is useful to verify any change in status for the NSF
files.
: Allows the user to import a list of NSF files from a .csv or .txt file.
Import List
Allows the user to specify individual NSF mail files one by one.

R Removes the selected mailboxes from the list.

Emove
Context Menu:
| || Description |
|Select All ||Selects all items on the list. |
|Remove || Removes the selected File Path |
|Export || Exports the list of File Paths |
| Export to Text” ...to atext file. |

| Import

|| Imports a list of File Paths from a file. See Import Format Page for more detail.




See Also

o NSF File Summary
o Navigation Buttons
o Search Wizard Overview

Search Wizard: Select NSF Folders

This screen will appear when email is searched in Lotus Notes mail files as selected in the Specify Other
Email Stores wizard page.

£l Discovery Attender Search Wizard - Quixotic Case Search - = [EM|
Select NSF Folders ™

By default, Discovery Attender will search all documents in an NSF file regardless of the folders
associated with them. If you wish to limit your search to certain folders, please list them below.

All Folders Should Be Searched -
Folder Path or Name Type Subfolders Assessment  Token i
Add
Edit
Remove

Description

This screen allows you to select specific folders to search in Lotus Notes mail files.
Please note:

« Folders in NSF mail files are similar to views in other applications. The most important thing to remem-
ber is that in a Lotus Notes Mail file, the same message can be in multiple views.
« Thereis also a default folder/view called All Documents which contains every item in the NSF file.



Options

|| Description

|AII Folders

||AII folders will be searched, no further action is needed (default).

Only The Folders ||Use the buttons to the right to select folders to be searched. Only the selected
Listed Below folders will be searched, messages not present in the selected folder will be

excluded.

All Folders Except |Use the buttons to the right to select folders to be excluded. No messages in these

Those Listed folders will be searched.
Below
Columns
| || Description
Folder Path ||Name of the folder
or Name
Type Name or Path, describes how the folder will be evaluated. If a Name, then any folder match-
ing that name will be searched, if a Path, then any folder within that path structure will be
searched.
| Subfolders || Records whether the subfolders of the selected folder will be searched
Assess- How the folder name will be evaluated, whether it will be evaluated as a pattern (either Like
ment or RegEx), or exactly as entered.
| Token ||Yes or No. Should this folder name be resolved as a pre-defined folder token?
Buttons

Opens a dialog box containing a list of common Lotus Notes mail folders.
Miman




Add Cornmaon Folders |E|
"] Calendar
"] Contacts
|| Drafts
] Inbox
| Sert ttems
|| Tasks
[] Soft Deletions (Trash)
[ Trash
=] [No folder]
Include the subfolders of these folders
[ oK ] [ T
Add Opens the Edit Folders dialog box for users to add specific custom folder entries not
found on the common folder list.
Edit Allows the user to edit a selected folder using the Edit Folders dialog box.
R Removes the selected folder from the list.
EMone
See Also

o NSF Summary
« Main Console

« Table of Contents

Search Wizard: Select MSG Email File Paths

This screen will appear when you select Outlook Mail Messages (MSG files) or Standard Email Files
(MIME) (.EML Files) on the Specify Other Email Stores wizard page.




e Discovery Attender Search Wizard - Quixotic Case Search ~ — = Il
Select MSG Email File Paths \"‘--.___

Use the buttons on the right to create a list of file paths which contain the individual .M3G formatted
Email files to include in this search.

File Path Subfolders Browse
Split
|mport
Add

0 file paths listed. sl
-Logging Options -
Ignore non-email files _ Remaove

Description

Discovery Attender can search .MSG files as files or email. When searched as email, MSG files can be
scanned using mail specific criteria such as address or message type. However, they must be designated as
email by using this screen, which is enabled from the Select Other Email Stores wizard page.

To search MSG files as emails, use this page to list the paths where individual mail items are stored. These
file paths will be queried and then processed using email specific criteria such as address, message type or
date in addition to the traditionally used keywords and dates.

Sections

| || Description |
File Path Full Name of the path to be searched

Please note: File paths be mapped to a drive letter or entered as a UNC path.

|Subfolders ||Indicates whether subfolders of the path will be searched. |




Logging Select this option to ignore errors caused by non-MSG files appearing in the selected file
Options paths.

Please note: By un-checking this option, those non-MSG files will be listed as excep-
tions.

Buttons

| || Description

B Allows the user to browse the computer for paths to enter in this list.
roWse

Breaks up the selected path into its first level directories.

Please note: This split option is very helpful in making your search more efficient by
adding more tasks to the process queue.

Allows the user to import the file path list from a .csv or .txt file. See Import Format

Impart )
Page for more detail.

Allows the user to add a new file path directly.

Allows the user to edit the selected entry.

Edit
R Removes the selected path from the list.

EMone
Context Menu
| || Description
|Select All ||Selects all items on the list.
|Remove || Removes the selected File Path
|Export || Exports the list of File Paths

| Export to Text||...to atext file.

| Export to CSV”...to a.csv file (which can be opened in Excel).

|Import || Imports a list of File Paths from a file. See Import Format Page for more detail.




See Also

o Navigation Buttons
o Search Wizard Overview

Search Wizard: Select EMLFile Paths

This screen will appear when you select Standard Email Files (MIME) (.EML Files) on the Specify Other
Email Stores wizard page.

E Discovery Attender Search Wizard - Quixotic Case Search - O |Gl

Select EML Email File Paths

Use the buttons on the right to create a list of file paths which contain the individual .EML formatted
Email files to include in this search.

File Path Subfolders Browse
Split

Import

=zM5SG Paths

0 file paths listed.

Logging Options
’7 Ignore non-email files

Description

Discovery Attender can search .EML files as files or email. When searched as email, EML files can be
scanned using mail specific criteria such as address or message type. However, they must be designated as
email by using this screen, which is enabled from the Select Other Email Stores wizard page.

To search MSG files as emails, use this page to list the paths where individual mail items are stored. These
file paths will be queried and then processed using email specific criteria such as address, message type or
date in addition to the traditionally used keywords and dates.



Sections

| || Description |
File Path Full Name of the path to be searched
Please note: File paths be mapped to a drive letter or entered as a UNC path.
|Subfolders ||Indicates whether subfolders of the path will be searched. |
Logging Select this option to ignore errors caused by non-EML files appearing in the selected file
Options paths.
Please note: By un-checking this option, those non-EML files will be listed as excep-
tions.
Buttons

|| Description

Browse

Allows the user to browse the computer for paths to enter in this list.

Breaks up the selected path into its first level directories.

Please note: This split option is very helpful in making your search more efficient by
adding more tasks to the process queue.

Impart

Allows the user to import the file path list from a .csv or .txt file. See Import Format
Page for more detail.

Allows the user to add a new file path directly.

Allows the user to edit the selected entry.

Edit
R Removes the selected path from the list.
Emonne
Context Menu
| || Description |
|Select All ||Selects all items on the list. |

| Remove

|Removes the selected File Path |




|Export || Exports the list of File Paths
| Export to Text||...to atext file.

| Export to CSV”...to a.csv file (which can be opened in Excel).

|Import || Imports a list of File Paths from a file. See Import Format Page for more detail.

See Also

« Navigation Buttons
o Search Wizard Overview

Search Wizard: Select File Paths

This screen will appear when you select Files on Network Shares, Hard Drives or Local Machines on
the Select Areas to Search wizard page.

Select File Paths

Use the buttons on the night to create list of hard drnive or network paths for
Discovery Attender fo search for responsive files.

File Path Subfolders

0 file paths listed.




Description

This screen allows you to select and edit a list of File Paths to include in the search. In addition to the local
machine, File Paths can also be searched on file servers, laptops or desktops as long as the following con-
ditions are met:

« Theinstallation machine has connectivity to the file store location via mapped drive or UNC path
« Thelogin account has full permissions to search the file store location.
« File names (including path) do not exceed 255 characters

Please note: Before embarking on a large file search, please review the Searching Large File Shares article for
more information and best practices.

Columns

| Title || Description |
|File Path ||Fu|| Name of the path to be searched (Note: Can be mapped or UNC path)

|Subfolders ||Indicates whether subfolders of the path are being searched |

Buttons
B Allows you to browse your network for file shares to add to the list.

rowWse

Split Breaks up the selected path into its first level directories. This is very helpful in making
your search more efficient by adding more tasks to the process queue.

: Opens the automatic split dialog which makes splitting more effective by allowing you to
Aarto Split . . !
choose the number of levels to split, and the maximum number of folders to have in your
search.
Auto Split
Flease enter the number of levels to split the path folders: |2 ]

Total number of folders: (500 |

oK || G




Allows the user to import a list of paths from a .csv or .txt file.

Select a computer where file paths can be found. This can be useful for selecting files on
remote desktops or network shares.

Search

"y

.

% Choose the Computers to Search [ 23

m Microsoft Windows Metwork
#-¥E5 LOTUSLAB

- [VES] SHERPA
=-[¥E5 WORKGROUP
I
V= KMBTS23313
i.[7]|m TOLEE
[ oK ” Gl

Selecting the domain, or clicking the + sign will allow you to see the machines listed under
that domain. Check the boxes corresponding to the machines you'd like to search and
then click 'OK' to open a dialog to select any applicable shares on those machines.

oose the Shares N

Share Path

[] "“BACH'ADMINS
[] "wBACH\CS

[] "“BACH\DS

[] "wBACHWPCS

0K Cancel

Check a share and click 'OK' it to the list.

Please note: You will need connectivity, access and permissions to view and collect data
from these drives.




Add Manually add a path to the list.
Edit Edit the selected path.
R Remove the selected path from the list.

EMmone
Context Menu
| || Description
|Select All ||Selects all items on the list.
|Remove || Removes the selected File Path
|Export || Exports the list of File Paths

| Export to Text||...to a text file.

| Export to CSV”...to a.csv file (which can be opened in Excel).

|Import || Imports a list of File Paths from a file. See Import Format Page for more detail.

See Also

« Navigation Buttons
o Search Wizard Overview

Search Wizard: Select SharePoint Sites

This screen will appear when you select SharePoint (requires SharePoint component) on the Select
Areas to Search page.



Select Sharepoint Sites

Use the buttons on the right to create a list of SharePoint sites or site collections for Discovery

Attender to search.

Type URL

0 sites or collections listed.

Browse

Edit

Remaove

Description

This page allows you to select SharePoint sites or collections to be included as part of the search.

Please note:

« Before you can enter values in this page, the default SharePoint server credentials must be entered
and connectivity tested from the Settings. Those server credentials are dependent on the Discovery

Attender for SharePoint component being properly installed.
» See the SharePoint summary page for help with setting up SharePoint searches.

Options

| || Description

| Type ||Disp|ays whether the intended SharePoint destination is a Site or Site Collection.

| URL ||The URL indicating the SharePoint server and directory to be searched.




Buttons

Allows you to browse your SharePoint server for sites or collections to add to the list:
r B!
34 Browse SharePaint [ =REC ﬂ

SharePoint \Web Application
|SharePoirt - 80 -l

- ] hitp://sptest

- ] hitp://sptest/dactestdata
- ] hitp://sptest/Docs
- ] hitp://sptest/Mews
- ] hitp://sptest/Reports
- ] hitp://sptest/SearchCenter

- ] hitp://sptest/SteDirectory
= [ http.//sptest/MySite

L3

m

- [] hitp//sptest/personal /clark
- [C] hitp://sp-test/personal /exadmin

----- ] http://sptest/personal /exadmin
- [] hitp://spest/personal/ghamison -

Select All Siblings Clear Selections oK Cancel

A

e o

Use the SharePoint Web Application option to select the higher level Web Application
entity. For more details, refer to your SharePoint Administrator for the proper value.

Next, collections can be expanded or collapsed by clicking on the plus(+) or minus(-)
signs to the left of their node name. Site names displayed in blue or black are accessible.
Blue values indicate the site is a top-level site within the Collection, whereas black indic-
ates lower level sub-sites.

Site names displayed in red generally indicate that the Discovery Attender for SharePoint
component lacks sufficient permission to search these sites. However, there may be top-
level Sites beneath the site names that contain searchable data.

The default SharePoint server is defined on the SharePoint Settings page.

Manually add a site or collection to the list:




r F '
SharePoint Site URL e
Enter Text
Ih‘rtp:fﬁsp-test:dZSEstspfadminfCurrtent
" Site
' Collection QK Cancel |
A
L% A

Enter the appropriate URL and designate whether it represents a Site or a Collection.

Edit the selected entry:
- ¥ '
Enter Text M

Enter Text

/admin/Content

* Site
" Collection OK Cancel |
A

L A

Edit the URL and designate whether it represents a Site or a Collection.

R Remove the selected site or collection from the list.
EMoNe

See Also

« Navigation Buttons
o Search Wizard Overview

Search Wizard: Choose Search Criteria

This wizard page will appear for all searches.



E Discovery Attender Search Wizard - Quixotic Case Search - = ESM

Choose Search Criteria

Discovery Attender utilizes a varety of criteria to help identify your responsive results. Select from

the conditions listed below forthe crteria to use in this search.

-General Criteria

] Keywords: List of words, phrases or search expression Check All
[ ] Date: Between, before or after custom dates Clear All
L] Size: Mare than, less than or between sizes

[ ] File Names: Include or Exclude selected files by name or type

-Email Criteria

[ | Addresses: Limit messages based on senders or recipients
[ 1 Message Type: Limit results based on type (Email, Contact, etc.)

[ | Categories: Filter messages based on category classifications

- SharePoint Criteria

[ ]Users: Limit files based on user name

[ ] Lists: Limit lists to search based on list name

Description

This wizard screen allows users to choose the conditions for filtering results during the search. Selecting an
option on this screen will enable more detailed choices on subsequent wizard pages.

Please note: To make your search most efficient, only choose the options that are relevant to your search.

| || Description |

General This section is always enabled and these options are available for any kind of search.
Criteria

|Keywords ||Returns hits in items which contain specific words or phrases. |

|Date ||On|y include results that fall within a certain date range. |

|Size ||On|y include results that fall within a certain size range. |

File Name ||Restrict file and attachment results based on file name or type.
or Type

|Emai| Cri- ||This section is only enabled if email stores are being searched. |




teria ||

Addresses ||Limit message and attachment results based on specific recipient or sender criteria. For use
with email items only.

Message ||[Restrict message items results based on the category — Email Message, Calendar Item,
Type Contact, etc.

Please note: If you wish to search all message types, leave this option unchecked as all mes-
sage types are searched by default.

SharePoint||This section is only enabled if SharePoint is included as part of your search.
Criteria

|Users ||Restrict results to items which were created or modified by certain users

|Lists ||Restrict results to items which are located in specified SharePoint lists.

Old Ver- Checking this option will ensure that older versions of files stored in SharePoint are

sions searched. Keeping this option unchecked means only the most current version will be
searched.
There are certain limitations to searching old versions, see SharePoint summary for details.

Buttons

Check Al Select (check) all check boxes in the criteria list

Un-check all check boxes in the criteria list
Clear All

See Also

« Navigation Buttons
o Search Wizard Overview

Choose Addresses

This screen will appear when Addresses has been selected on the Choose Search Criteria page.
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Choose Addresses

Enter your address values as a list in the box below, one per line. Use the dropdown list to select
an option for evaluating your address entries.
Find Any Address listed below - Test
Browse
Import
Use Server Side Filtering ' Ao

Description

This wizard screen tells Discovery Attenderwhat address criteria should be used to help filter message res-
ults. Enter the address criteria in the text box, one per line, and then choose an evaluation method from the
drop down list.

Please note:

« Discovery Attender will search the Display Name and Address (aka Routing or X 400) portions of
address properties to match the criteria. It will also search the Common or SMTP address property,
where applicable.

« The address must match the entire field, so it is advisable to use wildcards (e.g. *) around your address
to procure a match. See the Email Address Clarification below for more detail.

« Internal addresses found in Exchange based email often use a distinctive address pattern (e.g.
/O=SherpaSoftware/OU=QA/CN=RECIPIENTS/CN=TUSER) instead of the more familiar format

tuser@sherpasoftware.com.



« It may be easier to enter addresses from internal addresses by using the Global Address List (GAL). In
this case use the Browse button to select the entries (recommended). If this is not possible (e.g. no link
to the GAL, employee has left the organization), then your best bet to find an internal address is to use
both Display Name and smtp address.

« The entire address field must be matched, so it is essential that wildcards are used when searching for
portions of addresses. For example, if searching for the Sherpa Software domain, you would use *@sh-
erpasoftware.com. Searching for a last name only should have wildcards on either side, e.g. *miller*.
For more information, see Email Address Clarification below.

« Proximity is not supported with Address criteria. If you require proximity, use keyword searching
instead. Just remember to enable 'Messages Addresses' in the MESSAGE OPTIONS wizard page.

Options

Find Any An Address can match either Sender or Recipients (To, CC, BCC) to return a hit
Address lis-
ted below

Find Any Addresses from the list must match the Sender to return a hit
Sender ...

Find Any Addresses from the list must match at least one Recipient (TO, CC, BCC) to return a hit.

Recipient ... o , . . .
Note: A hit will be returned even if other recipients are listed as long as one of the recip-

ients is listed.
Find Only Only returns a match where ALL the recipients are on this list.
Specified ||\ ote: A hit will NOT be retumed if it th ther recipients on the email
Recipients ote: it wi e returned if it there are any other recipients on the email.
Find Con- The Sender and at least one Recipient must be in the address list. There should be at least
versation two addresses in the list to work correctly.
Between Any || _ . o . " o
Two This option is Ideal for finding messages between specified address, but keep in mind if
Addresses one of the addresses belongs to the custodian whose email you are searching, it is more
efficient to use the Find Any Address option with the non-custodial addresses.
Find Con- Finds results where the sender is from one list and at least one recipient is from the other.
versation There must be at least one address per box. The screen will change to this view:
Between Dif-

ferent...
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Choose Addresses

Enter your address values as a list in the box below. one per line. Use the dropdo list 0 select
an option for evaluating your address entries.
[Find Conversation Between Different Sender and Recipients |l I A
Sender Addresses Recipient Addresses [ Brse
Import
- Advanced

Find only The Sender and at least all Recipient must be in the address list. There should be at least
Specified two addresses in the list to work correctly.
Conversation , i . o
Note: If any other addressees are in the email that are not on this list, the email will not be
returned as a result.
All conversation options will result in false positives if the sender is in the habit of CC or
BCCing their address.
Exclude All ||Addresses in the list can *not* be in any of the message address fields (Sender, To, CC,
Addresses BCC, On Behalf Of).
Please note: The Exclude options can be very tricky to verify. It is better to use Automatic
Labels for identifying email that should be excluded. Additionally, please see the Handling
Privileged Data section for other ideas.
Exclude Addresses in the list can *not* be in the Sender fields
Sender ...
Exclude Addresses in the list can *not* be in any of the recipient fields
Recipient...
Note: The above EXCLUDE options are not recommended because of the lack of audit-
ing (i.e. listing what documents were excluded). Instead Sherpa recommends using auto-
matic labels, views or filters combined with organizational tools in Results Management.
Use Server This option enables Server Side Filtering specifically for Address criteria. If enabled, the
Side Filtering || data store filters in Exchange or PST files will be used as a first pass in applying the

address criteria to the messages being searched. Enabling this option significantly speeds
up the search, however, precision can be lost. We recommend testing Server Side Fil-
tering for addresses before deploying it on a production search to verify its functionality in
your environment.




|| If you would like this option enabled or disabled by default, please see the Settings.

Buttons
| || Description
Test Using this screen, the user can test address criteria against sample data from mailboxes,
PST files or loose .msg files.
Note: When using the test criteria, please choose small data stores.
s Opens the global address list (GAL) to help select the entries to populate the criteria box.

Browsing the GAL is recommended if you are choosing addresses from your Exchange
environment.

See Note below about the syntax.

Allows the user to select afile that contains address criteria. The file must be in text (.txt)
format. The text entries will be imported verbatim.

Opens the ADVANCED ADDRESS OPTION dialog box which allows the user to specify more
granular aspects of the addresses criteria by limiting the address criteria using the type of
address (e.g. EX, SMTP, Notes etc.) or recipient field (To, CC, BCC).

( Advanced Address Options .

Address Types

Impart

Advanced

-

[] Limit Address Types To: -

Fecipient Lists

Search [#] To Lists Cclists [#] Bee Lists

Email Address Clarification

An address search term must match the entire property text to be considered a hit. However, pattern match-
ing can be used with the address search term to maximize hits. See the chart below for examples



|Examp|e Address Properties |
|A ||John Smith <john.Smith@foo.com> |
| B | | John.Smith@foo.com |
c “John Smith” |
| D | | jsmith@foo.com |
| Search Term || Hits Returned |
| john.smith@foo.com || B |
| *smith@foo.com || B and D |
| *smith@foo.com* || A,Band D |
| *smith* | A, B, CandD |
| *john.smith@foo.com* || A and B |

For a list of MAPI properties that are searched for email address criteria, please see the properties help page.

Please note: Discovery Attender may automatically format addresses chosen from the GAL for the most effi-
cient searching. For example, choosing Wolfgang Mozart from the GAL as a test will enter the following into
the text box:

Wolfgang Mozart
LIKE("*cn=WMOZART"):EX
"wmozart@sherpa-exchange.com”":SMTP

The first entry: Wolfgang Mozart is the Display Name of the address. The second line is the unique alias
cn=WMOZART converted to Discovery Attender engine syntax LIKE("*cn=WMOZART"):EX. This expres-
sion is the equivalent of entering: *cn=WMOZART*

The LIKE("") portion indicates this entry has a Like Pattern, while the :EX defines the Address Type. See
Advanced button for more detail.

Context Menu

| || Description |
|Undo ||Erases the previous command for the text box |
| Cut ||Removes the selected items from the list and holds them in memory |
|Copy ||HOIds the selected item in memory while keeping it in the list |
|Paste ||Takes items from memory and adds them to the selected list |
| Delete ||Removes the selected items from the list but does not keep them in memory |
|Select All ||Selects all items in the list box |




See Also

o Pattern Matching
» Properties

o Main Console

« Table of Contents

Search Wizard: Choose Keywords

This screen will appear when Keywords has been selected on the Choose Search Criteria page.

=t Discovery Attender Search Wizard - Demo ==

Choose Keywords

Enter your keyword criteria into the box below. Use the radio buttons to select an option for
evaluating the criteria. The buttons to the right will help you test and manage your entries.

- Select Evaluation Option _
Enter one keyword or phrase per line. Any keyword can be found for a result to Test
match.
(® Word List (Any) () Waord List (All) () Search Expression _ Import
| Switch

<% Addresses

[ ]1Match Case

Description

This wizard screen allows a user to enter the keyword criteria to use in a search. You have the option to input
a list of words or to enter a custom search expression using Boolean logic.

Enter the keyword criteria in the text box and then choose an evaluation method from the drop down list. Be
sure to use the keyword tester to verify the validity of your entries.

Please note: If you are using AND/OR (i.e. Boolean) logic, you must select Search Expression.




Options

|| Description

Word List (Find any of||If any of the listed keywords are found, the search item will be passed (i.e. Huck

these keywords) OR Tom OR Becky). Uses Boolean OR.

Word List (All of these||Requires that all the listed words or phrases must be found for the search item to

keywords must by pass (i.e. Huck AND Tom AND Becky)

found)

Search Expression This allows the administrator to enter a logical expression for keyword usage.

(Use AND/OR logic) ||See Search Term Clarification for more detail.

Match Case Check here to ensure the search will match only if the exact case of the entered

keywords is found. Leave blank (default) to search a word or expression regard-
less of case.

Please note: All words or phrases in the text box will be affected by this option
and must match case if selected.

Word List Rules

When using a Word list (Any or All), keep in mind the following rules are used for evaluating the entries:

Keywords or Phrases should be entered one word or phrase per line.

Quotes are not needed for multi-word phrases. Each item is delineated by the line breaks.
Wildcards may be used in words or phrases. Discovery Attender will automatically recognize wild-
cards as a Like Pattern. If you wish to search for literal word, one that has a wildcard as a character
you wish to search, put the word or expression in quotes.

Regular Expressions may be used as part of the keyword list. Make sure to use the proper syntax (i.e.

RegEXx("expression").
Proximity operators (e.g. raft NEAR(3) Mississippi) may be used in a Word List .

PATTERN options for finding PCI or Pll data can also be used.

Search Expression Rules

A search expression uses Boolean logic to enter a more complex set of keyword criteria. When a search
expression is used, follow these guidelines:

Valid Boolean operators are: AND, OR, AND NOT
Always use the Keyword Tester to validate your search expression.

Long search expressions will word-wrap around the text box. Do not enter words or phrases one per
line, as this could cause an error or a logical mistranslation.

Multi-word phrases need to be surrounded by double quotes, e.g. "Statue of Liberty"




Multi-word phrases with wildcards need to use the LIKE reserved word . For example, LIKE("stock
market*").

« Double quotes (") should surround words or phrases with punctuation including spaces, hyphens, par-
enthesis or commas, e.g. "100-234".

« Be sure to use parenthesis to group search expressions, e.g. ((blue OR green) AND (red or yellow))
OR (lions AND tigers AND bears)

« Proximity operators can be used in search expressions, e.g. (bank* NEAR asset* AND loan NEAR
payment)

« Discovery Attender will automatically consider items with wildcards to be valid Like Patterns, unless
that word or phrase is in double quotes. Therefore, *day* will find today or days, while "*day*" will find
only the exact phase *day* with the asterisks included.

« See Search Term Clarification for more detail on proximity, nesting, pattern matching and more.

Please note: If you have a long, complicated search expression, it helps to break it up in is component parts
and build it up one expression at a time using the keyword tester.

Defining Branch Expression Hits

To ensure that expression branch hits are reported correctly in the keyword views and reports, use the less-
than and greater-than signs ("<",">") at the beginning and end of the portion of the expression to delineate a dis-
creet branch of a larger search expression (i.e. <expression>).

If employed correctly, the branch expression hits will show up in the Results Management | Keyword node.

For example, when using the expression: ((blue OR green) AND (red OR yellow)) OR ((cat OR dog) AND
(lion* OR tiger* OR bear*)), you may want to report on (blue OR green) AND (red OR yellow) as one
branch hit and (cat OR dog) AND (lion* OR tiger* OR bear*) as another.

To discreetly identify each phrase, use the less-than and greater-than signs as in this example: <((blue OR
green) AND (red OR yellow))> OR <((cat OR dog) AND (lion* OR tiger* OR bear*))> .

Syntax note: These delineators can be substituted for the outermost parenthesis of the branch. This
example: <blue AND green> OR <red AND yellow> is equivalent to <(b/lue AND green)> OR <(red
AND yellow)>

If parenthesis were not used in your original expression, the addition of the branch delineators (<,>) will add
grouping logic to the expression.

If you need assistance with search expressions, please contact Sherpa Technical Support.

Buttons
| || Description
| Test Opens the keyword tester which allows the user to validate the keyword criteria against
files and sample text. Highly Recommended.




Allows the user to select a file that contains keyword criteria (either a list or search

Impaort
i expression). The file must be in text (.txt) format. The entries will be copied into this
wizard page verbatim.
Switch Changes how the keyword criteria is evaluated within the search. A list will be converted

into a Search Expression, while a Search Expression will be converted to the closest list
(Any, All) equivalent.

<% Addresses

Imports the addresses specified on the Choose Addresses wizard page and adds them
to the keyword list. This, along with other choices, is helpful in finding addresses in the
bodies of messages.

Context Menu

| || Description |
|Undo ||Erases the previous command for the text box |
| Cut ||Removes the selected items from the list and holds them in memory |
|Copy ||Ho|ds the selected item in memory while keeping it in the list |
|Paste ||Takes items from memory and adds them to the selected list |
| Delete ||Removes the selected items from the list but does not keep them in memory |
|Select All ||Selects all items on the list |

Please note: There may be other context menu options available for inserting different types of text or char-

acters.

See Also

« Pattern Matching

» Keyword Tester
o Search Term Clarification

« Table of Contents

Search Wizard: Keyword Search Options

This screen will appear when Keywords has been selected on the Choose Search Criteria page, although
some options may be disabled.




Fo Discovery Attender Search Wizard - Demo =

Keyword Search Options

-Search Type

Mative: Extracts available, searchable text based on the native format of the file.

[ | Raw Data: Evaluates the binary data of the file. Used for backwards compatibility.

-keyword Reporting Options
(") Simple:  Only the first keyword hit is retumed. Search is quicker, but less detail is stored.

(@) Complete: All keyword matches returned. Search is slower, but complete details are stored.

rKeywords with Addresses Option

When selecting both these criteria, return hits which match:

(®) Both Keyword AND Address Criteria () Either Keyword OR Address Criteria

rExchange Server Keyword Filtering

[] Use the Exchange index as a first pass filter for keywords. This will speed up most Exchange
searches, including Office 365, However, using this option may not be as accurate as the
standard Discovery Attender search. Regular expressions and patterns are not supported.

Description

Discovery Attender has a number of options for use in searching keywords. This wizard screen allows the
user to choose the ones that will work best with their search.

Search Method by which the contents of files will be parsed by the search engine. At least one option
Type must be chosen when searching for keywords in files or attachments.

Native||All searchable text is extracted from a file or attachment using the item's proprietary file format,
Format||if available (e.g. MS Word for .doc). Discovery Attender uses the dtSearch® engine for parsing
text from the file. See the supported file list for more detail.

Raw Data||Opens a file on a binary level using a text comparison of both ASCIl and UNICODE versions
of the criteria.

It is highly recommended that you disable this setting if you have any acronyms in your search.

Please note: This option is included for backwards compatibility. The functionality has gen-
erally been replaced by the Native format option. It is off by default and not needed in most
searches. If enabled, this option will add significant time to your search and increase false pos-
itives.




Keyword
Reporting
Options

Level of detail to return with keyword searches

Simple

Limited detail option, storing only the first keyword that matches the criteria in a result item. As
soon as the criteria is validated, Discovery Attender will proceed to the next item. No other
keywords are searched or returned. This is the quickest search method.

Complete

(default) After Discovery Attender finds a keyword match, the search will continue evaluating
the keyword criteria for further matches until the criteria is exhausted. *All* keywords that
match the criteria will be stored in the database.

This option is helpful for keyword reporting, however, the time it takes to complete a search
grows with the number of keywords or complexity of the search expression. If you are search-
ing hundreds of keywords and do not require keyword reporting, use the Simple option instead.

Keyword | When you are searching both Address and Keyword criteria, you have two options to eval-
with uate the criteria.
Address
Option
Both... |[(default) In order to return a hit, the item must validate for both the keyword AND address cri-
(AND)||teria.
Either...|| A hit will be returned if an item matches the keyword OR the address criteria.
(OR)
Exchange || When enabled, this option uses the native Exchange or Office 365 indexes as a first pass for
Server keywords. While this significantly speeds up the search, it will be at the cost of precision.
Keyword | Exchange indexes cannot index all messages or attachments, and cannot report on what was
Filtering | not indexed using this method. Therefore using this option may result in missed results. It is
useful, however, for sample searches, reporting and to test criteria.
Regular Expressions and patterns cannot be used with Exchange server filtering.
Note: This option will only be enabled if on-premises Exchange or Office 365 data stores are
chosen.
See Also

« Navigation Buttons

o Search Wizard Overview

Search Wizard: Enter File Names and Types

This screen will appear when File Names has been selected on the Choose Search Criteria page.




Enter File Names and Types

Use this page to limit attachment and file results to specified file names or types. List the file names
or types in the box below, one per line. Wild cards are permitted.

Include - Find Any File Name fisted below | [ import

Commaon

Description

This screen allows you to enter the criteria for files names or types. This criteria listed here will be compared
against the names of files and attachments.

« One entry is permitted per line. Use of Like and RegEx patterns is permitted.

« This criteria is tested before keyword criteria . If you wish to create a list of all files excluded of a cer-
tain file type, Custom Exceptions can be used rather than this criteria.

« Most file and attachment names are found in a filename.extension format (e.g. budget.doc). To find
all files of a specific type, use the asterisks (*) wildcard. For example, to find all word documents use
* doc*. This will find all files which end in .doc (Word 2003 and below) or .docx (Word 2007 and
above).

« lItis highly recommended you use the exclude option for files which cannot be parsed for text (e.qg.
media files, executables, databases etc.). A list of example types can be accessed through the Com-
mon button.

« You can edit the default list of common files using the Tools | Settings, Common Files node.



« Thereserved word EXT(NONE) allows you to search for or exclude files that have no extension.

Options
| || Description
Include... Result files and attachments names must match an item in the list to be returned
as a hit.
Exclude... Result files and attachments will be a hit, unless the file name matches an item in
the list

Include a list of file ||Resultitems must be in the inclusion list, but cannot match the exclusion criteria.
names, but Exclude ||In the example below, all files ending in .doc will be returned, except a file with
others budgetin its name.

The list box will change to the following view:

73 Discovery Attender Search Wizard - New Search - o IEN|

Enter File Names and Types

Use this page to limit attachment and file results to specified file names or types. List the file names
or types in the box below, one per line. Wild cards are permitted.

| Include a list of file names, but Exclude others - | [ Import
Include These Exclude These -
Common

Buttons

| Title || Description

Allows you to browse for a file which contains a list of file names or types . The file must
be a text file (.txt). Entries gathered from the import list file will be added to the wizard
line for line.

et Opens a dialog box containing a list of commonly included and excluded file names or

types. You can use this option to add commonly included or excluded types to the text
box. The lists that appear in this dialog box can be customized in the Setting screen.




Context Menu

| || Description |
|Undo ||Erases the previous command for the text box |
| Cut ||Removes the selected items from the list and holds them in memory |
|Copy ||HOIds the selected item in memory while keeping it in the list |
|Paste ||Takes items from memory and adds them to the selected list |
| Delete ||Removes the selected items from the list but does not keep them in memory |
|Select All ||Selects all items on the list |

See Also

« Common File Types

« Main Console
« Table of Contents

« Searching Large File Shares

Search Wizard: Enter Categories

This screen will appear when Categories has been selected as email criteria on the Choose Search Criteria

page.




Enter Categories

Use this page to limit message results to specified categones. List the categories in the box below,
one per line. Wild cards are permitted.

Include - Find Any Category listed below -] Import

Description

This screen allows you to enter the criteria for searching based on email categories. This criteria listed here
will be compared against the category fields of messages where applicable. Not all messages contain cat-
egories, and not all versions of Outlook support categories.

o One entry is permitted per line.
o Use of Like and RegEx patterns is permitted.

Options

| || Description |

| Include... ||The category of a message must match an entry on the list to be returned as a hit. |

Exclude...||Messages will be retumned, unless they have a category that matches an entry on the list, in
which case it will be ignored.




Buttons

| Title

|| Description

Allows you to browse for a file which contains a list of file names or types . The file must
be a text file (.txt). Entries gathered from the import list file will be added to the wizard

line for line.
Context Menu
| || Description |
|Undo ||Erases the previous command for the text box |
| Cut ||Removes the selected items from the list and holds them in memory |
|Copy ||Ho|ds the selected item in memory while keeping it in the list |
|Paste ||Takes items from memory and adds them to the selected list |
| Delete ||Removes the selected items from the list but does not keep them in memory |
|Select All ||Selects all items on the list |
SeeAlso

« Table of Contents

Search Wizard: Choose Date Range

This screen will appear when Date has been selected on the Choose Search Criteria page.




Fo Discovery Attender Search Wizard - Demo =SE

Choose Date Range

Discovery Attender will limit results to the date range you specify below.

-Date Range
(O After (== ) Jan 01, 2000 @~
(@) Between
() Before { <= Feb 26, 2020 [~ | []Show time as part of dates
Use Server Side Filtering

You can choose the specific dates that will be tested in later pages.

Description

You can limit your results so that only items matching specific date criteria are returned. This screen sets the
date range. You will have the opportunity to select individual date types on further wizard screens (Message,
Attachment and File Options).

Date Range:
Use the selection and date controls to limit your date. Dates are in mmm dd, yyyy format. When using this
criteria, the search will only include items whose dates are:

| || Description |
|Atter (>=) || After the selected date, starting at midnight (1/1/2020 00:00:00) |
|Between || Between the date ranges inclusive. |
Before (<=) ||Before the selected date, ending at the end of the day (12/31/2020 23:59:59) |

|

Use Server Side Fil- This option enables Server Side Filtering specifically for Date criteria. If




tering enabled, the data store filters in Exchange or PST files will be used as a first
pass in applying the date criteria to the messages being searched. Enabling this
option significantly speeds up the search. There are a few scenarios with dates
where precision could be lost. We recommend testing Server Side Filtering for
dates before deploying it on a production search to verify its functionality in your
environment.

If you would like this option enabled or disabled by default, please see the Set-
tings.

Notes

« Checking the 'Show time as part of dates'option will show the time portion of the date allowing you
to fine tune the range. However, keep in mind that dates are searched as they are stored. Email dates
are often stored in UTC and not necessarily in local time.

« Enter the date range by directly editing the date. The month field can only be changed with the arrow
keys.

« Tochoose a date using the calendar, click on the arrows on top of the control to move the month, then
click on a given date within the month to select it. You can also click on the title date (e.g. May 2020)
to choose other months, years or decades.

1 May 2020 k

Sun Mon Tue Wed Thu Fri Sat
26 27 28 29 30 2
3 4 5 i 7 a 9
m 11 12 13 14 13 16
17 18 1% 20 21 22 23
24 25 26 27 28 29 30
E) 1 2 3 4 3 o

(| Today: 37/2020

Calendar Control

See Also

« Navigation Buttons
o Search Wizard Overview

Search Wizard: Choose Size Range

This screen will appear when Size has been selected on the Choose Search Criteria page.




w

Discovery Attender Search Wizard - Demo =SE

Choose Size Range

Discovery Attender will limit results to the size range you specify below.

- Size Range
@) Larger Than (== |0 2] R
() Between Bytes g
() Smaller Than ( <=)1000 =

Use Server Side Filtering

You can choose which items should be tested in later pages.

Description

This screen allows you to limit your results so that only messages, attachments or files matching a specific
size criteria are returned. This screen sets the size range. You will have the opportunity to select which result
types should match the size criteria on further wizard screens (Message, Attachment and File Options).

Size Range:

Use the selection and size fields to limit your search.

| || Description |
|Larger Than (>=) || Results will only include items with sizes greater than the given size |
|Between || Results will include all items with inclusive sizes between the ranges |
|Less Than (<=) || Results will only include items whose sizes are less than the given size |
Size Units Use the drop-down arrow to select the units for the size range values. Byte is the

default unit.




Use Server Side Fil-
tering

This option enables Server Side Filtering specifically for Size criteria. If enabled,
the data store filters in Exchange or PST files will be used as a first pass in apply-
ing the size criteria to the messages being searched. Enabling this option sig-
nificantly speeds up the search. There are few scenarios with size where
precision could be lost. We recommend testing Server Side Filtering for sizes
before deploying it on a production search to verify its functionality in your envir-
onment.

If you would like this option enabled or disabled by default, please see the Set-
tings.

See Also

« Navigation Buttons

o Search Wizard Overview

Search Wizard: Choose SharePoint Data Types to Search

This screen will appear if searching SharePoint. Note: Currently only Document Libraries can be searched.




Choose SharePoint Data Types to Search

SharePoint contains different types of data that can be included in your search. Please select the
types to include in this search.

-Where To Search

Check All |

[ 1 Document Libraries - !
Clear all

[] Wiki Pages =

[] Events

[ ] Announcements
[ ] Generic Lists

[ 1 All Other Types

~Handling SharePoint Objects

'Search bath Objects and Attachments v]

Description

This screen allows you to limit the search to specific data types in SharePoint. Data in SharePoint is stored in
libraries, which in turn store specified types of data. Choose the data type options that match those you are
tying to search.

Options

| || Description |
|Where to Search || |

| Document Libraries”This library contains files of any format |

Wiki Pages| These are HTML based data stores which can contain attachments links
etc.




| Events||

This includes all items in event lists

| Announcements”

This includes all items in announcement lists

| Generic Lists||

These are lists which are custom made.

All Other Types

This option will search any type not listed above, including some system
types such as 'Groups' or 'People’

Handling SharePoint
Objects

These options will tell Discovery Attender how you would like to search
objects that contain attachments. Choose from the options listed in the drop
down box:

Search both Objects and Attachments

Search Objects Only
Search Attachments Only

Please note: The SharePoint export options in the Settings control the
export of attachments and property files

See Also

« Searching SharePoint
« Navigation Buttons
o Search Wizard Overview

Choose Message Types

This screen will appear when Message Type has been selected on the Choose Search Criteria page.
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Choose Message Types

Messages found in mail stores can be more than just email. Use the options below to limit the
message types included in your search.

-Message Types

[ 1Emails and Drafts

[ ] Calendar Entries and Invitations e
[] Joumnal Entries Clear All
[]Motes

[ ] Contacts

[] Task Entries and Follow-ups
[ ] Archive Attender Stubbed Messages
[ ] Custom Message Classes

[] All Other Types (read receipts, undeliverables, custom types, etc)

Description

In Microsoft parlance, a 'Message’ is an all-encompassing term for all items stored in Exchange or PST based
mail stores. There are a variety of message types, and this screen can be used to narrow your search to
those types that are required.

« Toinclude a specific message type, simply check the box of that type. To exclude a type, uncheck the

box.

« All standard properties of the selected types will be evaluated, including dates, addresses, and attach-
ments (if selected).

« Ifthe Message Type option is not selected on the criteria page, all message types will be searched by
default.

|| Description

Emails and ||Includes standard email messages including drafts
Drafts

Calendar Appointments, Meetings and other calendar entries
Entries and
Invitations




Journal Outlook’s diary which keeps track of activities.

Entries . . . .
Please note: This option has nothing to do with Journal messages created by the
Exchange journaling service. Those types of messages are handled by options in the set-
tings.

|Notes ||Out|ook’s equivalent of sticky notes

|Contacts ||Entries associated with contacts

Task Entries ||Brief task descriptions

and Follow-

ups

Archive If you employ Sherpa Software's Archive Attender, this option allows you to exclude the
Attender stubbed messages (which have already been archived) from your search to make it more
Stubbed efficient. By default these stubbed messages are included in the search.

Messages

Custom Mes-|Allows designation of user specified message classes. If selected, the next wizard screen
sage will allow you to choose which custom classes to include and exclude from your search.
Classes

All Other Other non-standard types including custom types, undeliverable items, templates or read
Types receipts

For a more detailed description of exact message classes searched for each type, please see the properties
page.

Buttons

Check All Select (check) all check boxes in the criteria list

Un-check all check boxes in the criteria list
Clear All

See Also

« Navigation Buttons
o Search Wizard Overview

Search Wizard: Select Custom Message Classes

This screen will appear by choosing Custom message classes in the Choose Message Types wizard page.
It is designed to let you choose custom message classes to include or exclude in your search.
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Select Custom Message Classes M

Use the appropnate boxes below to list the custom message classes you would like to include or
exclude.

- Custom Message Classes to Include
Imipaort
Clear
rCustom Message Classes to Exclude
Import
Clear

Description

Use the text boxes provided to add a list of custom classes to include or exclude from your search, one per
line. This option is useful to include or exclude archived stubbed messages from third party vendors or certain
types of encrypted email.

Feel free to use wildcards to help form your inclusion or exclusion lists.

Please note: Use Include or Exclude but not both.

Exchange Document Classes

Exchange and Outlook support many types of message documents. The document types, often referred to as
the Message Class define how Exchange and Outlook display and interact with the document. Below is a
brief list of the most common document types (message classes) that you may encounter.

|IPM.Post || Message posted to a public folder |

|IPM.Note || Normal email message sent from one user to another |




IPM.Note.Secure

Encrypted message sent from one user to another

IPM.Note.SMIME
|IPM.Note.Secure.Sign || Encrypted and signed message sent from one user to another
|REPORT.IPM.* || Message from Exchange indicating a transmission error
|IPM.Appointment ||A calendar entry

| IPM.Schedule.Meeting. Request

|| Message sent to users requesting their participation in a meeting

| IPM.Schedule.Meeting.Canceled

|| Message sent to users indicating a canceled meeting

IPM.Schedule.Meeting.Resp.Neg

Message response to a meeting request, indicating the user will not
participate in the meeting

IPM.Schedule.Meeting.Resp.Pos

Message response to a meeting request, indicating the user will par-
ticipate in the meeting

IPM.Schedule.Meeting.Resp. Tent

Message response to a meeting request, indicating the user will tent-
atively participate in the meeting

IPM.Activity ||A journal entry

|IPM.StickyNote || An Outlook sticky note
|IPM.Contact ||An entry in the user's contact list
|IPM. Task ||An entry in the user's task list

IPM.TaskRequest

|| Message sent to users requesting they add a task to their task list

| IPM. TaskRequest. Update

|| Message sent to users updating a task list item

IPM. TaskRequest. Accept

Message sent in response to a task request, indicating the user will
add the task to their list

IPM.TaskRequest.Decline

Message sent in response to a task request, indicating the user will
not add the task to their list

|REPORT.IPM.Note.NDR

|| Undeliverable report

Buttons

Import

Allows the user to import a list of Message Classes.

Clear

Clears the current set of Message Classes.

See Also

« Navigation Buttons
o Search Wizard Overview




Search Wizard: Message Options

This screen will appear if Messages are being searched using any Keyword, Date or Size options, as selected
on the Choose Search Criteria page.

FL Discovery Attender Search Wizard - Demo =

Message Options

-Check Areas to Search for Keywords

Message Subject []Internet Headers
Message Body [ Message Addresses

[ ] Merge Fields During Search

-Check Dates

Message Sent [ ] Message Created Task / Calendar Start
Message Received [ Message Modified Task [ Calendar End
Between dates 1/1/2000 and 2/26/2020 Include items without dates

-Miscellaneous

Check the Message Size [ 1Has Attachments
Larger than 0 Bytes

Description

This page allows you to set options specifically for Message results. You can clarify the criteria for Keyword,
Date or Size criteria if these options were chosen on previous wizard screens.

|| Description

Keywords This section allows you to specify the fields within a message which will
be searched for keywords. If keywords are not being searched, this sec-
tion will be disabled.

Message Subject”Search the Subject of the message for a keyword match.

Message Body/||Search the Body of the message for a keyword match. Please note: this




does not include attachments. See Attachment Options for specifying
attachment criteria.

Message Headers

||Search the Interet Headers of the message for a keyword match.

Message Addresses

Search the Address fields of the message for keywords. This is helpful if
you want to search for all items containing a specific address regardless
of whether it is in the address or body of a message.

Note: If you are searching for a person's name in the keywords, this
option should be selected.

Merge Fields During Search

Evaluate all the keyword fields of the message together as one field.
Use this option if search expressions are used and you would like to eval-
uate the criteria against the fields jointly.

For example, use the following keyword search expression: '‘Blue AND
Green'. A sample message has a subject reading " The Sky is Blue"
while the body contains the text " The grass was green".

If the '"Merge Fields' option remains unchecked, Discovery Attender
will not return a hit. The subject is evaluated independently and does not
match the 'Blue AND Green' criteria. The body of the message,
reviewed by itself, also will not match the search expression.

On the other hand, if the 'Merge Fields' option is checked, there will be
ahit. Inthis scenario, Discovery Attender evaluates the subject and
body fields together. Blue from the subject is matched with Green from
the body, successfully completing the keyword criteria.

Note: If you are using 'NOT' as part of a search expression, always
Merge your message fields.

Dates

This section allows you to specify which message dates will be used to
apply the range selected in the Date Range screen. If dates are not being
used as criteria, this section will be disabled.

Message Sent” Date the message was sent

Message Received” Date the message was received

Message Creation

Date the message was created.

Please note: Message creation dates are not strong criteria and they are
not enabled by default.

Message Modification

Date the message was last modified.

Please note: Message modification dates are not strong criteria and they
are not enabled by default.

Task/Calendar Start” Date atask or calendar entry is set to start

Task/Calendar End|| Date a task or calendar entry is set to end




Include Items without Dates || \WWhen enabled, this option ensures Discovery Attender will include all
items without dates (e.g. Drafts) with the data set provided the match
the other criteria.

When disabled (the default) items without dates are ignored and are not
searched.

|Miscel|aneous ||

Size||[Enable this option to indicate that Messages should be checked against
the size criteria. If size criteria was not selected, this section will be dis-
abled.

Has Attachments|| This option will ensure only messages which have attachments will be
searched.

If this option is disabled (the default), all messages are searched, regard-
less of whether they have attachments.

For more details on specific MAPI fields searched for each item, see the properties page.

See Also

« Properties
« Navigation Buttons

o Search Wizard Overview

Search Wizard: Attachment Options

This screen will appear if Email Attachments are being searched, as selected on the Specify Email Options
page.
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Attachment Options

- Check Areas to Search for Keywords

Attachment Mame Attachment Body
Mested Attachments

[ Merge Fields During Search

~Check Dates

[] Attachment Created [] Attachment Modified Between dates 5/1/2016 and 5122017
rCheck Size
Check The Attachment Size Larger than 0 Bytes

~Match Source Message Crteria

Message Addresses Message Dates Message Classes

Description

This page allows you to set options specifically for Attachment results. You can clarify the criteria for Key-
word, Date or Size criteria if they were chosen on previous wizard screens.

|| Description

Keywords ||This section allows you to specify the fields within an attachment which will be searched for
keywords. If keywords are not being searched, this section will be disabled.

Attachment ||Search the name and label of the attachment for keywords.
Name

Attachment ||Search the body of the attachment for keywords. The attachment body is searched as a file.
Body

Nested ||If attachments are nested, such as within an attached email, this option will allow you to
Attachments||search through all the nested items. For attached email, subject and body will be searched
at each level.




Merge
Fields Dur-
ing Search

Evaluate all the keyword fields of the attachments together as one field. Use this option if
search expressions are used and you would like to evaluate the criteria against the fields
jointly.

For example, use the following keyword search expression: 'Blue AND Green'. A sample
attachment has a file name of "blue.doc" while the body contains the text "The grass was
green".

If the 'Merge Fields' option remains unchecked, Discovery Attenderwill not return a hit.
The file name is evaluated independently and does not match the 'Blue AND Green' cri-
teria. The body of the attachment, reviewed by itself, also will not match the search expres-
sion.

On the other hand, if the 'Merge Fields' option, is checked, there will be a hit. In this scen-
ario, Discovery Attender evaluates the file name and body fields together. Blue from the file
name is matched with Green from the body, successfully completing the keyword criteria.

Note: If you are using '"NOT" as part of a search expression, it is recommended to merge
the fields.

Dates

This section allows you to specify which Attachment dates will be used to apply the range
selected in the Date Range screen. If dates are not being used as criteria, this section will
be disabled.

Please note: Attachment creation and modification dates do not necessarily reflect the
dates of the original file. Some email systems will use the date of insert as the creation
and/or modification date, while others use the original file dates. There is no standard rule
for setting these dates.

Attachment
Created

Recorded date of the attachment creation - see note above.

Attachment
Modified

Recorded date of the attachment last modified date - see note above.

Size

Enable this option to indicate that Attachments should be checked against the size criteria.
If size criteria was not selected, this section will be disabled.

Match the
Source Mes-
sage Criteria

These options are available to limit attachments to those items from messages that match
the source message criteria.

Message
Addresses

By checking this option, the attachment will only match if the source message addresses
match the address criteria as chosen on the Choose Addresses page.

Message
Dates

By checking this option, the attachment will only match if the message date options as
chosen on the Message Options page fall into the date range set for these options.

Message
Classes

By checking this option, the attachment will only match if the message class matches the
message class criteria as chosen on the Message Types wizard page.

For more detail on specific MAPI fields searched for each item, see the properties page.




See Also

Choose Addresses
Message Options
Message Types
Navigation Buttons
Search Wizard Overview

Search Wizard: File Options

This screen will appear if you have selected Files on Network Shares, Hard Drives or Local Machines on
the Select Areas to Search page.

-

File Options

Discovery Attender Search Wizard - Quixotic Case Search - = ESM

b

- Check Areas to Search for Keywords
File Mame File Body
[ ] Directory (Folder) Mames

[ ] Merge Fields During Search

~Check Dates

File Created File Modified
Between dates 5/M1/2016 and 5/15/2017

~Check Size

Check the File Size
Larger than 0 Bytes

Description

This page allows you to set options specifically for File results. You can clarify the criteria for Keyword, Date
or Size criteria if they were chosen on previous wizard screens.

Description




Keywords || This section allows you to specify the fields within a file which will be searched for keywords.

If keywords are not being searched, this section will be disabled.

File Name ||Search the name of the File for keywords. Note: if you want to exclude or include certain file
types, use the File Name and Type criteria.
File Body |Search within the body of the File for keywords.
Directory ||Return directories as hits if their name matches the keywords.
Names
Please note: no actions can be performed on the directory results, although their counts will be
noted in the general result tally.
Merge ||[Evaluate all the keyword fields of the files together as one field. Use this option if search
Fields ||expressions are used and you would like to evaluate the criteria against the fields jointly.
During
Search || For example, use the following keyword search expression: ‘Blue AND Green'. A sample file
has afile name of "blue.doc" while the body contains the text " The grass was green".

If the 'Merge Fields' option remains unchecked, Discovery Attender will not return a hit. The
file name is evaluated independently and does not match the 'Blue AND Green'criteria. The
body of the file, reviewed by itself, also will not match the search expression.

On the other hand, if the 'Merge Fields' option, is checked, there will be a hit. In this scenario,
Discovery Attender evaluates the file name and body fields together. Blue from the file name
is matched with Green from the body, successfully completing the keyword criteria.
Please note: If you are using 'NOT' as part of a search expression, it is recommended to use
this option.

Dates This section allows you to specify which File dates will be used to apply the range selected in
the Date Range screen. If dates are not being used as criteria, this section will be disabled.

File ||System date of the File creation.

Created . . . . o
Please note: The file creation date of source data sometimes is greater than the modification
date. This happens sometimes when data is copied by certain programs (e.g. Windows
Explorer) which change the creation date of the newly created copy

File Modi-||System date of the File last modified date.
fied
Size Enable this option to indicate that Files should be checked against the size criteria. If size cri-
teria was not selected, this section will be disabled.
See Also

« Navigation Buttons

o Search Wizard Overview




Search Wizard: SharePoint Filter Options

This screen will appear if the Users or Lists options from the SharePoint Criteria section were selected on
the Choose Search Criteria page.

o) Discovery Attender Search Wizard - Quixotic Case Search ~ ~ = SN
SharePoint Filter Options "4 A"

Add the appropriate SharePoint filter criteria to the boxes below, one per line. Wildcards can be
used.

~lser Names

® Include

() Exclude

~List Mames

i@ Include

(1 Exclude

Description

This screen allows you to limit your results so that only items matching a specific user name or SharePoint list
are returned. The names and/or lists can be filtered to either Include or Exclude the pertinent data.

Options

Use the appropriate text box to limit the SharePoint User Names or List Names. To enter multiple values, put
one entry per line. Be sure to select the Include or Exclude option to accurately reflect your choice.

| || Description |

| User ||The name(s) of the user whose documents you wish to filter or exclude. |




Names ||

List Names |[The list name(s) where documents exist that you wish to either include or exclude in your
search.

See the SharePoint searching summary for more details on lists and users.

See Also

« Searching SharePoint
« Navigation Buttons
« Search Wizard Overview

Search Wizard: SharePoint Options

This screen will appear if you have selected Search SharePoint on the Select Areas to Search page.

@ Discovery Attender Search Wizard - Quixotic Case Search ~ — O [Heai
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SharePoint Options

~Check Areas to Search for Keywords
Mame Body

[] All Properties

[ 1 Merge Fields During Search

-Check Dates

Created Date Modified Date
Between dates 5/1/2016 and 5152017

- Check Size

Check the SharePoint ltem Size Larger than 0 Bytes
~lsers

Created By Modified By

~Miscellaneous

[ 10ld Versions




Description

This page allows you to set options specifically for all types of SharePoint results. You can clarify the criteria
for Keyword, Date or Size criteria if they were chosen on previous wizard screens.

|| Description

Keywords

This section allows you to specify the fields within a SharePoint file which will be
searched for keywords. If keywords are not being searched, this section will be dis-
abled.

Name||Search the name of the SharePoint file for keywords. Note: if you want to exclude

orinclude certain file types, use the File Name and Type criteria.

Body

|Search within the body of the File for keywords.

All Properties|| This option will allow Discovery Attender to search all the properties for the

SharePoint objects being searched. This includes many system properties and
can add significant time to the search

Merge Fields During||Evaluate all the keyword fields of the files together as one field. Use this option if
Search||search expressions are used and you would like to evaluate the criteria against the

fields jointly.

For example, use the following keyword search expression: ‘Blue AND Green'. A
sample file has a file name of "blue.doc" while the body contains the text " The
grass was green".

If the ‘Merge Fields' option remains unchecked, Discovery Attender will not
return a hit. The file name is evaluated independently and does not match the
'Blue AND Green’criteria. The body of the file, reviewed by itself, also will not
match the search expression.

On the other hand, if the 'Merge Fields' option, is checked, there will be a hit. In
this scenario, Discovery Attender evaluates the file name and body fields together.
Blue from the file name is matched with Green from the body, successfully com-
pleting the keyword criteria.

Please note: If you are using 'NOT' as part of a search expression, it is recom-
mended to use this option.

Check Dates

This section allows you to specify which File dates will be used to apply the range
selected in the Date Range screen. If dates are not being used as criteria, this sec-
tion will be disabled.

| Created Date||The date the file was created according to SharePoint

| Modified Date||The date the file was last modified according to SharePoint

Size

Enable this option to indicate that the SharePoint files being searched should be
checked against the size criteria. If size criteria was not selected, this section will
be disabled.




Users This sections allows you to specify which user properties will be used to compare
to the SharePoint Filter Options

Created By||The value stored in the SharePoint 'Created By' property, usually the first person to
add or create the file in SharePoint.

Modified By|| The value stored in the SharePoint 'Modified By' property, usually the last person to
change the file in SharePoint.

|Miscel|aneous ||

Old Version||Enabling this option will search old versions of files that are stored in SharePoint.

Note:

« This option can add significant time to the search.
« Not all files have previous version storage enabled.
« Discovery Attender can only search older version less than 100 MB in size.

See Also

« Navigation Buttons
o Search Wizard Overview

Search Wizard: Result Options

This screen will appear for all searches, although some options may be disabled based on criteria that has
been chosen in previous screens.



Result Options

—-Search Tasks

[ ] Auto-Label Results
Automatically create a label for each result that matches a secondary set of cnteria. Use this
option if you need to further refine your result before review.

[ ] Cache Results

Capture a copy of all results that match your search criteria and save them locally. This option
is beneficial if the data being searched may be moved or deleted before your actions are
complete.

~ltem Tasks
[]Index Results

Create an index of all result keywords. This option allows you to search within your result set.
It will slow your search, but improves post-search filters.

[ 1Hash Results

Generate a hash value for each result item. Hashing will slow the search, but improve
deduplication and file validation.

Description
This screen allows users to select various result options to help with post-search tasks. Keep in mind that

each of these options, although useful, will add significant time to the search duration. All of these selections
are optional.

Options

| || Description

Search
Tasks

Auto || This option enables the Auto Label wizard page where you can enter a secondary set of criteria to
Label ||apply to your result set while the search is running.
Results

For example, if your primary search is based on keywords, you can label all items containing a




specific address. These labeled items can then be found in the By Label node of the Results.

Please note: Labeling is accomplished within the Discovery Attender database. The source or
exported items are never modified or overwritten by creating a label.

Cache
Results

This option creates alocal cache of all result items at the time of your search. This cache of res-
ults is stored within the project structure for easy linking even if this machine no longer has
access to the source data. Please see Caching Results for more detail.

Please note:

« Using this option can take up significant amount of space. Make sure you have run a
sample search to extrapolate the amount of data that may be stored with your project.

« Results are automatically cached for results extracted from Exchange 365 mailboxes,
regardless of the setting of this option.

Item
Tasks

Index
Results

This option creates an index of words to help users search within the result set for keywords after
the search is complete using an Advanced Result Filter. Each message, attachment and file
which has matched the criteria will be included in the index.

Keep in mind, this is the most resource intensive of all the Result Options as indexing will add sig-
nificant time to your search. Before selecting this option, be sure you have adequate storage
space in your project directory to include the projected size of the index.

Hash
Results

This option creates an hash value for each result hit at the time of the search. The hash is stored
in the database and is useful for deduplicating and validating options.

Note: The option is on by default and they types of hashes used can be set in the Settings under
the Results Node.

See Also

« Result Management

« Navigation Buttons

o Search Wizard Overview

Search Wizard: Create Automatic Labels

This screen will appear when Auto-Label Results is selected on the Result Options page.




Create Automatic Labels

An Automatic Label is a tag assigned to each result item during the search using a secondary set of
criteria. Use the "Add’ button to create a label and define the criteria.

Label Criteria Add
Dickens Keywords OR Addresses :

Ouside Email Addresses Only L Edit |
Privileged Keywords OR Addresses r :
Urgent Keywords Only e
Web Email Addresses Only

5 automatic labels listed.

Description

This screen allows you to create a secondary set of criteria which can be applied to your search results. To
identify items found with this criteria, automatic labels are generated and stored with the results. Automatic
labels are helpful for reporting, finding privileged data, outside email, web based email and other tasks that can-
not be completed in the main search.

Please note: At notime is the source data modified to create any of the labels.



Columns

Label | Criteria

Dickens Keywords OR Addresses
Cutside Email Addresses Only
Privileged Keywords OR Addresses
Urgent Keywords Only

Web Email Addresses Only

| || Description |
|Labe| || Label that was selected for this Automatic Label |
|Criteria ||Type of criteria selected for this Automatic Label. |

Keywords OR ||Both Keyword and Address criteria will be evaluated. If either matches, the res-

Address||ult item will be labeled

Keywords AND | Both Keywords and Address criteria will be evaluated. Both must match for the

Address||result item to be labeled

| Keyword OnIy||OnIy Keyword Criteria is evaluated

| Address OnIy||OnIy Address Criteria is evaluated

Buttons

|| Description

Click this button to open the Automatic Label edit form to create a new automatic
label to add to the list. You will need to create a label for each set of criteria you wish
to automatically label.

Edit

IH

The edit button permits the administrator to change an already-existing autolabel.

The remove button permits the administrator to delete an already-existing autolabel.

See Also

« Automatic Labels

« Navigation Buttons

o Search Wizard Overview




Search Wizard: Schedule Your Search

This screen is the last page of every search setup wizard.

=t Discovery Attender Search Wizard - Demo =

Schedule Your Search

Congratulations, you have finished setting up your search. You have the option to show the
summary or save this search as a template.

The last step is to schedule your search. Select an option below and click 'Finish' to start or save
your search.

-When To Search

(®) Save and start this search immediately

() Only save this search, | will manually start it later

(_) Save and start at the following time and date: 03:39 PM - Mar 07, 2020
- Options
Show Summary Save a5 Template

Description

This is the last step of the creation of a search. Select an option for When to Search, then click the FINISH but-
ton to complete the search setup.

All three timing options save the search to the database once the FINISH button is clicked. If there are errors in
storing or validating the search (e.g. required elements not present), a message will be shown detailing the
issue. If clicking OK on the message box does not take you to the faulting screen, use the navigation buttons
toresolve yourissue.

Please note: If you have many locations to search, or if you expect numerous results, you might want to
schedule your search for an off-peak time. Running long searches can tie up a computer for hours. In addition,
PST files can only be accessed when they are not in use by other users. Please see the Best Practices for
other tips on optimizing your search.




Options

|When to Search

Save and start this
search immediate

Launches the search process with no delay (default) as soon as the FiNISH button is
clicked.

Only save this
search, I will manu-
ally start it later

Search is saved and inserted into the search list on the Main Console with the
status of Not Yet Started. The search can be started manually at a later time by
selecting Manual Start from the main form.

Save and start at
the following time
and date:

Saves the search and schedules a start on the date and time chosen in the calendar
control. To set the date and time, you can directly edit the value or click on the down
arrow to bring up the calendar control.

Buttons
| Sl iy | Opens a simple text description of the search criteria. If changes need to be made,
click on the navigation buttons until the appropriate wizard page is reached.
| S e Tt Saves the search from this wizard as a template
See Also

« Navigation Buttons

o Search Wizard Overview

Result Management

The Result Management view provides the functionality to examine, organize and export results. It contains
many easily accessible features (exports, organization), views and reports.
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This screen can be accessed by highlighting a search in the Main Console and selecting the Result Man-
agement option from the toolbar or context menu. Alternately, double-clicking on any search in the Search
View will open this management screen. Only one result management screen can be open at a time.

To help navigate,

organize and export your results, please see the sections below:

Overview ||Introduction to the sections of the Result Management screens

Navigation Listing of each node and its function. Contains links to expanded explanations of each
Tree Nodes Form View.

Menu and Tool4|Many of the individual view screens have toolbars and menus which are similar and share
bar Options the same functionality. Descriptions of these menus and toolbar items can be found here.
What to Do Summary of what can be done with your results

With Your Res-

ults

Summary Expanded description of the Summary of Search Results form view.

Page

For general information about tasks that can be performed in the Results, see the pages below:

|Actions ||Open, Export, Deduplicate and Ignore result items |

|Organization || Label, Mark and Annotate result items |

Reports Consolidate and export information about the search and result set in HTML, Text, or
CSV format

|M || Details available on an Item Level |

Overview
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The main Results screen is broken up into two sections; to the left is the Result Navigation Tree which is
used to select views to populate the right half of the screen. Values in the tree will vary depending on the
details of the search (location, types of results , and result options) and actions performed (Deduplication,
Label). The right half of the screen contains the Form View for the selected node.

Note: Not all options are available in all views!

Form View
The form view usually consists of a Title, Toolbar, Context Menu and Information Layout.

Title
The title of the Form View provides a description of the enabled view. In the example above, the Result Sum-
mary node has opened Summary of Search Results view :

Summary of Search Results

Results: Form View - Title Banner

Toolbar

In addition to the title, each view has a toolbar which changes based on the node selected. The toolbar
options can be accessed by clicking on the required button. A description of the toolbar options can be found
here.

thtiu-ns vReports v%ﬁrganize - o View -

Results: Summary of Search Results: Tool bar



Context Menu
In addition to the tool bar, many views have a context-menu with matching functionality. To use the context
menu instead of the toolbar, simply right-click on a view or selected item.

Select All
Refresh
B  CopytoPST
U8 Copy toIndividual File
“F  Filter »
F;:E Actions *
llE" Organize 3
EY  Reports 2
g View 3

Results: All Results: Context Menu

Information Layout

This section displays the summary or item details as selected in the tree. There are two basic types of lay-
outs, Summary Views and Detail Views. The Summary Views provide detail on an aggregate level, while the
Detail Views show lists of individual items. The example below is a Summary view:

~By Type
Message Attachment File Dlirectony Total
Hits 709 1135 100 0 1548
Bxamined 14, 462 3495 1142 43 15,147
Unigue h72 623 100 1] 1,295
-Size

Approximate size of results as found.

Messages Attachments Files Total
Size 258 MB 316 MB 142 MB 440 MB

- Count
Exported message count for email items with "Single Output’ enabled.
Messages  Loose Attach Child Attach Total Email Export
Source 709 258 241 1,607

Unigue 5N 406 158 377




Note: The By Store section from previous versions can be accessed via the 'View' | 'By Store' option.

| Wiew v|
Ed Application Log
By Store

Results: Summary of Search Results: Information Layout

Navigation Tree Options

=43 Result Summary
----- (23 All Results
----- (23 By Custodian

=27 By Location
----- i Mailbox
----- &% EWS Maibax

-{mg PST

&) NSF

{29 MSG
{7 Email Path

=[] By Result Type
5] Message

----- (L1 By Exension
=0 Keyward

| Node || Description

|AI/ Results || Listing of all results with basic information

Unique Items Optional node listing unique results after a deduplication action has been com-
pleted.

By Custodian Listing of results by Custodian. For more information on creating and assigning
custodians, see Custodian Management.




By Label Summary of the results which have been labeled, either as part of the search
(auto-label) or with the labeling functionality.
Label Detall Each label associated with results has its own node. The node opens a label

detail form which lists all the results for that label.

By Location

Listing of locations with an aggregate summary per location. Under this will be a
sub-node per location type searched (Mailbox, Public Folder, PST, File Path). If
certain types were not included in the search, you will not see the node. In the
example above, only PSTs and File paths were searched.

Location Detail

Each location in the search has a node which lists the results for that individual
Mailbox, Public Folder, PST or File Path.

By Result Type

This view is a place holder for the Detail Forms. Click on one of the sub-nodes to
select aresult type

Messages Listing of all messages in the result set with message specific details. Only
present if Messages were searched.

Attachments Listing of all attachments in the result set with attachment specific details. Only
present if Attachments were included as part of the search.

Files Listing of all the loose files in the result set with file specific details. Only present

if the Hard Drive or Network Share was included in the search.

Container Iltems

Lists all the items found in compressed files, whether they were a hit or not. This
is only present if the correct options were selected.

By Extension

| Lists the extension groupings that were found during the search.

Keyword Summary of the keyword criteria by individual leaf, branch, or original expres-
sion. The keyword list will be populated only if the Keyword criteria was selec-
ted.

Address Summary of all addresses found in the result set. The Address list will only
have values if a) messages or attachments are being searched and b) The option
is set to keep address details.

Exceptions This node is a mirror of the Combined Exception log accessed from the main
console. It lists all the exceptions encountered when the search is run.

|Actions History || Listing of each action undertaken for this result set.
|Advanced Filter || Manages and lists advanced filters
| Filter Detail || Listing of results associated with the advanced filter of the tree node.

The nodes available in the navigation tree are based upon several factors:

» Types of results returned

« Locations chosen

» Result Options selected

« Actions initiated

« Advanced Filters created

» Deduplication enabled




What To Do With Your Results
Now that you have searched your data, what can you do with your results? Here are some ideas:

Search Within Result Set ||Delve further into your data by searching the result set for keywords (if the

(Advanced Filter) search was indexed), addresses and dates.

Export Results (Actions) ||Viathe Actions menu, you can export results to a PST, NSF or Individual
File.

Organize You can label, filter, annotate and mark the result items based upon your pro-

cess and preferences. Additionally, you can run a deduplication process to
exclude all duplicates from your result set, or assign a custodian to help
group your results.

Report Generate reports for yourself or your end users. Discovery Attender offers
simple CSV exports or more advanced HTML Summary, List, Detailed and
Duplicate reports

Views Get acquainted with your result set by using the variety of views on both the
aggregate (by Keyword, Address, Custodian, Result Type, By Location) or
individual result (Item Details, Keyword Details) level.

Organizing Results

Discovery Attender provides tools within the Result Management views for users to organize, group and filter
their results.

Apply Labels
Allows the users to organize items by tagging them individually with customizable labels.

» Labeled items are then shown in the By Label view.

« Multiple labels can be applied to any item and all labels can be associated with any result item.

» You can add or manage labels in the Settings screen on the Results | Organization Tab. You will need
to close and reopen the Results Management screen for the labels lists to repopulate with new entries.

« Labels can be assigned to all Family Members of an email group.

« Labels can also be created with automatic labels during the search.

To assign a label to selected results, highlight the results, then choose Organize | Apply Label | [Label] option
from the Context menu (see below): Alternately, from the toolbar, choose Organize | Label

Labels can only be removed from the 'By Label' view. To remove a label, navigate to the view for the label.
Select the result or results you wish to remove the label from, then select Organize | Apply Label | Remove
Label.

Mark Items
Notates a result item with a fixed icon or mark. Marks help to organize items for users and the associated text
will appear in reports as 'Marked As'.

« Eachresult can have only one mark at a time.
« Result views can be filtered using these marks.



« See the Organization node in the Settings to associate the icons with user selected descriptions. You
will need to close and reopen the Results Management screen for the mark text to update with the new
associations. Please note: changing the text will change the text associated with these items in the
reports.

To assign a mark to selected results, highlight the results, then choose Organize | Mark | [Icon] option from
the Context menu : Alternately, from the toolbar, choose Organize | Mark.

Annotate
The organization of searches and results can be enhanced by adding descriptive notes or comments to a
search or individual result items.

o Comment List “
Date Added Added By Machine Mote
3/14/2017 5:34.... sbach WETNOODLE  Verified this is not ...
Full Mote
Verfied this iz not relevant

Help Add Mew... Remaove Close

1 notes listed.

« These comments are stored in the database with other search and results details.

« Notes can be viewed, added or removed.

« Search notes will appear on both the detail and summary reports. Result Item notes only appear on the
detail report.

o When a Result Item has a note, the 'Notes' column in the 'All Results' view is incremented to the note
count.

Date Date the comment was added to the item.
Added

|Added By || Login of the user who added the comment. |

|Machine || Name of the computer that hosts the installation was used to create these comments |

Note First line of the comment. The entire comment will appear in the 'Full Note' box when that
item is selected

Add New
Opens the New Note dialog box where text can be entered.



£ Enter New Result Item Note “

Click 'Save' ta return to the comment list. To
start a new line, use Ctrl-Enter.

Save Cancel

Enter the comment into the box. Click 'Save' store the comment. 'Cancel" will return you to the Comment list
without retaining any data.

Remove
Removes the selected comment from the list.

Close
Closes the Comment List dialog and returns focus to the originating form.

Results: Toolbar and Menu Options

The menus and toolbars in many of the Results views share functionality. Features in the toolbar are mirrored
in the context menus. Use the list below as a guide to toolbar and menu functionality.

lcon Text ||H- Description
ot
k-
e-
Refre4| F-{|{Updates the result details
sh |5
List

Apply afilter to show all Message Results in the
View

Apply afilter to show all Attachment Results in the
View

EIEE

Apply afilter to show all File Results in the View

Fitter || |[This menu manages which marks are shown on
| By the screen. If checked, the results which that mark
Mark are shown. If unchecked, then .




7 Filter | it Filter Marks EX
1] By Selected Location
- = r Seleat Mapk
£] By Mark 3
W [|v felevant [] » Unique ] #eGroup B

“F  Show Filter
X Remove All Filters L]} ® froduced [] % Urgent [ WP Group C

[]| m rivileged [] @ Further Review [ & Group 4

[l Hscalate [] Ino mark]

[ ICheck all

Actio- » Open Item - Opens the selected item
ns « Copy to PST - Copies selected results to
auser selected PST file
- « Copy to Individual File - Copies selected

G2 Actions 'l results as a file to a user-selected location

- « Ignore Item- Sets the selected items to

Open fem 'Ignore' so it will not be exported or included

in any reports

Copy b PST o Un:lgnore Item - Resets the selected

3 : items so they will no longer be ignored.

Copy s IndRglaat i %wQIicatg- Starts a wgi]zard tg guide you

Copy tp NSF through the process of identifying duplicates

in thee result set.

Retet Actions - Changes the status of

Feset Actions selected items to 'Normal'

« Advanced - These options are only avail-
able if Advanced Actions are chosen in the
Tools | Settings | Export Actions node.

« Move to PST- Moves the selected item to
aPST file

« Move to File/MSG- Moves the selected
items to a individual file in a user defined loc-
ation.

« Delete - Deletes the item from the source
location.

Export k

Ignore Item

Un-Ignore Item

i o i |

Deduplication Copy MSF Resiit tg File |

£ % EE & O




Ir{a Organize b Orga-|| F- « Apply Label - Applies the chosen label to
nize (|6 the selected (highlighted) items
Apply Label . - « Mark Items - Marks (associates) the item
Review F- with the selected icon
_ 1- « Annotate - Opens the 'Annotate Item'
Edit Labels 1 screen which allows the user to see and add
Remove label notes to the individual result item. See
Annotation for more detail.
Mark Items 3 Note:
@ GroupA « The Edit Labels and Edit Marks options will
& GroupB open the Organization screen in the settings
: . " allowing the user to add, associate or
% Group remove labels or marks as appropriate. The
¥ GroupD available list of labels and marks will be
¥  High Priorty updated accordingly.
il G « Only the By Label sub-view has the
R S Remove Label option.
® Privileged
#%  Produced
W  Responsive
B Urgent
Remowve Mark
Edit Marks
Reports ~| Repo- ] o Summary - Opens the Summary Report
rts o List Report (HTML) - Creates and opens a

% Summary

£1  List Repart (HTML)
4 Detaied Report
¥ Duplicates Report

B Exporttocsy

List Report in HTML format

Detailed Report (HTML)- Opens

the HTML version Detailed Report
Duplicates Report (HTML) - Opens the
HTML version Duplicates Report

Export to CSV - Exports the entire list to a
CSVfile

Note: the root Summary window has additional
reporting options including additional CSV List
reports:




EEEBE o

SiView ~ View
Item Detail

Keyword Details

Labels

Family Members

View Custodians
Seach Sumrnary

Exclude Ignaored

Include Ignored

Application Log

Item Detail - Opens the details view for the
individual result item.

Search Summary- Opens a text version of
the search criteria

Keyword Details- Shows the Keyword that
matched this item in separate view.
Exclude Ignored - View the Results
without the ignored items

Include Ignored - Show the Ignored Items
as part of your result list.

Application Log- Opens the application log
file useful for viewing system wide events
End Columns - Shows the hidden columns
at the end of the list view (All Results View

only)

Please note: The default text color of the items in the Results screen is black. Any other color indicates an
action has been performed on the item. Use the Status and Action Location columns to view action details.

Shortcut Summary
| Hotkey || Description |
Ctrl-A | Select All Items |
|CtrI-M || Mark currently selected item to black check. |
|F1 || Opens this Help file at the current screen. |
|F2 || Opens the Keyword Detail screen for currently selected item |
|F3 || Opens the Item Details screen for currently selected item |
|F4 || Sets the selected items to 'Ignore’ |
|F5 || Refreshes the entire list |
|F6 ||M currently selected item to black check . |
|F7 ||Mcurrently selected item to green circle. |
|F8 ||Mcurrently selected item to blue square . |
|F9 || Markcurrently selected item to purple arrow. |
|F10 ||Mcurrently selected item to red star. |
|F11 || Remove marks from currently selected item |
F12 ||Export entire list to CSV file |




Automatically Assign Custodians

Discovery Attender has the ability to automatically label custodians with results. It does so by taking the ali-
ases created using the Manage Custodians dialog box and comparing those alias to various properties in the
result set. As aresult, those custodians must first exist and have alias properties before items can be auto-
assigned.

Users can assign custodians to the entire set of results using the Organize | Auto Assign menu option from
the Result Summary screen.

Alternately, users can automatically assign custodian to just a selected set of results by selecting the results,
then choosing Organize | Auto Assign from the context (Right-Click) menu on any result list view.

Once the options have been selected, users will be asked to verify they want to assign the custodians:

Discovery Attender @

Would you like to automatically assign custodians to 3466 results?

Yes ] ‘ Mo ‘ | Cancel

There is no progress bar for assigning custodians, so it may take a few minutes on larger searches before the
summary screen is shown:

i )

Discovery Attender @

1 custodian successfully assigned to 137 results

The aliases are used to automatically identify the custodians in the various property fields

Please note: There are other methods of assigning custodians to results. These can be explored in the Man-
age Custodians Summary.

Managing Custodians

Custodian is a legal term used to define the owner or the person responsible for data sources or an individual
results. With Discovery Attender, users have a number of methods for working with custodians including
manually or automatically assigning one or more custodians to specific portions of the result set.

Custodians are project specific. They must be added to the project using the Manage Custodians dialog box
accessible via the Main Console Tools | Manage Custodians option.




Manage Custodians

Add custodians and their alias using buttons to the right.

2§ Jane Smih Add Custodian

Add Alizs
obias Hand
7 tthand@shemasoftware.com
¥ Toby Hand

€ Fonald Wison
E‘ﬁ Harvey Wallbanger
-} Bennetts

Edit

Delete

£ george colins@bennetausten.com Import

Export

5 custodians listed

NI T

In addition to the listing of Custodians, custodian aliases must also be entered to utilize the Automatic Assign-
ment features. These entry can be added using the Add/Edit buttons, or by importing a list from a custodian
template.

Assigning Custodians

There are three methods for assigning custodians

Automatic Assignment (Result Set)

This option is available at the root node of the Result Summary screen under the Organize | Auto Assign Cus-
todian option. It compares the alias values against the properties of the entire result set.

Automatic Assignment (Selected)
This option is available in a number of results screen under the Organize | Auto Assign Custodian option. It

compares the alias values against the properties of the selected result entries. Only those entries that have
been selected will be compared against the custodians.

Assign Selected

This option allows the users to manually assign custodians to selected results.

See Also

« Manage Custodians
« Automatically Assign Custodians




View Options

Discovery Attender stores many details about the files and messages it searches, however there isn't always
enough room to list these properties in the standard views. To help display this information, most result views
contain a View Menu which links to expanded details.

[tern Detail
Keyword Details
Labels

s Farnily Members
7 View Custodians
Search Summary
Exclude Ignored
E| Include lgnored
E& Application Log
8 EndColumns
EJ_ Show Preview

Please Note

« Item Detail, Keyword Detail, Labels, Family Members, and View Custodians are based on the indi-
vidual result selected in a list view.

o Search Summary references the source search of the selected result set.

« Exclude and Include Ignored menu choices manage all views in this result set.

« Application Log houses data gathered on the application level.

o The End Column menu item is only found in the 'All Result' node and refers to that list view only.

« Togging the Show Preview option will tun the Preview Pane on and off for the current view for the dur-
ation of the session.

Item Details
Also reached by the F3 key, the item details show a list of properties for the selected result. This view will dif-
fer per result type, as will the options available.



'\ Detail for Undeliverable: Test a sub folder delete to dumpster

¥

ttem Name
Description
GUID

ltem Type
Keyword Clue
Store Type
lgnored
Duplicate Identifier
Resutt Place
Location
Intemal Path
Size

ltem Mark
MNotes Court
Container
Task GUID
Date Created

Pimin Mo difinad

Undeliverable: Test a sub folder delete to dumpster -
Message

chad1830-b673-4c56-b288-11de480F30f:

Message

test: Undeliverable: Test a sub folder delete to dumpste
Criginal

False L4
0213801722 7e-4821-acd6-0475131ch5b 1

2

Mailbox Walfgang Mazart’ on 'SHERPA-EX2003 SHERPA-EXCHANGE. COM

nbox

3KE

NoMark

0

False

259912c5-82d6-48c0-b239-996che4f915d

08/31/2011 15:55:03

10/3€041 19.14.99

mn

View Addresses View Internet Header

', Detail for 000033 _ssue_ MAE_Getting Started.pdf (|
item Name 000033 _lesue_ MAE_Getting Started pdf -
Description Adobe Acrobat Document B
GUID 9377d9d7-co12-462a-a5a1-648c 2edGeB2e
ltem Type File
Keyword Clue test: GETTING S TARTED 23 ~We recommend you perform a test installatic| =
Store Type Original
lgnored False
Duplicate ldentifier BcaZ9%b-4727-464d-a584-bbbbda3%cde | 4
Result Place 17
Location D\Practice_Files"Source_Data'\Files'._123_SmallSet'Sample Set\InProgress'.S
Intemal Path
Size 652 KB
ltem Mark NoMark
Notes Court 0
Cortainer False
Task GUID 928b9229-3dad-4175-97b-4d52a3a b 5e 1
Pioir Cemmbed N9 N INA4 00494
4 1 3

A ———

Item Detail: Message Item Detail: File

For messages and attachments, click on the 'View Addresses' button to see a listing of the To, From, CC and
BCC addresses. The 'View Internet Header' button will display the Internet headers for the selected result, if
available. Keep in mind that not all messages have Intemet headers.

Files that are containers (e.g. Zip files) will display a 'View Files' button that opens a screen listing the com-
ponent files with details. A value of 'True' in the Hit column indicates the relevant container file matched the
search keyword criteria.




] Files for: DelegatesAndEvents.sip o @ ==
Full Harm M FisNams Path Modfied Soe  Comp. MDSHash Postion  Keywords
Ddanmr::rrdi'\'\u'l:l&rﬁ Ty Simple Delegate | o Dt 55 Events ' Samp 101 82003 3.3 OKE DkE w T Gucau §5actc B
Dedegafes ArdEvents' Smpl ~ False Simple Deiegate | e Dttt e Ao Everts ' Smp 1082003 1.3 4 KB )i THNEd VB TI T
DelegatesAndiEvents'Smpl . True Simpie[egate 2. cs DelegatesArdEvents' Smp 1012003 1.5 2EE DK wgvsmic mpogFE B test: (Proo
DeisgatesAndEvents ' Smpl ~ Falne Sampie Deiegate 2 e Desingast s Ao Evernts ' Smp 10 &2003 21 4 KB i) [RilAn+ Sy EMpD 5
DelegateasrdEvents ' Smpl ~ False Simple Detegate .on Dt ea. Ao Evesnts  Simp 101 82003 10 2KB i) Hm 5Bk zaub Y 0
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SharePoint objectswill have a SharePoint Properties button that opens the XML listing of properties .

Keyword Details
If the keywords were included as search criteria, this option allows you to see the keywords pertaining to the
selected result.

"\ Keywords for aga121300.pdf from message: PIRAs Gas Flash Weekly 12/13/... “
Keyword Type Count First Snippet
gas AND LIKE{"electr™) Branch 1
jane Branch 1
gas Leaf 72 PIRA ENERGY GROUP December 13, 2000 M|
jane Leaf 2 reg Shuttlesworth, Tom Howard, Richard Redas
<{coal OR gas OR oil) AMD field OR plant ... Original 1
zgusten OF jane OR bingley OR lucas OR ... Orginal 1
s 3

If the 'Complete’ search was selected in the search wizard Keyword Options page , the detail shown on this
screen includes each of the keywords found from the original keyword criteria list. If the 'Simple' option was
chosen, this view will only show the details for the first keyword hit.

| || Description

|Keyword ||The keyword hit text.

| Type ||The type of keyword (Leaf, Branch, Original)

| Count || Number of times the keyword hit within the document.

|First Snippet ||A snapshot of text from the first location where the keyword was found.




Location Code for where the snippet was found. In the example above, all the keywords were
found in the body of the attachment.
|Offset || Helps identify where the keyword was found within the section of the document. |
|Place ||Order in which the keyword was found (note: 0 based). |
Original Expres- If this keyword was part of a search expression that was delineated with < and >,
sion then the original expression is listed here.
Labels

Selecting this option will open a view that lists all the labels for the selected result.

Family Members
This option will show any mail items related to the selected item. For example, all attachments from the same
source message are considered part of the same family.

View Custodian
Shows the list of custodians assigned to this result.

Search Summary

This option opens the simple Search Summary report which can be copied to any text based program (e.g.
Notepad) using cut and paste functionality. This report contains information about the overall search including
processing information, criteria, and locations.

An alternate report for summary data is the HTML Summary report which also includes much of the same
detail but adds such things as result statistics in a formatted HTML view.

Exclude Ignored
This view option will clear all ignored items from the selected view.

Include Ignored
By default, no result list will show items that have been ignored. This option allows you to view all the results
including those that have previously been ignored. Those ignored items will appear in a light gray text.

Application Log
Opens the current day's log file which holds data pertinent to application processes. If you encounter an
unusual situation and suspect there was an error, the application log can be helpful for debugging.

End Columns
For visibility purposes, the All Results view hides the end columns. This option allows you to view those
columns for debugging or further details.

| || Description |

|Action Location ||The most recent export location for the given result. |




|Marked As ||The text version of the item Mark. These labels can be associated in the Settings view. |

|Location Count ||The iteration count within the location or task, not the result set. |

|Result GUID || Discovery Attender's unique identifier for the result item within the given search. |

Note
Regardless of whether they are visible or not, the end columns will always appear in CSV reports.

Show Preview

Displays the preview pane for the current view for the duration of this session

Results View: Summary of Search Results

This view provides an overall summary of the results. It is a convenient dashboard for executing actions and
creating reports for the entire result set.
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« Each of the list views can be exported to CSV file using the context (right click) menu.

By Type
Aggregate summary of the results by the result type (Messages, Attachment, File, Directory, Total)

Hits || Number of items which matched the criteria for the given result type |

Examined || Total number of items examined as part of the search for each given type. This number
includes the number of hits, plus items which did not hit.

Unique This line only shows if the results have been deduplicated. It shows what the number of items
when duplicates are removed.

Size
Combined size (as searched) for each of the result types. This listing gives an approximation of the final size



of a results set. However, a number of factors (Single Output Option, export storage format, source file
format) will determine the final size of the exported result set.

Count

Count of Exported items if Single Output Message is enabled, but not counting duplicates or ignored items.

Messages” Number of source messages exported (usually equals the number of message hits)
Loose Number of attachments whose source messages did not match the criteria. Only the attach-
Attach ment is represented in the result set.
Child Number attachments whose source messages also matched the criteria. The source message
Attach for this attachment will be exported. With the Single Source Output, the child attachments are
not exported since that would create duplicates in the exported files.

Total Total number of email in the exported source if Single Output Message is enabled. IT is the
Email sum of the messages plus the loose attachments.
Export

Toolbar

The Summary of Search Results is one of a few result screens that does not share the common toolbar and
menu, although it is very similar. There are several differences:

« Any export actions selected from this screen are done to the entire result set, not specifically selected

items.

« The Compare Searches functionality is only available from the action menu on this screen

« The List Report (CSV) s only available from the report menu on this screen.

« The View | By Store option opens the By STORE vew. In previous versions, this view was located on
the main Result Summary page.
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By Store

Aggregate summary of the success by the store type.
Success Total number of location stores that were searched and completed successfully or suc-

cessfully with errors.

|Failed ||Number of locations stores that started to search, but failed to complete. |
Not Number of locations that were never started, and therefore never searched.

Searched

|Total

||Tota| number of locations by store. |




Please note: Exporting unique items (i.e. items that have been deduplicated) can only be done from the

Unique Items view.

Result View: List of All Results

This view lists the details common to any of the results. All actions, organization and reports can be generated
from this view. See the Menu page for more detail on initiating actions.

List of All Results

(21 By Custodian

&3 By Labdl Mare
e g gwm ® Bordaats from messag
-] By Fesdt Type ® JWHS O curvesdar

(& By Exterion # & Excel Prrot Tables - ..
-] Keywond -

(2] Address » T Fisking tip 81500.do._.

1 Deman EPW: Reingtds Nat ..

{Z]] Excaptions & FNU joke

(2] Uiguss beeres W T8 WEFAR000_Energy ..
(20 Actions Hstory B EPIRAs Gas Rash W..,
(2 Advonced Fiters # E1RE Modfication (R

o T Ean 001213 doc o,
& List Report him from
B 58502121300 pf from
u Ex=t001213 doc fro...
* ENU ke

& 55 Patacks

W 5 PiRAs Gas Flash W

#% =0 This Woeskc: Dinaster,
5 B Todays News: Note:
# [ sk The Experts- It
# 5] Todays HNews: Thet,
#% = Todays Mews: Dass._
A5 Todays Hews: Humi..

o L aga121300 pf from .

IR

Lecation

Moo oy Landn"on E
Mo Roy Landn”on B
Mo oy Landny"on E.
Bladbox Foy Landny” on E

Mhailbecie Floy Lanchy"on E...
Misibss ey Lavy” o0 E...
Ml Ry Laewdey™ on E...
Ml Fioy Lardey™ on E...

Mtz oy Landey™on E..
M "Ry Landey"on E
Mo Figy Landny"on E
Madbon "oy Landnyon E
Mo Foy Landny™on E..
Mhaiibere Floy Landey' on E..

Maibcre oy Landky'on B
Misibe “Floyr Lareky” on E...
Madben: Fioy Larwdey™ on E...
Madbex Ry Landn™on E...

Mtz iy Landey™on E..

Ml Wialter Sobchak™ o,

Moo Waller Scbchak™o
Madbon Valter Schchak'o

Miadhon Walter Scbchak™o..
Maibon Waker Sobchak’o....
Maibeon Wisker Sobchak™o....

Size  Heywords

15KE blue Jv/Aug/Sep §44
1IKB blue: ¥Sheet! " Blus Num

Z3KB snge:  Audo Recomdng ..

green: Ay plans for the g
SEKE bue: BO0am. Wewillbe .
BIKE gas: FW: Fehingtsp Nat g.
SKB red: ulting down the sda 0.

14 KB coal: ang, intemational po._
105KB gas: PIRAs Gas Aash We...
17KB coling: Sect srvoncomd..

KB gos:  41.2%Wisconsn P,
1968 shempa: PM Atender bl

KB jone; reg Shuttlesworth, T,
41 2% Wiscorsin F...

KB gas:
KB red: ting down the side of t
TEE gas: FW!: Fshingtrp Nat g

SKE gresn: 2000 125500 PM]...
105KB gas: PIRAs Gas Aash We..
S1KB jane: peg Shutthesworth, T
THE gresn: himiTreck«HL-180...

S5KB blue: says Moroooft > W
S5KB biue: ALSDOM SEARCH],
S5KB  biue: mputing, totak abou
S5KE blue: wordcs wih Motes >
LKR Hl.lt-:gel:bt:ﬁ!rmﬂ'm.

Creatad
S80I 23
B8 013 535
42013 10005,
E26°2013 339

G601 539
G013 538
6262013 539
6262013 53
SANIEIT..
6262013 530

RN I
582013 4060

E262013 %37,
ERNI ST
B2RA013 53T..
G013 53T
GA282013 53T
6262013 53
6262013 53
W40 0.

0142011 10
M40 10

TA420110 1,
042011 10
A0 10:...

Madfied

B2R013 133
B8 &35

42003 1005,

E26°2013 533

L. Tk
AN G
6262013 535
6262013 530
BEAENITI..
262013 %39,

SRTNI B3N

SR 34:080,
282013 53T,
BN GIT
B2
BERANIN2G.
B3 123
26013 530
6262013 530
10142001 10-...

10142001 10

0NL42000 10,
1042000 10,
101472010 100:...
101452007 16...

lﬂﬂﬂg

(= = e = P = = = = = == =N =R == === = =]

1 iterns selected of 1,947 results listed

« Eachentry inthis list is a record of an individual result item that passed the search criteria.

« Discovery Attender result items can be one of four types: attachment, directory, message, orfile.

« Attachment and Message items originate from one of four places: Mailboxes on an Exchange server,

Public Folders on an Exchange server, PST files or Archive Attender archives.

« Files and Directory results are found on hard drives or networks.

Once you have performed an action on a result, the text of the color of that result will change. You may reset
the text to the default black by items using the Actions menu and selecting Reset.

Columns

These columns are the standard detail columns and are used by most of the detail views

Description




Name Title of result item, the value is dependent on the type:

Attachment Name of the file attachment with the subject of the originating email in
parenthesis

Message Subject line of email

File Name of the file

Directory Name of the directory. Directory hits are for informational purposes only,
they cannot be copied or moved, but they can be opened.

Item Type The result type for the item. In the case of files and attachments, the registered item
type of the extension (if known). Otherwise, the type of result is listed.

Note: Messages (.msg) are the generic name for any Outlook or Exchange item.
Although mostly associated with email messages, they can also be contacts, cal-
endar appointments, notes or journal entries.

Location Description of where the item was found. Format is Store Type (PST, Mailbox,
Public Folder, Path), Store Name (Internal Folder Structure), e.g. PST c:\my-
folder\Becky Thatcher.pst (\Inbox\Accounting)

Size ||Size of the original item.

Keywords Snippet of the first keyword found and surrounding text. To better view the keywords
found for this item, select View | Keyword Details from the toolbar or menu. If the
'Complete’ option was selected. All found keywords will be listed.

Created || If available, date the item was created.

Modified If available, date the item was modified. Hint. For other dates or details about the
file, select View | Item Details from the toolbar or menu.

Status Most recent action taken with this result item. A blank entry is normal. It means that
no action has yet been taken against the item.

Notes ||Count of how many annotations exist for this result item.

The following columns are hidden by default. Use the View | End Columns to see these columns, if avail-
able

Action Location ||Location of exported item if it was copied or moved. Only the most recent action loc-
ation is shown.

Marked As The text equivalent of the user selected icon. This text can be modified in the Set-
tings.

Location Count ||The unique count of the item within a given location. The number is reset by location.

Result GUID Unique identifier of this result in this search. This is a Discovery Attender specific
field, and should not be used for file identification.

Please see the menu page to learn about the toolbar and context menu for this page.

Result View: Unique ltems

Discovery Attender provides a user with the ability to deduplicate a result set for messages, attachments, and
file duplicates. This view shows all unique results after deduplication has been run on the result set. Once the
deduplication process has completed, this 'Unique Items' node will appear within the tree hierarchy in the Res-



ults Management window. Contained within this view is a listing of all unique result items that were found in
the deduplication process. Read more about the process of deduplication here.
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« All the actions performed on this screen will be performed on unique items only, The duplicates will not

be included.

« Once the result items have been deduplicated, this view will always appear as a choice in the tree view
selector. You can change your deduplication settings by re-running the deduplication process.

The columns, toolbars and menus in this view are similar to most detail views, with a few exceptions.

o The'Dups' column lists the number of duplicates an item has, not including itself.

« The 'View Duplicates" menu option which lists all the duplicates of the selected item. The master
unique item is shown with purple text.
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Result View: Custodian Summary

Custodians are an organizational tool that help group items associated to a specific individual. The By Cus-
todian summary and details are populated by assigning custodians to data stores in the By Location node.

(2 Yahoo Rew. 1

(=] Shema Filter Fev. 1
[ Date 2014 Rev. 1

< *
Showing Custodians Summary

Columns
| || Description |
|Name ||The custodian's name. |
|Alias ||An optional alternative for referencing the custodian. |
Primary The custodian's primary email address.
Email




Alternate An optional alternative address, such as the custodian's home email.
Email

|Note ||An additional optional field for entering comments or other data. |

|AA ||The number of items found in Archive Attender archives assigned to the custodian. |

|File Path ||The number of files assigned to the custodian. |

Mailbox The number of Exchange mailbox items assigned to the custodian (for example: mes-
sages, calendar items, etc.).
|MSG ||The number of MSG files assigned to the custodian. |
|NSF ||The number of Lotus Notes messages assigned to the custodian. |
Online The number of Exchange 2010 archive items assigned to the custodian.
Archive
PST | The number of PST files assigned to the custodian. |
Public The number of Public Folder mailbox messages assigned to the custodian.
Folder

|SharePoint ||The number of SharePoint items assigned to the custodian. |

| Total ||The total number of items assigned to the custodian. |

Result View: Summary of Labels

Labels are an organizational tool that you can assign to one or more results to help group related items. Once
labels have been applied to items within the result set, a user can access a summary of those labels by click-
ing on the 'By Label' node. This view shows the number of result items are contained within each label group.
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« Automatic Labels created during a search will also appear in this Summary of Labels.
« A detail node for each label will be created under the main 'By Label' node. By selecting the detail
node, you can see a listing of the results assigned to each label.

Result View: Summary of Location

The location summary screen provides an aggregate view of all tasks (or locations) that were included in the
search. The table shows vital statistics for each location - see column descriptions below. Double-Clicking on
a list entry will open the task log file showing details of the search for the selected location.
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Columns

| || Description

| Type || Data store type of the location: Mailbox, Public Folder, PST, Archive or File Path

|Location ||The name or path of this task.

|Result ||The final result of the search, e.g. Successful, Successful with Errors, Canceled, etc.

|Errors || Number of errors incurred for this task during the search.

|Skips || Number of items skipped for this task during the search.

| Warnings” Number of warnings incurred for this task during the search

|Started ||Time the processing began for the task,

Elapsed || Total number of items examined (messages, attachments, files and directories) for this
task.

| Total Hits”TotaI number of matches for this task |

|Msg Hits ||Tota| number of message matches for this location. |

Msg Ex || Total Number of messages examined during the search for this task. Note, this number
includes hits and non-hits.

|Att Hits ||Tota| number of attachment matches for this location |

|Att Ex ||Tota| number of attachments examined (hits and non-hits) |




|File Hits ||Tota| number of file matches.

|Dir Hits ||Tota| number of directory hits

|
|File Ex ||Tota| number of files examined during this task process. |
|
|

|Dir Ex ||Tota| number of directories examined

Total Ex || Total number of items (Messages, Attachments, Files and Directories) that were examined
during this search (Hits and Non-hits)

|Percent || Percent of items that matched for this search out of the total number examined |

Result View: By Result Type: Summary

This view is a place holder for the type detail sub-nodes. Please select the Message, Attachment, File , or
Container Items sub-nodes to see the result items with specific detail.

Result View: By Extension

This view shows a grouping of all the items by the file or attachment extension.



Extension Summary
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Extensions listed: 22

Please note:

« Double-Clicking on an entry will create a new node under this summary node. It opens a listing of all
the items that match the selected extension.

« The Message extension is just a grouping for the message type results. It is not an actual extension,
nor are these actual file or attachment items.

Result View: Keyword Summary

This screen displays the statistics for keywords found during the search. This screen will only display if
keyword details have been saved as part of the search. See Settings for more information.
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Showing Keyword Sumemasny

There are three tables shown in the keyword summary. The top table 'By Leaf" will always be shown anytime
keywords were used as criteria. The 'By Leaf' table lists each individual keyword or phrase that was found as
part of the search, regardless if it was a Word List or Search Expression. [f the 'Complete’ option was used
for the search, each keyword found per item will be included in this list. If the 'Simple' option was used, only
the first keyword found in each result is returned.

The second 'By Branch' and third 'By Original' table will contain values if

« a)a Search Expression was used and
« b)delineators (i.e. '<' and '>") were used to identify a particular portion of that Search Expression.

Please note: A keyword or branch expression is counted only once per result item per list. This means that
even if a keyword has ten instances inside a given document, that keyword is counted just once for that spe-
cific result.

| || Description

|Keyword ||The actual word, phrase, or matched expression that was found in the result.

|Message || Number of Message results which matched this keyword, phrase or branch expression

|Attachments|| Number of Attachment results which matched this keyword, phrase or branch expression

|Files || Number of File results which matched this keyword, phrase or branch expression

|Directory || Number of Directory results which matched this keyword, phrase or branch expression

| Total ||Tota| number of results which matched this keyword, phrase or branch expression

|Percent || Percentage of results which matched the keyword, phrase or branch expression

|Single ||The total number of times that this keyword is the only keyword to match in a result.




Note: searches run in older versions of Discovery Attender will not have this value recorded
as 0.

Percent

The percentage of the total number of results for this keyword where this keyword is the
only keyword to match the criteria.

Note: searches run in older versions of Discovery Attender will not have this value recorded
as 'n/a'

The summary tables can be exported by choosing 'Export to CSV' from the context menu.

There are three sub-nodes under the main Keyword node, 'By Leaf' 'By Branch' and 'By Original'. Clicking on
either will show further sub-nodes, one for each of the keywords, branch, or original expressions that were con-
tained in results for this search. Clicking on each sub-node will show the detail, a result list for the selected
keyword or branch expression.

Menu Options

Keyword Summary

Keyword Message  Aftachmert Files Directony Total Percent  Single ... Percent G
= 0 6 ) » & Beot v My CopytopsT
blus 6 Export to C5V Advanced » | (g Copyto Individual File
book 0 0 3 0 3 T .
coal 3 17 0 70 3/'E CopytoNSF
mnllimn 2Lt alt i L Lk 2 Eﬁ Copy M5F Result to File 1
| || Description |
|Actions || Note: This option is only available in the 'By Leaf' node. |
Export These options will export the results by keyword. If there is more than

one keyword per result, duplicates will occur in the exported result set.

|Copy to PST/NSF ||This option will copy results to PST by keyword based on user options. |




' Export to PST Choice H

What type of PST should be used for the exported items?

Choose One
(®) Create a PST per keyword

() Create a single PST. but create a folder per keyword

Note: If an item matches multiple keywords, only the first keyword will
be created as the item cannot be moved more than once.

|Copy to Individual File ||This option creates a folder per keyword shown in the leaf hits. |
|Advanced || |
Move to PST/NSF This option will move results to PST by keyword based on user options.

Move to Individual File This option will move results to a file folder by keyword based on user
options. Note: If an item matches multiple keywords, only the first
keyword will be created as the item cannot be moved more than once.

|Export to CSV || Exports the selected table to a CSV file.

Result View: Address Summary

This screen displays the summary for address details. Each address entry for every message and attach-
ment result will be listed in this view.




Address Summary
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1 items selected of 752 addresszes listed

This summary screen will be populated only if details were saved as part of the search. See the address
details option in the Settings for more information.

The summary table can be exported by choosing 'Export to CSV' from the context menu.

Columns
| || Description |
Display The name used for display purposes for the address
Name
|Sender ||Number of times this address appeared as the sender |
| To ||Number of times this address appeared as a To recipient |
|CC ||Number of times this address appeared as a CC (Carbon Copy) recipient |
|BCC ||Number of times this address appeared as a BCC (Blind Carbon Copy) recipient |
|OBO ||Number of times this address appeared as an On Behalf Of sender |
|n/a ||Number of times this address appeared as a non-classified address |
| Total ||Tota| number of results in which this address appears |
|Percent ||Percentage of total hits that contain this address |
|Address ||The actual transport (aka routing) address for this address listing |
| Type ||The result type for the item |




Domain

||Lists the Domain for this address

SMTP

Lists the common (aka SMTP) address for this listing. This option may not be available for all
address listings.

Note: To view the all the results for a given address, double click on the address listing. A new node will
appear under the Address Detail sub-node with the result items for the selected address.

Result View: By Domain

This screen displays the summary for Domain details. Each Domain entry for every address associated with

a message and attachment result will be listed in this view.
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« Double-Clicking on an entry will create a new node under this summary node. It opens a listing of all

the items that match the selected domain.

Result View: Exceptions

This form presents a list of exceptions encountered during a search. This form mirrors the functionality of the

Combined Exception Log.
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i 41 exceptions listed

This list of exceptions can be exported to a CSV file to provide a detailed report of the exceptions encountered
during a search. Alternately, where possible, the items which threw the exceptions can be exported to native
format so they can be processed manually, or with other tools.

Please note: Exports of the exception items is only possible if they are of a files, attachments, or messages
type where access is still available. Invalid folders, inaccessible data stores, corrupt lists and other types of

non-document exceptions cannot be exported.

Column Descriptions

Descriptions

Description || Short description of the exception

Type Exceptions are broken down into several types to help distinguish the status.

« Error: An unexpected exception occurred to stop a portion of the search, which
might be correctable. This can happen on the task, data store, folder, container or
item level. Permission issues, various MAPI errors and file corruption are examples
of this type of exception.

« Skip: Items that Discovery Attender will not be able to process, a.k.a. a 'perpetual
error'. Items of this type are unable to convert files for parsing, empty attachments,
encrypted or password protected files.

« Warning: These exceptions are notifications to the users that something happened
that they should be aware of, but which did not compromise the search. Examples of
this would be items that could not be saved to the cache, or issues with files inside a
zip file.

« Unknown: The cause of the exception is unknown and could not be classified.

Level Exceptions can take place in many locations. This column gives a general indication of




@ w M

what part of the process generated the error

« Container: This exception occurs on an item within a container. An example would
be a password protected file compressed in a zip file. Other files in that compressed
file may be searchable.

Data Store: The exception happened on the data store level. An example of this
would be an Access or Network error.

Document: Attempting to search a message, attachment or file throws an excep-
tion.

File: Used for SharePoint search only, the exception is on afile level.

Folder: Querying or accessing a folder in a data store causes an exception.

Item: Exception was found on a SharePoint item.

List: Exception found on a SharePoint list level.

Task: Creating or launching a task throws an error.

Site: The exception occurred on a SharePoint site level.

Detail More descriptive detail for the exception, if any.

Item Type || If this is a Document level error, what type of item are we dealing with: Message, Attach-
ment or File

Item Name || If the exception is on the Document level, what is the item name.

File Type If this is a file type, what is the extension (used for sorting types).

Date On a document level, the received date for messages, modified date for files.

Path On document level, what is the path of the item (internal path, PST path, archive path, file
path).

Subject ” For email items only.

Sender For email items only.

Export Path || If the exception item is exported using the Copy to File function, this lists the export path.

Store Type || The data store type: Mailbox, Public Folder, PST, Archive, Path.

Data Store ” Name of the data store.

Toolbar and Menu Options

Filter by: Type |All vl Level [,ﬁ.ll | Item Type |All -

Refresh On the toolbar only, refreshes the list of exceptions in an on-going search.

Select All Context Menu only, select all items in the list.

Open For document level results only, attempts to open the item. Useful for attachment results to
see the source message, but most file and message errors will not be able to be opened.

Copy to File || For document level items only, copies the item referenced in the exception to a location
chosen by the user. This option can be very useful for creating an exception set for pro-
duction, however, not all exceptions can be exported. This option is very similar to the




Actions;

« Verify the items you want to copy

« Select a Destination Directory

« Watch the Action in Progress

« View the log file if there are any errors exporting.

Export to This creates a CSYV file of this list of Exceptions.
Ccsv

Filter By: Drop down boxes used to create filters by Exception Type, Level and Item Type.

See Also

« Main Console

« Troubleshooting
« Handling Exceptions

Result View: Action History

This view shows the history of all the actions taken on this result set. Log files for the individual action can be
viewed by double clicking on any particular entry.
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Showing Action Summary

Columns

| || Description |

| Type ||Action taken on the result set item. |
|Start || Starting time of the action. |




|End || Ending time of the action.

|

| To || Location the user entered for the action to export the item |

|Attempt || Number of items attempted for this action. |

|Success || Number of results successfully processed for this action. |

|Fail || Number of results which failed to process for this action |
Other Items which were not processed, but did not fail. This can happen when attach-
ments were not copied because their source message has already been copied.

| Warn || Number of warnings received when processing this action |

|Note || Description of the action with details of how it was run |

| User || User who initiated the action. |

|Machine || Machine that initiated the action. |

Result View: Advanced Filter Summary

A user can create an Advanced Filter to search within the result set for keywords, addresses or dates. This
view lists those filters and provides a gateway to create and manage them.

Advanced Result Filters

B % % ¥ € Actions - {3 Organize - 5 Repots ~ doView =
Fiter Hame Fur By Diste Fest Fum e

Yahoo (Rev 1) 202011 False
Sherpa Filter (Rev 1) 312020 11 False
Dite 2014 (Fav 1) 11,2000 11 False

Duuuui
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| Showing Advanced Result Filters hMain Form



Columns

| || Description |
|Filter Name || Name given to the filter when it was created |
|Run By || Name of Login ID who ran the filter |
|Date Run || Date the filter was run |
|Keyword ||Was Keyword criteria used? |
|Dates ||Was Date criteria used? |
|Address ||Was Address criteria used? |
|Matches || How many result set items matched the criteria. |

Toolbar and Menus

The toolbar items on this screen are different from those you'll see in other views.

Civd ¥ Q) Actions - [ Organize ~ Ef Reports + o View -
|Icon|| Text || Description |
| || Refresh || Refreshes the current screen |
| || New Filter || Creates a new Advanced Result Filter using the wizard |
Copy Filter ||Copies the selected filter and pre-populates a new Advanced Result Filter with the
details.
| || Delete Filter || Deletes the selected filter |
Ignore Al |{1gnores all result items found with the selected filter
Label All Items||Labels all the items in the filter with the selected label.
Mark All Items || Marks all the result items in the filter with the selected Mark
Show Detail |Shows the details for this filter




[F betattorsherparier |

:Description Shempa Filter

Revision 1

Fitter GUID 90c98062-240e-4cca-bdd 2-2e 274084 8ded

Mumber of Resutts 10 =
Elapsed Time 2 Seconds

Create Install GUID GFCE2233-1D67-47B8-9E4F-CFFFED35502E

Created By Farensbach

Machine FARENSBACH LY
Created 8/12/2012 10:33:48 FM

Started 8/12/2012 10:34:10 FM

Finighed 8/12/2012 10:34:12 FM

Match Type All

Index Criteria False

Keyword Eval Option Search Expression

Keywond Expression

Properties Criteria True

Properties Keyword Eval Op... List {Any) il
D, i W mirmed | imd Fel e *

< | m 3

Show Sum- ||Shows the summary for a filter

mary

ADVANCED RESULT FILTER SMMARY =
General Description

Filcer Description: Sherpa Filcer

Revision: i

Created By: Far on Machine: FAR E

Created Date: BS1272012 10:33:42 PM

Stars Date: B/12/2012 10:349:10 PM

Finished Date! Bf12/2012 10:34:12 PM

Filoer GUID: FOcREDEI=2408=dcca=DadI=2el TH40E40ded

Created Inatall GUID: EFCE2233-1D67-4TRE-9E4F-CFFTEDISSDRE
Criteria

Hacch Type: ALl -

P ——

Result View: Address Detail

The Address detail node allows a user to see all results for a given address. In addition to the standard results,
this node also shows the Address Type (Sender, Recipient) and the count. Address nodes are created by
Double-Clicking a listed address in the Address node view.



Columns

| || Description |
|Address Type ||Exp|ains how the address was used in the result item listed. |
|Count || Indicated the number (of this address) found in the result item for this type. |
|Location ||Origina| mail store location for this result. |
|Sender ||Sender of the message. |
|Sent Date ||Sending date of the email. |
|Item Type || Item type (message or attachment). |

« Results may be listed more than once on this screen. This is because most senders also have entries
in the 'On Behalf Of' fields.
» Please see the menu page to learn about the toolbar and context menu for this page.

Result View: By Result Type - Message

By clicking on the Message icon underneath the "By Result Type" left side navigation item, the administrator
can view statistics about the sub result set of message items that met the search criteria.

Columns
|| Description
Location ||Mail store where message was originally found. Name of Mailbox, Public Folder or
PST.
Internal ||Path inside the mail store in which the result is found.
Path
|Sender ||Address where the email was sent from. |
Sent Date the email was sent.
Date

|Received|| Date the email was received.

|Subject ||Subject of the email.

| Modified || Modification date of the email, if any.

I
| Created ||Creation date of the email. |
|
|

|Size ||Size of the email.

Message || The message's Message Class.
Class

Internet || Type of identifier for many Internet based address. Gaining wider use with in more
ID recent versions of Exchange. However, earlier versions of Exchange did not
always populate this field, especially with messages sent within a server.




|Topic ||Conversation topic for the message. Use toidentify threads.

Hash Digital footprint of the message body. Uses plain text body for hashing, stored in

64 bit encoding.
| TO ||Count of 'To' recipients. |
|CC ||Count of 'CC' (Carbon Copy) recipients. |
|BCC ||Count of 'BCC' (Blind Carbon Copy) recipients. |
|I || Importance level of this message. |
|P || Priority of this message. |
|S ||Sensitivity of this message. |
|Read ||Was the message read? |

Type 'Message' is a generic term for items stored in an Exchange mail store or PST file.
They can be Email, Calendar entries, Contacts etc. This field clarifies the Mes-
sage Type.

Att Num

|Number of attachments in this message

Location

Action || The path and file details for the last action performed on this result

« For even more detail about each message item, go to View | Item Details

» Please see the menu page to learn about the toolbar and context menu for this page. The column

description can be found in the All Results view.

Result View: By Result Type - File

This view shows file results with file specific details. It is accessed by clicking on the File icon underneath the

"By Result Type" left side navigation item.

If files where not searched, then this option will not be listed.

Columns

| || Description |
|Name ||Fi|e name of the result item. |
|Description ||Fi|e type, if available |
|Path ||Fi|e path where the result was found |
|Created ||Resu|t set item creation date. |
|Modiﬁed ||Resu|t set item modification date. |
|Accessed ||Resu|t set item last accessed date. |
|Size ||Size of file item. |
|Hash ||Unique digital footprint for the file. |
|Action Location ||The path and file details for the last action performed on this result |




Co

Please see the menu page to learn about the toolbar and context menu for this page. The column description
can be found in the All Results view.

Result View: By Result Type - Container ltems

Lists all the items found in compressed files, wether they were a hit or not. This is only present if the correct

options were selected. It is unusual because the totals you see here are distinct for this form.
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| 179 of 179 container itemns listed

| || Description |
|Hit ||Was this container item a hit: True or False |
|File Name ||Name of the container item |
|File Path ||Interna| path of the container item inside the compressed file |
Source File The name of the source compressed file
Name
|Modiﬁed ||Container item file modification date. |
|Accessed ||Result set item last accessed date. |
|Size ||Origina| size of the container item file (before compression) |
Compressed Size after compression.
Please note: Not all container files have this information available. In that case, this
value will read 0.
|MD5 ||Hash of this container item file |
|Position ||Where the file is location within the compressed container |




Keywords ||If this was a hit, what keywords matched for this container item

The menu options on this page differ from the general options. You can export the individual matching items
from a container using the Copy to File option:

I "

Discovery Attender @

Are you sure you want to performn an action (Copy Container to File) on G items?

v || No || Cancel

The export path is kept in the data base and the source container item will have the status changed to read
'Copy Container to File'. A log file is generated and is accessible via Action History.

Result View: By Result Type - Attachment

By clicking on the Attachment icon underneath the "By Result Type" left side navigation item, the user can
view details specific to attachment results and their source messages If attachments where not searched,
then the attachment option will not be listed.

| || Description

|Att Name ||Tit|e of attachment. File name.

|Description|| File type of attachment, if known.

|Type ||Type of attachment: File, Message, Shortcut, Embedded Object etc.

|Created ||When this attachment was created (according to the item property).

|
I
|Location ||Origina| mail store for this item. |
|
|
|

|Modiﬁed ||When this attachment was last modified (according to the item property).

Label The label within the message for this attachment. This can differ from the file
name, especially in cases of URLs.

|Size ||Size of the attachment. |

Message The Message Class of the attachment's parent message.

Class
|Hash || Digital fingerprint of the attachment. Note: stored with 64 bit encoding.
|Sender ||Address where the email was sent from.

|Sent Date || Date the email was sent.

|Received || Date the email was received.

|Subject ||Subject of the email.

| Created ||Creation date of the email.

|Modiﬁed || Modification date of the email, if any.




Size ||Size of the email.

Internet ID || Type of identifier for many Internet based address. Gaining wider use with in
more recent versions of Exchange. However, earlier versions of Exchange
did not always populate this field, especially with messages sent within a

server.

|Topic ||Conversation topic for the message. Use to identify threads. |

Hash Digital footprint of the message body. Uses plain text body for hashing,
stored in 64 bit encoding.

| TO ||Count of 'To' recipients. |

|CC ||Count of 'CC' (Carbon Copy) recipients. |

'BCC | Count of 'BCC' (Blind Carbon Copy) recipients. |

Action The path and file details for the last action performed on this result

Location

Please see the menu page to learn about the toolbar and context menu for this page. The column description
can be found in the All Results view.

Result View: Location Detail

A node is created for each type data store included in the search. Clicking on the Mailbox, PST, Public
Folder, Archive or File Path node will populate a further set of sub-nodes, one for each location included the
search. By selecting the location views, you can show the list of results for that location.

This view is a standard detail views. Please see the menu page to learn about the toolbar and context menu
for this page. The column description can be found in the All Results view.

Result View: Label Detail

Once labels are assigned to a subset of result items, a new node will be created or updated for that label under
the By Label summary node.

This is one of the standard detail views. Please see the menu page to learn about the toolbar and context
menu for this page. The column description can be found in the All Results view.

Result View: Keyword Detail

This view lists the results for a selected keyword node be if Leaf, Branch, or Original Expression. If the Com-
plete search was used, every result which matched that keyword or phrase will be included in this list.

« This view may not be populated if the user is not keeping keyword details, or if the complete search
was not used.

« This is one of the standard detail views. Please see the menu page to learn about the toolbar and con-
text menu for this page. The column description can be found in the All Results view.



Result View: Advanced Filter Detail

After an Advanced Result Filter is created, the results are displayed in a detail node created underneath the
main Advanced Filters Node. This sub-node is created when a new filter has been created, or, when you
double click on a previously created filter in the Advanced Result Filter Summary view. The name of the node
is the description entered for the filter.

This is one of the standard detail views. Please see the menu page to learn about the toolbar and context
menu for this page. The column description can be found in the All Results view.

Actions Summary

The views accessed from the Result Management window provide the gateway for a number of user initiated
actions.

Menus on each view will differ slightly, however the functionality remains the same within the scope of
the view. For example, the actions for copying NSF results are not enabled unless a Lotus Notes NSF
sourced items is selected.

« You can select most actions by clicking on the toolbar or context (Right Click) menu. One difference
with the context menu is that you will be presented with two choices for opening items:

» Besuretosee Tools | Settings screen for additional custom action properties. Advanced Actions
(Move and Delete) only appear if that option is enabled in the settings.

« Forall screens except the Result summary, only items selected in that view will be affected by the
action selected. If you perform an action from the Result Summary view, *all* results will be included.

| || Description |

| Open ||The selected result item is opened. See the Opening Results section for more information. |

Open Native||Opens the result in the native viewer, regardless of the default setting. Please note: the
Viewer||source application must be installed to view the item natively, e.g. Microsoft Word for a .doc
file.

Open ||Opens the result in the Sherpa Text Viewer, regardless of the default settings. Please note:
Sherpa || The Sherpa Text Viewer must be installed to view items using this option.
Viewer

Export ||

Copy to Copies message items from pointed location and saves it to a user defined PST file.
PST

Copy to Makes a copy of the result item and saves it as an .MSG or .EML file to a user defined loc-
Individual (|ation.
File

Copy to Copies message items from pointed location and saves it to a user defined NSF file.
NSF

Copy NSF |[Makes a copy of the result item and saves it as an EML file to a user defined location.




Result to

File
Ignore/ Sets the Results so it is not shown in filters, sorts, and reporting. The items will not be expor-

Unlgnore ||ted, orincluded in reports.

To view the items that have been previously ignored, select 'View>Include Ignored' from
the tool bar or context menu.

Deduplicate| Excludes duplicates from your export result set by utilizing result properties to find duplicate
items, marking them, and creating a view with just the unique items in the Unique Items
node.

Compare Compares the results in currently open search against those of a previously run search

Searches

Match This option starts a wizard which takes a text file listing of result guids and marks them to

GUIDs results in the current search. The best way to get a list of files for editing is to use the List
View CSV report.

Note:
o Thefile must be in .txt format with one GUID per line
« Only GUIDs that are present in the current search will be matched.

Rest Once an action is performed, the Action Status and Action Location are recorded in the data-

Actions base for each result record. In addition, the color of the results are changed to reflect the last
action performed on that result. This option will clear all those settings and change the color
back to the default.

Please note, the action history and internal logs of the actions can not be cleared.
Advanced | This optionis enabled in Tools | Settings| Export Actions 'Enable Advanced Settings'. Once
this option is checked, the following actions will be available to users.
Move to This two step process copies message items from pointed location (an Exchange Server or

PST PST file) to a user defined PST file, then deletes the message from the original mailbox,
PST file or Public folder. Use with caution. The item cannot be retrieved again. See Export
to PST for more detail.

« ltems that have been cached, cannot be moved or deleted.
« Archive Attender items cannot be moved or deleted.
« Only available if Advanced Actions are enabled.
Move to Copies the item to a user defined location, then deletes the original item. Use with caution.

File Once moved, the item cannot be retrieved from the original location. See Export to File for
more detail.

« Items that have been cached, cannot be moved or deleted.

« Archive Attender items cannot be moved or deleted.

« Only available if Advanced Actions are enabled.
Move to This option moves email results to individual files. Users can use the Settings options to
MSG choose between MSG or EML export formats, among other things. See 'Move to File' for full

details.




Delete [Only available if Advanced Options are enabled.

Please note: This option permanently eliminates, deletes, obliterates, eradicates the ref-
erenced item. No copy is kept. No copy is saved. Item is deleted from the original location.
Use with caution. The item cannot be retrieved again.

See Delete Consideration for more detail on deleting from mail stores.

Cached Items

When a search is created, users are given the choice to Cache (i.e. create a local copy of) message and
attachment results. The result items are copied from their original location to the 'Messages' directory under
the unique search folder in the project location. This cached repository item is not intended to be the final
export. Users should use Export options to properly copy and format the results.

The local items are stored in different formats depending on the original source:

« If amessage or attachment was originally stored in a supported Microsoft data store (e.g. Exchange
Mailbox or PST file), then the cached item will be in .MSG format. This format can be opened in
Outlook.

« Ifthe item was originally stored in a Lotus Notes NSF mail file, the cached items are placed in a NSF
file. One cached NSF file is created per source location (task).

« Files, regardless of their origin, are not cached or stored locally.

If the cache option was selected, the database will keep details about the original location of the items, but will
only reference or ‘point’ to the local copy.

« Actions taken against the result item will apply to the local copy.
« You are not able to Move or Delete cached items.

« Ifthe Cache option was NOT selected, the original location will be referenced and pointed. In that
case, all actions are taken against the original message.

Some Notes on Actions

« Directory Hits cannot be copied or moved. Double clicking or opening a Directory result will open the
selected directory in Windows Explorer.

« Tocopy allitems in a search, simply select one of the Action | Copy All options from the toolbar on the
Result Summary screen.

« Actions can be performed on multiple items. Simply select the items and click the appropriate tool bar
button or menu choice. To select multiple connecting items, use your mouse to select an item while
holding down the Shift key. To select non-contiguous items, use the Control key.

« Hard Actions affect the result item itself (i.e. the referenced file, message or attachment). These
actions are permanent.

« Soft Actions only affect the entry in the database and can be reversed or cleared.

« Each major action creates its own log file. If an action fails, an error is entered into that action's log with



a detailed description. This log file will appear at the end of the action. These log files can also be
reached by going to the Action History node in the Results.

« You can view the progress of the actions and cancel them, if needed, from the Actions In Progress Win-
dow.

Export to File Considerations

When an item is moved or copied to afile, the user is prompted for a destination location. By default, Dis-
covery Attender will iterate file names (e.g. ‘|FileName_1.txt’) to prevent results with the same name from
overwriting each other in the new location. There are a variety of options to avoid this; please see the Settings
for more detail on using unique identifiers, folder options and counters.

Export to PST Considerations
« Non-message files and directories cannot be copied or moved into a PST.
« Message files (.msg files found on the hard drive or network) can be copied or moved into a PST file.

« Allitems will be deleted from their original location with “Move to PST". If you do not want to delete the
original message or file, choose “Copy to PST".

« Attachments will be copied as part of their original source message. This could cause some duplic-
ation of messages in the PST files if the source message also fits the search criteria.

« You cannot copy or move a message to or from an open PST file (i.e. if it is being searched or in use via
an Outlook client). Export PST files remain open during the copy or move and cannot be opened for
searching or by an Outlook client while the action is taking place.

« See PST Limitations for details on limitations of these actions
Delete Considerations

Cached Items
Results cannot be deleted if the 'Cache’ option was enabled during the search. Since items found in Office
365 are automatically cached, these results also cannot be deleted.

SharePoint
Files that are found on a SharePoint server cannot be deleted.

Attachments
If you are deleting an attachment result, the entire source message is deleted from the mail store.

Exchange Mail Stores

By default, all message deletions from Exchange data stores are ‘Soft Delete’, i.e. moving the items to the
{Recover Deleted Items} folder. You can modify this behavior in the Settings. If Dumpsters are not enabled
on the Exchange server, or you are deleting from a Dumpster ({Recover Deleted Items}), the ‘Delete’ will be a
‘Hard Delete’ and those items will not be recoverable.

Opening Results for Viewing

Double Clicking on an entry in the Results screen will open it from its pointed location (local or original
source). The viewer used when opening a result via double clicking is dependent on the default option selec-
ted in the Tools | Settings | View Options.

« Choosing Sherpa Viewer will open all items in the Sherpa Text Viewer whenever possible.

« The Native Viewer uses the following as a guideline:



Messages || The message item is copied to a local temp directory where it is opened as a .MSG file via
Outlook. All attachments will be visible.

Please note: Make sure read receipts are turned off in Outlook, or work on a machine with
no email access.

Attachments|| The source message for the attachment is copied to a local temp directory where it is
opened as a .MSG file in Outlook. See Note above.

Directory The path listed will open in a Windows Explorer session.
Paths

Files Discovery Attender will open the file using the registered program associated with the file
type or extension. If there is none, a Windows Explorer session will be opened at the loc-
ation of the file.

Please Note

The local temporary directory (Temp) in the installation directory used to store items will be cleared every time
Discovery Attender is opened. Never save important data to that location. You also have the option to
change the temp directory used by Discovery Attenderin Tools | Settings | Search.

Due to potentially dangerous items in certain file types, some files are opened in Notepad, or are not opened at
all. They are listed below.

Caution Files: The following File Types are opened with notepad.exe to prevent potentially dangerous files
from executing:

File Extension Description
.bas Visual Basic Class Module
.bat MS Dos Batch File
.cmd Windows Command Script
Jjs JavaScript File
.vbe VBScript Encoded Script File
.vbs Visual Basic Script
.Vs VVBScript File
.wsh Windows Scripting Host

Dangerous: The following types are not opened at all. Double clicking on these file types will open a Windows
Explorer session pointed to the file location:

File Extension Description
.com MS-Dos File
.cpl Control Panel Extension
.exe Windows Application File
.reg Registry File

.scf Screen Saver



See Also

Result Management

Actions: Copy to PST

This action allows a user to copy message or attachment hits to a PST file. Loose message files (in .msg
format) found on the hard drive or network can also be copied into a PST file.

Please Note:

» Before starting your actions, please check the Export to PST node in the Settings for default PST
export options.

« If you have deduplicated and only want to export the unique items, you must do so from the Unique
Items node. Exporting from any other view may result in duplicates being included in your final result
set.

« Message files (.msg files found on the hard drive or network) can be copied into a PST file. However,
the folder structure from the file system will not be maintained.

« Non-message files and directories cannot be copied into a PST file and will fail if attempted.

« Items found in NSF files cannot be copied to a PST.

« Source messages are copied for Attachment results.

« You cannot copy a message to or from an open PST file (i.e. if it is being searched or in use via an
Outlook client).

« See PST Limitations for details on limitations of these actions

Steps for completing a copy to PST

« Step 1: Select one or more results by using the mouse, keyboard or 'Select All' options.

« Step 2: Use the 'Actions’ button in the toolbar or context menu to navigate to Actions | Copy to PST .

« Step 3: Confirm you want to perform the Copy to PST action on the selected number of results by click-
ing'Yes'.

Discovery Attender @

Are you sure you want to perform an action (Copy to PST) on 55 items?

Yes ] | Mo | | Cancel

« Step 4: If you are copying a large number of results to PST, you may see a dialog warning you of
some PST limitations. This does not mean that you will encounter this issue, just that you should verify
if your PST export settings will prevent the issue. Click 'YES' to continue.

« Step 5: Specify what type of PST should be used to contain the exported items:



Export to PST Choice “

What type of PST should be used for the exported items?

~Choose One

(@ Create a new PST with user selected name.
() Export results to an existing PST file.

. Create a new PST for each result source location. The
' gource nams will be used as the new PST name.

Recreate PST Path  [] Postpend Current Date

4

Create a new
PST with user
selected name

Creates a new PST where all the exported messages will reside.

Click 'OK" and use the dialog box that appears to enteranew PST name and select
the path where the new PST will be located.

Click 'SAVE' to begin your export.

Export results to
an existing PST
file

Puts all your exported messages into an existing PST file.

Click 'OK', then use the dialog box that appears to select an existing PST file to hold
the results.

Then click 'OPEN' to begin your export.

Create a new
PST for each res-
ult source loc-
ation

Creates a new PST file for each of the source locations included in the original search
(provided the location had hits). For example, if you searched ten mailboxes during
your search, ten export PST files will be created - one for each mailbox.

The export PST will be named in accordance with the mail source type.

« With PST files, the source file name will be used as the export file name.

« For Mailboxes, the source Display Name will form the export file name.

« Public Folders will use the mailbox name, plus the suffix'_PF'

« MSG files originally found on the local drive will create a PST named
'FileSource.pst'. All messages shall be put in the root directory.

« Archive Attender archived messages shall use the original mailbox name, plus
the suffix 'Archive'

Selecting the 'Recreate PST Path'option will create a file structure that mimics the
path of the original source mail store.

Click "OK,' then choose the path where you'd like to store your export PSTs. Once you
have selected a folder, click 'OK' to begin your export




« Step 6: The Action In Progress dialog box will appear, keeping you informed about the progress of your
actions. If you wish to stop your actions at any time, click the 'Cancel' button.

« Step 7: Once all your selected items have finished copying, an Action Summary screen appears giv-
ing you the result of your export. If you have any errors, a log file for this action will open.

Your copy to PST is now complete. You may want to generate a report, or view other Results.

Actions: Copy to Individual File

This action makes a copy of the source item and saves it as an individual file to a user defined location. The
'Copy to Individual File' action can be used for email, attachment or file results.

Please Note:

« Before starting your actions, please check the Export Actions | Export to File node in the Settings for
default file export options.

« If you are copying an email item (message or attachment), also review the options located in Export
Actions | Email Specific. One key interest is the export format. For an email item from a non-NSF mail
store, the user will have a choice between .MSG or .EML format. From an NSF store, the individual
file will always be .EML.

« When exporting files, the file is copied in the exact format of the original file.

« If you have deduplicated and only want to export the unique items, you must do so from the Unique
Items node. Exporting from any other view may result in duplicates being included in your final result
set.

« Discovery Attender will iterate file names (e.g. ‘FileName_2.txt’) to prevent duplicates from overwriting
each other in the new location. If you would prefer to overwrite files with the same name, please see
the options available in the Export Actions | Export to File node. Another option is to enable the 'Full
Path' Option in the Export Actions | Export to File node in the Settings. Lastly, the settings screens
also offer options to add a counter or unique identifier which also prevents the overwriting of files.

Steps for completing a copy to individual file:

« Step 1: Select one or more results by using the mouse, keyboard or 'Select All' menu options.
« Step 2: Use the 'Actions' button in the toolbar or context menu to navigate to Actions | Copy to Indi-
vidual File .

« Step 3: Confirm you want to perform the Copy to File action on the selected number of results by click-
ing 'Yes'. If your search included message or attachment results, the Export Format Type for mes-
sages will be noted.



-

Discovery Attender @

Are you sure you want to perform an action (Copy to File] on 19 items?
{Messages and attachments will export to M3G format)

v || No || Cancel

« Step 4: Select the destination directory where you'd like to export your files using the Browse button,
then click OK

L Select Destination Directory for Files

Directory Path

x|
C\Exports\Results
| Cancel |

Cancel

« Step 5: Indicate how you wish to name the exported file using the export name format found in the
Settings. You can set the defaults on the Email Specific node of the Settings screen. Note: This
screen will not appear if you are exporting files from a file path only search.



r Build Name Format with Tokens

Use token(s) listed below to create a custom name for the exported file. The Up and
Down buttons waill change the order of selected tokens.

Selected Tokens Available Tokens

<Counter> <Counter>

<> < >

<Subject> <Subject>
<Sender>
<UniquelD>
<ReceivedDate>
<CustomTag>
<ResultGUID=

Example Export File Name
005_MySubjectmsg

r Custorn Tag
Enter a value for a custom tag (if needed) |Exp0rﬂEmaiICustomTag

« Step 6: Click OK to start your copy. The Action In Progress dialog box will appear, keeping you
informed about the progress of your actions. If you wish to stop your actions at any time, click the'
CANCEL' button.

Processing ltem: 345 of 508. 285 Successful, 0 Failed, 63 Other.
. |

« Step 7: Once all your selected items have finished copying, an Action Summary screen appears giv-
ing you the result of your export. If you have any errors, a log file for this action will open.



Copy to File Result @

The Copy to File Acticn has completed.
Export Location: Chtemp_test!,

19 items attempted.

17 iterns were successful,

0 items failed.

2 results were duplicates or child items (e.g. attachments) where the source
message or duplicate was already processed.

» Your copy to file is now complete. You may want to generate a report, or view other Results.

Actions: Copyto NSF

This action allows a user to copy message or attachment hits to a NSF file. Please note: Only email items
found in NSF files can be exported to the NSF format.

Please Note:

« Before starting your actions, please check the NSF node in the Settings for default NSF file export
options.

« If you have deduplicated and only want to export the unique items, you must do so from the Unique
Items node. Exporting from any other view may result in duplicates being included in your final result
set.

« Loose files and directories results cannot be copied into a NSF file.

« Source messages are copied for Attachment results.

« You cannot copy a message to or from an open NSF file (i.e. if it is being searched orin use via a Lotus
Notes client).

Steps for completing a copy to NSF

« Step 1: Select one or more results by using the mouse, keyboard or'Select All' options.

« Step 2: Use the 'Actions' button in the toolbar or context menu to navigate to Actions | Export |Copy
to NSF. Note: This option may not be enabled if non-NSF items are included in the selection.

« Step 3: Confirm you want to perform the Copy to NSF action on the selected number of results by
clicking 'Yes'.



Discovery Attender

Are you sure you want to perform an action (Copy to M5F) on 3 iterns?

e [ w

| [ cancel

« Step 4: Specify what type of NSF should be used to contain the exported items:

Export to NSF Choice

What type of NSF should be used for the exported items?

- Choose One

() Export results to an existing NSF file.

(®) Create a new NSF with user selected name.

. Create a new N5F for each result source location. The
- source name will be used as the new NSF name.

Recreate NSF Path

core

NSF with user

selected name i
the path where the new NSF will be located.

Create a new Creates a new NSF where all the exported messages will reside.

Click "OK' and use the dialog box that appears to enter a new NSF name and select

/' Choose Path and Enter New NSF Name

{ ‘vl |« Local Disk (C:) » temp_test »

Organize v New folder

& Downloads o MName
% Recent Places
g My Site

1 Computer
|¥ Documents
Ml Desktop

Bl Desktop
4 Libraries
@ Documents

J’ Music

- | 3 | | Search temp_test e |
= @
~ Date modified

8/12/20128:45 P,
8/12/2012 846 P,

m r

[

File name: |

Save as type: | NSF Files (*nsf)

+ Hide Folders




||Click 'SAVE' to begin your export.

Export results to ||Puts all your exported messages into an existing NSF file.

an existing NSF , . . '
Click 'OK', then use the dialog box that appears to select an existing NSF file to hold

file
the results.
Then click 'Open' to begin your export.
Create a new Creates a new NSF file for each of the source locations included in the original search

NSF for each (provided the location had hits). For example, if you searched ten NSF mail files during
result source loc-|your search, ten export NSF files will be created - one for each source file.

ation
Selecting the 'Recreate NSF Path' option will create a file structure that mimics the

path of the original source mail store.

Click 'OK', then choose the path where you'd like to store your export NSF files. Once
you have selected a folder, click 'OK' to begin your export

« Step 5: The Action In Progress dialog box will appear, keeping you informed about the progress of your
actions. If you wish to stop your actions at any time, click the 'Cancel' button.

« Step 6: Once all your selected items have finished copying, an Action Summary screen appears giv-
ing you the result of your export. If you have any errors, a log file for this action will open.

Your copy to NSF is now complete. You may want to generate a report, or view other Results.

Compare Searches

This wizard allows you to compare the results from currently open search to results from one or more
searches that has been run previously. This feature is useful to identify results that may be in another search
in the same project (e.q. if they have already been produced). If a result item is present in both searches,
those identical results found in the current search will be marked with a user selected mark (icon).

This wizard is reached from the Result Summary node in the Results Management screen. Click Actions |
Compare Searches to begin.

» Select Type
« Select Criteria (if needed)

o Select Search
o Select Mark

» Processing
» Complete

Select Type

To begin the comparison of your searches, first choose the method by which to compare.



Select source options for comparison.

- Select Source

® Same Source

() Any Source

i) Custom Criteria

« Same Source: This option uses a set of default values to identify items. Only items from the exact
same source data store (e.g. mailbox, pst) will be marked.

« Any Source: This option uses a set of default values to identify items. Items from any source will be
marked. T

« Custom Criteria: This option allows the user to select the criteria to identify matching items. When
used, this option will open up the Custom Criteria pages. The user chooses criteria from the custom
pages, one per result type (Messages, Attachments, Files).

r Custom Criteria for M ges

Avallable Property List Properties to Use

Message Subject Add =

Message Sender
Message Sent Date Remove
Message Attachment Count
Message Internet ID

Message Size | Default >
Message EID

Source Mail Store

Unique Message Hash
Message Created Date
Message Modified Date




r Custom Criteria for Attachments

Available Property List Properties to Use

Attachment Name

Attachment MD5Hash
Attachment RID Remove
Aftachment Label
Attachment Size
Message Subject

Message Sender —
Message SentDate
Message Attachment Cou
Message Internet ID
Message Size

r Custom Criteria for Files

Awvailable Property List Properties to Use
File Name
File Path
File MD5 Hash
File Modified Date

Select Search

Begin by selecting a search or searches you wish to compare against the currently opened search.



What search would you like to compare?

Search Description

Rosings PST Review indexed) (Rev 3)
Guieotic Holdings (Rewv 2)

Gubootic Holdings (Rewv 1)

Rosings PST Review (no brackets) (Rev 7)
Rosings File Review (has brackets) (Rev 8)
Rosings PST Review (indexed) (Rev 2)
Rosings PST Review (indexed) {Rev 1)
Hurst Investigation (Rev 3)

Barchester Mailboxes Analysis (Rev 7)
Kelhynch Case (Rev 5)

Longboum Investigation (Rev 2)

Churchill Hearing (Rev 2)

Added

3132017 4:43:..
3137217 3:53:...
3137207 3:52:...
272427 421
2/22/7 352
22127 6:28:..
2217207 4:22:
2/21/2017 3:25:...
2/21/217 3:21:..
2/21/217 3:15:..
2/21/207 220:..
22127121

GUID

56228a590.73b-..
fel77al7hZ3c- ..
JadebadS-0dfc-...
1f7a%caa-9295-..
6d831c8446d5- ...
17c145ce-2c3e- .
4555370b-3325-...
5c17bebB-494d- .
2c02c790-7c31-..
hi¥Scac-dfbed. ..
bcded 5-26f4-4.
4a10080a4F35-4. .

Selected Search:

Select Mark

Next, select the mark to use to identify the matching items in the current result set.

Select option for mark and family processing.

rSelect Mark

[] o Relevant
& Produced
[] m Privileged

[ Use Compared ftem Mark

[] ® Unique
[] * Urgent

[] @ Further Review

[ ]9 Group B

[JWGroupC

[] & Group A

[] #«~Escalate

rFamily Processing

["] Do you want to process the results as a family?




Note:

« Thetext for these marks can be set in Tools | Settings | View Options.

« This process does not mark items in the selected search, only those that match in the currently open
search.

« All existing marks for the matching items will be replaced by the mark chosen on this page.

Processing

Clicking '"NEXT' will start the comparison processing. Click 'CANCEL' to stop the processing.

Complete

Once the results are complete, a total count will appear under 'Results Affected'. All items in the currently
open search which match the chosen search will be marked with the icon selected in this wizard.

Hunning search comparison:

- Status

Comparison Complete

Matches: 811 of 1.467 Result




Actions: Deduplication

Deduplication (or Deduping) is the process of removing duplicates from a result set. Discovery Attender
allows the user to select the criteria for an item to be considered a duplicate.

Deduplication in Discovery Attender is strictly a database exercise, user selected properties are com-
pared against one another and results are marked accordingly. No items are modified or deleted from
your result set.

Regardless of the result view you are currently on, the deduplication process will deduplicate the entire
set of results for your chosen types.

You will not be able to deduplicate more than ~250,000 results at one time. Contact Technical Support
if you have more than this number of results and need to deduplicate.

If you have a large number of results, please do not try to deduplicate while running actions or a large
search.

To clear your duplicate sets, use the Reset option.

Click on 'Deduplication' from any of the Action menus to start the Deduplication wizard to guide you through
the process of setting up the deduplication process. Click on the wizard screens in the summary below for
more detail.

Step 1: Select types of Deduplication

Step 2: Select your Criteria

Step 3: Validate your criteria

Step 4: Processing

Step 1: Select Type of Deduplication
Choose the type of results to de-duplicate. Messages, Attachments and Files The Reset option will clear all
duplicate settings



Discovery Attender Deduplication.

Welcome - Start Deduplication

Welcome to the Discovery Attender Deduplication Wizard. This wizard will guide you through the
process of deduplicating results.

To start, choose the type of results to de-duplicate or choose to reset duplications. The Reset option
will clear all duplicate settings.

r Deduplication Options

®) Search for duplicates:
[l Search for duplicate email message results [ check Al
[[] Search for duplicate email attachment results Clear Al
[[] Search for duplicate file results

(") Reset duplicates

Only items of the selected result type are analyzed and deduplicated.

Step 2: Select Your Criteria

The wizard will progress through the criteria screens for each of the result types you selected. The ‘Add
Recommended Criteria’ link will add the recommended (but not required) conditions. Discovery Attender cri-
teria tends to be very strict. Users are encouraged to sample the different criteria available to gauge the best
deduping for their data set. Click 'Next' to continue through the wizard.

Message Criteria

& Discovery Attender Deduplication - oIEN

Select Message Criteria

Select the conditions to apply to message results. The ‘Add Recommended Crtena’ link will add the
recommended (but not required) conditions.

Selected Criteria Available Criteria
e A

| |Message Sender

|Message Sent Date

|Message Created Date

|Message Modified Date

Message Size

|Message Attach Count

Message EID

Message Location

Message Internet ID

|Mark A

Add Recommended Criteria




Please Note:

*Message Subject
*Message Sender

*Message Sent Date
Message Created Date
Message Modified Date
Message Size

Message Attachment Count

Message EID

Message Location

Message Internet ID

*Message Unique Hash

MD5 Hash (Plain, RTF, HTML)

Description
Subject line of the message
Sender of the message
Date the message was sent
Date the message was created
Date the message was last modified
Size of the message
Number of attachments in a given mes-
sage
Unique message identifier within a mes-
sage store (mailbox, public folder or PST).
This is only useful if duplicates are from

the same store, for example if the sources
were from back ups of identical PSTs.

Mail Store (Mailbox, PST, etc.) for this
message item

Unique Internet identifier for external
email. Keep in mind that older internal
email sent via Exchange servers do not
have this field

A MD5 hash value calculated using the
Subject, Sender, Sent Date (to the second
level), To, CC, BCC and Attachment
count.

Hash values for the message body fields

« Recommended Criteria is noted by an asterisk (*)

« Itis not a good idea to select all the message fields as criteria as no duplicates will likely be found. This
is because the Message EID field is unique per data store.

« Hash values are only available if hashing was selected as one of the Result Options in the Search Wiz-

ard.

Attachment Criteria



Discovery Attender Deduplication

Select Attachment Criteria

Select the conditions to apply to attachment results. The 'Add Recommended Criteria’ link will add the
recommended (but not required) conditions.

Selected Criteria Available Criteria

PYRYRRRNN Aiachment Label |

| |Attachment Name
|Attachment Creation Date
| Attachment Madified Date
|Attachment Size
Mark
|Attachment MD5 Hash
|Attachment Custodians
|Message Subject
|Mes=age Sender
Message Sent Date ¥

Add Recommended Criteria

For deduplication purposes, attachments are only compared against other attachments results, not against
source messages and not against file results.

Description
*Attachment Label Label shown in the message for this attach
ment
*Attachment Name Actual name of the attachment. Most often

this is the same as the label, but some-
time, such as with short cuts, the name
and label will differ.

Attachment Creation Date Date the attachment was created. Please
note: some email programs use the date
the file was originally created, others use
the date it was appended to the message.

Attachment Modified Date Date the file was last modified (see note
above)

*Attachment Size Size of the attachment

*Attachment MD5 Hash Hash value for the attachment (if hashed)

Source Message Properties See Message Criteria above for details.

File Criteria



Select File Criteria

Select the conditions to apply to file results. The ‘Add Recommended Criteria’ link will add the
recommended (but not required) conditions.

Selected Criteria Available Criteria

File Creation Date
File Modified Date
File Size

File Location
Mark

File MD5 Hash
File Custodians

Add Recommended Criteria

Description
*File Name Name of the file
File Creation Date Date the file was created
*File Modified Date Date the file was last modified
File Size Size of the file
File Location The source path for this file result
*File MD5 Hash Hash value for the file (if hashed)

Step 3: Validate Your Criteria
Verify your criteria, then click 'Finish' to start the deduplication process. If you need to change criteria, use the
'Back' or'Jump To' buttons to select the appropriate wizard page.



Finish

Click the 'Finish' button to start the deduplication process. Discovery Attender will locate duplicate
results based on the conditions listed in summary below.

Any results that are currently marked as duplicates will be reset. The findings of this next search will
take their place.

r Deduplication Conditions Summary

*  AISCNMent WIUD Hasn

Selected Message Conditions:
¢ Message Subject
¢ Message Sender
o Message Sent Date
s Message Unigue Hash

Selected File Conditions:
o File Name

Step 4: Processing
Sit back and watch the progress of the deduplication as the process runs through each of your selected result

types: Messages, Attachments, then Files (if all are selected). In the background, the program will compare
the result set for items that match the selected criteria. For each unique entry, a new identifier is created and
the matching results are marked. This allows Discovery Attender to group the items and select just one as the
‘primary’ or first instance of a duplicate to view in the Unique Items node.

Scanning for Message Duplicates. ..

Hesults Examined: 225 of 240 Message

Type Total Hits Total Unigue ltems w./ Dups




As each result type completes, a summary is generated. Once the final deduplication is completed, you can
use the 'Export to CSV' option to create a csv file of the deduplicate statistics.

£ Deduplication
Deduplication completed successfully
Type Total Hits Total Unigue ltems w/ Dups Total Dups
Message HO 248 &0 52
Attachment 168 50 43 78
File G4 G4 1] 1]

Description
Type Type of result
Total Hits Total number of result hits for the selected types
Total Unique Number of unique items after deduplication
Items w/ Dups How many items in your unique set of result items
have duplicates
Total Dups Number of items that are duplicates of items accoun-

ted for in the unique items.

« The total unique items plus the total duplicates will match the total hits.

« Unique items can have more than one duplicate. Think of one person sending out five emails and all
ending up in your result set.
« Many unique items have no duplicates at all.

Step 5: View your Unique Items

Once a deduplication has been completed, a new node called 'Unique Items' will be created. This view will
show all the unique items. with none of the duplicates. Click 'DONE' to open that view.

» Toavoid duplicates in your result set, make sure you export from the 'Unique Items' view only.

Resetting Duplicates

A few quick steps will allow you to clear all the duplicate settings from the database. This makes it easier, but
is not necessary, to run new deduplication criteria.



Step1 : Open the actions menu
Choose 'Deduplication’ to start the Deduplication wizard.

Step 2: Check the Reset Option
Step 3: Verify your selection, click Finish to start the process

Step 4: Summary
The summary will show the progress of the reset. Once it is complete, you will see the final details. Click '
DoNE' to close the wizard. Your Unique Items view will now show the entire result set.

Deduplication Wizard: Welcome

This is the first screen to appear when you start the deduplication wizard from an actions menu. This screen
allows you to select the type of deduplication you want to perform.

B Discovery Attender Deduplication - o IEN

Welcome - Start Deduplication

Welcome to the Discovery Attender Deduplication Wizard. This wizard will guide you through the
process of deduplicating results.

To start, choose the type of results to de-duplicate or choose to reset duplications. The Reset option
will clear all duplicate settings.

~Deduplication Options

(@) Search for duplicates:
[ | Search for duplicate email message results [ Check All

[ | Search for duplicate email attachment results Clear All

[] Search for duplicate file results

() Reset duplicates




« If youwant to search for duplicate results to create a list of unique items,
« Select the 'Search for Duplicates' option (the default)
« Check each type of duplicates (message, attachment, file) you wish to search for duplicates

« Toclear all the duplicate settings from the database, select the 'Reset duplicates' option. This makes
it easier, but is not necessary, to run new deduplication criteria

o Click 'Next' to continue

Advanced Result Filter Wizard: Welcome

This is the first screen to appear when you start the wizard for the Advanced Result Filter. It is used to
describe the advanced result filter. Click 'Next' to select the criteria for your filter.

o

Welcome - Start Your Search Within Resulis

Welcoma.  This wazand will guid you throogh the prociss of creatng an Advanced Resull Filter o
sexch wilhin your result sel

To #lart, enter 3 descnpieon (o vour Titer

- Filtes D cngtscn |'F|.W|$'-P|"I

The resull sot conmsls of the Tollowang

Massages 57
ASAChmEnts ENn
Féis i
Directones o
Tatal 1063

Filter Title for the filter. This name will appear in all lists, so it is a good idea to create a name that
Description ||will uniquely identify and describe this filter.

|Revision ||Incremented number to distinguish filters with the same title |

|Summary ||This area shows you the number of hits that are in your search for your reference. |

See Also

« Advanced Filter Setup

Advanced Result Filter Wizard: Choose Addresses

Use Address criteria to filter for addresses in messages and attachments. This screen will only appear if the
'Address' criteria was chosen on the Select Criteria screen.



! Choose Addresses

Select the address type(s) you wish to search.

Addresses to Search
[ ] Sender. 'From' and "On Behalf Of" address fields are searched
[] Recipients: "To". "CC", "BCC" fields are searched

Enter addresses, one per line. You can use wildcards, but no complex pattems.

~Enter Addresses (one per line)

o [ oo W o | v P oo

« The address filter uses properties stored in the detail database as the source of its information. To work
properly, Address Details must have been saved as part of the search. This option is on by default and
is available in the Settings screen.

« This criteria can only be used for message and attachment results.

« The Display Name and Address of each message address property compared against the criteria

entered here.

Step 1 ||Select the Addresses type you wish to search in the 'Addresses to Search' section.

o Sender will search the 'From' and "On Behalf Of" address fields,
« Recipients will find items in the "To", "CC", "BCC" fields.

Step 2 ||Enter your address criteria, one per line.

« You can use wildcards, but not complex patterns (Near, Like, RegEx, Boolean).
« Itis always a good idea to use the ™' wildcard when searching addresses.

|Step 3 ||Click on'NEXT' to advance the wizard

See Also

« Advanced Filter Setup
o Global Address List




Advanced Result Filter Wizard: Choose Date Criteria

Use Date criteria to filter for addresses in messages and attachments. This screen will only appear if the
'Dates’ criteria was chosen on the Select Criteria screen. This criteria can be used for any type of result, how-
ever, the Sent and Received dates can only be used if Messages or Attachments were searched. The filter
will use properties stored in the main database for its information source.

iy ~ Advanced Result Filter - Review Acme

! Choose Date Criteria

Select the types of dates you wish to use. At least one date type must be selected
Match Any of the Following Dates

[] Creation [+] Sent
[] Modification [+] Received

Enter a date range. The range is inclusive and the dates start at midnight.

-Choose the Date Range
) After 1/ 1/2000 @~
®) Between And
() Before 3f 12017 g

N T B T T

Step || Select the types of dates you wish to use under the "Match Any of the Following Dates" section. At
1 least one date type must be selected, or else the filter will error when it is applied.

Please Note: Sent and Received Dates apply to email results only.

Step||Set the range in the "Choose the Date Range" section. The range is inclusive and the dates start at
2 midnight.

Step||Click on 'Next' to advance the wizard

See Also

« Advanced Filter Setup




Advanced Result Filter Wizard: Finish

This is the last wizard screen to appear when you create a new Advanced Result Filter. From this screen you
will complete the filter by clicking 'Finish'.

W
Finish

[
|

Congratulations, you have finished your Advanced Results Filter You have the oplion to show the
filter summary.

Click the "Finish’ butten te launch your filter. Once the filter has finished processing. a new detail node
containing the matching results will be created under the Advanced Filters node

~View Summary

Show Summary

U

Use the 'SHow SUMMARY' button to view a summary of the filter you have created. If you need to change any
criteria, simply click JumP To'and choose the screen.

Once you have set up the filter to your satisfaction, click the 'FiNISH' button. The wizard will close and a new
node will be created under 'ADVANCED FILTERS' with a listing of your results. This may take a few minutes if
you have a large result set.

If you have there are no matches to this filter, a message will be displayed in the status bar.

See Also

« Advanced Filter Setup




Advanced Result Filter Wizard: Choose Keywords (Indexed)

Advanced Result Filters can use Keyword criteria only if the results were indexed as part of the search. This
result index is a collection of keywords from each result arranged for quick and efficient searching. Please
note: Searching an index requires different syntax than the Search Wizard. See Filter Expression Syntax for

detail.

Choose Index Keywords

e - oM

Enter the keywords you wish to search based on the option selected

Choose an Option to select the evaluation method for the keyword filter. "Any on List' and "All on List’
expect a list of words, one per line. If using the 'Expression’ option, enter the entire expression without
line breaks

- Keyword List (one per line) - Option
(@) Any on List
Impeort i
) Allon List
) Expression
Wildcards are permitted.

Index searching uses different syntax from a search created with the Search Wizard. Filter Expres-
sions give you the options to use Boolean operators or Proximity searches.

In filter expression syntax, Boolean operators (AND, OR, NOT) are used to distinguish a relationship
between the keywords. Please see the Boolean operator portion of Search Term Clarification for more
detail.

Proximity searches are available in your filter expression, however, the syntax is different from the
main search. The format for the filter expression is WordA w/# WordB where # represents the num-
ber words between your first and last word.

Another helpful option is xfirstword and xlastword which refer to a number of words between your
keyword and the beginning or end of a document. The format is Keyword w/# xfirstword.

If you are using multiple proximity operators in an search expression, be sure to put them in prentices,
e.g. (sherpaw/2 software) OR (discovery w/2 Attender).

Step 1 Choose an Option to select the evaluation method for the keyword filter.

« Any on List evaluates the criteria as a list of words. If a match is found against
any keyword on the list, it will be returned as part of the filtered set.




o All on List also evaluates a list of words. In order to be returned as part of the filter
set, each and every keyword in this list must match. This is equivalent to using the
AND conjunction to join the keywords in the list.

» Expression expects an advanced filter expression based on special syntax. See
below for syntax details. This is the default for new filters.

Step 2 Enter the keywords you wish to search based on the option selected. Any on List and_

All on List expect alist of words, one perline.

If using an advanced filter Expression option, enter the entire expression without line
breaks . The text will wrap around the control.

|Step 3 ||Click on 'Next' to advance the wizard. |

| o Allows user to select a file from which to import a set of keyword criteria into the text box.

Please Note

Indexes do not include so called noise words such as 'the', 'a’, 'or', ‘and’, or 'if".

Punctuation is not included in this index. Do not include punctuation such as periods, hyphens, com-
mas, quotes etc. as part of your keyword criteria.

Messages and attachments are indexed together. All source messages for attachments hits will be
included in the index. Likewise, all attachments will be included for any message hit. Furthermore, if
both an attachment and a message had hits in the main search, the message result will be returned as
afilter hit, even if the filter keyword matched in the attachment.

The index is created using the dtSearch indexing engine. If you wish, you can use dtSearch syntax as
part of your search expression, or even use dtSearch Desktop to search your index with more
advanced functionality.

To find your index location, right-click on the search in the Main Console. Navigate to the Debug
Menu, and select Search Directory to open the folders for the selected search. If a search has been
indexed, there will be a folder called 'Index’.

See Also

« Advanced Filter Setup

Advanced Result Filter Wizard: Choose Keywords for Properties

Search selected database properties for keywords.




Advanced Result Filter - Review Acme - O

Choose Keywords for Properties

Select the result properties you wish to search

- Select Properies
[[] Message Subject [] Message Type ["] Message Categories
[] File Name [[] File Properties

- Keyword List (one per ling)

Test

Import
Option
(@ Any on List
(3 All on List

) Expression

T BN DT

Step 1

Choose the properties you wish to search.

Message Subject. This is the subject of a message that is stored for all message and
attachment results.

File Name: This is the name of the file for all attachment and file results.

Message Type: The message class which is stored for all message and attachment res-
ults.

File Properties: ltems must match one of the properties collected for file or attachment
results. These properties vary by file type and accessibility. To collect these properties
successfully, the Collect Document Properties option must have been enabled for this
search.

Step 2

Enter the text into the Keyword List. All Keyword options can be used here, but this func-
tionality is comparing against the database fields for each of these properties.

Please note: Be sure to use the tester to validate your criteria.

Step 3

Select the evaluation options:

Any on the list Parses the text box as a list of words or phrases, one per line. If any of
these words or phrases can match, then the result is included in the filter.

All on the list. Parses the text box as a list of words or phrases, one per line. All of
these words or phrases must match to include the result in the filter.




Expression: The entire text box is used as the search expression and must be syn-
tactically correct to continue. Only if the properties match the expression will the item be
a hit.

Please note: For the All on list and the Expression options - at least one individual field
must match the entire listed criteria. The fields are not compared as an aggregate.

|Step 4 || Click on'NEXT' to advance the wizard.

T Tests the text box and options using the Keyword Tester.

Imports the keyword list from a file and inserts it into the text box.

See Also

« Advanced Filter Setup

Advanced Result Filter Wizard: Select Criteria

This screen allows you to select the criteria that you will use in your filter.



i Select Criteria

Choose the crtera to use in this filter, then select a method to evaluate the cntena

- Select Criteria

(] Dates Between. before or after custom dates.
(] Addresses Filter results by sender and recipients
[] Properties Find keywords in message and file properties.

[ Index Search for keywords in result set.

- Evaluation Type
lAny Criterial vi Results can match any of the selected criteria to retumn a hit.

o [ oo W o | v P oo

Select the criteria you'd like to include in this filter, then select the evaluation type. Click '"NEXT' to proceed to
the first criteria page.

Dates ||Uses date criteria to filter result set.

Uses message address to find results.

Addresses
Please Note: this criteria can only be used if address details were collected for the search.

These details are collected by default. See Settings for more detail.

Keywords ||Uses the index to locate keywords for the filter.

Please Note: this criteria will only be enabled if the results were indexed as part of the search.

Evaluation |[The method to evaluate the criteria.

Type
yp « All Criteria means that all the selected criteria will have to match to return a hit.

« Any Criteria allows any of the criteria options to match to add it to the filtered list.

See Also

« Advanced Filter Setup




Reports Summary

Discovery Attender provides a number of built-in reports that can be used to share information.

Reports -

@ Summary

List Report (C5V)
Keyword Report (C5V) 2
Custom List Report (C5V)

Date Report 3
HTML 3

(EERE G-

o The Result Summary view has the most options available for reporting, including all the list reports.
Additionally, from almost any result view, you can access the basic Reports menu.

« Create your own customized reports using the back end databases (See Custom Reporting below for
details).

« Use the Export to CSV option to export any of the list views on display in the Results.
« ltis best to produce reports after items have been exported so the 'Status' and 'Action Location' fields

can be used to provide a complete audit for individual results.

Keep in mind that searches with numerous results will generate large reports that can take some time to cre-
ate. Discovery Attender will warn you if these reports are over 10 MB. It is recommended that you open large
reports outside of Discovery Attender.

Standard Reports

Reports come in two formats, HTML and CSV. The summary, list report (HTML), detailed and duplicates
reports are all in HTML format.

« HTML reports are best viewed and printed with landscape orientation.
« Except the summary report, expect the HTML reports to get very large. For ease of production, con-

sider one of the CSV reports instead.

| Title || Description

Summary || This small, simple report provides a general overview of the search details, including criteria,
statistics, location information. Sections include:

*Search Criteria:

« General Description: general information about the search, including name and revision
number;

« Search Statistics: summarizes details on the number of hits, creation details

o Result Types: includes what type of results to include in the result set;

« Locations to Search: indicates what to search, including mailboxes and PST files;

« Result Options: determination of what to store in the result set;

o Criteria Summary: summation of all search conditions.




*Criteria Details:

« Keyword Options: options used in keyword searching, along with statistics for individual
keywords by leaf, and branch (if used)

« Dates: date ranges for files and emails are specified here;

« Message Types: indicates what type of Exchange material to search;

« Locations to Search: includes mailboxes, PST files, and file locations to be searched for
the result set.

List In addition to the summary, this report provides a listing of the basic properties for each result.
Report Please note, a CSV version of this report is available from the Summary screen, which might
(HTML) |[|prove more effective.

List Provides a wide variety of detail for all result types, this report is presented in a list view which
Report can be exported to a CSV file. The resulting CSV file will be considerably smaller than HTML
(CSV) reports, but contains as much data as the detailed report.

This report is only available from the Summary screen, but keep in mind that any other Result
Management view can be exported to a CSV file.

Keyword ||Provides a basic list of details, along with a column for each keyword that hit. Users have a
Report choice of Leaf only (recommended), Branch Only, or Both.

Ccsv
( ) Like the standard list report (CSV), this report exports to a CSV file that can be opened using

any spreadsheet program (e.g. Microsoft Excel)

Custom || This report opens a choice screen that allows the user to choose the fields to include in the
List report.

Report
(Csv) i Custom List Report (CSV) El

Bvailable Columns Selected Columns

Lnique ID n. dd =
Type
Email Type T
Source
Mame
Size < Sort
Status

Action To

First Keyword

Marked As

Created

Modified

Accessed v

Default =

Select columns from the selection box on the right, then click 'AbD' to include them in the
report. Once all columns are selected, click 'OK' to create the view. Although any column listed
can be selected, please keep in mind that the properties will only be present if that field was




|| populated. A file results, for example, will not have any message details.

Detailed |[In addition to the summary, this report provides an expanded detail set for each result item.
Report Because of the number of properties included, these reports tend to get very large.
Duplic- || This report focuses on the duplicates, listing only the unique item, its properties plus any duplic-
ates ates found for that item.
Report
Export to || This option creates a CSV file of all data in any selected list view. CSV files can be opened in
CSsV Microsoft Excel. Please be aware that Excel can only open files with ~65,535 rows or less, so
you may need another reader (e.g. MS Access) for particularly large CSV files.
Customized Reports

Discovery Attender back end databases are in .mdb (Microsoft Access) format. These databases are fully
accessible via any ODBC compatible tool for customized report writing . If you need more information on how
to get detailed reports from the databases, please contact Sherpa Support.

List Report (CSV)

From the Result Summary screen, you can access a general list report that can be exported to CSV format by

selecting the Reports | List Report (CSV) option. This report is a listing of all results and includes the com-
monly requested fields for each result type, including recipients.

Selecting this option will open a dialog box that contains the appropriate details. You can track the progress of
the report creation in the status bar. Once populated, right-click to select the 'Export to CSV' option from the
context menu of the list view:
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Choose the destination folder and CSV file name, then click 'SAVE' to create the report:

& Export to a SV File =)
Y Y
) | <« Desktop » temp_test » - |4,|| Search temp_test p‘
Organize v Mew folder #= - ‘@
*
T Favorites * | Name Date modified
4. Downloads | C 8/11/20126:39 P
<! Recent Places 1
& My Site
" Computer
FI Documents
Bl Desktop
Bl Desktop
7 Libraries
- - 4 (T 3
File name: | -
Save as type: |CSV (Comma delimited)(*.cav) v]
# Hide Folders | Save | I Cancel I

The formatting of this report is minimal. Users can customize the appearance in Microsoft Excel, or any other
spreadsheet program, provided the number of results fall under any row limitations.

This report is significantly smaller than the equivalent HTML list reports, however, it does not contain sum-
mary information. If using this report for production purposes, it is a good idea to save it in conjunction with
the HTML Summary report.

Discovery Attender Settings

Default options or the entire application - including all subsequent projects, searches and result actions - can
be customized in this SETTINGS screen.



Discovery Attender Settings ﬂ

Settings
EI--EM - Error Logging Level
- Search _ .
L {®) Mormal (Basic Details Only) () Debug Trace
- Disk Space
. Common Files - Search Processes
S EOEmEEIE MNumber of concurrent tasks 12 &
- PDF Options
- Misc. Options
2~ Results - Check Search Interval
- Organization Check for searches every 30 *| seconds
- Report Defaults
- Wiewer Options ;
& Export Actions - Watchdog Timeout
- Export To PST Wait on task response for 120 3| Minutes v
- Expont To File
- Email To File ;
. Export from SP - Database Timeout
-~ Archive Atender Wait on database update for 90 > Minutes ~
=-Exchange
- Connections . ]
- EWS Mailbox - Temp Directories
. NSF ForConsole | Fizzz_temp Browse...
- PST .
FarkE F t
- SharePoint R oot Erowse...
Help Export Impaort QK Cancel

This screen can be reached from the Main Console by selecting Settings from the application menu.
Please Note:

« Currently running searches and actions will follow the options that were set at the time those searches
or actions were started.

« The EXPORT button will export the settings to an XML formatted file. Make sure the settings have been
saved by clicking the OK button. Exporting settings is very helpful for maintaining the application
options from one installation to another.

« The IMPORT button will accept an XML file which contains all the application option settings created by
using the ExPORT button.

« Clicking OK will save all the values which were changed on any of the sections. The user will not be
prompted.

« Clicking CANCEL will disregard any adjustments made to the Settings, no changes will be saved.



Settings Node Options

Select the node listed below for more detail about each screen:
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Disk Space
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rars.




PDF Options
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Functionality for handling passwords
in PDF files. This includes PDF files
that are encrypted with no password.

Miscellaneous
Options
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Options for handling text properties.
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Selections for collecting results
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Organization

- Laed Mg

L R R

Wi
| ndslaty

rLink Lo vy Tt

Treme com oo sl b maring ared ieney reaty

o Rabat L L ="
g —r— ¥ 5 it Umevsnd
W Povlsged L] & Erkds
| TS L LS
W [Lvgmer FIO A s

Pt Bk mark aboud have & unee wele

Manage organizational features such
as Labels and Marks. (Formerly titled
'View Options').

Report Defaults

Settings related to the creation and
saving of reports.

Viewer Options
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Options for the preview pane and text
search viewer.




Export Actions
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Default values for export actions
including the display of advanced
actions and message box.

Export To PST
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Settings related to the export of res-
ults to PST files. This includes the
size and internal folder structure of
the export PSTs.

Export To File
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Options related to the export of indi-
vidual files including path, date and
name settings.




Email to File

- Msasags Eaport Fomat

-

Eveape Fig by Femal
e e T

Bt Oy L] L

[

kit g I ot F b .
-

S daden Lo idwea saporied weth moonded
£t oy e e

" S L vwy mirremephe Dol Dot e 1

- B
g
i reitiphs rbak By i o amachemanin for & meiAaga

“Lisaves achciond e o gl Famaage Co el

onn matirce of i maEags i copeed (ren of B

Settings related to email when expor-
ted to individual files.

Export From SP
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Options for exporting files from a
SharePoint server.

Archive Attender
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Default options for searching Sherpa
Software's Archive Attender archives




Exchange _ Default options for searching
Microsoft Exchange Servers.
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Default options for connecting to and
searching Microsoft SharePoint serv-
ers.

See Also

« Main Console



Settings: General

Several overall program options are provided on this page.
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Error Logging Level

This option adjusts the logging level to gain more detail about application
activities, including searches and tasks. Debug logging enables certain
features in Discovery Attender to aid in troubleshooting, but will also
increase the size of log files, adding all available detail.

o Normal (Basic Details Only): Default. General information is
logged

« Debug: Highly detailed level of logging used to troubleshoot. This
option also enables a context menu choice for further flexibility.

« The Trace option should only be used in conjunction with a spe-
cific issue testing as the log files can rapidly increase in size.

Search Processes

The number of concurrent tasks running during the search. Before
increasing this value, make sure the machine has enough processing
power and RAM to accommodate a heightened task load.

Please Note:

« Changing this value will not affect currently running searches.




« If searching an older USB drive (USB 1, USB 2), drop this value to
1. Older USB drives are single processing devices. Multiple con-
current tasks searching older USB drives will make the search
slower and more prone to network and access errors.

« When searching NSF files make this number should not be
greater than 3.

« The default value is 5 tasks running at once.

Check Search Interval

| The amount of time the main process should check for new searches.

Watchdog Timeout

The amount of time the main search process will wait for a task to
respond. Each individual task is run as a separate process. The watch-
dog is used to prevent ‘orphans’ from occurring. Orphans are errors that
may occur when a task encounters a situation where it cannot respond to
the main search, for example, a corrupt mailbox or lost network con-
nection.

However, some large files or mailboxes may time out inadvertently
before the task is finished searching the item. If a search is encountering
large files or is experiencing timeout errors, reset the timeout for a longer
period of time.

Database Timeout

This option sets the amount of time the task process waits for a response
from the database. If you are running a large search with multiple,
concurrent database updates, it is a good idea to increase the database
timeout to prevent failure of tasks.

Temp Directories

These settings allow the entry of alternate temporary directories. This is
useful as the default temp directory is located under the program files dir-
ectory. This default can be challenging if Discovery Attender is installed
on space limited directory shares.

Settings: Search Defaults

This node contains options for enabling default values related to the creation and processing of a search.
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New Search

Whenever a new search is created using the search wizard, a name is pre-pop-
ulated in the search title field. The default search name is New Search. This
option allows the user to select a new name to appear as the default description
value. Alterately, the user can choose a template to use for the default new
search. This option is suggested when different search options are used for
most searches (e.qg. file exceptions for file searches).

File Size In Memory

Limit

By default, attachments and files under 10 MB in size are searched in memory as
a byte stream for efficiency and speed. This option allows you to increase or
decrease the size of the file that is searched in memory .

Note: A value of 0 will ensure that no file or attachment will be searched in
memory. This will add time to the search, but may be useful for troubleshooting.

‘Complete’ Search
Type

The most expensive keyword search type, in terms of processing, is the prox-
imity or 'NEAR' search. By default, a Complete search will find all keywords
that match specific criteria return all keywords for reporting. However, to reduce
search time, it will only find the first valid variation of a proximity expression.
The Use 'Exhaustive’option allows all variations of a proximity expression to be
returned for reporting purposes.

Task Speed

This option allows you to throttle the task speed to adjust processing power used
by Discovery Attender for each task.. Decreasing the task speed will allow other
non-related processes to utilize more system resources.

Miscellaneous




Halt task...

Certain errors types will stop a task and not allow it to continue. One of these
errors, the UnRecordable error, arises when a result hit cannot be saved. By dis-
abling this selection, the user will allow the task to continue and a special error
entry will be inserted into the database.

Search RTF ...

Messages in Exchange contain at least three different 'body’ fields: plain text,
RTF and HTML.

When searching for keywords in a message, the plain text field is searched first
(if it has a text value). By default, Discovery Attender will not continue the
search on the RTF or HTML body fields if no criteria match is found in the plain
text body.

If you wish to search the RTF and HTML body fields even if the plain text field is
searched and no hit was found, select this option.

Please note: RTF and HTML body fields are searched automatically if the plain
text body field has no value.

Parse hidden HTML

content

This option will parse out hidden HTML content where present. It is helpful for
searching embedded HTML links and comments otherwise not visible in
Microsoft Office documents.

Enable SSF by Default

This option sets the defaults for Server Side Filtering (SSF) in the Wizard screen.
When checked, all Server Side Filtering options will be enabled by default (but
can be changed per screen) on the appropriate wizard screens. When disabled,
the user must manually set each Server Side Filter for each criteria, if needed.

Server Side Filtering uses queries against the actual data store database, be it
Exchange, O365 or PST files. It helps to filter large amounts of data when using
certain types of criteria. It significantly speeds up searching by reducing results
*before* processing it in Discovery Attender. It is an optional feature, which can
be set individually for keywords, addresses and dates. There are pros and cons
of using SSF - the benefit of using SSF is speed. The downside is lack of pre-
cision (especially when using keywords) and lack of detail. Despite this, it is
recommended for date criteria.

Please Note: When Server Side Filtering is used, the log files will only reflect
those values which pass the filter. For example, when searching Mailbox A with
server side filtering disabled, the log file has an entry that reads "Searching
folder 'Calendar' (Contains 1363 items)". However, when server side filtering is
enabled for date criteria, that same log file may read "Searching folder 'Calendar'
(Contains 125 items)". This entry refers only to the 125 items that passed the fil-
ter, not that there are only 125 items in the mailbox. Likewise, when SSF is
enabled, the total number of items examined will only reflect the items that
passed the filter, not the total number of items in the mailbox itself. If those num-
bers are important for reporting purposes, please do not use Server Side Filtering.

Special Character

Treatment

These options, which are on by default, will treat some versions of special char-
acters as the same for searching purposes. If one is entered as a search term,
any keywords with the variants will also be found .

« All dash variants . When enabled, this option treats various dashes as




the same. For example, the hyphen'-" and the em dash '-' .

« Apostrophes and single quotes (smart and straight) - Both straight
and so-called smart single quotes will be treated the same for searching
purposes.

Settings: Log Defaults

This screen provides options related to enabling and viewing log files.
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Combined Enables the database storage of all exceptions encountered during the search. This, in
Exception turn, presents all errors, skips and warnings from all search tasks in a single view, from
Logs which they can be organized, reviewed and exported.

This option is enabled by default.
Keep Excep- || This will retain the raw, pre-processed exceptions. Only use this option for troubleshoot-
tion Log Files ||ing exceptionissues. It is disabled by default.
View Log Files| Gives you the option on how you would like to view the application, task and action log

files.

« Native Viewer (notepad) opens the log file in notepad for a simple view. This is
the default.

« Sherpa Viewer will open the log file in the Sherpa Text Viewer, which offers
advanced functionality for searching. Please note, this option will only be




enabled if the Sherpa Text Viewer is installed.

MAPI Logging

Enabling the Trace MAPI Objects option allows the user to enable advanced logging for
troubleshooting purposes. It creates a log file that records every MAPI call.

Please Note: This option should only be enabled if you are directed to do so by Technical
Support for troubleshooting.

Alerts || Checking this option will play a sound at the completion of the search.

Back-up Log
Files

This option is useful to provide a more secure location for the storage of log files. This
option enables will create a copy of all log files to the default (and hidden) c:\sherpa dir-
ectory. Designed for compliance purposes, this option keeps the log files independent of

any project or search deletion.

Settings: Disk Space

This screen is used to set the options for monitoring disk space usage in Discovery Attender. The alerts set
herein will warn users if disk space is running low. This option is very helpful for avoiding corrupt searches on
machines where disk space is at a premium.
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Please note: Disk space monitoring is off by default. Only use this option if your project is stored on a local
(non-networked) drive. Using this option on networked projects (where the project is stored on the network)
will cause memory issues.

Enable monitoring... | This option initializes the disk monitoring feature and enables the other settings
in this section

Alert when... Size value of space remaining on a disc drive. An alert will be issued when this
threshold is reached.

Threshold level Options for actions taken when the disk space has reached a critical low point:
Prompt. User will be prompted for an action to take while searches continue

Pause active searches (cancel). The currently running search will be paused,
with the active tasks being canceled.

Pause active searches (complete): The currently running search will be
paused, with the active tasks allowed to finish.

Settings: Common Files

This node supplies the lists for the Common File Types dialog box in the File Names search wizard screen.
Rather than recreating these lists with each search, populating these lists will give you a standard set of file
types to use in search criteria.
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Please note: The File Names and Types criteria must be used and the options selected in the Search Wizard
for filtering of these file types for any given search. When the ComMmMoN button is selected in the Search Wiz-
ard, these file extensions will populate the resulting dialog box.

Include File List of file types which will be set for the Common button Include list in the File Name
Types search wizard screen.

Exclude File List of file types which will be set for the Common button Exclude list in the File Name
Types search wizard screen.

| [

Loads the default list of file types and inserts them into the appropriate list.

See Also

« Main Console

Settings: Container Files

This screen is used to set the options for processing container files in Discovery Attender. Users can identify
which file types should be processed as compressed container files (i.e. files containing other files) as well as




how those containers will be processed.
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Process Option

« Single File: This option will process the container file first as a
single file. This allows the file-based criteria such as Date and
File Name to be used against the container without it being
expanded. This is particularly helpful when trying to exclude
files in the container file list (such as .zip) from a search.

« Folder (default): When a container file is found, this option first
expands the container to its component files, then applies the file
criteria (Date and File Name) to each child file.

Regardless of which option is selected, the container file is always
returned as one result. There are options to export the container as a
single file, or to export individual files. See Results Management for
more detail.

Container File Types

This is a list of file extensions which are considered container files.
Users can add or delete extensions from the list as needed.

Hash Container Items

This option will hash all child files of any container that has a hit. It is use
ful for validating files, but it can add significant time to your search.

Container Item Exports

This option controls the path structure for individual files exported from a
container. When checked, the choices will be added to the export path.

« Full Path of Source Parent File includes the entire path of the
source container file.




« Name of source parent file will add the name of the source con-

tainer file to the export path
« Internal Path will add the internal folder structure (if present) of

the container file to the export path.

Settings: PDF Options

This screen is used to set the options for the handling of PDF passwords. By default, any PDF with a pass-
word is listed as an exception. Discovery Attender will attempt to apply a user entered list of passwords to
PDF files found to be password protected.

Please note:
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The passwords listed above are examples. This functionality is enabled by default. It is a best

practice to enable this option, and also to list at least one password.

PDF Pass
word
Handling

By enabling the PDF Password handling, Discovery Attender will apply the list of passwords to
encrypted or password protected PDF files. If the applied password works, it is stored with the
result and be made available on the reports.

Enter the passwords, one per line, in the box provided.

If this functionality is not enabled, all password protected PDF files (including those with
'blank’ passwords) will be listed as an exception.




Export If the password for a protected PDF file is found, there are several choices for export. Choose
Options ||to export the original PDF with password intact, the PDF with password removed, or both. The
export will follow the conventional Export to File guidelines.

Please note: When exporting attachments, only the original file is exported as it is part of the
source message and cannot be removed from this context. The reports, however, will give the
password, if found.

PDF Text || This option is designed to help identify 'image only' pdf files. The problem is that almost all
Ratio PDFs, including those scanned, have some text associated with them. By allowing the user
Checking ||todetermine the point at which an exception will be generated, this option helps separate PDFs
that contain mostly images for separate processing via exception reporting.

To use this option, first select 'Enable Checking'. Next, use the 'Percent Ratio' box to enter
the percentage of text under which an exception should be generated. For example, if the Per-
cent Ratio is listed as 2%, any PDF document where the amount of text is less than 2% of the
total document size will throw an exception during the search. Any PDFs with the amount of
text over the threshold will be searched as a typical file.

Settings: Miscellaneous Options

This screen is used to enable various application options such as document properties, date report values and
others.



Discovery Attender Settings

Settings
=- General -Document Properties
-~ Search ® Include document properties as parsed text
E?Sg; o Do not process dl::l:ume.nt properties o
oo il (_) Process separately for improved non-text identification
- Container Files .
- Date Report Opt
. PDF Options S
- Date for Message Resutls
=-Results ® Sent () Received ) Modified
- Organization
Fi.epc:rt Defgults - Dates for File Results
- Viewer Options ] )
& Export Actions (@) Modified (") Created () Accessed
- Export Ta PST
- Expont To File
- Email To File ] _ _ o
. Export from SP Wizard text field character maximum limit 128000
- Archive Attender Preload Options
! : Override default MSO options
- Connections
. EWS Mailbox Browse...
- MSF
- PST
- SharePoint

Document ||Document properties are metadata that is sorted with the document but not normally shown
Properties |\when afile is opened in its native program. Use the following options to determine how to
handle these properties.
Include as ||\When selected (default) document properties are included as part of the parsed text of an
parsed text||applicable item. This is helpful because they can be part of the keyword search. However,
if the file is contains no text, the addition of the document properties may preclude the iden-
tification of non-text items.
Do not pro-|This option allows the search process to ignore all document properties and excludes all doc-
cess |[ument properties from any text searching

Process sep-
arately

This option helps to better identify non-text documents while also searching the document
properties. It does add time to the search, but this is the best option for non-text iden-




||tification.

Date Report || Date reports are found in the Result Management screen under Reports | Date Reports.
Options This section in the Settings allows users to choose which dates they want to have rep-
resented in the report.
7
&[0 Result Summary Summary of Search Results
(23 Al Resutt e ;
g ByCE:tuodsian £ Actions - Reports ~ % Organize = g View -
-[_7] By Label -By Type — i Summary
[:' By Mark .
- By Location £]  List Report (C5V)
E?Z:g EEZZ:LTE £ Keyword Report (CSV) b
-2 Keyword i Custom List Report (C5V)
.| Address -
(2] Domain Date Report 3 | ] Email
(17 Exceptions HTML ¥ | Zl Files
|7 Actions History
|21 Advanced Fitters
Z) Date Report = =
Month Count )
20131 1
201312 10
2014 i
201406 1
201408 1
201503 2
201508 1
20161 1
201602 5
201603 6
201604 3
201605 il
201606 1
201608 7
201609 1
2016-11 2
201902 1
20201 2
2020:02 2
Date for||This option indicates which date should be used to populate the Date Report values for any
Message ||type of email results.
Results
Note: for the purposes of reporting dates, both Messages and Attachment results will use
the source Message dates.
Date for File||This option indicates which date should be used to populate the Date Report values for file
Results |results.
Wizard Text || This option sets the maximum character length for the wizard text fields on the Keyword,
File Name and Address criteria pages. The default value is 32,000. It can be increased up to
128,000, but this will have performance implications.




Preload
Options

These options are used to eliminate certain issues regarding the use of MSO dll files. These
settings are used to force Discovery Attender to load the requisite MSO files at application
start-up. It also provides the option to use an alternate path to locate those .dlls, rather than
the default Windows location.

Override
default
MSO option-
s

When enabled, the MSO dlls are loaded at start-up. This should be enabled by default for all
systems running 64-bit Office 2016 or greater to avoid issues exporting email.

Path

When needed, the MSO dlls at the path specified are used instead of the defaults.

Note: Do not change this option unless instructed to do so by technical support.

See Also

« Main Co

nsole

Settings: Result Defaults

This node contains options for details and files collected for results items during a search.

Settings
= General -Collect Extended Details
Search = =
Logs ] Address Duetails o] Docurnien Properties
Disk Space ] Keyword Details
Commaon Files
-Container Files Basic details are abvmys kept for results, The options above
POF Options enable additional functionality, but may mcrease the time
Misc. Options veeded for the search
PRgankzthon - XML Result Files
- Report Defaults
Viewer Options ] Keep XML Result files afler search s complete?
T E’F;'Liﬁ“:lﬁs.r Keep message body m XML result
Expon To File
Erail Te Fila These files can unh:;:' a significant amount hard drive space
with a karge number of results
Exportfrom 5P =
Archive Attender
= Exchange -Hash Results
Connections Chooge hashing mechanism for use when haghing options are
EWS Madbox enabled in the wazand
Her [¥ MD5
PST -
SharePaint LISHA

AR N TR ok owd |

Collect Exten-
ded Details

In addition to the basic keyword and address details stored in every search, Discovery
Attender has access to detailed keyword details, address details and document prop-
erties. To store this information in the database for reporting purposes, select these




options.

Please Note: Selecting these options will increase the time of your search and add to the
size of the detail database. However, various search functions (complete search) and res-
ult views (by property) depend on them. Only disable the Keyword Details and Address
Details options if you will never need to run reports or use views grouped by keyword or
address.

The Document Properties are internal metadata stored by certain types of programs
(Microsoft Office, PDFs etc.). This information can include detail such as Author, Tem-
plate, Company as well as the internal file creation and modification dates.

Have care when selecting this option. Not all file types store this internal information.
Please keep in mind that if the document is encrypted or password protected, Discovery
Attender cannot gather this internal property information and will issue a warning
exception.

XML Result
Files

Discovery Attender creates an individual file in XML format for each result hit that it
finds. Under normal circumstances these files are deleted once the hit is recorded in the
database. However, these files are very useful when troubleshooting certain search
issues. Be certain you have sufficient hard drive space if you select this option.

Please note: Any XML files created will be stored in the Results sub-folder under the
search directory. Deleting the search will also delete these files.

Hash Results

This option allows you to select the type of hashing (MD5 or SHA or both) to use when
the option is enabled on the Result Options screen of the wizard. The selected hash
types are then stored with the result record in the database and can be viewed in the
reports as well as Result Management screens.

The default is MD5 hash only.

Note: The hashes are calculated using .Net hashing algorithm. SHA is 512 bit and add
significant time.

See Also

« Main Console

Settings: Organization

This node allows you to set organizational options that will appear in the Result Management views.




Sattings

- General ~ Label Management
LS.:_::h Emer. Labels jone per line)

-[hsk Space Rleview
Cormmon Files Py
: : Urgent
-Container Files Sample
PDF Qptions Mo
-Misc. Options Yas
= Results Lalalala
- Report Defaults
Viewar Options ~Link lcons wath Texdt

= Expon Actions These icons are used for marking and filtering results.
Export To PST
Export To Fila v Relevant (F&) @ Extaral

-Email To File
Exportfrom SP * Produced (F7) & |Mot Relevant
Archive Attender "
F&

L Exchangs | Privileged (Fa) o Exclude
Connections * Reviewed (F%) W | Group C
EWS Madbox

MSF # Urgent (F1) 4. |Shempa
PST
SharePoint Mote: Each mark should have a wunique value
| o | EEN EZN ok [ Cwcd |

Label Management

This section adds, removes or edits the labels that are available in the RESULT
MANAGEMENT views. These labels are used for filter and notation purposes.

The changes made here will affect label lists for all projects and searches, but
labels on existing items will not be affected.

Link Icons with Text
(for Marks)

This section allows the user to change the default text values of the icons used for
marking items. The associated function keys are listed to the right of the text.

To change a value, type in the new value next to the appropriate icon. Click OK to
save the changes. The new values will show up in the application menu and fil-
ters, but the icons will remain the same. The RESULT MANAGEMENT screen will
have to be reopened for the changes to take effect.

Settings: Report Defaults

These options set the defaults for certain properties of Summary and Detailed HTML reports.
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Default Report Path

This option sets the default location to save reports when an
HTML report is created. Click BROWSE to select the path from a
dialog box to select a path.

Please note: Discovery Attender will create this path if the
default path does not exist.

Default Report File Name

This option sets the defaults for the report name details. Keep in
mind the report name by default is formatted Prefix_Type
UniquelD_Date.html The user can change the defaults for the
report name prefix and Unique ID. The Unique ID gives the user
a choice between using the Search Name or the Search GUID.

Please note, these defaults can be overwritten at the time of the
report creation.

Custom Report Fields

The user can customize two areas in the report itself. The first
area, which will appear in Red font above the title may be suit-
able for words like Internal Review Only or Company Con-
fidential. The second might be useful for company or
department details. The user can leave these custom fields
blank or enter plain text.

Note: HTML should not be entered in the custom report fields,
as the literal text will be taken from these fields.




Include Project Name ||This option will place the name of the project in the report header.

Settings: Viewer Options

This screen is used to set the default options for viewing results in Discovery Attender.

Discovery Attender Settings n_
Settings
B e -Result Preview Pane
- Search
- Logs [ ] Enable preview pane by default in Results view
- Disk Space
- Common Files o
- Container Files Keyward Fighlighis
F’DF Opngns () Enabled () For selected result only
- Misc. Options i = _
=-Results () Disabled (@ Include all (for family)
-- Organization - P~
Show K d t as highlight
- Hepont Defaults [ A oa] STiippet &= Mg hil
=- Export Actions - Default View (Double-Click Result Items)
- Export To PST (@ Mative Viewer () Sherpa Viewer
- Export To File
- Email To File
. Export from SP - Miscellaneous
- Archive Attender ] Show all MAPI properties
= Exchange : .
Sh Il NSF it rt
- Connections L5hawe atie: {ppentsas)
- EWS Mailbox [] Cache eml for NSF preview
- NSF [] Display message intemet headers
- PST
i e Only preview items of less than |10 = ME_QE'?YJLES w |
Help Export Import QK Cancel

Please note: This page reflects options for both the Preview Pane and the Text Search Viewer.

Result Preview Pane When enabled, this option will show the Preview Pane by default in all
appropriate Result Management views. If disabled, the Preview Pane
must be manually enabled using the menu options.




Keyword Highlights

This option enables or disables the keyword hit highlighting in the Pre-
view Pane and Text Search Viewer. It is enabled by default to help find
keyword hits in the viewers.

When enabled, users have a choice to enable keyword highlighting for
just the keywords that matched the document selected, or any keyword
that matched the entire family (e.g. email messages and all attach-
ments). Enabling these options for the family helps with review as the
entire email is shown in the preview pane.

The option to show entire keyword snippet is very helpful when review-
ing items that were found using regular expressions. Generally speak-
ing however, regular expressions are not displayed in hit highlighting.

Default View

By default (double-click) or using the Open action, this setting will dic-
tate which viewer shall be used to open individual result items.

« Native Viewer opens the file in its associated application, if that
associated application is installed. For example a .doc or .docx
file will open with Microsoft Word. You will not see keyword hit
highlights, but format will be maintained. Some restrictions
apply.

o Sherpa Viewer (default) will open the file in the Sherpa Text
Viewer, which extracts all text from the file, highlights the
keyword hits and offers advanced functionality for searching.
However, format cannot always be maintained, and images can-
not be shown. Please note, this option will only be enabled if
the Sherpa Text Viewer is installed.

Miscellaneous

When the Sherpa Text Viewer or Preview Pane is used to open results,
this option enables the view of advanced properties normally hidden
from view.

Show all MAPI Properties

Generally used for trouble shooting, this option displays all the
MAPI properties for the selected message in the viewer.

Show all NSF Properties

Generally used for trouble shooting, this option displays all the
NSF specific properties for the selected message in the viewer.

Cache EML for NSF Preview

This option makes opening or preview of items found in NSF files more
efficient by creating an EML file for each NSF resullt.

Without this option enabled, NSF sourced messages will be pointing to
the original NSF file for previewing purposes. With this option enabled,

EML files will be created in a cache for all NSF based results. This will
significantly improve preview time for NSF items. However, there must
be adequate space in the project directory.

Display Message Internet Head-
ers

This option shows the entire Internet Header property as part of the prop
erty pane.

Only preview items less than...

[Threshold]

This option sets the threshold for items to be previewed. Very large
items will take a long time to open, so it is a good idea to set this value.




Please note: An item can still be opened evenif it is above the preview
size threshold by selecting the Open Item option in any of the results
views.

Settings: Export Actions

This screen sets default options for export actions.

Sattings
= General - Enable Advanced Actions
Search :
L — Enable menu and toolbar items for move and delete
e ~ achons?
-Disk Space '
Common Files
- Container Files - Delute Oplsons
POF Options
T of Delete
-Misc. Options L SukDigee et
= Results Delete Desenplion
Orgarization Message is moved inlo ils folder's dumpster
- Report Defaults
Viewer Qptions
- I Cache
.
Export To PST [] Kewp cache f used when moving items 1o a PST file
Expon To File
- Email To File p
- Enable Action Message Box
Expon from SP ' o
Archive Attendar [[] Show message bax fof label and mark actions.
- Exchange
Conneclions -EML Conversion Type
NSEWS Mailbox 0 Use Microsoft Outlook converer
PST (®) Use Sherpa corverter
SharePaint
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Enable
Advanced
Actions

This box allows the Advanced Actions menu and tool bar items to be displayed in the
RESULTS MANAGEMENT screen. By enabling this feature, users will be able to access
the Move to PST, Move to Individual File and Delete functionality.

The default is False.

Delete Options

Allows the user to select the deletion type for Exchange based messages. The Delete
Description gives more detail on each type as the selection changes.

The default is Soft Delete.

Move Cache

The process to move a message to PST when not using the Store to Store Copy export
option consists of four steps per message item:

1)

Copy the item from the source location to the message cache in the Discovery
Attender program directory.




2) Import the message from the message cache to the PST file.
3) Delete the message from the original source.

4) Delete the message from the cache after the successful completion of the first
three steps.

If the Move Cache box is checked, the message will stay in the cache and not be
deleted from the hard drive. This acts as an extra safeguard if you anticipate running
into corruption or size limitations. Before using this option, verify you have sufficient
space on your local hard drive.

This option does not apply if Store to Store Copy is enabled or if caching is being used
and the item's pointed location is local.

Enable Action
Message Box

Some of the organization actions (ignore, mark, label) which do not normally merit the
action dialog box will show a final message box with the status.

=,

[ Mark Iterns Completed

Iterns Attempted: 1

Iterns Successful: 1

Iterns Failed: 0

Action Completed at 7/30/2012 6:36:08 PM.
Tirme elapsed was 0 Seconds

This option enables or disables that message box.

EML Conversion
Type

This option sets the conversion methodology utilized by Discovery Attender. There are
two choices

- Use Microsoft Outlook converter. This option is best used for older versions of
Outlook to maintain as close to native processioning as possible. Newer versions may
not support this functionality.

- Use Shermpa Converter. When newer versions or updates of Outlook disable EML or
MSG functionality, this option can mimic the process to maintain MSG or
EML features.

See Also

» Exportto PST

» Export to File
« Email to File

« Export from SharePoint




Settings: Exportto PST

This screen allows users to set the defaults for exporting to the Microsoft Personal Folder (PST) format.

Settings

-~ General
Search
Logs
Disk Space
Cormmon Files
- Container Files
POF Options
Mizc. Options
= Results
Organization
- Report Defaults
Viewer Options
= Expon Actions
Expont To PST
Expon To File
Email Ta File
Exporifram SP
Archive Attender
= Exchange
Connections

EWS Madbox
MNSF
PST
SharePoint

- Export PST Stomge Fomat
() Qutlook 57 to 2002 (ASCII)
(% Cutlook 2003 and above (Unicode)

-Indemal Folder Structune
Structure within the export PST for ilems
Root Folder Only

Roct Folder Name

Example Folder Structure
DA_Results

DA_Results

- Size Limit
[] Apply size lmitation to exporied PST files
SizeLimit (10 =

Megabyles

Create new PST when size limil reached?

~ Importing from MSG File

[+ Recreate MSG folder path as new intemal folders

PST Storage Format

If the user chooses to Create a New PST when exporting messages, Discovery
Attender will use the UNICODE (Outlook 2003 and above) format by default. This
is the current standard and should not be changed.

Note: Outlook 97 to 2002 (ASCII) format PSTs can be opened by any version of
Outlook supported by Discovery Attender. However, it is an older format that
does not handle modern text or many non-English languages . Additionally, the
export PST size is limited to 2 gigabytes in size. Other format limitations also
apply. P lease see PST file limitations for more detail.

Unicode)is the default export format.

Please Note: The export PST files created are generated from template files
stored in the BSFPST sub-directory.

Internal Folder Struc-
ture

When exporting message items into a PST file, the user can choose the internal
folder structure for the export PST. This helps to make the output more readable
and user-friendly.

Structure within the PST for items:

o Root Folder Only: All messages items are copied into the root folder.
There is no internal folder structure. The default folder name "DA_Res-




ults" can be changed by the user.

« Internal Structure Only: Recreates the internal folder structure of the
source item. If an item was found in Inbox\Accounting\2012, the
exported message will be found in those folders in the exported
PST. This option is the default.

o Root Only with Internal Structure: All messages are copied into the
root folder using the internal structure of the source item.

« Name Only with Internal Structure: Items are exported to a folder cre-
ated using the name of the repository (PST Name, Mailbox Name,
Public Folder Name) plus the internal structure of the source item. If
the message was in a PST named 'JohnDoe.pst', then the exported
item will be found in the \JohnDoe.pst\Inbox\Accounting\2012 folder
in the export PST.

« Full Path with Name and Internal Structure: A folder structure is cre-
ated using the full path of the source object (PST Path, Mailbox Server
and Name, Public Folder Server, Mailbox etc.), plus the internal folder
structure where the original message was found. This is particularly
useful if retaining structure is important, but you have many sources
with the same name.

Root Folder Name: When using the root folder options, the user can designate a
root folder name. The default is DA_Results.

PST Size Limit Apply Size Limitations: Checking the Apply PST Size Limitations box will have
Discovery Attender monitor the export PST size. This helps avoid corrupt
files if the size limitation is exceeded, slow access for excessively large PST
files.

When moving or copying items to a PST file, Discovery Attender cannot
decipher Outlook PST item limitations. The PST file, in turn, does not return
an error when messages are over the item or message size limit. The user
should know the version and format of the export PST file. Users should also
be aware of number of messages being copied to individual folders and the
limitations thereof. Verification is especially crucial when moving items to a
PST as the source items may be lost if limitations are exceeded

Create New PST when Size Limit is Reached: With the Apply Size Lim-
itation choice, the user has the option to create a new PST when the size
limitis reached. The PST name will be the user chosen name plus a number
indicating it’s the successive PST iteration. For example if the original export
PST 'Results.pst' reached the size limit, the next file would be named Res-
ults_1.pst. If this option is unchecked, Discovery Attender will stop pro-
cessing actions once the size limit is reached.

Importing from For MSG results exported into PST files, this option will recreate the file path from
MSG File the MSG file into the new PST file.




See Also

« Actions

Settings: Export to File

This screen allows users to set the defaults for exporting to individual files in native format.
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Keep Ori- Certain operating systems and/or file system types will not preserve key dates when copy-
ginal File ing or moving a file to a new location. If you check this option, Discovery Attender will
Dates attempt to reset the key file dates of the copied file to reflect those of the source file.

This option is not valid for message or attachment result items.

File Export ||\When copying or moving result items to the hard drive, the user has different choices in cre-
Folder Struc-|ating the file path structure of the copied or moved item:

ture
o Full: The entire path of the source item is copied. For a file result, this means the full

path. Any drive letters or other poorly formatted names will be normalized. For Mail-
box or Public Folder results, the format will be Server Name\Mailbox Name. For
PST and Archive Attender results, the full path of the stored location will be used.

« Selectively Eliminate partial path for export? This option allows the user
to enter the portions of the export path they would like to eliminate. For
example, a file found in C:\Users will recreate those paths in the export when
the 'Full' option is selected. By choosing the selective elimination, the user
can enter the portion of the path as one of the options when exporting from the




Results Management screen.
o None: All result items will be stored in a user chosen location, with no sub-folders
recreating the original source location.

Please note: This option is valid for message and attachment exports as well as file res-
ults. See the Email Specific for additional individual file settings for mail data store results.

Export File ||If afile of the same name is found in the export directory, should the exported file overwrite
Overwrite the existing file? Check to overwrite, leave blank to increment the file name.

Export File ||Users can customize the export name of a file result. By default the format is the original
Name file name. Use the CHANGE button to open the Export File Name Format dialog box to
Format modify the format.

The default export file name format is the original file name.

File Number
Padding

When counters are used as tokens in the export file names, this value controls the padding
for the number where trailing zeros will be used to fill out the number. For example, a
counter of 42 with a padding of 6 will appear as 000042 in the export file name.

File Export
Start Count

When using counters as tokens, this value controls the starting point of the counter at the
beginning of the export.

See Also

« Actions -

Copy to File

Settings: Email to File

This screen allows users to set the defaults for exporting to individual email files.




Discovery Attender Settings Ex
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Message Export ||Choice for the type of export file format of an email item. The default is Best Option.

Format , . .
« Best Option lets Discovery Attender choose which format to use. Results

sourced from Microsoft Exchange based data stores such as PSTs, 0365 or
on-prem Exchange servers will be exported to MSG format, those from Mbox
or NSFs will be exported to EMLs.

« MSG s the Exchange default format for messages saved as individual files. It
is identical to the format of a message when exported as an individual file from
PSTs, Microsoft Exchange or Outlook.

o EML is another email individual file format, considered closer to the RFC-822
standard than Microsoft's MSG format. EML is often used for exports from
NSFs, MBOX, Outlook Express and other email clients. Be aware that export-
ing messages to this format may result in the loss or alteration of metadata to
comply with the format.

Please Note: Discovery Attender does not convert messages. This includes from
EML to MSG, PST to EML, or NSF to MSG. However, the PreSearch Tool, included
with Discovery Attender, has many conversion options. It can be accessed from the
Tools Menu in the Main Console.

Email File Name||Users can customize the export name of an email result. By default, the format is the
Format||original file name. Use the CHANGE button to open the Export Message Name Format



http://www.w3.org/Protocols/rfc822/
http://www.w3.org/Protocols/rfc822/

dialog box to modify the file name format.

The default export file name format is a unique identifier.

Message Export ||\WWhen message files are exported from a mailbox or PST data store, the creation and
File Dates modification dates are set by the file system. This option attempts to set the creation

and modification dates to those associated with the message in the original mail store.
Message Export || These options will control the export path that is created to store the exported email
Path file.

« Include Source Path: The path (or server) of the source data store for a given
result will be recreated as part of the export path

« Include Source Name: The name of the file or server of the source data store
will be recreated as a folder as part of the export path.

« Keep Internal Mail Folder Structure: The internal path (e.g. Inbox |
Accounting)of the result will be recreated as part of the export path.

« Selectively eliminate partial path for export The user can select a portion of
the path to *not™ include in the export path. A dialog will be presented at the
time of export where the user can enter the portion or portions to eliminate.

Single Output
Message

When searching both messages and attachments, the message body and the attach-
ment may both match in the same message. This causes two result hits to be dis-
played in the results set. However, exporting the source message twice will create
duplicates in your export data set.

This Single Output Message option, enabled by default, will prevent an attachment
result from exporting if the source message (which always contains all attachments)
has already been exported. The attachment record will be updated to indicate that the
source message has been copied.

If this option is disabled, you may get multiple copies of the same message in your
export data set.

See Also

« Actions

Settings: Export From SharePoint

These options control the export of files from SharePoint.
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Export Folder Structure

When copying or moving result files from SharePoint to the hard drive, their are
different options for creating the file path structure of the exported item:

« Server Name: Includes the name of the SharePoint server as part of
the path.

« Folder Path: Recreates the SharePoint internal path as part of the
exported path..

Export to HTML
Options

Some data types that are stored in SharePoint are exported as HTML files
including Wiki Pages and Events. The options here provide flexibility which
helps maintain the visual context of the items upon export.

Recursion Levels for Linked Files

This option handles files (for example, an image) that appear as part of various
HTML objects. In SharePoint these items appear as if they were a part of the
HTML file, but from a structural point of view, they could be embedded into the
object, and therefore contained there in, or linked. This means the file is shown
in a browser for that page, but is really stored elsewhere. This option gives you
a choice on how to handle these files.

« No Recursion (Embedded Objects): Includes all the embedded
objects as part of the exports

« One Level (Linked Files): Follows the link and collects the source file
toinclude as part of the export.
Please note: This generally takes more time. Furthermore, the linked




file may not always be accessible, or may be too big to export.
Handling SharePoint Object Attachment Results

Sometimes a match is found in a file attached to a SharePoint object (think of
an email message with an attachment). This option gives you a choice on what
should be exported when a SharePoint Attachment result is found:

« Export Attachment Only: Only the file which had the matching result
will be exported

« Export source with all attachments: The entire source file - along with
any other attachments - will be exported to maintain the full context.
However this may contain unwanted information.

Export Overwrite If a file of the same name is found in the export directory, should the exported
file overwrite the existing file?

Check to overwrite, leave blank to increment the file name.

Export Object Property ||Items stored in SharePoint which are not found in document libraries will have a
record of all the properties associated with that object. For some SharePoint
objects, this property file is the only content that can be exported. This option
controls the creation of an XML output with a collection of all the record prop-
erties in a specially formatted Object Property File. Choose one of the options
listed below:

« Do not export object property file.
« Include object property file as part of the export.
« Export only the object property file

See Also

« Actions - Copy to File
« Settings - SharePoint

Settings: Archive Attender

This node provides options to search email archives created with Sherpa Software's Archive Attender.

Note: The Archive Attender application has been placed in Maintenance only mode. As such, no new updates
to this feature will be included with Discovery Attender.
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Wizard Show Option ||When enabled, the choice for Archive Attenderis shown on the wizard.

Archive Attender for || This setting stores the archive locations for archive files created with Sherpa
Exchange Archive Software's Archive Attender. It makes the selection of archives over multiple loc-
Paths ations significantly easier . It enables the 'Load' functionality on the Select
Archive Users wizard page. That option opens a the dialog box allowing you to
select users from multiple archive user locations to help speed up the selection.

Use the ADD or BROWSE buttons to choose an archive store to include in the list.

Shaise Opens a browse dialog to choose an archive path from the computer.

Opens a dialog to add the archive path.




Archive Path

Edit

Opens the currently selected path in a window for editing.

Removes the currently selected archive path from the list.

See Also

« Select Archive Users
« Archive Attender Summary

Settings: Exchange

These options are for searching Microsoft Exchange data stores directly.
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CAS Server

A list of Client Access Servers (CAS) that Discovery Attender will use for connecting to
on-premise Exchange servers.

This functionality is generally used in older servers and would not be needed if using the
preferred Profile method of connection.

If your Exchange environment is using CAS servers exclusively, please select the Use
above CAS servers by default option.

Clicking on ‘ADD' will open a dialog box for the CAS server: Please enter the fully qualified
name.

L CAS Server

Use the TEST button to confirm access to the CAS server. Click OK to save and add the
server to the list.

Active Dir-
ectory
Domains

This option sets the defaults for the Active Directory Domains which are useful for search-
ing in various environments which using Active Directory look-ups.

Journaled
Messages

On-premises Exchange servers often uses a special format for messages found in or
taken from the journal mailbox. Per Microsoft, "A journal report is the message generated
by the Journaling agent on a Hub Transport server and delivered to the journaling mailbox.
The original message is included unaltered as an attachment to the journal report. This
type of journal report is called an envelope journal report."

In practical terms searching the journal report, a.k.a. envelope, requires different strategy
for locating criteria. Address fields, for example, are modified. In addition, as noted above,
the original message is stored as an unaltered attachment.

This drop down box gives you the choice of how to process Exchange journal messages:

Process as stored: This option will search and export the source journal report as it is
stored in the system. The original message will remain as an attachment.

Process original message: This option will search and export the original message. The
source journal report is ignored.

Please note: Full details on journaling format can be found on the Microsoft web site for
Exchange 2016, Exchange 2013,and Exchange 2010. Older versions of Exchange are no
longer supported by Microsoft. However, Microsoft still provides documentation for
Exchange 2003 or Exchange 2007 as those versions had different journaling options.

Mis-

||Number of mailbox open attempts: The number of times to attempt to open a mailbox.



http://technet.microsoft.com/en-us/library/bb331962.aspx
https://docs.microsoft.com/en-us/Exchange/policy-and-compliance/journaling/journaling?view=exchserver-2019#journal-reports
https://docs.microsoft.com/en-us/exchange/journaling-exchange-2013-help
http://technet.microsoft.com/en-us/library/bb331962.aspx
http://technet.microsoft.com/en-us/library/aa996699(v=EXCHG.65).aspx
http://technet.microsoft.com/en-us/library/bb331962(v=EXCHG.80).aspx

cellaneous Helpful for instances where a mailbox cannot be opened on the first attempt.
Enable MAPI Ul Login Prompting: This option should only be used when directed to do
so by Technical support.
See Also

« Main Console

Settings: Exchange Connections

These options are for setting retry intervals for lost connections to Microsoft Exchange servers.
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Exchange Connection Retry

This setting sets the options for attempting to establish lost connectivity
for MAPI connections to Exchange servers.

EWS Connection Retry

This setting sets the options for attempting to establish lost connectivity
for EWS connections to Exchange servers (e.g. Office 365)

Select Master MAPI Profile

Searching on premises Exchange 2010 or above requires the use of a
Master MAPI Profile to ensure connectivity.




Click the 'Browse' button to select a profile from the profile list. The pro-
file should have access to the Exchange data stores that will be
searched.

Use by this profile by default This option, when enabled, will use the
Master Mapi profile by default. If not checked the Master MAPI profile
must be selected for each mailbox that is being searched.

Test

Tests access to the profile. If this step fails, the profile will not work to
connect to the mail stores.

Use this profile for all mailboxes

Enabling this option will ensure all mailboxes are searched using this pro-

by default||file regardless of the options entered in the Search. Use this option if the
profile has been validated to open mailboxes in Outlook, but is not work-
ing in Discovery Attender.
Outlook 2016 Registry This option, which is set to 'Off' by default, is used to choose a method

of communication calls to make for the registry. Do not change this
option unless instructed to by technical support.

See Also

« Main Console

Settings: EWS Options

Searching mailboxes that use the EWS protocol like those in Office 365 or on premises Exchange 2016 and
above require permissions.. This screen allows users to add and store the required settings. More than one
account can enabled, but most users will need just a single account.
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Discovery Attender has two methods for searching EWS (Office 365) based data stores. For full information,
please check the Getting Started Guide found on the product web site.

|EWS Connections ||This section lists and manages the different accounts and credentials .

| Account”THe name or identifier of the account credentials

Type||Azure oAuth (aka Modern Authentication) or Delegated (aka Basic Authentic-
ation)

| URL

|If needed, the EWS service URL associated with this account

[Set Default] button Sets the selected EWS account as the default account, which will then pop-
ulates various wizard based drop down screens

[[Add] Button

|Opens the Manage EWS Settings form for users to add a new EWS account

[Edit] Button Opens the Manage EWS Settings form for users to edit the selected
EWS account

|[Delete] Button || Removes the selected EWS account from the list




See Also

o Select EWS (Office 365) Data Stores
« Manage EWS Settings

Settings: NSF

These options are for searching Lotus Notes mail files (NSFs). Aside from the required password, it is a best
to retain these default settings unless instructed otherwise by technical support.
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NSF Search Option « Default password for Notes client. Enter the password for the Notes client,
if any. This will prevent a pop up box from interrupting the search for each
NSF task.

« Include non-mail items in search: Discovery Attender can only search mail
items in NSF files. However, mail can sometimes be found in NSF files that
do not use the normal Notes mail template. When enabled, this option
allows you to search non-mail Notes files as part of your search. If this
option is unchecked, Discovery Attender will first make sure the NSF file is
a valid mail file before starting the search.

Restart Attempts The number of attempts Discovery Attender will make to restart the Notes Client
before generating an error.

Lock file retry inter- ||The interval Discovery Attender uses to reattempt the search of a NSF file that is




val

||a|ready in use oris otherwise inaccessible.

Frozen check

The interval Discovery Attender uses to restart the Notes Client when it becomes
non-responsive.

ture

Internal Folder Struc+When exporting message items into a NSF file, the user can choose the internal

folder structure for the export NSF . This helps make the output more readable and
user-friendly.

Structure within the NSF for items:

o Root Folder Only: All messages items are copied into the root folder. There
is no internal folder structure. The default folder name is "DA_Results"
which can be changed by the user.

« Intemal Structure Only: Recreates the internal folder structure of the
source item. If an item was found in 'Inbox\Accounting\2019', the expor-
ted message will be found in those folders in the exported PST. This
option is the default.

« Root Only with Internal Structure: All messages are copied into the root
folder using the internal structure of the source item.

« Name Only with Interal Structure: Items are exported to a folder created
using the name of the source file plus the intemal structure of the
source item. If the message was in a NSF named 'JohnDoe.nsf', then
the exported item will be found in the '\JohnDoe.ns-
Alnbox\Accounting\2020'folder in the export NSF.

« Full Path with Name and Internal Structure: A folder structure is created
using the full path of the source NSF file, plus the internal folder struc-
ture where the original message was found. This is particularly useful if
retaining structure is important, but you have many sources with the
same name.

Root Folder Name: When using the root folder options, the user can designate a
root folder name. The default is “DA_Results”.

Please Note: A single message item can have multiple folders inside an NSF file.
Discovery Attender will copy the first folder.

Size Limit

Enabling the Apply size limitations to export NSF files checkbox allows a size
limit to be set when exporting NSF files.

If that checkbox is enabled, users can set the size of the export NSF is set under
the Size Limit section.

The Create new NSF when size limit is reached option specifies whether new
files should be created when the size limit is reached. If this option is left
unchecked, the export process will simply stop, and no new NSFs will be created
once the size limit is reached.

See Also




o NSF Search Summary

« Main Console

Settings: PST

PST related settings are located on this screen.
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Process PSTs as email
when found in file
searches.

Enabling this option will create a new search task for each PST found in a file
search. It is designed to save time as it allows Discovery Attender to process
PSTs with MAPI whenever one is encountered in a File search, even if PSTs
are not selected during the search. This has the benefit of including individual
email in the result set.

Without enabling this option, individual PSTs found on files shares will likley
throw an exception as they cannot be scanned for individual email messages
or attachments unless they are listed in the Select PST wizard screen.

If you are searching for email specific criteria (e.g. addresses), it would be bet-
ter to list the PSTs individually and/or use custom exceptions for identifying
PSTs infile shares.

Note: If you plan on searching file shares that may have PST files, this option
should be enabled.




Settings: SharePoint

This screen allows the setting and management of options related to searching on-premises SharePoint serv-
ers.
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Please note:

SharePoint searching is a separately licensed feature of Discovery Attender. For this functionality to work
properly, you will need a Discovery Attender for SharePoint search component installed on a SharePoint
server. Please see SharePoint Searching for more detail.

Wizard | This option will show the Share Point checkbox as part of the Select Areas to Search screenin
Show [/the wizard.
Option

Search ||The number of concurrent SharePoint tasks running locally during a search. Since most of the
Pro- processing for SharePoint tasks is done on the SharePoint server, there will be no significant
cesses ||load on the local Discovery Attender machine. However, database updates must be queued in
conjunction with other running tasks.

Orphane+|Controls the disposition of SharePoint searches that are unable to complete during the initial
d Task ||task run. Results and log files from tasks unable to complete may remain on the SharePoint
Process ||component server unless otherwise resolved.




PromptMe

Always Delete
Always Download

« Prompt Me: Prompts the user at the opening of a project for a choice

« Always Delete: Deletes all orphaned task items from the server without prompting

« Always Download: Downloads all orphaned task items to the local machine without
prompting. This option is helpful for support, but the results will not be included in the
search result set.

Search ||This section lists the available URLs (also referred to as URI) for the SharePoint servers where
Services ||the Discovery Attender for SharePoint components are installed.
URLs _
- Search Services URLs
JRL Description
net top:/fesp2013.exchangelab local:5111/4... 5P 2013
net top/ep2010 exchangelab local:51114a... 5P 2010
net top/fspiest shempa-exchange com:511... 5P 2007
Mansge || SetDefault| | Add || Edit || Delete
This section has a number of features useful for configuring the Discovery Attender for
SharePoint components:
« Enter URLs: Click the ADD button to enter a URL obtained from the Discovery
Attender for SharePoint component on the SharePoint server. This opens the
SharePoint Web Service URL dialog box (see below).
« Set Default Server. Discovery Attender can only connect to one SharePoint URL at a
time. Use the SET DEFAULT button to select the server.
Note: The default server is listed in green text.
« Manage SharePoint Component: To enable and control server side settings, select a
URL from the list, then click MANAGE to open the MANAGEMENT dialog box (see below) .
SharePoi
e | SharePoint Web Service URL | x |
ervice £
URL URL
(Add/Edit “ |
)




URL: Also known as URI, this is the address of the server where the Discovery Attender for
SharePoint component is installed.

Description: User entered description of the SharePoint server.
To test connectivity and access to the SharePoint server, click the TEST button.

If successful, the following dialog will appear:

-~ )

Discovery Attender 23 |

| Connection to SharePoint web service
¥ (nettcp//sp2010.exchangelab.local5111 FADMIN] successful,

If the connection was not successful, a variation of the following will appear

-

Discovery Attender (]

. SharePaoint web service
_!j (net.tcp:/fsp2007.exchangelab.local5111/ADMIN) connection could
not be opened,

Manage ||This dialog box controls the settings for the Discovery Attender for SharePoint component loc-
SharePoi{|ated on the selected server.

nt Com-
ponent
(Manage)




r Properties

Status: Idle User: EXCHANGELAB\administrator

Version: 3.9.15239.25948 Computer: SP2013

View Logs || View Errors |

Total task data size: 0.00 Bytes Total space available: 41,74 GB

te Task Data Delete All Data

|Properties ||

Status || The current status of the component followed by the login account of the
SP component

Version ||Version of the component on this SharePoint server

Computer”Name of the server where the component is installed

Seffings. . Opens the SETTINGS window to view, edit or change the default options for the

component on this server. Be sure to click OK to save any changes.




Error Logging

Click Debug to include additional information in the
task log files.

Search Pro-
cesses

Number of processes (tasks) to run concurrently on the
server. Please note, this is the Server Side option.
Task processing may be limited by the settings chosen
on the local Discovery Attender installation.

Task Speed

Rate (throttle) for the tasks process on the server. If
the server is dedicated to the Discovery Attender com-
ponent, feel free to increase the processes. However,
if the component server also handles other tasks, this is
the best place to throttle the task speed to use fewer
resources.

Communication
Timeout

Amount of time that the task coordinator should wait for
aresponse from the individual task.

Memory Limit

Size limitation that a file will be searched in memory.
Files exceeding this limit will be searched as files, not
as bit streams.

Opens a dialog box listing the log files on this server:

View Logs
Fl Service Logs ﬂ
rnet tep:/fsp2013.exchangelab.local:5111/adm

LogName )

2017_01_04log

2017_01_12log

2017_01_13log

2017_01_19log

2017_02_02log

2017_02_12log

2017_02_26log

W
Cpen
Select afile, then click OPEN to view the server log file for that day.
View Errors || 11is allows t any errors listed on the SharePoint server to be viewed.
Tasks This section lists and manages the tasks either currently running, or orphaned

from a previous search, on the SharePoint server.




|ID ||Unique identifier for this task

|Source ||Machine which created this search task |
|Status ||The current status of the task |
|Updated ||Last time the task was updated |
Opens XML summary for this task
Open Task Log Opens task log file for the listed task, if available.
I Delete Al Data ] Deletes all data associated with the selected task.
Note: Don't use the delete functionality on active
tasks.

I Delete Task Duta ] Deletes all task related data from the server.

Note: Do not use this functionality when active tasks
are running.

See Also

o SharePoint Summary

Information Resources

There are a number of information resources available in this Help document. Please click on the links below
to explore some useful articles.

« Best Practices

o Glossary
« General Information

o Tips & Tricks
« Troubleshooting Guide

Discovery Attender Best Practices

Here is some advice collected from the Discovery Attender team and key customers for best practices for run-
ning searches and producing results.

1) Always Run a Sample Search



Search a small data set before running a complete search over multiple stores. This will save time and frus-
tration in the long run. Benefits include:

« lroning out any difficulties with permissions or criteria.

« Testing and verify complex keyword criteria works as intended.

« ldentify false positives and causes for them.

« Estimate the size of your result set. If you anticipate more than 350,000 results, break up your search
into smaller, logical pieces.

« Get feedback from the sample result set and test again before committing a search on a large data set.

2) Keyword Considerations

« Exclude the file types that Discovery Attender cannot digest for keywords. This will speed up your
search and eliminate false positives in attachments and files.
» Learnto use the Keyword Tester for long search expressions or confusing word lists.

3) Cache During Search (CDS) Considerations

« CDS is meant to have a local cache of the result items. It is *not* meant to be the export format. Use it
only if you will not have access to the source data at a later point, or if you want to keep your results
with the project.

o CDS does slow down the search, but it takes a bit less time when exporting results.

« Runasample search to estimate size of the storage cache to ensure you do not run out of hard drive
space.

4) Exchange Dumpster Considerations

« Usethe PreSearch Tool to copy Dumpsteritems to PST. This will ensure you have a copy of the
Dumpster data that will not be affected by retention policies. Your search of local PSTs will also be
faster than searching network Exchange servers.

« Make sure you test Dumpster searches and exports on your Exchange server before deploying this
feature as part of your process.

5) Date Options

« Don't use the Attachment Creation and Modification dates criteria as they are set inconsistently. Some
mail systems will set the attachment dates from the file dates, others the insertion date. Use Source
Message Date option instead.

« Avoid using the Creation and Modification dates as date filter criteria for messages unless you have dir-
ect access to the original content in the original mail store (i.e. Exchange). The Creation and Modi-
fication dates of individual messages are highly dependent on the mail store and export methodology.
The export mechanism may not be known, or controllable (e.g. PSTs provided by another department
or client). It is best to use the reliable Sent and Received dates as your Message Option defaults.

« When searching file shares, keep in mind that when files are copied using many common programs
(e.g. Windows Explorer), the Creation date gets changed to the date the item was copied. Because of
this, we recommend only using the Modification dates.

6) Dealing with Privileged Data

« Use the Automatic Label features with the Keyword OR Address option selected to label your data as
privileged within the result set. You can then ignore those items to exclude them from your production.
« Alternately, use the Advanced Filter to search within your result set.



« Use proximity searching for names in the body of documents. If you are searching for Tom Sawyer, it
may appear as "Tom Sawyer', 'Thomas Sawyer', 'Sawyer, Tom ', or'Tom B. Sawyer'. Because of this
the best way to find all instances would be {Tom* OR Thom*} NEAR Sawyer.

« See Searching Privileged Data for more information.

7) Set size limitation for Export PST and NSF files in line with your production media

« Know the size limitations of your export media and adjust the PST or NSF size accordingly. To ensure
the PSTs fit, go to Tools | Settings | Export to PST. Under size limitations, check ‘Apply size lim-
itations to exported PST files'. Enter the appropriate value for the Size Limit.

« Keepin mind that smaller PSTs are ideal for many reasons. Even if your PST will fit into a larger
medium, it is a good idea to keep the size under 2GB for performance purposes.

8) Produce reports with your results. Your end-user will thank you.

« Discovery Attender has a number built-in reports with the Summary and CSV List Report being the
most popular. Include at least one of these reports with your production data set to assist the end user.
« Keep in mind the back-end database if fully accessible for detailed reporting.

9) Attend a training session

« Ondline training sessions are included with active maintenance. If you are new to Discovery Attender,
be sure to attend the introductory New Customer Training for tips, tricks and pointers. Other sessions
on specific topics are on an ad hoc or scheduled basis.

« Tutorials and other helpful documents can be found on our website.

10) If you have questions or concerns, contact Tech Support!

See Also

o Tips & Tricks

Glossary of Terms

Action

A user initiated event performed on the result items after a search has completed. Actions give users the flex-
ibility to organize, group, and export result times. Actions include Copy to File, Copy to PST, Deduplication,
Label, Mark etc. See Result Actions for more details.

Address Type

Email Addresses come in many different formats depending on the email system that originally created, trans-
ported or last modified the message. This field gives a representation of what format that address may be. For
example, EX designates, Exchange, SMTP is Internet, NOTES as Domino Lotus Notes.



Alias

Unique nickname for a mailbox in a mail store. E.g. WMOZART. See Display Name and Distinguished Name
for more detail on mailbox or address names.

Annotation

A detailed comment or note entered by the user. Notes can be added at the search or individual result level. In
addition to the notes, the username, computer/machine name, and time the note was added are also stored.
See Annotation for more details.

Application Log File

File containing the details for each installations actions. The files are named with the machine name and cur-
rent date. If a file grows too large, a new one is created. All application related error messages are logged here.

The most recent or current day's Application Log File can be reached from many screens by right-clicking
and selecting ‘Open Application Log’, or double clicking on the status bar from the Main Console.

Attachment Source Message

Message which encapsulates an attachment. When an attachment result item is exported, it is the source
message which is actually exported. Keep in mind that the Source Message of the attachments of embedded
messages will always be the message at the root of the message tree, i.e. the one which you would see in the
mail store.

Branch Expression

Portion of a keyword search expression delineated by inequality signs (i.e. < or >) for reporting purposes.
Without the delineators, Discovery Attender can not distinguish which portion of a keyword search expression
to use in reporting.

Context Menu

Menu reached by Right-Clicking your mouse button in the appropriate area. These menus usually contain addi-
tional choices to manage or view data in the relevant screens.

Cache During Search

Option available in the Search Wizard Result Options screen. Allows the user to create a copy of message

and attachment results into the local project directory as the search is being run. This option is recommended

for people who will not have access to their source data at a later point, or suspect it may be deleted. It tends

to add considerable time to a search. This option is only available for message and attachments result types.
For more detail, read this helpful page.

CSV File

A common type file type which can be opened by most spreadsheet programs such as Microsoft Excel. In
Discovery Attender, most lists can be exported to CSV format using the Right-Click Menu. Discovery



Attender uses specially formatted CSV files for many tasks including loading import lists and bulk database
loads.

DA.mdb

Database which contains the data for a given search, including search criteria and all result properties. There
is one database per search. The database is in Microsoft Access format, and is fully accessible for reporting.
Contact Technical Support for further details.

Data Store
Computer based storage location for source items. included in a search. Discovery Attender can scan five
types of data stores: Microsoft Exchange Mailboxes, Public Folders, Outlook Personal Folders (PST files),

Archive Attender archives, and file paths.

daDetail. mdb

Database which contains keyword and address details kept for reporting purposes. There is one detail data-
base per search.

daException.mdb

Database which contains details about any exceptions (skips, errors or warnings) which occurred during a
search. Itis used to populate the Combined Exception Logs.

daProcess.exe

Name of the application file which runs the actual search process. One instance is created per task in a
search

Deduplication

Deduplication (or Deduping) is the process of removing duplicates from a result set. For example, if Person of
Interest A sends an email to 5 people, and all their mailboxes are searched, there will be 6 copies of that rel-
evant email in the dataset. Discovery Attender helps reduce the number by allowing the user to select the cri-
teria for an item to be considered a duplicate. A process is then run to identify the duplicates by comparing

properties against one another and creating sets accordingly . Deduplication in Discovery Attender is strictly a
database exercise, no items are modified or deleted from your result set.

Discovery.exe
Name of the main Discovery Attender application file.
Display Name

The visible portion of an address attribute for an Exchange Mailbox or Address field. E.g. "Wolfgang Mozart".



Distinguished Name (DN)

The unique identifier used to process mailboxes and addresses within an Exchange Mail Store. E.g.
/0=FIRST ORGANIZATION/ou=FIRST ADMINISTRATIVE GROUP/cn=RECIPIENTS/chn=WMOZART

Dumpster

Also known as the "Recover Deleted Items" folder, the dumpster is essentially a Recycle Bin for Exchange.
For items to be copied into the dumpster folders, the "Retain deleted items for X days" feature must be
enabled for the mailbox or public folder store on the Exchange server. If enabled in Exchange, each folder will
keep deleted items in the dumpster for a pre-specified period of time. Public Folders also have dumpsters.
Please be aware that Discovery Attender cannot search folders in dumpsters. PST files do not have Dump-
ster folders.

GUID

Globally unique identifier — a unique character number string which is used to uniquely identify individual ele-
ments in Discovery Attender. Examples include Search GUID, Result GUID, Task GUID etc. Project folders,
exported message files, and log files are often named with a GUID to prevent duplicate entries and provide for
efficient program look ups.

Hash

A small, fixed-length, digital footprint created using a mathematical algorithm. Hashes are often used for item
validation and deduplication as any changes in input values (i.e. different files or messages) will produce diver-
gent hash values. Hashes are stored in the database with 64 bit encoding, but are displayed as a 32 bit hexa-
decimal.

Hit

(v) to match the search criteria or (n.) an item which matches the criteria of a search. A responsive item.
Internet Header

Portion of a message which details network paths taken between sender and recipient. Discovery Attender
uses 'Internet headers' specifically to define the PR_TRANSPORT _MESSAGE_HEADERS field. Please
Note: Not all messages contain Internet headers, especially those sent between persons on the same server
pre-Exchange 2007.

Label

A user created tag to describe an item. There can be many labels per item and many items per label. The By
Label node in the Results Screen shows the items and their associated labels

Leaf

Individual keyword or phrase in a search expression or list of words. For example in the search expression
"Book Report" AND (lion* OR tiger OR bear), the leafs would be: "Book Report", lion*, tiger, bear.



Like Pattern

A syntax used by Discovery Attender to tell the engine to evaluate wildcards which appear within the Like("")
holder. More information can be found in Pattern Matching.

Lotus Notes

A multi-user client-server database application that incorporates email and calendaring amongst other func-
tionality. Starting in version 3.7, Discovery Attender supports the searching of Notes mail files, and mail found
in other files. However, non-mail items from other Notes applications are ignored.

Mark

One of five default symbols used to associate an icon to a result item. Each mark (or icon) can be defined by
the user. There are ten marks which are listed in the Settings. There users can add text descriptions to
describe the individual marks. Marks are set in the Results screens using the context (right-click) menu.
Alternately, the first five marks can be set using the function keys F6 through F11.

Master MAPI Profile

The profile required to search later versions of Exchange 2010 and above. This profile should have access to
an Exchange account with administrator privileges.

Note: This profile is not required for searching earlier versions of Exchange.
MD5 Hash

Type of hashing used in Discovery Attender to assist in deduplication. Files results are hashed in place on the
file systems. For Attachment results, Discovery Attender will attempt to hash an attachment in place as a
byte stream. However, if the attachment is too big, it will be saved to the file system and hashed there.
Embedded messages cannot be hashed. Three hashes are stored for Message Results, one for each of the
available body fields (Plain Text, RTF and HTML).

Message Class

A MAPI property that is used to identify the type of message document to help with the display and pro-
cessing of the item.

Metadata

Properties of result items which are 'data about the data' stored as part of a result item. The properties avail-
able for each item varies according to its type. Messages, for example, have Sender, Sent Date, and Subject
amongst its metadata, while a .jpg file may have information about the image width and height.

MSG File

A file format used to store email messages individually. Considered the native format for individual email mes-
sages for Microsoft Outlook. All email properties including dates, recipients and attachments are stored within
the file.



Pointed Location

Place where an individual result entry looks for the actual item (a message or attachment source message) to
perform actions. The default is the original or Source Location. However, if the user chose Copy During
Search when creating the search in the Search Wizard, the result items of that search will point to a local copy
of the messages. These messages are stored under the project directory and will be immune from any
changes to the original messages.

Project
Discovery Attender storage unit for a group of related searches. A project consists of a project directory which

stores the searches and their related information including databases and log files and a project file which
gives detail about the project itself.

Proximity Searching
Type of search that finds a match based on the distance one word or phrase is from another word or phrase.

Discovery Attender uses the reserved word NEAR to define a proximity phrase, e.g. University NEAR Penn*
. The limitation of proximity searching is 99 words (e.g. bank* NEAR(99) asset*)

PST File
A local personal folder used with Microsoft Outlook to group, store or archive email items. Also known as Per-

sonal Storage Table, Outlook Data Files or Outlook Personal Folder Files. PST files are the native format for
Microsoft Outlook.

Result Entry

The detail or record for an individual entry of a Result Iltem which matches the criteria for a search. The Result
Entry is stored in a Discovery Attender database and stores some properties of the Result Item, including its
location, dates, size and unique identifiers to find it again.

Recipient

Addresses where email was delivered. They cover the To, CC (Carbon Copy), and BCC (Blind Carbon Copy)
fields.

RegEx Pattern

A syntax used by Discovery Attender to tell the engine to evaluate the expression which appears within the
RegEx("") holder as a Regular Expression. More detailed information with examples can be found in Pattern
Matching.

Regular Expression (a.k.a RegEx)

A pattern matching language with advanced syntax utilizing symbols and wildcards to match pattems and

describe conditions in text. Discovery Attender uses the .Net 2.0 flavor of Regular Expressions. In Discovery
Attender these patterns are identified by using the RegEx keyword token.



Result Item

The actual item, either a message, attachment, file or directory which has matched the search criteria. The
actual item is not stored in Discovery Attender, but the details and metadata of this item are stored in the data-
base in the form of a Result Entry.

Search

A query or filter customized by the user to locate specified data using a defined set of criteria to create a set of
results. A search consists of criteria (keywords, addresses, dates, etc.), options, and locations (mailboxes,
PSTs, file sources) to be searched. In Discovery Attender, these queries are created using the Search Wizard
which can be stared from scratch, copied from an existing search, or loaded from a Template.

Search.XML File

This file is used by task process component while processing searches. Although this file cannot be trans-
ferred, it is useful for debugging purposes. The contents of this Search. XML file appear in the Task Logs if the
search is run in Debug Mode. See template for a file which can be used to save and load searches.

Search Again

This functionality is used to create a new search wizard by copying an existing search in the Main Console.
The new wizard will be populated with all details from the source search including criteria, conditions, loc-
ations and settings, If needed the user can modify any these details in the search wizard. However the revi-
sion number will be incremented and scheduling details will be set to the default unless changed by the user.
Search Wizard

Series of screens to help guide a user through the setup of a search. Most screens are dependent on the selec-
tions of the previous screens. The user can create a New Search from scratch, or they can use an existing
search as a template by selecting Search Again

SharePoint

A web based solution created used for document sharing, workflow collaboration and various internal web
applications. Starting in version 3.7, Discovery Attender supports the searching of files stored in accessible
SharePoint repositories.

Source Location

The location where the result item was found when the search was run. This location can be an Exchange
Mailbox, Exchange Public Folder, a PST file or afile Path.

Source Message

See Attachment Source Message.



Task

An individual processing unit of a search, one is created per location selected in the Search Wizard. A task is
the search performed against an individual Mailbox, a set of Public Folders, an individual PST or a File Path.

Task Log File

File containing the details reported for each task The files are named with the unique task GUID. All task
related error messages are logged here during the search. A brief search criteria is also entered into the log
upon task startup. The task log files for completed tasks can be reached by double-clicking on any of the loc-
ation or task items listed in the main console or Results.

Template

A file containing details about a search used to save a search independent of the local databases. They are
often used create new searches between projects or different installations of Discovery Attender. A template
can be saved from a Search Wizard or an existing search. The file extension for a template is .dast. By
default, templates are saved and loaded from the Templates directory under the main product installation.

Token (Folders)

A token is a predefined mail folder name which corresponds programmatically to the given folder. In Outlook,
the visible name of the folder is set based on what language the client is set in. The token helps you find one of
the predefined folders (Inbox, Drafts, Sent Items, etc.) regardless of the localized language of that folder. For
example, %Sent-Items% will match the Sent Items folder if it is in English (Sent Items) or French (Eléments
envoyés’) or another language.

UNC Path

Universal (or Uniform) Naming Convention is a method of rendering a file path which shows the complete qual-
ification including computer/machine name, resources and folders. It allows any machine in a network to loc-
ate a path, regardless of drive mappings. For example, a Mapped drive may look something like
M:\MyFolder\Data\ a UNC path would be rendered: \\MyComputer\MyResource\MyFolder\Data\.

Wildcards
Characters or symbols in keyword criteria which are interpreted as a pattern. For example, in the keyword:

boat*, the asterisk tells the search engine to search for the word boat with zero to many characters on the end.
It will then find the following: boat, boating, boats... See Pattern Matching for more detail.

General Information

This section provides useful articles about various Discovery Attender topics. They include:



« Import File Formats

« Pattern Matching

o PST Limitations

« Result Caching Options

« Search Term Clarification
» Supported File Formats

See Also

« Information Resources

CSVimport File Formats

The wizard screens which allow the user to add locations to the search offer an option to import a list of search
locations.

« Mailboxes
EWS Mailboxes
o PSTFiles, NSF Files
o File Paths , MSG File Paths

The following describes the format to be used when importing lists to the Discovery Attender Search Wizard.

Mailboxes

Import files are CSV format only with tab delimiters.

|Format ||Display Name <tab> Server <tab> Legacy Distinguished Name |

|Header ||"Disp|ay Name" "Server" "DN" |

|Example ||"Tom Sawyer" ""HomeServer"™ "/o=Firm/ou= First Admin Group/cn=recip/cn= tsawyer" |

EWS Mailboxes,

Import files are in TXT or CSV format only with tab delimiters.

Format | Header double quote delineated (tabs for CSV) with the following fields:
User Account: Mailbox to search

Password: If used, the password for the mailbox. Note, If the EWS accounts are searched with
impersonated credentials, this field is not needed.

Impersonated Account. The account which has the requisite permissions to search the user
account enabled in the Settings.




| ||Type: Impersonated, Default or Direct - the type of account used to connect to the EWS store. |

| Header || "User Account" "Password" "Impersonate Account" "Type" |

|Example|| "suser@sherpasoftware.com" "" "Test@sherpasoftware.com" "Default" |

PST Files
Import files can be in CSV or TXT format. This same format can be used to import NSF files.

CSV (Tab delimited only)
Only the first two columns in the following format will be read from the CSV file.

|Format ||PSTName <tab> File Path <tab> Size <tab> Type |
|Header ||"Fi|e Name" "Path" “Size”“Type |
|Example ||"AuntPoIIy.pst" "c:\myfiles\samplepsts\" “48.45MB” “Unicode Format” |

Text (.txt) File
The text file should consist of a list of PST file names and paths, one path per line:

|Format ||File Path\PST Name

Example c:\myfiles\samplepsts\hfinn.pst
c:\myfiles\samplepsts\Sawyer, Tom.pst
c:\myfiles\samplepsts\bthatcher.pst

File Paths
Import files can be in CSV or TXT format. This same format can be used to import MSG File Paths.

CSV (Tab delimited only)*
The import function assumes the CSV file will be of the following format.

|Format || File Path<tab> Subfolders |
|Header ||“Path“ "Subfolders" |
Example "c:\myfiles\HR" "Yes"

"Wmyservensales\2007\Q1" "No"

Text (.txt) File
The text file should consist of a list of paths, one path perline. The format assumes that all subdirectories
will be searched.

| Format || File Path




Example c:\myfiles\budget
c:\myfiles\HR
\\myserver\sales\2007\Q1

Notes on CSYV Files

« Thefirst line of the CSV file is assumed to be the header and must follow the header format

« If there are commas within a field then they should be surrounded by double quotes. Forexample
(PST): " Thatcher, Becky.pst", c:\\myfiles\samplepsts\

Pattern Matching

Discovery Attender provides options for users to enter expressions which are more complex than a standard
exact search match. Patterns can be used to help evaluate keyword, address, file name and folder criteria.

Two types of Pattern Matching: Like Patterns and Regular Expressions (RegEx) are supported by the search
engine. In addition, Discovery Attender includes selected expressions designed to locate specific data using
commonly found patterns (the PATTERN keyword), or locating items that do not have Extensions (EXT

(NONE)).

Like Patterns (Wildcards)

Whenever you use a wildcard to expand a keyword search term, you are actually using a Like Pattern. Dis-
covery Attender automatically evaluates any word or phrase containing wildcards as a Like Pattern for use in
the engine. However, the user does not need to enter exact syntax (i.e. the Like("") portion) into the wizard.
For example, use of *day*is valid as is the equivalent syntax Like("*day*").

The syntax for a Like Pattem is Like("expression™) where the expression is the word or phrase, containing
wildcards, you wish to evaluate.

NOTE: when using a multiple word phrase in a search expression, it is required to deploy the LIKE keyword.
For example, "stock market*” AND steak will not find the term stock markets. This is because double
quotes around a wildcard has the program thinking you need to find the actual wildcard (in this case the aster-
isk). Rather, to work correctly the expression should be LIKE("stock markets*") AND steak.

Another thing to keep in mind is that wild cards need to be placed correctly after the root of the word you seek.
If you are looking for Agency or Agencies, use the wildcard after the 'c', e.g. Agenc*not Agency*. If you
want any of those options plus Agent, then use Agen*.

Supported Wildcards

||Matches none, one or more characters.

| *
| ? ||Matches any single character
| #

||Matches any digit

| I,] ||Matches arange or set of characters or numbers




All the wildcards are reserved and will be translated as a pattern. If you wish to use one of the wildcards as a
literal match, be sure to put it in double quotes, e.g. "# sign" will find a hit in the phrase Press the # sign for
more options.

Examples

| Expression || Matches |
|bicyc|* ||bicycle, bicycles, bicycling |
|river?boat* || river boat, river boats, river boating, but NOT riverboat |
|Version 3.# ||Version 3.0, Version 3.1, Version 3.101 |

Regular Expressions (RegEx)

In addition to the standard wildcard support with Like Patterns, Discovery Attender also supports the complex
structured pattern language of Regular Expressions, a.k.a RegEX, or, less accurately, GREP. Regular
Expressions are very helpful when trying to match patterns that cannot be done with Boolean operators such
as account numbers, credit card numbers, social security or national insurance numbers.

This help document is not intended to teach you how to use Regular Expressions, a certain amount of know-
ledge is assumed before you can use them in a search. There are entire books written on the subject and innu-
merable sources to be found on the Internet to help you create the ideal Regular Expression.

Discovery Attender does provide testing tools to help craft your expression. In fact, using the Keyword or
Address testers to validate your regular expression is highly recommended before including it in your
search.

Keep in mind that the Discovery Attender search engine is comparing an entire field (body, subject, label etc)
against the expression, so make sure it is flexible. Many examples in online Regular Expression libraries cater
towards matching an entire field, not a section of a document.

Discovery Attender uses the .Net flavor of RegEx. The syntax is: RegEx("expression™) where RegEx("")
tells the search engine to analyze and return items that match the expression within the quotes.

Examples

| Expression || Finds
RegEx("\b(?!000)([0-6]\d{2}|7([0-61\d|7[012]))([ -1?)(?!00)\d\d\3 Social Security numbers (just the num-
(?10000)\d{4}\b") bers using allocated limits)
RegEx(d\d\d[\- \d\d[\- ]\d\d\d\d") Social Security numbers (with ### ##

THHHE or i -HHE-HHEHE pattern)

RegEx("(cc|credit(\s{0,3}card)?)[\D]{0,60}(\d{4 }([\D] \d{4} X3} Credit Card patterns with several alloc-
(\D12AJ{3}H)?\AH{4\D]AKB\D]\Ad{BH[\D]1\d{4})?)") ated numbers.

For more information on how to deploy regular expressions to find Personally Identifiable Information (PII ) or
Payment Card Industry (PCl) data please see the Searching for PCI & Pll Data article.




PATTERN Reserved Word

Discovery Attender has a method for finding certain predefined formats such as credit card and social security
numbers in text using the PATTERN reserved word. When used as a keyword, the PATTERN(CC) or

PATTERN(SSN) uses a regular expression combined with programmatic testing (including the Luhn algorithm
in the case of credit cards) to find matching hits while reducing false positives (but not necessarily eliminating)

| Expression || Finds |
IPATTERN(SSN) ||Social Security Numbers (just the numbers using allocated limits) |
IPATTERN(CC) || Credit Card numbers |
|PATTERN(SIN) ||Matches Canadian Social Insurance Numbers |
EXT(NONE) Reserved Word

Used only in the File Names and Types criteria, the EXT(NONE) reserved word helps locate or exclude files
that do not have an extension.

See Also

o Choose Keywords
o Choose Addresses
« Searching for PCl or Pll Data

PST Limitations

Outlook 97 to 2002

« 2 gigabyte max file size (practical limit 1.8 gigabytes)

« 16,383 /65,535 items per folder

« 16,383 /65,535 folders per PST

« Large table support must be enabled to reach 65,000+ item count
Outlook 2003 supports two PST storage formats

« Outlook 97/2002 Personal Folders (see above for limits)

«» Office Outlook Personal Folders File - Introduced with Outlook 2003

» 20GB default file size with caveats:

« PST size is limited to space available on partition or drive.



« Microsoft does not recommend exceeding 80 gigabytes.
o ~ 65,000 items per folder limit.

Please Note
Outlook 2002 and below cannot read Outlook 2003 format. If the installed client is Outlook 2002 or below,
then:

« Discovery Attender cannot search PSTs stored in Outlook 2003 format.

« Discovery Attender cannot export to PSTs in Outlook 2003 format

Caching Results

During a search, users have the option to create a local copy of results that match the search criteria. This
caching feature is enabled on the Result Options page of the search wizard. Having a local copy of the data is
beneficial in the following situations:

« Access to the source data stores will be limited or non-existent at a later time,

« Data may be deleted from source data stores before there is a chance to perform an export.
« Theintegrated Text Viewer is used heavily for review or quality control.

« You are collecting data at a one location, but will process it in a different location.

Caching is not recommended or not needed in the following situations:

« There s limited Hard Drive space on the machine where the project is located. All cached items are
copied to folders located under the unique search guid under the project structure.
« Source data is static and will not change between the time of search and the time of export.

Note: The caching option is intended to create a local repository of the data under the project file structure. It
is not intended to be the final action for these items. Using the Actions will allow you far more flexibility in with
result names and locations

Dataiis stored locally in the following manner:

« Forall Exchange based data stores (Exchange Mailboxes, Office 365 Mailboxes, Public Folders,
Online Archives, PST Files, Sherpa Archives, etc.), a single .MSG file is created for each message
and each attachment hit. These files are given the [unique result guid].msg as a name. All cached mes-
sage or attachment results are saved into the 'Messages' directory under the parent search folder.

« Inthe case of attachments, the source messages for attachment hits will be stored for each hit to main-
tain the context and metadata. If you have multiple attachments hits from the same source message or
if an attachment and source message both hit, you will still have one file for each hit.

« Fileresults from network shares and hard drives are saved in the Files directory under the parent
search directory. All files are renamed [result guid].[file extension] This helps to locate the correct file
when opening and copying.

« Forfiles hits which are found in compressed container files (i.e. .zip, .tar, etc.) the source container
file will be copied, just once, no matter how many compressed files stored within that container match
the criteria.

« Formessages originating from an NSF mail store, one NSF file is created in the '"Messages' directory
per task. All result items are copied into the appropriate NSF file.



« For.EML files found on local or network drives, the entire file is copied to the Messages directory
under the parent search folder and given a name of [result_guid].eml

« For.MSG files found on local or network drives, the entire file is copied to the Messages directory
under the parent search folder and given a name of [result_guid].msg

« Allresults collected from Office 365 are cached automatically to maximize efficiency and minimize lag
time due to slow connection speeds for actions and previews.

When items are cached, the result data no longer points to the original source item. All actions, therefore, are
taken against the local copy of the message or attachment.

Certain items cannot be cached to do size or technological limitations. These items (see below for a partial
list) will still be returned as results. However, a 'Warning' exception will be created in the log file and the poin-
ted location (i.e. The location where the item will be copied from for export) will default back to the original data
store source location.

« Results over 50 MB cannot be cached.
« There are certain types of messages which cannot be stored as .msg files including those with more
than 255 recipients or 255 attachments. These messages are not cached.

Keyword Search Term Clarification

Keywords search terms are entered in the Choose Keyword wizard screen. They are compared against mes-
sage, attachment and file fields depending on result type and user preference.

o Keyword Search Terms

« Boolean Operators

« Proximity (Near) Searching

o Complex Search Expressions

o Negative Criteria

« Using Quotes with Keywords

« Reserved Words

« SeeAlso

Keyword Search Terms

Keywords searches are performed by matching a given search term with text in the body (or subject and file
name, if selected) of an item. For message, file, or attachment properties searched for keywords, please see

the properties page.

Discovery Attender keywords come in two flavors, exact search terms and search terms with patterns

Exact Search Terms

An exact (or Hard Edge) search term is one without patterns, wild cards, or regular expressions - only the
exact word or phrase is evaluated. To do this, the search engine will check the character before and after a
string of matching text for any alpha-numeric characters. If there are no letters or numbers before or after the
search term, item will pass as a keyword hit and progress to other criteria, if any. If, on the other hand, an
alpha-numeric character is found on either side of the text string, the search does not recognize a hit and



continues searching on that item. In order for an exact search term to qualify for a hit, the matching text string

must be contiguous — no characters, line feeds, spaces etc. can disturb the internal string.

For example, if we were looking for riverboat as an exact search term the following would occur:

sissippi.

(alpha-numeric character at end of

string)

| Example Text || Match |
|He made his own riverboat of logs and twine. || Yes |
|WiII she be on time to catch the riverboat? || Yes |
Riverboats were the best way up the Mis- No

|Does the river boat come with a tiller? ||

No (space within the string)

|How does the river-boat handle in the rapids? ||

No (hyphen disturbs the string).

To get around some of the exact string limitations, consider using wildcards. In the examples above, using the
search term river?boat* would have returned a match in all cases.

For, more information about wild cards, please see the Pattern Matching help page.

Boolean Operators

The logical operators AND, OR, AND NOT and NEAR are used to further clarify keyword criteria when simple

lists are not precise enough.

Reserved Word: AND

Narrows your criteria by only returning hits which match all the keywords, phrases or conditions

Reserved Word: OR

Expands your criteria by returning hits which match any of the keywords, phrases or conditions.

See the examples below for how these operators are used:

ument

Scenario fence AND fence OR
paint paint
|Fence and paint both appear in the document || Yes || Yes
|Only fence appears in the document || No || Yes
|Only paint appears in the document || No || Yes
Neither fence nor paint appears in the doc- No No




Please note: Boolean operators are also used for Negative Criteria (e.g. AND NOT).

Proximity Searching (NEAR)

Discovery Attender provides a keyword option that allows a choice where two or more words must all be
present in a document, but cannot be more than a set distance apart. This is referred to as Proximity Search-
ing. For example, a search expression of Romeo NEAR(5) Juliet must find Juliet within 5 words of Romeo to
be considered a hit.

The standard syntax for proximity searching is: KeywordA NEAR(#) KeywordB. TheNEAR reserved word
delineates which word or phase will be tied by a certain distance of # to the other. Customize the distance by
entering the number of words distance after the reserved word in parenthesis, e.g. John NEAR(6) Smith will
find John if it is within six words of Smith, regardless of direction. By default, the distance is three, so John
NEAR(3) Smith can be written as Jane NEAR Doe.

The proximity feature is particularly helpful for returning hits where specific keywords can be found close to
one another, regardless of order. For example, if you wanted to locate a name such as "Jane Beth Doe",
instead of having "Jane Doe", "Jane B. Doe", "Jane Beth Doe", "Doe, Jane" etc. you can used proximity
searching to limit your keyword to one phrase: Jane NEAR Doe .

Grouped Proximity Expression

This type of proximity search allows the user to find multiple words near the base words. When using multiple
words, they must be delineated using curly brackets, i.e.{and } .

Here are some examples of possible syntax options for multi-word proximity:

« KeywordA NEAR#) {KeywordB OR KeywordC OR KeywordD}  Any of the words B, C orD
can be found within the # of KeywordA to match.

« KeywordA NEAR(#) {KeywordB AND KeywordC AND KeywordD} All of the words B, C or D
must be found within the # of KeywordA to be a match.

o {KeywordA OR KeywordB OR KeywordC} NEAR(#) {KeywordX OR KeywordY OR KeywordZ}
Any words on the right side are found near any of the words on the left side of the proximity expression.

« {KeywordA AND KeywordB AND KeywordC} NEAR(#) {KeywordX AND KeywordY AND Key-
wordZ} Any words on the right side are found near any of the words on the left side of the proximity
expression.

Please note: When using Boolean operators as part of a grouped proximity expression in a keyword list, they
must match the type of list. You can only use 'OR' whenin an'ANY" list. 'AND' can only be used ina"ALL'
list.



Multiple Proximity Expressions

NEARS can be combined together to form a set of conditional nears. Discovery Attender supports a variety
of syntax for multiple nears including grouped, directional and with additional AND/OR operators:

« KeywordA NEAR(#) KeywordB NEAR(#) KeywordC
« {KeywordA OR KeywordB} NEAR(#) KeywordC NEAR(#) {KeywordX OR KeywordY}

« {KeywordA AND KeywordB} NEAR(#, BEFORE) {KeywordC OR KeywordD} NEAR(#) {Key-
wordX AND KeywordY}

Directional Proximity Searches (BEFORE, AFTER)

Discovery Attender supports using directional indicators in proximity. The syntax is KeywordA NEAR(#,
BEFORE) KeywordB, or KeywordA NEAR(#, AFTER) KeywordB.The syntax can also be shortened
using just the first letter, e.g. KeywordA NEAR(#, B) KeywordB or KeywordA NEAR(#, A) KeywordB

Proximity Hints and Tips

« Unlike the Boolean operators (AND, OR, NOT), the NEAR reserved word can be used in either a Key-
word List orin a Search Expression.

« Multi-Word phrases are valid in Proximity expressions, but quotes must be used:
"A Connecticut Yankee in King Arthur's Court" NEAR "To Be or Not to Be"

« Pattern matching (including standard wildcards) can be used in proximity expressions: Adventure*
NEAR Sawyer

« Besuretouse the "curly" brackets { and } for any types of grouping within a proximity expression.
Standard parenthesis( and )are used for grouping within a search expression and syntax error will occur
if they are interchanged. You can, however, group proximity expressions within a search expression,
for example:

(market NEAR(3) {stock OR bond} AND {bank OR CD} NEAR(4) {loan OR borrow}) OR finance
NEAR {job OR position} OR (discount* NEAR invest* NEAR loan* AND (Acme OR Widget))

Complex Search Expressions

The Boolean operators can be combined to form more complex expressions, with each expression separated
by an OR. For example, you could enter the following: (fence AND paint) OR (river AND boat)

Use regular parenthesis (i.e. "("and ")" ) to delineate an expression. Expressions can be nested, and each
nesting must have its own grouping with parenthesis . In the example below, notice how the parenthesis
match the various groupings:

(fence AND paint) OR (river AND boat) OR (cave AND (hideout OR "hide out” OR "hide-out” OR
"hideaway"))

The Proximity Operator can also be used as part of a complex expression:
(fence AND paint) OR (river AND boat) OR Yankee NEAR(5) court



For assistance in untangling complex search expressions, please use the Keyword Tester to validate syntax
and apply sample text. Users with active maintenance can also contact Sherpa Technical support for help
with search expressions.

Using Quotes with Keywords

The rules for using single and double quotes with keywords depend on the type of keyword search being per-
formed.

Keyword List (Any or All)

The search engine will see the entry of a single line of a word list as a phrase to search, regardless of spaces
or any internal punctuation. Quotes surrounding the expression are not required. However, if included, double
quotes will be ignored if surrounding the entire phrase. Thus, in a word list, the following are equivalent:

o "Tobe ornot to be"

o Tobe ornot to be
Keyword Search Expression

Quotes should be used for all multi-word phrases or items with delineating characters including spaces, par-
enthesis or commas. When in doubt surround the phrase with double quotes, or a syntax error could occur.
For example, the following search expression: Profit OR (1,234,567 AND 7654321) will throw a syntax
error. To get this expression to resolve correctly use the following: Profit OR ("1,234,567" AND 7654321)

Items with Double Quotes

If you *are* searching for a keyword that contains double quotes, keep in mind the following (for both the
keyword list and search expression). For one double quote (e.g. 4" to identify inches), no further formatting is
required. However, if you are searching for something that is wrapped in double quotes, (e.g. "Wow" ), then
you must wrap the phrase in single quotes, i.e. ' "Wow" .

Items with Single Quotes

If you are searching for items with a single quote, no further formatting in required for a word list. For example,
the following will all resolve correctly:

« O'Connor
« partners' AND accounts
« "partners' accounts"
However, when using single quotes in a search expression, they must be contained in double quotes:
« "O'Connor"

« "partners'" AND accounts



« "partners' accounts"

However, in the example above, it would be a better idea to use a Like Pattern, e.g. Like("partner*
account*") to find all possible permutations of the criteria rather than relying on quotes.

Please note:

« Ifyou are using a search expression with one of the reserved words as a keyword, be sure to place it
within quotes or use a Like Pattern.

« Smart Quotes, also known as 'Curly' quotes, are directional quotes often inserted by Microsoft Word.
To prevent confusion, Discovery Attender will automatically convert Smart Quotes to straight quotes
when they are found in keyword criteria.

Negative Criteria

Sometimes with keyword criteria it can be as important to avoid certain words as is it to find others. Dis-
covery Attender has a number of options for the so called negative criteria.

« AND NOT

o NOT NEAR

« EXCLUDE

» Comparison
AND NOT

Narrows your criteria by only returing hits where one search term is in a document while the otheris NOT in
the document. [f you are using 'NOT' as part of a search expression and searching messages, always use
the Merge Message Fields option.

For example, a search expression of fence AND NOT paint must find fence but cannot find paint for the doc-
ument to be considered a hit. This syntax is very tricky, especially when used with parenthesis. See
Examples below:

a) fence AND NOT paint

| Scenario || Match || Logic |
|Fence and paint both appear in the document || No || True AND False = False |
|Only fence appears in the document || Yes || True AND True = True |
|Only paint appears in the document || No || False AND False = False |
|Neither fence nor paint appears in the document || No || False AND True = False |

b) NOT (fence AND paint) i.e. NOT fence OR NOT paint

| Scenario || Match || Logic




|Fence and paint both appear in the document || No || False OR False = False

|
|Only fence appears in the document || Yes || False OR True = True |
|Only paint appears in the document || Yes || True OR False = True |
|Neither fence nor paint appears in the document || Yes || True OR True = True |

c) NOT (fence OR paint) i.e. NOT fence AND NOT paint

| Scenario || Match || Logic |
|Fence and paint both appear in the document || No || False AND False = False |
|Only fence appears in the document || No || False AND True = False |
|Only paint appears in the document || No || True AND False = False |
|Neither fence nor paint appears in the document || Yes || True AND True = True |

Please Note: If you are searching messages using the 'AND NOT' operator, be sure to select the 'Merge
Fields' option on the Message Options wizard page. This ensures the subject and body are evaluated
together.

NOT NEAR

This criteria is an inverse of the Proximity Operator used to find a word or phrase as long as it is not located in
proximity to another word or phrase. Like the NEAR, this expression can also take a numeric value indicating
the number of words within the second word or phrase should not appear. The syntax is KeywordA NOT
NEAR#) KeywordB. For Example, "income tax” NOT NEAR(2) "personal” will find all instances of
"income tax" where it is not within two words of "personal”

The NOT NEAR is very useful as it can also contain directional indicators KeywordA NOT NEAR(#,
BEFORE/AFTER) KeywordB, and multiple words

EXCLUDE

This operator refines searches by locating keywords that match as long as it does not match a specified full
excluded expression. It helps to find specific words that are needed without bringing back false positives
based on specific usage of the word or phrase. EXCLUDE can be used when a'BUT NOT' is needed. The
syntax is KeywordA EXCLUDE KeywordA[RestofExpression] .

For example, the following expression Confiden** EXCLUDE "Confidential Statement” would match all
instances of Confiden* (including Confidence, Confidential etc.) as long as it was not part of the phrase Con-
fidential Statement.

Please note:



o Forthe EXCLUDE to be valid, the first keyword or phrase (KeywordA), must be part of the second por-
tion of the expression.

« Similar to the proximity statement, EXCLUDE can accept an integer to describe the range that this
comparison should be made within. The default is 5. For example if you want to search for “United
States” but you did not want to find “United States of America Presidential Election of 1994, you would
need to explicitly input a value of 6 for the range. Since the phrase being excluded is larger than the
default range, it is impossible to match the entire expression within 5 words of the original keyword
phrase. To be valid, the following should be used:

"United States” EXCLUDE (6) "United States of America Presidential Election of 1994"

Comparing Negative Operators

Operator || Scope ||

AND NOT

Usage

Entire Document Should be avoided due to lack of precision and validation, use automatic

labels instead.

NOT Within NEAR(#) Very flexible, can be used in a variety of instances.

NEAR range

EXCLUDE||Within EXCLUDE |Wherevera'BUT NOT" is required, i.e. this word, BUT NOT if is a spe-
(#)range cific usage of the word.

List of Reserved Words

The following is a list of reserved words in Discovery Attender. If any of these words are used as part of
keyword criteria, they must be enclosed in double quotes. These words are not case sensitive.

Word || Description || Example |
LIKE Used to define a pattern in keyword criteria. Often hidden from LIKE("comp™")
the user, but always used by the engine when a wildcard is used.
AND Boolean operator indicating that all keyword or expressions on blue AND green
either side of the operator must be found
OR Boolean operator indicating that any keyword used with this oper-|| blue OR green
ator could be found
NOT Boolean operator used to negate an expression. Can be used blue AND NOT
with AND or NEAR green
blue NOT NEAR
green
NEAR Used to define proximity of first word or phrase near a second bank NEAR loan
word or phrase
EXCLUDE Used to find keywords that match the first partial expression so confidential
long as it does not match the full excluded expression EXCLUDE "con-
fidential state-




| L ment” |
BEFORE Used with the NEAR operator to define proximity only for items cat NEAR
for items found in one direction (left side of expression must (3,BEFORE) hat
come first)
AFTER Used with the NEAR operator to define proximity only for items cat NEAR
for items found in one direction (left side of expression must (3,AFTER) hat
come second)
REGEX Used to define a regular expression in keyword criteria RegEx("\d\d\d[\-]
\d\d[\- [\d\d\d\d")
PATTERN Used to find specific information that is found well defined PATTERN(CC)
formats. It is used in conjunction with CC (for finding credit
cards) and SSN (for finding social security numbers)

See Also

» Pattern Matching
o Choose Keywords

Supported File Formats for Keyword Searching

When searching files or attachments for keywords, there are two methods which Discovery Attender can use
to parse and analyze text for performing the search. All other criteria (addresses, dates, file types etc.),
metadata and result types (Messages, Directory Names) utilizes native Discovery Attender digest tools for
extracting data. Compressed files (e.g. .zip, .rar, .tar, etc.) are also supported. Files in multiple levels are
extracted before being parsed for text.

The Raw Data Search is not recommended except for backwards compatibility. It performs a binary text com-
pare against both Unicode and ASCII versions of the file. Theoretically, it can parse all files regardless of
format as long as they can be opened for reading. However, in practical terms, all files which are compressed,
encoded or encrypted cannot be digested properly (i.e. there are no legible text strings to compare against)
and therefore may not return relevant or valid results. This is especially true for keyword searches with
acronyms which tend to return numerous false positives when the raw data search is used.

The Native Search uses the dtSearch® Engine to parse text from many formats for keyword searching. Here
is a list of supported file formats which can be searched for keywords using the Native Text search option:

Adobe Acrobat * pdf PDF is a standard format and can be cre-
ated in tools other than Adobe.

See this note for more detail.

|Ami Pro || *.sam ||Old word processing format |
|Ansi Text || * txt ||Standard text file format |
Comma-separated *.csv Opened with spreadsheet programs such
values as Microsoft Excel

EML files *.eml Loose file email format for individual mes-




sage files used by Outlook Express and

others

GzIP || *.gz ||Compressed file format

HTML files *.htm, *.html Hyper-text markup language, opened by a
variety of web browsers, e.g. Internet
Explorer

MHT archives || *.mht ||HTML archives saved by Internet Explorer

MSG Files *.msg Individual message files saved by
Microsoft Outlook

Microsoft Access *.mdb Database formats which parse out record
*.accdb based results.
Microsoft Excel * xls Spreadsheet file format
* xlsx
Microsoft OneNote *.one Notetaking program.

Note: Versions 2007, 2010, and 2013 only

Microsoft Power- *.ppt Presentation file format
point *.pptx
Microsoft Word *.doc Word Processing format

*.docx
Microsoft Works || *.wks ||Older multi-functional office suite format
Multimate Docu- *.dox Older word processing format
ment *.doc
Open Office 2.x, *.sxc *.sxd *.sxi *.sxw *.sxg *.stc ||Documents, spreadsheets, and present-
1.x *.sti *.stw, *.stm *.odt *.ott *.odg *.otg ||ations - Includes OASIS Open Document

*.odp *.otp *.ods *.ots *.odf Format for Office Applications

|Rich Text Format || *ortf ||Word Processing format |
|RAR || *.rar ||Compressed file type |
ITAR I " tar | Tape Archive File |
|Text Files I " txt | Text based files (ASCll and Unicode |
Word Perfect *.wpd Word Processing format

* wpf
|WordStar || *.ws ||Word Processing format |
|Write Document || *wri ||Word Processing format |
|XML files || *xml ||Extensible Markup Language |
|ZIP files || *.Zip ||Compressed file type |

In addition to this list, Discovery Attender will try to parse text out of most files types. Indeed, most file types
do have some text in them, even if they are non-text formats. For example, a .jpg file may contain text (and
thus not throw an exception) like the following:



Image Format: JPEG (EXIF, IPTC)

Software: Adobe Photoshop CS5 Windows

Picture Date: 2013:03:26 20:02:51

Image Width: 2421

Image Height: 1519

Object Name: Print

Format: image/jpeg

Xmp:MetadataDate: 2013-03-26T20:02:51-04:00

Xmp:ModifyDate: 2013-03-26T20:02:51-04:00

Xmp:CreateDate: 2013-03-26T19:44:14-04:00

Xmp:CreatorTool: Adobe Photoshop CS5 Windows

XmpMM:InstancelD: xmp.iid:B14FD53E7196E2119DCEF984C4166D40
XmpMM:DocumentID: xmp.did:6C37EEB97096E2119DCEF984C4166D40
XmpMM: OriginalDocumentID: uuid:5D20892493BFDB11914A8590D31508C8
XmpMM:RenditionClass: proof:pdf

Illustrator: StartupProfile: Print

XmpTPg:Has VisibleOverprint: False

XmpTPg:HasVisibleTransparency: False

XmpTPg:NPages: 1

Pdf:Producer: Adobe PDF library 9.90

Photoshop:ColorMode: 4

Note: As mentioned above, Discovery Attender searches for keywords in the body of files and attachments
using an engine (based on dtSearch) to collect and parse the retrievable text. Discovery Attender will identify
and list the files it cannot parse, search or read in the task logs.

When dealing with PDF files specifically, it is worth noting that there are a variety of formats ranging from
fully readable to completely locked or image only (no text retrievable). Discovery Attender may not be able to
search PDF files if the PDF is:

a) Using a high level encryption (128 bits or above)
b) Password protected

c¢) Image only

d) Corrupt (i.e. not encoded correctly)

Please note: The PDF Password parsing may be able to parse some passwords. It is a good idea to enable
the functionality in the Settings.

To help manage these inaccessible files, Discovery Attender has several options.

1) Enable the PDF password handling and turn off document properties parsing in the Settings. This will
reduce the number of exceptions caused by the 'blank’ encryption present in many PDF files.

2) Use the PDF Text Ratio Checking to help address the image only issues.

3) Some Discovery Attender users will run a search for a common keyword (e.g. 'the') against all the PDF files
in the source data set. If this sample search finds a significant number of inaccessible files, the entire PDF set
could be produced for futher processing or manual review. Another option is to deploy a third party Optical
Code Recognition (OCR) software on the PDF files to render them text readable before the main search is
executed.

To find out if a specific PDF file is encrypted or password protected, open the PDF file and access the Prop-
erties option under the File menu. Select the 'Security' tab to see a description of the document security level.
The 'Show Details' button will offer further information.



Properties

Following is a list of properties searched or relevant for each type of criteria for Exchange based mail stores.

» Keyword

o Address

o Message Types

Keywords
|Messages || MAPI Property Name |
| Subject IPR_SUBJECT_W if present, otherwise PR_SUBJECT |
Body PR_BODY_W if present, otherwise... PR_BODY if present, otherwise... PR_
BODY_HTML_W if present, otherwise... PR_BODY_HTML if present, oth-
erwise... PR_RTF_COMPRESSED
| Internet Headers || |
If Addresses are chosen for a keyword search (see Message Options), the same properties are searched
as in the address fields below

|Attachments |
| Display Name |IPR_DISPLAY_NAME_W |
File Name PR_ATTACH_FILENAME_W (file)

PR_ATTACH_LONG_FILENAME_W (file)
PR_ATTACH_LONG_PATHNAME_W (shortcut)
PR_ATTACH_PATHNAME_W (shortcut)

|Attachment datalives inthe PR_ATTACH_DATA BIN property of the message

Address Criteria

Sender Display Name: PR_ORIGINAL_SENDER_NAME
Email Address: PR_ORIGINAL_EMAIL_ADDRESS

On Behalf Of ||Display Name: PR_ORIGINAL_SENT _REPRESENTING_EMAIL_NAME
Email Address: PR_ORIGINAL_SENT_REPRESENTING_EMAIL_ADDRESS

*Recipient Display Name: PR_DISPLAY_NAME
Email Address: PR_EMAIL_ADDRESS

*There can be multiple Recipient addresses per each of the recipient fields (To, CC, BCC). Each recipient
address is its own object with unique address and display name properties.



Message Types

| Type || MAPI Class
Email IPM.POST

IPM

IPM.NOTE

IPM.NOTE.SECURE
IPM.NOTE.SMIME
REPORT.IPM

Calendar IPM.APPOINTMENT

IPM.SCHEDULE.MEETING.CANCELED
IPM.SCHEDULE.MEETING.REQUEST
IPM.SCHEDULE.MEETING.RESP.NEG
IPM.SCHEDULE.MEETING.RESP.POS
IPM.SCHEDULE.MEETING.RESP.TEN

\Journal | IPM.ACTIVITY |
|Notes | IPM.STICKYNOTE |
Contact IPM.CONTACT

| | |
Tasks IPM.TASK

IPM.TASKREQUEST.ACCEPT
IPM.TASKREQUEST.DECLIN
IPM.TASKREQUEST
IPM.TASKREQUEST.UPDATE

Other ||Any item that has a class which is not listed above

Tips & Tricks

Store your project on the same machine where Discovery Attender is installed. Searching with pro-
jects on networks can be done, however it is slower and less responsive than local project installation.
Above all else, do notrun your projects from USB drives

Make sure your read receipts are turned off in Outlook, especially if you are viewing your results in Nat-
ive Format.

The Raw Data option is for backwards compatibility. While it is not needed for most searches, certain
formats (Visio, Project) respond better to this option. However, use Raw Data sparingly when search-
ing any criteria with acronyms as it tends to result in false positives.

When running Discovery Attender continuously, it is a good idea to close and restart the application
from time to time, especially after a large search or export. Memory will release much more efficiently,
and this step allows the Windows messaging subsystems to clear.

If you are using 'NOT as part of a search expression, always use the Merge Fields options. Keep in
mind that we don't actually recommend that you use any of the NOT options as it is difficult to validate
negative criteria. Instead, we recommend using Automatic Labels to identify items that you do not
want to produce.




« Ifyou are searching for discovery purposes, it is a good idea to familiarize yourself with some
resources available to help your design processes, search methodology, and best practices. The
EDRM website is an excellent starting point and has volumes of detailed description of the electronic
discovery process from start to finish.

» Foramore detailed commentary and best practices, view the publications available at the Sedona
Conference website.

« Enable the PDF Password settings with at least a few passwords. This can significantly help reduce
exceptions on PDF files.

« When searching character based languages (Chinese, Korean, Japanese, etc.) always use wildcards
to delineate strings (e.g. *{E #h 5 *).

Archive Attender Searching

Discover Attender has the ability to search Sherpa Software's Archive Attender archive locations using all the
criteria available for an email search. The following details may prove helpful when searching these data
stores:

« Before starting your search, make sure you know the locations of your archives. Discovery Attender
can only locate Archive Users in known archive paths.

« Archive Attender does not need to be installed on the same computer as Discovery Attender.
Searches are run independent of any Archive Attender installation.

« Items found in an archive location cannot be moved or deleted using Discovery Attender.

« Ifyou are planning on using Discovery Attender as the primary method of searching Archive Attender
archives, navigate to Tools | Settings | Archive Attender and enter your archive locations in advance.
You can then use the pre-filled Load list to quickly select your users in the Select Archive Users wiz-
ard page.

« Use the Splitoption available on the Select Archive Users wizard page to speed up the searching of
large archives. This option will search the first level directories for each archive as a separate task.
This, in turn, improves the efficiency of the searches, reducing errors and speeding up the completion
of the search.

« Toensure that the searches are consistent with other email data stores, Discovery Attender applies
the search criteria directly to the archive files, bypassing the Archive Attenderindex. Thus, you will
notice searching via Discovery Attender will take significantly more time to search then the Archive
Attender native index search.

Please Note
If your organization does not use Archive Attender, you can hide the wizard options for searching the
archives. Go to the Tools | Settings | Archive Attender node and uncheck the choice in Wizard Show Option

About Archive Attender

Archive Attender is a software based email archiving tool that allows you to effectively control the size of
Exchange Server databases. Using Archive Attender, administrators may create sophisticated rules that
move messages and attachments from mailboxes or PST files to network storage locations that support UNC
(Universal Naming Convention) addressing. Once messages have been archived, end users can easily
access their content from Microsoft Outlook either by clicking on a stub link in the message body or per-
forming a keyword search to find archived data.
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To learn more about Sherpa Software's Archive Attender product, please visit our website.
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o Select Archive Users

Overview of Handling Exceptions

One of the key components of the electronic discovery process is the ability to cull and filter data. In an ideal
world, your criteria would be run against easily accessible custodian data stores. With a few clicks of some
fancy buttons, arelevant, pristine data set would be produced.

Alas, the real world rarely grants such a straightforward process. Discovery matters become more complex

as data s collected from a cornucopia of electronic data sources using a variety of media. The processing of
data can be fraught with issues small and large, running the gamut from inaccessible source data to corrupt,

encoded or password protected files, invalid formats, even the inability to create export files.

It is up to the tools of the trade to help end-users address the issues and exceptions that are encountered dur-
ing the standard collection and searching of data. While the quirks of electronic data make it next to


http://www.sherpasoftware.com/microsoft-exchange-products/archive-attender.shtml

impossible to avoid problems entirely, the strength of your electronic discovery process lies in the way these
issues are handled and audited.

It is of paramount importance that exceptions be identified during processing. Without clear issue logging, it
would be impossible to find and resolve the problems that do occur. For those items that can’t be resolved,
methods to handle exceptions are essential. You don’t want one inaccessible data store to bring down a
search that has been running for hours. Detailed reporting of the exceptions is key to helping keep a robust
audit trail. In Discovery Attender, that detailed reporting can be found in the Combined Exception Log.

In addition to identifying exceptions, your e-Discovery process should clearly lay out alternate means of pro-
cessingin case it is required. Equally, it would be beneficial to define the conditions under which these altern-
ate methods will be employed. While every condition cannot be anticipated, clear communication will make
the process run smoother. For example, if a number of password protected documents are encountered, mak-
ing text search impossible, make sure all the stakeholders are clear on how these items will be handled and
under what conditions (and cost) they might be reviewed or produced.

Within Discovery Attender, exceptions are entered into two places a) text log files, and b) the Exception Logs
that can be accessed on a task or search level. A myriad of alerts for errors, skipped items or warnings can be
produced on any level of a task. Examples include data store (Access Denied), documents (Unable to Parse,
Encryption), folder (cannot retrieve list of items) or message (Corrupt Property) exceptions.

Once these issues are identified, Discovery Attender provides a number of features to help users further pro-
cess data in accordance with their discovery plan. Data stores that were corrupted or encountered access
errors can be identified and resolved. Then, Discovery Attender can rescan the source data stores for inclu-
sion in the production set.

For document or message level issues, some users simply use the built-in reports to audit the problems. Oth-
ers will take advantage of the unique export feature to create a separate collection of exception items for fur-
ther processing.

Regardless of how you process data, if your e-Discovery process is not clear on exceptions, more cla-
rification (and therefore time) will be needed to respond to discovery requests. Ignoring this area can lead to
gaps in the audit trail and, perhaps, adverse judgments.

The key point to take away is that exceptions will occur. Make sure that proper tools are in place to identify
issues, along with a proper process to adequately address problems that arise. With the help of these two
steps, collection and searching data becomes much less complex, and much more efficient, effective, and
defensible.

Reducing Exceptions

Within Discovery Attender there are several steps you can take to reduce the number of exceptions:

« Enable PDF Password Parsing. This option, found in the Settings, will parse all the so-called 'blank’
encrypted PDF documents as well as attempt to apply any of the listed passwords against an encryp-
ted PDF file.

« Exclude Files. This option, enabled using the File Names and Types criteria, will keep exceptions to a
minimum by keeping out file types that may not relevant to the search, but often cause exceptions
such as .cab and .msi files.

o Use ScanPST.exe to address corrupt PST files.

If you have questions regarding specific exceptions, please contact Technical Support




Lotus Notes NSF File Searching

Discover Attender has the ability to search Lotus Notes Mail NSF files using all the criteria available for an
email search. The following details may prove helpful when searching these data stores:

« Tosearch successfully, a Lotus Notes client 8.5.1 or above must be installed on same machine as Dis-
covery Attender. To ensure a smooth search, default password and other settings should be entered
at Tools | Settings | NSF.

« Toavoid straining the Lotus Notes specific drivers used in searches, it is a good idea to keep the num-
ber of tasks concurrently processing at three or below. This setting can be found at Tools | Settings |
General node.

« Toensure that the searches are consistent with other email data stores, Discovery Attender applies
the search criteria directly to the message items, bypassing the default index. Thus, you will notice
searching via Discovery Attender will take significantly more time than search via the Lotus Notes nat-
ive index search.

« Make sure the Notes client password is entered into the Settings.

« Only Lotus Notes mail items (including calendars) can be searched. Attempting to search other Notes
applications or databases will result in an error. If the file you wish to search is a non-standard mail file,
you can disable the mail template verification by going to Tools | Settings | NSF.

Folders
Folders in NSF mail files are similar to views in other applications. This means there is a many to one rela-
tionship between folders and messages; a single message can have multiple folders.

There is also a default folder/view called 'All Documents' which contains every item in the NSF mail file.

In addition, there can be items that are without any folders. When exporting to NSF file, these items are
placed in a generic view called [No folder].

See Also

o Select NSF Files

Preparing for an Electronic Discovery Search

IT administrators are sometimes puzzled when responding to e-Discovery requests. Often times, the techs
will kick off Discovery Attender and not realize that some preparations should to be made prior to beginning
the searching process. To save stress and time (and therefore money), it is a good idea to ask the following
questions as soon as you get an e-Discovery request from your legal department:

o What is the scope of the search?

« How should exceptions be handled?

« How should results be presented?
« Should the result set to be deduplicated?
« What format should the results be in?
« What types of reports are needed?

« Who key point of contact for clarification?

« What is the case about?

The first questions to ask include who is important in this case, what date range is relevant and what kinds of
data should be targeted for this discovery. Sometimes entire data stores need to be included, but often the
scan can be limited to just specific custodians and targeted date ranges. Email is the most common type of



data store included for discovery. However, often files stores, SharePoint, even backups or laptops may be
relevant to a case. Be sure to clarify these questions ahead of time to determine the scope of the work that
needs to be done.

In an ideal world, every document in your data set will be searchable. However, there are instances when
items cannot be searched due to encryption or corruption. For every file or email that cannot be searched in
Discovery Attender, an exception is generated. What should you do with these items?

Discovery Attender has a variety of options to deal with exceptions. First, you can generate a report that lists
the items that threw an exception and reasons why. Another choice is to export these items (where possible)
and deliver an exception set in conjunction with the result set. In some instances, you might even be able to
ignore these items. To gain insight as to what option is best, and to avoid difficulties in the future, be sure to
ask the requestor directly how they would like to handle exceptions.

Once the search is completed, you will have a result set which contains the items that meet your specified cri-
teria. There are a number of options inside Discovery Attender for organizing and streamlining your data set.
One popular option is deduplication which creates a single instance for each unique item in your result set. For
example, let’s say the same message was emailed to three of the mailboxes in your search resulting in the
same message appearing three times in your result set. Deduplicating will identify a single message, while
still keeping links to the original three. Reviewing and exporting these unique items will save a significant
amount of time and money over the processing the entire data set. Make sure the people requesting the data
know deduplication is an option.

In addition to determining whether you need to deduplicate your result set, you will also need to determine how
to present the data to the e-Discovery requestor. This not only includes file type, but also the path structure,
size of data set, and format. For instance, you can export the result set to a PST file or to flat files. To build on
this even further, you can also vary the formatting of the exported data. For example, you can either export
your result set to a single PST file or generate a PST file per email store you searched. Additionally, you can
also change the formatting used in the internal structure of the exported PST file or change the naming con-
vention used when exporting to flat files.

Often times, you will need to supplement the exported result set with certain reports. Specifically, you may
need to report on the search criteria, number of hits were found, and so forth. There are a variety of reporting
capabilities within Discovery Attender. For example, you can generate a summary report that gives a brief syn-
opsis of the search that was performed, a duplicates report that provides a listing of each unique item and
whether it had duplicates, a custom CSV report and include only specified data, and much more.

The last thing you should determine when you receive an e-Discovery request is who the main point-of-con-
tact is if you should have any questions. Most often this will be the e-Discovery requestor, but you will need to
clarify that this is also the person who can answer questions about keywords, custodians, export format,
search locations or other topics discussed above. This person should also be in touch with you throughout the
steps of your process, especially if you are dealing with large data sets to help determine the best plan of
attack (which custodians should be searched first, approving criteria and sampling results etc.)

An essential component in determining the plan of search is knowledge of the case itself. The more familiar
that you are with the case, the more helpful you can be to the requestor. There are many details that IT would
know (dates of backups, data maps, reasonableness of accessing certain stores, syntax concerns, industry
acronyms etc.) which may benefit the legal side of the house when determining the total cost of the case, or
trying to hammer out details in the meet and confer sessions with opposing counsel.

There are many other questions that could be added to this list. In fact, any detail you can get about the search
ahead of time will help you better prepare for an e-Discovery search. Having clear direction and keeping clear



lines of communication will make the tasks run much smoother and do much to reduce confusion and stress
during the e-Discovery process.

Searching Large File Shares

Here is some advice on how to make your search more efficient while reducing the number of errors
encountered when searching file shares.

Use the 'Split’ option

The key to a successful file search is to break up the file share into as many individual tasks as is practical.
To do this, use the 'Split' button of the 'Choose File Paths' wizard page. The path you selected will be
rendered to the first level folders, one task per folder. This makes the search more efficient by utilizing mul-
tiple threads against a single data store. It also isolates errors into one task so the entire file share search is
not compromised. Splitting a path also allows for easier review and filtering of the results. For very large file
shares, you may want to actually split the paths several times.

Please note: it is critical that you *do not* search large file shares as a single path!

Exclude File Types

If you are searching for keywords, make sure you utilize the 'File Types' criteria option to avoid searching in
files formats where keyword data cannot be digested (media files, database files, raw mail files, etc.)

Once on the 'Choose File Types' screen, select the exclude option, then click the Common button. Feel free
to add additional file types to the list. Any types listed with the exclude option will be skipped. This reduces
false positives and time out errors while speeding up the search.

Increase your Watchdog Time-out
The default timeout may be too low if you are searching large files across a network. If a file takes longer to
process (think a large database), the entire task will fail with the following note in the task log: "[timestamp]

ERROR: Task process no longer responding” This is the most common error we see with customers search-
ing file shares and can easily be countered by going to the Settings and increasing the Watchdog Timeout.

Get Permission

Make sure you have the proper permissions for the entire file share as well as all sub paths that will be
included in the search. Permissions issues are the second most popular errors in file searches.

Use Multiple Searches

If you are searching terabytes of data, separate the storage locations even further by breaking up the load
amongst a number of searches. This is also helpful if you have a large search and have a mixed set of source



data, mail and loose files. Put each type in a different search. This will also make the processing of results
much easier.

Do a Sample Search first
This will give you an understanding of the approximate duration, load on your servers, approximate number of

results as well as revealing types of false positives and give you the opportunity to adjust your search criteria
before committing to a long search.

Searching for PCl and Pll Data

A variety of regulations in a number of industries forbid the storage of Payment Card Industry or Personally
Identifiable Information data in clear text (i.e. unmasked). Discovery Attenderis often deployed to find email
and files which contain the rouge information such as social security and credit card numbers. It does so by
recognizing PCI identification patters using the Regular Expression feature. These can be made even more
effective, and reduce false positives by combining regular expressions with proximity searches.

There are some notes to be aware of when searching for PCI data:

« Usingthe PATTERN reserved word is the most effective method for finding credit card or social secur-
ity numbers. However, the algorithm used does create some false positives, although far less than

other methods.
» Always use the keyword tester to verify the expression you have created will be valid in Discovery
Attender.

« When testing, use data that should match, as well as data that should not match. It is very easy to cre-
ate an over-broad expression that will create numerous false positives.

« Be very clear of what you want to find before starting the creation of your regular expression. If finding
credit cards, for example, do you need the formats of all the types of credit cards, or just Visa and
MasterCard. Do you want to find the words "Credit Card", or "CC" before the number? What date
formats will be represented in your data set if you are looking for date of birth, or date of hire inform-
ation?

« There are a number of regular expression libraries on the Internet that have useful features for creating
and testing regular expressions. However, many of these libraries are geared toward finding data in
fields (e.g. validating against a web site payment entry form) versus a document or email body. Please
test any regular expression thoroughly.

« The Preview Pane and Text Search viewer cannot render regular expressions. Use the keyword snip-
pets to get a better idea of where hits were found in a document.

« Always, always, always do a sample search first!

Here are some examples of basic search and regular expressions submitted by our customers. Each expres-
sion does something different, some work in sets. You will want to adjust them to suit the needs of your par-
ticular search.

Please note: Each one of the expressions listed below has benefits and downsides to using them. None are
promised to find the exact match that you are looking to find (no warranty is offered orimplied). They are here
for sample purposes only.

You should test these and any regular expressions against your own data before deploying them in your
search!



Examples

There are several ways to implement checks for PCI and Pl data. The most effective is using the

PATTERN reserved word, or a regular expression with a combination of proximity searching . Regular expres-
sions by themselves often produce numerous unwanted false positives. The list below gives some
examples.

Credit Card Numbers

Using the PATTERN reserved word for credit cards. This option uses the Luhn algorithm combined with some
programmatic reduction of false positives:

« PATTERN(CC)
An attempt to get all the numbers with one single expression:

« RegEx("(cc|credit(\s{0,3}card)?)[\D]{0,60}(\d{4}([\D]\d{4}3H[\D]\d{3})?\H{4}\D] 2\d{B}\D] \d{5}
(\DI?\d{4})?)")

More targeted attempts can be seen in this search expression:

« {credit* OR charge*} NEAR(3) {card* OR num*} NEAR(10) RegEx("(\d{4}([\D]\d{4}{3}[\D]?\d{3})?|\d
{4}\D1\{6}\D] A\d{SH[\D] \d{4})?)["A-Za-z0-9]") OR
card* NEAR(3) num* NEAR(10) RegEx("(\d{4}([\D] \d{4}{3}[\D]1\d{3})?\d{4}[\D] \d{6}[\D]?\d{5}
(\D]Nd{4h?)["A-Za-z0-9]") OR
{AMEX OR AX OR "American Express" OR VISA OR VS OR MC OR MASTER* OR DS OR
DISCOVER} NEAR(10) RegEx("(\d{4}[\D]A\d{4}}3H[\D1\d{3})?|\d{4}[\D] \d{6}[\D] \d{5}[\D] 2\d{4})?)
[*A-Za-z0-9]")

Social Security Numbers

Using the PATTERN reserved word for social security numbers. This option uses a regular expression com-
bined with some programmatic reduction of false positives:

« PATTERN(SSN)

Find a social security number pattern near identifying keywords. To just find the number, try the regular expres-
sion alone without the portion before the proximity. Note: The regular expression used below finds social
security numbers in a precise, defined range.

« {"ss#' OR "ss #' OR ssn OR soc*} NEAR(5, BEFORE) RegEx("\b(?!000)([0-6]\d{2}7([0-6]\d|7[012]))
([17)(2100)\d\d\3(?!0000)\d{4N\b")



Place of Birth

| Type || Expression |
|Search Expression ||POB OR place* NEAR(5) {born or birth} OR "born in" |

|Regular Expression || RegEXx("(pob[*j]|place\s*of\s*birth|birth\s*place|born\s*in)") |

Note:

« Theinclusion of 'POB' leads to a large number of false positives if your organization uses that acronym
for other reasons.

« This also will find large numbers of historical figures or biographical details where 'born in' may be pop-
ular

« Inthis case, the Search Expression is much more focused than the Regular Expression as it tightens
the proximity of the words to one another.

Date of Birth

Type || Expression |

Search Expression |[dob NEAR(10) RegEx("[\D}{0,30}((19]20)\d\d[-\s\\/\.1((0)?[1-9]|[12][0-9]|3[01])[-
\s\W\.]((0)?[1-9]|[12][0-91|3[011)|((0)?[1-9]][12][0-9]|3[01])[-\s\\\.1(O[1-9]][ 12][0-9]|3
[01])[-\s\V\.1(19]20)\d\d|((0)?[1-9]][12][0-9]|3[01])([\S\s {0, 3}(nd|th|st|rd)[\s\S]
{0,3})?\s{0,3}(jan(uary)?|feb(ruary)?|mar(ch)?|apr(il)?|may|jun(e)?|jul(y)?|aug
(ust)?|sep|oct(ober)?|(sept|nov|dec)(ember)?)(\.)\s{0,3}(19|20)?\d\d|(jan(uary)?|feb
(ruary)?|mar(ch)?|apr(il)?|may|jun(e)?|jul(y)?]|aug(ust)?|sep|oct(ober)?|(sept|nov|dec)
(ember)?)(\.)2\s{0,3}((0)?[1-9]|[12][0-9]|3[01])([\S\s {0, 3}(nd|th|st|rd)[\S\s]{0, 3})?
(,)\s{0,3}(19]20)?\d\d)") OR date* NEAR(3) {born OR birth} NEAR(10) RegEx("[\D]
{0,30}((19]20)\d\d[-\s\\\.]((0)?[1-9]|[ 12][0-91|3[011)[\s\WA\.1((0)?[1-9]|[12][0-9]|3[01])|
((0)?[1-91][12][0-9]]3[01])[-\s\V\.](O[ 1-9]][12][0-9]|3[01])[-\s\\V\.1(19]20)\d\d|((0)?[1-9]]
[12][0-9]|3[01])([\S\s]{0, 3}(nd|th|st|rd)[\s\S]{0, 3})?\s{0, 3}(jan(uary)?|feb(ruary )?|mar
(ch)?lapr(il)?|may|jun(e)?]jul(y)?|aug(ust)?|sep|oct(ober)?|(sept|nov|dec)(ember)?)
(\.)\s{0,3}(19]20)\d\d|(jan(uary)?|feb(ruary)?|mar(ch)?|apr(il)?|may|jun(e)?|jul
(y)?|aug(ust)?|sep|oct(ober)?|(sept|nov|dec)(ember)?)(\.)\s{0,3}((0)?[1-9]|[12][0-9]|3
[011)([\S\s[{0,3}(nd]th]st|rd)[\S\s]{0,3})?(,)?\s{0, 3}(19]20)\d\d)")

This expression assumes that the date of birth will be proceeded by 'dob' or various permutations of "date
born" or "birth date", followed in close proximity to the regular expression for dates. Unusually formatted dates
may not be found.

Please contact Technical Support if you have questions about deploying searches for PCI or Pl data.

SharePoint Searching

Discover Attender has the ability to search items which are stored on SharePoint servers using all the criteria
available for file searches. The following details may prove helpful when searching SharePoint data stores:




« A separate license key is required to enable SharePoint functionality. This key can be entered when
Discovery Attender is first started, or by accessing Help | License Management from the Main
Console. This opens the License Management screen.

« The Discovery Attender for SharePoint Service needs to be installed on a server in the SharePoint
farm which needs to be searched. The main processing of the SharePoint searches is conducted via
this component.

« Discovery Attender can only connect to one SharePoint server at a time. That server must be listed
under the 'Search Services URLS' in the Discovery Attender SharePoint Settings and be set as the
default.

« SharePoint lists consist of many types (including custom values). You can choose the types to search
using the search wizard.

« Toensure that the searches are accurate and consistent, Discovery Attender bypasses the
SharePoint index. This makes searching via Discovery Attender significantly more time-consuming
than a search via the SharePoint native index search. |

« Thereis an option, when choosing SharePoint search criteria, to search the older versions of the file. If
this option is selected, previously saved versions of the file will also be scanned using the defined
search criteria. However, please note that the Discovery Attender for SharePoint component will only
search older files that are under a 100 MB in size. Older files larger than 100 MB will be skipped and
recorded as a skip in the processing log.

« Discovery Attender 4.0 searches SharePoint 2013 servers only. To search earlier versions of
SharePoint, please contact technical support.

« lItis highly recommended to cache SharePoint data while searching if you plan on exporting results at
a later time.

SharePoint contains two distinct data sources: sites and site collections. If you select a site, only that site is
searched. By selecting a collection, all sites contained within the collection are searched. Although a col-
lection may display in red (indicating that Discovery Attender lacks sufficient access rights to search the col-
lection's top level), underlying sites beneath it may still be searchable.

When setting up a SharePoint search, you can also specify individual lists or users to include or exclude in the
Search Wizard's SharePoint Data Options screen.

Please Note
If your organization does not search SharePoint with Discovery Attender, you can hide the options in the Wiz-
ard. Navigate to the Tools | Settings | SharePoint node and uncheck the choice in 'Wizard Show Options' .

See Also

Selecting SharePoint Sites




Searching for Privileged Data

When performing an e-Discovery search, there is often a need to parse the responsive data (i.e. the items that
match the search criteria) into privileged and non-privileged data sets. Privileged data is any information that is
protected by a legally recognized right against disclosure, for example communication between an attorney
and client. . Evenifit is relevant to a case, privileged data can be excluded from being used as evidence in
court. As a result, many of our customers need to identify and eliminate the privileged data from the result set.

There are many ways to identify privileged data with Discovery Attender. For instance, you could create a
search that excludes this data by using the NOT or EXCLUDE operators. Although this may eliminate the priv-
ileged data from your result set, you will not be able to report on what was eliminated and why. That is, you will
not be able to create a privileged log, nor will you be able to readily prove why a specific item was considered
privileged and hence removed from the responsive data set. Therefore, there are 2 recommended ways in Dis-
covery Attender to parse the responsive data into privileged and non-privileged data sets:

« Single Search Method - This option identifies the privileged data as a function of the current result set.
« Two Search Method — This option identifies the privileged data using 2 searches.

Single Search Method

The single search method uses Auto-Labels and/or Advanced Filters to identify the privileged data. Once priv-
ileged data is identified by using these options, it can easily be excluded from the export using marks to filter
the data.

Auto-Labels have the added benefit of getting the search and identification done in one step. They are con-
figured during the set up of the search wizard to identify a sub-set of the results as privileged while the main
search is being run (i.e. it is a search within your search):

Once you select this option, you will be able to specify the keywords and/or addresses that will identify your
privileged data within your responsive data. The items that meet the criteria for the Auto-Labels will be part of
your result set and will be found under the By Labels node.

Additionally, you can use Advanced Filters to select and identify your privileged data. Advanced Filters are pro-
cessed against the result set (i.e. a search against the result set). They can use dates, addresses keywords
or result properties. However, using keywords requires that you select Index Results in the search wizard.

Any number of Advanced Filters can be added after the search is run. This method is effective when you are
unsure of your privileged criteria. You can query and cull your data in a number of ways without changing the
underlying search.

Two Search Method

The Two Search Method is the most effective way of removing privileged items as it has the most thorough
audit trail. With this method, you will do create two searches using the following process:

1. Create the First Search for items that match your search criteria.
2. Organize and deduplicate data as needed

3. Export the responsive items to a result set. This is now your responsive result set.



4. Create a new search which scans the responsive result set created in Step 3 to find the privileged data.

5. Use the action Move to PST and/or Move to File to export result items to a new privileged data store. The
'Move' options copy the data to the new privileged data store, then delete the data from the responsive result
set

Note: The Move to PST and Move to File actions are disabled by default. You will need to enable these
“Advanced Actions” in your Discovery Attender settings.

At the end of this process, you will have a set of responsive data, and a set of privileged data along with
details on the criteria used to create each of them.

Both the Single Search Method and Two Search Method have advantages and disadvantages:

|| Pros || Cons

Single Search Method « Complex criteria can be used effectively o No separate

« Additional items can be excluded after the set of priv-
searches are run ileged items

« Interface can be used to validate items o Noin-tool
count or read
ily available
report of
excluded
privileged
items

« Multiple
steps

Two Search Method « Log, count and reports of privileged data o Method

« Separate, producible set of privileged data takes more

o Clear, easy to reproduce steps time

« Canuse the most flexible criteria, without o Multiple
an index to take up room searches

o Will have to
produce two
sets of
reports

o Must have
well defined
privileged cri-
teria

Troubleshooting Guide

Use this guide to help you through some basic issues in Discovery Attender setup and searching. Details for
errors can be found in the application or task log files. If yourissue is not listed below and you have main-
tenance, please contact technical support.

License key is coming up as 'Invalid'.

This error usually occurs in one of the following scenarios:

« Incorrectly typed license keys Try using cut and paste instead of typing in the keys.




« Invalid permissions Discovery Attender requires local administrator rights for the login account.
On a computer with a Windows Vista or Windows 7 operating system, you need to run the execut-
able as Administrator. To verify you have the correct permissions, navigate to Tools | Settings to
open the settings screen. Click 'OK'. If this throws an error, you do not have the required per-
missions.

» Using a temporary key after it has expired Contact your Sherpa sales representative to get your
permanent key.

| Accessing a Mailbox throws a MAPI_E_FAILONEPROVIDER access error. |

You do not have the correct permissions to search that Exchange Mailbox. Discovery Attender requires full
Send As/Receive As access to search mailboxes successfully. Please check out the articles listed below
which details how to grant permissions to all mailboxes to a service account.

Exchange 2003 (Q821897):
http://support.microsoft.com/default.aspx?scid=kb;en-us; 821897

Exchange 2007:
http://technet.microsoft.com/en-us/library/aa998291(EXCHG.80).aspx

Exchange 2010:
http://technet.microsoft.com/en-us/library/aa996343.aspx

Searching or copying to a PST and throws the following error:

Unable to open PST session: (@08055396) The file D:\test. pst is not compatible with this version
of the Personal Folders information service. Contact your administrator. Component: 'Personal
Folders' Context: 10050203: MAPI_E_EXTENDED_ERROR (80040119).

This error will appear if Outlook 2000 or XP is installed on the Discovery Attender computer and the default
settings in Discovery Attender are set to create a PST using the 2003 format.

To resolve, change the format of PST files in Tools>Settings to the ASCII format. Alternately, install a ver-
sion of Outlook 2003 or above

The following error appears in the task logs numerous times:

ERROR: Unable to convert attachment to perform keyword search
DETAILS: This file is encrypted or password protected and cannot be parsed
ATTACHMENT: FileName.pdf

Discovery Attender searches for keywords in the body of files and attachments in conjunction with an
engine that reads and parses the retrievable text. This error, or one like it, is generated in the task log when
Discovery Attender identifies a files it cannot parse, search or read.

When dealing with PDF files specifically, it is worth noting that there are a variety of formats ranging from
fully readable to completely locked or image only (no text retrievable). Discovery Attender may not be able
to search a PDF files if that PDF is:

a) Using a high level encryption (128 bits or above)



http://support.microsoft.com/default.aspx?scid=kb;en-us;821897
http://technet.microsoft.com/en-us/library/aa998291(EXCHG.80).aspx
http://technet.microsoft.com/en-us/library/aa996343.aspx

b) Password protected
c) Image only
d) Corrupt (i.e. not encoded correctly)

To find out if a specific PDF file is encrypted or password protected, open the PDF file using Acrobat
Reader and access the Properties option under the File menu. Select the 'Security' tab to see a description
of the document security level. The 'Show Details' button will offer further information.

Discovery Attender does offer the option to parse passwords. This functionality can be enabled in the set-
tings PDF Options node.

Note: You can use the Combined Exception Log to export all items that encounter this issue. The entire
exception set can be produced for manual review, where possible.

|The Virus Scanner is showing alerts whenever Discovery Attender runs a search.

Virus scanners may issue alerts when searching items with Discovery Attender. These are actually alerts
based on attachments or files being searched by Discovery Attenderlocally. Discovery Attender will
search files in memory when it can, however, some attachments and files require export in order to parse

properly.

The path for each of the alerts should be in the \Temp folder which is the default location for exporting
search items (if needed). The Anti-Virus catches a virus and issues an alert as Discovery Attender opens
the file for scanning. The file location of the original item (mailbox, PST or file path) can be identified by look-
ing at the task processing logs as Discovery Attender will issue an error for this attachment or file when it
cannot search because of the Anti-Virus lock.

Disabling the Anti-Virus is not advisable, but you may want to scan your data stores for Viruses before
beginning a search.

The log files lists the following error:

Unable to access file details for: <file name> System.lO.PathTooLongException: The path is too
long after being fully qualified. Make sure path is less than 255 characters.

This is a technical limit to the length of both the path and name of the file. For many networks and most ver-
sions of Windows it is 255 characters. The only way to get round this would be to make the share or file
name shorter. So for example if your F: share is pointing to \\Server\Share, try making a new share that
points several directories deeper as in \\Server\Share\Sub1\Sub2\Sub3.

The following error is received when trying to search or export to PST files:

ERROR: Unable to open email store

DETAILS: sherpaSoftware.MAPITools.mapiCantOpenStoreException: (@08055378) Mail service
Personal Folders File (.pst) was not found, check the [Services] section of the MAPISVC.INF file:
(#1054)

at sherpaSoftware.MAPITools.PST.OpenPST(String szFileName)

at daProcess.taskPerformMapiSearch.PerformTask(iTaskSession oSession, iTaskLogging oLog-

ging)




| [07:11:50 Jul-28] Discovery Attender processing done.

This error usually occurs in one of the following scenarios:

« Outlook is not installed - The proper MAPI drivers are not installed. Install Outlook and try again.
If you have installed Discovery Attender on an Exchange Server (not recommended), try running the
fixmapi.exe found on the local hard drive.

- Some version of Exchange administrator tools is the same machine as Discovery Attender

There is confusion as to which set of MAPI drivers should be used. Run the fixmapi.exe tool found
on your local hard drive. This should resolve the MAPI conflicts.

If none of these options resolve your issue, call technical support.

Tasks are failing with the following error:

ERROR: Task process no longer responding

This error usually occurs when you are searching large file shares, or very large mail stores. To resolve,
navigate to Tools | Settings | General Tab and increase the Watchdog Time Out to at least 60 minutes.

If you are searching a large file share, please see Searching Large File Shares for more helpful sug-
gestions.

When searching NSF files, 'the system cannot find file specified’' dialog box pops up. Once 'OK’
is clicked, search continues.

Error ot

0 The system cannot find the file specified.

A

Apparently certain anti-virus programs modify the notes.ini file, which, in tumn, causes this issue.
Removing these lines from the notes.ini file will resolve the issue:

ADDINMENUS = NCMENU
EXTMGR_ADDINS = NCEXTMGR

When attempting to search any Exchange Mail Stores or PST files, a MAPI_E_CALL_FAILED
error is generated.

This could caused by a variety of issues around the fact that the MAPI system is failing to initialize accord-
ing to Discovery Attender:

1) The bitness of Outlook and Discovery Attender does not match. This occurs if you have a 64-bit version
of Outlook installed and a 32-bit version of Discovery Attender, or a 64-bit version of Discovery Attender




and a 32-bit version of Outlook.

Resolution : Install the correct version of Outlook or Discovery Attender.

2) You do not have Outlook set as your default mail client and another mail client is set as the default
Resolution:

- Go to your operating system's default program list and set Outlook as the default mail program

- Go to your operating system's program access and computer defaults and set the default email program
to Outlook

3) The MAPI libraries within Outlook have become corrupted

Resolution: - Locate and run fixmapi.exe If the issue still persists, please contact technical support

Attachments are Skipped and Unable to be Searched due to the following error:
SKIP: Unable to convert attachment to perform keyword search

DETAILS: Could not load file or assembly 'dtSearchNetApi2, Version=1.0.4034.41264, Cul-
ture=neutral, PublicKeyToken=null' or one of its dependencies. This application has failed to start
because the application configuration is incorrect. Reinstalling the application may fix this prob-
lem. (Exception from HRESULT: 0x800736B1)

The required Microsoft Visual C++ 2005 runtime libraries have been corrupted, are the incorrect version, or
are not installed correctly. To resolve this, reinstall Microsoft Visual C++ 2005 available below. Once you
have reinstalled this file, please ensure you reboot your machine prior to re-starting your search.

Microsoft Visual C++ 2005:
http://www.microsoft.com/en-us/download/details.aspx?id=14431

Please Note: Discovery Attender requires correct versions of the 2005 and 2008 C++ run time libraries to
be installed correctly.

|Keywords are not highlighting in Preview Pane or Text Viewer or the preview lists [No Match] |

There are several reasons that keywords may not be showing up in the Preview Pane or Text viewer. Keep
in mind that the search engine does not use the same methodology as the preview pane, so this is not an
uncommon scenario.

1) The hit is in an unviewable part of the document. The keyword snippets stored with the keywords usually
gives an accurate representation of where a hit was found, however, this location may not be visible in the
preview pane. Examples of this are if the hit was found in raw data, document comments or non-visible
notes.

2) A regular expression is responsible for the keyword hit. Regular expression patterns often match a large
chunk of text which cannot be accurately translated into a single highlight. Discovery Attender's Regular
Expression syntax, does not translate well into that of the preview pane.

3) The result matched criteria other than the keyword. This happens in cases where there is either no
keyword criteria or there is mixed criteria where a match could be made without the keyword (i.e. Keywords
or Address option).




If a document is not showing the keyword hits, then the best way to figure out what hit and where, is to use
the Right-Click | View | Keyword Details option to see a list of keywords for that particular result, including
the snippet and location of the hit.

|Issues with searching NSF files

|Error connecting to all searches (databases) after new install

|
|
|1)Verify all the steps in Searching NSFs have been done. |
|
|

This is likely caused by a mismatch between the bitness of Discovery Attender and the bitness of the ver-
sion of Office or Outlook installed. If one is 32-bit, so to must the other be 32-bit.

Welcome Screen

This is the introductory screen to Discovery Attender. It presents a number of options upon opening the applic-
ation, allowing access to the components of the program.



Create New Project

The first step in your discovery

- l process iz to create a projectto
- collect related search and result
information.

Open Existing Project
L 4 ze this option to open recent or
" / previously created projects,
'\ searches and result sets.

Main Console

Welcome to Discovery Attender
by Sharpa Sofware

Discovery Attender is designed to make searching. e

organizing and retrieval of electronic data easy and Proceed directly to the main console
efficient. to access settings and license

information without choosing a

Choose a button to the right to begin your discovery. propest

PreSearch Tool

Deploy standalone utility for efficient
export, snapshot, and conversion

options.

[ ] Do not show on startup Exit

If you are just starting with Discovery Attender please refer to WHERE TO BEGIN .

Functionality

This screen is used to navigate to the different sections of the application. From this screen a new project can
be created, an existing project can be opened, or you can proceed to the MAIN CONSOLE for modifying default
settings or opening the PreSearch Tool.

Option || Description
Create Project Opens the NEW PROJECT SCREEN for the creation of a new
project.
Open Existing Project Opens the PROJECT SELECTION SCREEN to give the users

a choice to open a project from the list of recent
Discovery Attender projects.

Main Console Opens a blank MAIN  CONSOLE with no project selected.
Although no new searches can be created, this view is use-
ful for modifying default settings.




Please note: If you open the MaIN CONSOLE with an empty
project and need to create a new search, simply choose
the File | Create New Project from the file menu to create a
project to house new searches. Alternately, you can select
File | Open Project to open the PROJECT SELECTION
SCREEN or the File | Recent Projects to see the list of
recently accessed projects.

PreSearch Tool Opens the PreSearch Tool, a separate utility included with
Discovery Attender. The PreSearch Tool has numerous
functions that assist in the processing and analysis of
data. Some of these functions are duplicated in Discovery
Attender itself, but the PreSearch tool runs significantly
faster, but with less logging.

Exi Clicking this button will close the program.

Do not show on startup Checking this option will disable this WELCOME SCREEN.
Instead, the PROJECT SELECTION SCREEN will open upon
the launch of the application.

Discovery Attender License Key

When running the full version of Discovery Attender for the first time, you will be required to enter your License
Key in order to take full advantage of all the product features.



ﬁ. Discovery Attender ﬂ

Welcome to Discovery Attender

-License Key

Either the evaluation period has elapsed or your temporary license key
has expired.

Please enter a new key below. Click 'Save’ when done.  To enter the key
at a later time, click ‘Cancel"

To abtain a license key, contact Sherpa Software Sales at (300) 255-5155 ar
(412) 206-0005 or visit our website at www.sherpasoftware.com.

Enter Discovery Attender License Key

Enter SharePoint License Key (optional}

- User Information (Optional)

Enter your User ID and PIN to help contact Support.

User|D: PIN:

Enter Discovery Attender License Key

To enable functionality in the full release version of Discovery Attender, a 25 character alpha-numeric license
key is required. This license key is issued when Discovery Attenderis purchased and is not needed for the
standard evaluation version.

Enter your key in the box provided.

Enter SharePoint License Key (optional)

SharePoint file searching is an optional component in Discovery Attender, and requires a separate license
key. To enable this functionality in the release version, enter your 25 character alpha-numeric SharePoint
license key in the box provided

User Information (Optional)

User Information is optional, but will provide an easy reference when contacting technical support.

Click 'SAVE' to enable the keys, store your optional values and close this form.



See Also

« New Project Screen
« Project Selection Screen
« Main Console

Action In Progress

This screen shows the progress of result actions. It opens once the action processing has started and stays
open until the action is complete. As each result item is processed (i.e. copied, moved or deleted), the stat-
istics will increment based on the success of the action for that result. As the export progresses, tthe status
bar expands to reflect the number of results processed to that point.

Actions in Progress...

Frocessing lbem: 149 of 1.817. 146 Svccessful, 0 Failed, 2 (thar.

« If the result item processes successfully, the number of successful items will increment.

« If the action process fails on a given result, the number of failed items will be incremented. You can
use the 'View Log' button to see the log file and what type of failures are being generated.

« 'Other' will only increment for results which contain email attachments. It is reserved for specific 'child'
attachment results whose parent message has been exported already. To avoid duplicates, Discovery
Attender will only process a specific message once. When a message is exported and all the attach-
ments are included to maintain the parent-child relationship. Therefore, even if there are also separate
results in Discovery Attender for individual attachments, the source email will only be exported once.

Buttons

Opens the action log file while the actions are still running. The log file will list details about
the actions as well as any errors encountered during the process. Make sure to close the

log file once you have viewed the contents, so it can be updated.

Canvel Stops the action process. The currently processing result item will finish, but no further res-
ults will be processed.




Action Result Summary

Copy to P5T Result @

The Copy to PST Action has completed.

Export Location: Di\Exports\Barchesterlnguiry. pst
100 iterns atternpted.

90 iterns were successful,

9 iterns failed.

1 result was a duplicate or child itern (e.g. attachrments) where the source
message or duplicate was already processed.

o]

This screen presents a final summary of the action including the numbers attempted, failed, successful and
any 'other' values. Other values can include attachments which were not copied because their source mes-
sage was already exported, or items that were not completed if a search was canceled.

Clicking OK will close this dialog box. However, if any items failed during the processing of the results, a log
file will open with the details of the action, including any issues that were encountered.

Please note: The action log file and statistics can also be accessed from the Action History view after the pro-
cessing has completed.

See Also

« Action Summary
« Action History
o Glossary

Active Directory Selection

Exchange Mailboxes and Online Archives can be located by using this SEARCH FOR ACTIVE DIRECTORY
MAILBOXES dialog box.



P

% Search for Active Directory Mailboxes = = |_£_|

Locations: Server:

[SHEHP!& + | shema-exchange .com -

Active Directory Groups a
Microsoft Ewchange Databases
Mailbox Database
Mailbox Store (EVEREST-EX2K)
Mailbozx Store (FUEGDT)
Mailbox Store (SHERPA-EX2003)
J @ Microsoft Exchange Servers
=2 D First Organization
=8 [:I Administrative Groups
Exchange Administrative Group (FYDIBOHFZ3SFDLT)
[:l Servers

m

: - SHERPA-EX2007 3
D First Administrative Group -

[ Refresh l l Search l [l Show Containers
Display Name Server =
[C] &P Burt Campbel SHERPA-EX2007 E|
[7] & Brooks Orpik SHERPA-EX2007
[] 3 Billy Tate SHERPA-EX2007
[T] &P Woffgang Mozart SHERPA-EX2003
[] fepwiall E SHERPA-EX2003 J

A7 1 | 3

150 mailbox enabled objects found. [ Add All l l Add H ot ‘

Please Note: Online Archives are associated with mailboxes in Exchange 2010 and above. To choose Online
Archives, you will use this screen to choose the associated mailboxes. Keep in mind that mailboxes can be lis-
ted in Active Directory and not have associated Online Archives. This option cannot be used to connect to
EWS (Office 365 or on premises).

Locations
This drop down box shows a list of your active domains.

Server

Shows a list of domain controllers to query. If your domain controller is not listed in the Server dropdown or
your domain is not listed in the Locations dropdown, then enter the fully qualified name of the domain controller
in this box and click the SEARCH button to populate the list of mailboxes.

Domain Listing

Presents a tree view of all groups under the chosen domain or Active Directory group. Use these groups to
select mailboxes by expanding views. Once you reach a view that contains the mail stores you want to
include in your search, double click on the label. All mailboxes associated with that group will be entered into
the mailbox list.

@ SHERPA
----- Active Directory Groups
Microsoft Exchange Databases




Mailbox List

This section lists the mailboxes selected up to this point. You can check individual mailboxes and use the
ADD button to import only the selected mailboxes to the wizard. Alternately, use the Abb ALL button to
include the entire set of listed mailboxes in the wizard selection.

Display Mame Server o
[l EE’ Theodore Cleaver EX2010
[ GE’ Wallace Cleaver EX2010
7] &P Watter Sobchak EX2010
[] b Ward Cleaver EX2010 e
] b Willy Mayfair EX2010 =
Buttons
Refeal Resets the domain listing to the defaults.
Seanch Uses the currently selected domain, server, or active directory group as a basis for search-

ing out mailbox entries.

el Allows you to enter your own custom search criteria over the selected active directory

group or server.
Add All This option adds all the mailboxes from the mailbox list to the source form.
Add | This option will add just the selected (checked) mailboxes from the list to the source form.
Cancel Closes this dialog box without any selections being made.

See Also

« Select Exchange Mailboxes
« Select Online Archives

o Glossary

Add/Edit Custom Exceptions

This dialog box allows you to add or edit details for an individual Custom Exception. It is reached from the Cus-
tom Exception management dialog box.



- Details

Narme Imae Files

Group Mame |Fi|eantSearched |

Motes Listing of all image file types that are not searched
because oftext

Action Ignare

Enabled?

Type File Type [ Extension

- Enter File Type (one per ling)
“ipg

"jpeg

*png

= gif

* tif

*eps

*bmp

*raw

* |fif

Custom exceptions currently have two choices for criteria - File Type / Extension and Messages Class. Once
the custom exception is created, click 'OK' to save the exception.

Options:
Name Name of this exception. This will appear in the detailed task text log file as
well as the combined exception log table.
Group Name Optional field that can be used to group different custom exceptions
together. Also appears in the log files.




|| Note: This name should be one word and not contain spaces or punctuation. |

|Notes

|| User entered detail about the custom exception |

Action

For the custom exceptions there are two action that Discovery Attender can
perform:

Ignore: This option will ignore the document based on the defined list. No
exception will be created, however it will be logged in the detailed text log if
the 'Debug' option is enabled in the Settings.

Create Exception: This creates an entry in the combined exception log with
enough detail to allow the files or attachments matching the custom excep-
tion to be reported on, or exported.

Enabled

|| Check this option to include this exception test as part of searching.

Type

The user can choose which criteria to use for this custom exception - File
Type / Extension or Message Type / Class. Based on this choice, the
lower part of the pane will change.

line)

Enter file type (one per|| This portion is shown (see above) if the File Type / Extension is chosen as

the criteria type.

Use this text box to enter the list of file type criteria used to match the excep-
tions. Enter one type per line. Be sure to use the wildcards (e.g. *.jpg) if not
using an exact name. Make sure each unique file type or name is on a single
line.

Select Message Types

This portion is shown if the Message Type / Class is chosen as the criteria
type.

Check the associated types that you would like use to create a custom
exception. If you would like to use custom types, select the 'Custom
Message Classes' option and then list the classes one per line. We recom-
mend you use wildcards (e.g. *SMIME*) to ensure proper matching.

- Select Message Types
[ ] Emails and Drafts [ ] Contacts
[] Calendar Entries & Invitiations [ ] Tasks
[ ] Archive Attender Stubs [ 1 Journal Entries
[] Motes L] All Other Types
[] Custom Message Classes (One per line, wild cards accepted)




Buttons:

Saves the entries and processes the enabled exceptions for the next search created.
Cancel Leaves this dialog without saving the entries.
See Also

o Custom Exceptions

Add/Edit Mailboxes

This dialog box allows you to add or edit details for Mailboxes. It is reached from any wizard screen for select-
ing on-premises mailboxes or online archives.

Edit Your Mailbox Entry “
Mailboo: Ertry

Display Mame

[

Alias or Exchange DN

Exchange Server

Master MAP| Profile

Browse. ..

Verify mailbox settings Email

Browse GAL ... Browse AD... oK Cancel
Options:
|Display Name ||This is the name of the mailbox to include in the search. |
|Alias or DN ||The internal address or alias used for this mailbox. |
|Exchange Server ||The fully qualified name of the server that hosts the mailbox. |

Master MAPI Profile The profile that accesses an account with administrator privileges.

The BROWSE button will open the profile list from Outlook which
allows the user to choose from the list which then automatically
populates this value.




Note: If the default profile is chosen in Settings, this option may
not be needed.
Verify mailbox settings Check this box to test the connectivity to this mailbox. If the mail-
box fails connectivity, please contact technical support.
Email The email address associated with the account chosen in the form.
This field cannot be edited.
Buttons:
| Browse GAL.. | Browse the Global Address List to select the Mailbox
| Bcone | Browse Active Directory to select the mailbox.

Saves the entries and enters them into the wizard screen mailbox list.

Please note: If unusable information is entered (e.g. invalid email address)
then a warning will appear.

Leaves this dialog without saving the entries.

See Also

« Select Exchange Mailboxes

Add/Edit EWS (Office 365) Mailboxes

This dialog box allows you to add or edit details for EWS Mailboxes or Online Archive accounts. This option
can be used to access on-premises data stores in Exchange 2013 or higher as well as the cloud based Office

365.




Office 365 Mailbox Path Entry n

Cffice 365 Mailbox Details

Mailbox Passwao

Account Name
Account Passwa

Test

Mailbox Account to Search (user@company.com)

(@) Connect with Default Settings
mtacct@shempasoftware .com - <Default> W
i) Connect Directly Using Mailbox Password

(") Connect Through Alternate Administrator Account

Ok Cancel

Once the mailbox account and access options are selected, please use the TEST button to verify the con-

nectivity to the account before proceeding.

Options:

Mailbox Account to Search

This is the EWS (Office 365) Mailbox to search. Be sure
to enter the entire address, e.g. tuser-
@sherpasoftware.com

|Office 365 Mailbox Details

Connect with Default Settings

Select the account you wish to use to connect to the
account listed in '"Mailbox Account to Search'. These
accounts are listed in the EWS Options node in the Set-
tings. If you only have a single set of credentials, you do
not need to change this option.

Note: This option is the default.

Connect Directly Using Mailbox Password

Enter the password for the mailbox account to access it
directly.

Connect Through Alternate Administrator
Account

Enter the details for an alternate impersonation account
not listed in the settings.




Buttons:

This option tests the EWS Mailbox (Office 365) settings entered in this

Test
screen. A dialog box will indicate if the test was successful:

s

Discovery Attender Search Wizard | 52

Jﬁ. Successfully Connected.

If the connection test fails, the dialog box will indicate a cause, for example:

s

Discovery Attender Search Wizard | 0 |

Jh Connection Failed, The e-rnail address is formed incorrectly,

0 Saves the entries and enters them into the wizard screen mailbox list.

I

Please note: If unusable information is entered (e.g. invalid email address)
then a warning will appear.

Cancel Leaves this dialog without saving the entries.

See Also

o Select EWS (Office 365) Mailboxes
o EWS Mailbox (Office 365) Settings

Create and Edit Automatic Labels

Using this dialog box, a user can create and edit the secondary set of criteria needed to assign a single label to
matching result items. This dialog is reached from the Create Automatic Labels wizard page. The labels
assigned using this secondary set of criteria are referred to as Automatic Labels, or simply, Autolabel.




s =

Edit Automatic Label Entry [3m]

General Ke}mﬂrds

Enterthe Label to Assign to Results

Label to Assign: | Lv_]
lgnore (False Postive)
Privileged
Choose the Critera for the Relevant
Review

Search for Keywor Urgent
[ Search Email Addresses

i@ Match Keywords OR Addresses Match Keywords AND Addresses

0K ||Cannel

To create an Automatic Label, utilize the following steps:

|Steg 1 ||Select a Label to Assign |
|Steg 2 ||Choose the Criteria |
|Steg 3 || Populate the Keyword criteria |
|Steg 4 || Populate the Address criteria (if selected) |
|Steg 5 || Review your criteria and finish. |

Step 1: Assign a Label

Erter the Label to Assign to Results

Label to Assign: | -

Select the label you'd like to assign from the drop down list or enter a new label. The drop down list is pop-
ulated from the labels listed in the Organization node in the Settings dialog. You can also enter a label directly
into this box.



Step 2: Choose the Criteria

Choose the Criteria for the Label
[7] Search for Keywords

[] Search Email Addresses

i@ Match Keywords OR Addresses ™ Match Keywords AND Addresses

Select an option for the type of criteria you want to use for this automatic label. Your selection will determine
which tabs appear for further refining the criteria for this automatic label.

|Search for Keywords || Enable Keyword criteria to use for creating an automatic label

|Search Email Addresses || Enable Address criteria to use for creating an automatic label

|If you select both Keyword and Address criteria, you will have a choice in how to evaluate the criteria

Match Keywords OR Addresses The label will apply to an item which matches Either the Keyword
OR Address criteria.

Match Keywords AND Addresses | Both Keywords AND Addresses criteria must match for an item to
be labeled.

Step 3: Populate Keyword Criteria (if selected)

When Keyword criteriais selected in the General tab, a new tab page is created which allows a user to enter
criteria for Keywords. This tab works very much like the Choose Keywords wizard page.




s )

Edit Automatic Label Entry =)

Word List (All of these ke:,."murds must be found) Test
Search Bepression (Use AND/OR logic)

Import

Switch

~  []Match Case

oK ||Canc:el

Drop Down List:
Use the drop down list to tell Discovery Attender how to evaluate the keyword criteria, then enter the keyword
criteria in the text box.

| Word List (Any) || Find *Any* of the keywords in the list. Keywords are evaluated one per line. |
| Word List (All) ||To be labeled, an item must match *All* the keywords in the list. |

|Search Expression || Utilize a search expression with Boolean logic to label matching result items. |

Buttons:
| || Description |

Touk Opens the keyword tester to help validate the keyword criteria.

T Allows you to import a list of keywords or a search expression from a text file.

St Converts a keyword list to a search expression, or converts a search expression to
- a keyword list.

Match Case This option will only return a hit if the exact case is matched.
Please note: All items listed will be subject to this options.




Step 4: Populate Address Criteria (if selected)

When address criteria is selected in the General tab, new tab page is created which allows users to enter
address criteria. Only email result items (messages and attachments) will be labeled when using this criteria.
This tab has much of the functionality of the Choose Addresses wizard page and follows the same logic.

" e

 Edit Automatic Label Entry
| General I Keywords | Addresses |

Find ﬁdd‘easlis:tadhelnw -

Find Ay Address listed below
Find Army Sender Address
Find Amy Recipient Address

Find Conversation Between Any Two Addresses
Find Conversation Between Differert Sender and Recipients Browse
Exclude Any Address listed below
Exclude from Senders (From) Onby | ot
Exclude from Recipient (TO, CC. BCC) Only e

Test

0K || o

Options
Use the drop down list to tell Discovery Attender how to evaluate the address criteria entered in the box
below.

|Find Any Address || Labels any result which matches any address in the list

|Find Any Sender || Labels any result whose sender matches an address in the list

|Find Any Recipient || Labels any result with a recipient address in the list

Find Conversation Between Only labels results where both the sender and at least one recipient
Two Addresses are in the list

Find Conversation Between Dif- ||Labels results where the sender is from one list and at least one recip-
ferent Sender and Recipients ient is from the other. The screen will change to this view.




General Addresses

’Flnd Conversation Between Different Sender and Recipients ']
Sender Addresses Recipient Addrezses

Test

Browse

EI

Exclude All Addresses Labels all email results Exceptthose whose sender or recipient
matches the criteria.

Exclude Sender Addresses Labels all email results Exceptthose whose sender matches the cri-
teria.

Exclude Recipient Addresses Labels all email results Exceptthose where a recipient matches an
address in the criteria list.

Buttons:
|| Description
Tt Opens the address tester to help validate the address criteria
Bamkin Allows you to browse the Global Address List for addresses to add to the criteria.
Sist Imports a list of addresses into this dialog box.
Please note: Cut and paste is also permitted.

Step 5: Review Criteria and Finish

Clicking OK will save the criteria and add it to the list of automatic labels. Error messages will appear if any of
the required fields are empty. In this scenario, correct the error and click OK to save.

Clicking CANCEL at any time will close this screen without any changes being saved.
See Also

o Create Automatic Labels

» Keyword Tester
o Address Tester




Browse for Public Folders

This dialog box allows you to browse and select Public Folders from a list. The Public Folder list is based upon
the permissions of the mailbox selected on the Configure Public Folder Mailbox search wizard page.

P

I:i Choose folders to add to your list 52 |

Select one or more folders

E--JE Public Folders - oK
s (23 Favorites B [—‘—“—J
£-[23 All Public Folders
----- [Z3 % 2007 public

..... ([ *Samples-Backup
-] @Testhccess

(] _PeriodTest
|1'||:| Pooh, Winnie T
[e-[Z3] Smith, Jane D.

i-27] _WoodChuck
..... [Z3 1Tact Dk Odr

=1

[ Add H Remove ] Clear

[L3"All Public Folders®,_Map
CAMAll Public Folders“\Accounting
(_3"All Public Folders'\Chopin
(C"All Public FoldersShipping

Double-Clicking a folder in the Select one or more folders section will add the selected folder to the list box.
Folders from the chosen folder list box (the bottom half of the dialog) will be saved to the underlying wizard
form once 'OK' is clicked.

| || Description

Inserts the selected folder into the chosen folder list box.

B Removes the selected folder from the chosen folder list box.

Empties the chosen folder list box.

ol !

Clicking OK will add the folders in the bottom list box to the Public Folder list on the
wizard screen.

Please Note: If OK is clicked but no Public Folders are listed in the bottom list box,
an error message will be shown.




Closes this screen without saving any changes

If you do not see a specific Public Folder as part of the list, please verify the mailbox used to access the
Public Folder list has the appropriate permissions.

See Also

« Select Public Folders

Combined Exception Log

This form presents a list of exceptions encountered during a search. It is accessed via the Summary of Res-
ults on the Main Console and is mirrored in the EXCEPTIONS node in the Result Summary.

Combined Exception List for Search: Hartford Files (Main) Files container focus
@ W M,  Filterby: Type Al v | Level Al v|  ttem Type | Al =
Description Type Level Detail ftem Type ftem Mame File Type Date Pz
iUnable to parse text from fil..  Skip Document PDF file "Mowrid... File 000001 _lssue__ ... pdf FA2TA2000 W
IUnable to parse texd from fil...  Skip Container SE 0010 Invalid ... File compressed files...  zip 5/27/2010 Wy
Could not convert file to XM... Wami... Documert fileConvertEmorE...  File compressed files...  zip 1/1/2001 Wy
Unexpected emor when atte... Wami... Container Emor extracting z...  File C5listView_dem... zip 114442011 Wy
lUnable to parse text from fil...  Skip Cortainer SE 0010 Invalid ... File C5listView_src....  zip 62007 Wy
Could not convert file to XM... Wami... Document fileConvertEmorE...  File C5ListView_src....  7ip 11,2001 Wy
|Unable to parse text from fil...  Skip Cortainer SE 0010 Invalid ...  File dbTree_snc.zip Iip 225/ 2005 Wy
Could not convert file to XM... Wami... Document fileConvertEmorE...  File dbTree_src.zip Iip 112001 W
IUnable to parse tesd from fil...  Skip Container This file is encry...  File pwd.zip zp 8/11/2008 Wy
Could not convert file to XM... Wami... Document fileConvertEmorE...  File pwd.zip zp 112001 Wy
lUnexpected emor when atte... Wami... Container Emor extracting z...  File Test td.bz2 bz2 37372011 Wy
lUnable to parse text from fil...  Skip Cortainer SE 0010 Invalid ... File TwainRiverTrav... zip 3732011 Wy
Could not convert file to XM... Wami... Document fileConvertEmorE...  File TwainRiverTrav... zip 112001 Wy
£
27 exceptions listed

This list of exceptions can be exported to a CSV file to provide a detailed report of the exceptions encountered
during a search. Alternately, where possible, the items which threw the exceptions can be opened by double-
clicking or exported to native format so they can be processed manually, or with other tools.

Please note: Exports of the exception items are only possible if they are of afile, attachment, or message
type where access is still available. Invalid folders, inaccessible data stores, corrupt lists other types of non-
document exceptions also cannot be exported.



Column Descriptions

Descriptions

Description

Short description of the exception

Type

Exceptions are broken down into several types to help distinguish the status.

« Error: An unexpected exception occurred to stop a portion of the search, which
might be correctable. This can happen on the task, data store, folder, container or
item level. Permission issues, various MAPI errors and file corruption are examples
of this type of exception.

« Skip: Items that Discovery Attender will not be able to process, a.k.a. a'perpetual
error'. Items of this type are unable to convert files for parsing, empty attachments,
encrypted or password protected files.

« Warning: These exceptions are notifications to the users that something happened
that they should be aware of, but which did not compromise the search. Examples of
this would be items that could not be saved to the cache, or issues with files inside a
zipfile.

« Unknown: The cause of the exception is unknown and could not be classified.

Level

Exceptions can take place in many locations. This column gives a general indication of
what part of the process generated the error

« Container: This exception occurs on an item within a container. An example would
be a password protected file compressed in a zip file. Other files in that compressed
files may be searchable.

« Data Store: The exception happened on the data store level. An example of this
would be an Access or Network error.

« Document: Attempting to search a message, attachment or file throws an excep-
tion.

« File: Used for SharePoint search only, the exception is on afile level.

« Folder: Querying or accessing a folder in a data store causes an exception.

« Item: Exception was found on a SharePoint item level

« List: Exception found on a SharePoint list level.

« Task: Creating or launching a task throws an error.

« Site: The exception occurred on a SharePoint site level.

Detail

More descriptive detail for the exception, if any.

Item Type

If this is a Document level error, what type of item are we dealing with: Message, Attach-
ment or File

Item Name

If the exception is on the Document level, what is the item name.

File Type

If this is a file type, what is the extension (used for sorting types)

Date

On a document level, the received date for messages, modified date for files

Path

On document level, what is the path of the item (internal path, PST path, archive path, file
path)

Subject

For email items only




Sender For email items only

Export Path || If the exception item is exported using the Copy to File function, this lists the export path
Store Type | The data store type: Mailbox, Public Folder, PST, Archive, Path

Data Store | Name of the data store.

Group The name of the grouping chosen for a custom exception.

Name

Toolbar and Menu Options

@ M, | Filter by: Type Al vl Level [AII v | Ttem Type |All v
Refresh On the toolbar only, refreshes the list of exceptions in an on-going search
Select All Context Menu only, select all items in the list
Open For document level results only, attempts to open the item. Useful for attachment results to
see the source message, but most file and message errors will not be able to be opened.
Copy to File || For document level items only, copies the item referenced in the exception to a location
chosen by the user. This option can be very useful for creating an exception set for pro-
duction, however, not all exceptions can be exported. Files will be exported to Native
format, while messages and attachments will be copied to MSG. This option is very similar
to the Actions:
« Verify the items you want to Copy for File
« Select a Destination Directory
« Watch the Action in Progress
« View the log file if there are any errors exporting.
Copy to For email items only (messages or attachments), this option copies source messages to
PST PST file, maintaining any parent/child relationship. This means that the exported message
will be an exact copy of the source message, including all attachments. The steps involved
to export to PST include:
« Verify the items you wish to copy to PST
« Choose the PST option and the directory or file you wish to hold the exported items
« Review the Actions in Progress
« View the log files for items that could not be exported
Export to This creates a CSV file of this list of Exceptions.
Ccsv
Filter By: Drop down boxes used to create filters by Exception Type, Level and Item Type.




See Also

« Main Console

« Troubleshooting
« Handling Exceptions

Manage Custodians Dialog

This screen allows users to view, add and modify custodians that will be referenced in this project. It is
reached from the Main Console Tools | Manage Custodians menu and various Organize | Manage Custodians

menu options in the Results Management screens.

= Manage Custodians

Add custodians and their alias using buttons to the right.

Elﬁ Jane Smith

I jksmith
Tobias Hand

I tthand @shemasoftware com
% Taby Hand

Fonald Wilson
Harvey Wallbanger
Bennetts

... €% bennetts

... % jane bennett
b % Iydia bennett
b % mary bennett
b f:' george.collins@bennetausten .com

5 custodians listed

Add Custodian

Add Ahas

Edit

Delete

Impaort

Export

Description

This screen is used to create and manage the custodian details that will be used when associating custodians
with results. With Discovery Attender, users have a number of methods for working with custodians including
manually or automatically assigning one or more custodians to specific portions of the result set.

The Custodian top level nodes list the descriptions of the custodians, while the aliases listed under each node
act as the properties that uniquely identify those custodians for automatic assignment.



Description

Add Custodian

Enter the name of the new custodian and click OK to save the entry.

Add Aliases for the custodians. Select the custodian then click on the Abb ALIAS button. The fol-
lowing dialog will appear:

Add Alias for Jane Smith

Enter a new alias, then click OK to save the entry.

Ste- ||Click OK to save all the custodians.
p3
Buttons
| || Description
fekd Ciiatodian To create a new custodian, click the ADD CUSTODIAN button. The following dialog will

appear:




Add Custodian

To add a new Alias for a selected custodian, simply click on the ADD ALIAS button. The
following dialog will appear:

Aldd Alias for Jane Smith

Opens the edit form for the selected custodian or alias.

Edit
Deletes the selected custodian or alias from the list
Delete
ot Imports custodians from .dact (Discovery Attender Custodian Template)files. These files
i are created by exporting the custodians using the EXPORT button below. You can access
the files between projects and use this IMPORT button to add them to a new project list.
Export Exports the list of custodians to a dact (Discovery Attender Custodian Template)file. Use

the above Import button to import the custodians listed in the template to a new project.

Help

Opens this help page.

Saves the entries to the template.

Please note: Until the OK button is selected, Custodians will not be saved to the template.
Custodians that are not in the template can not be assigned to results.




Closes this form. No changes will be saved.

See Also

Manage Custodians

Automatically Assigning Custodians

Main Console

Result Management

Custom Exceptions

This screen allows users to view, enable, add and modify custom exceptions. It is reached from the
Tools | Custom Exceptions menu option on the Main Console.

fy

Custom Exceptions

Add custom exceptions using buttons to the right.

MName

Archives
Database Files
Developer Files
Encrypted
Image Files
Music Files
Cther mibed text
PDF Files
SMIME
System Files
Video Files

Type

Message Type /...

File Type / Exte...
File Type / Bxte...
File Type / Bdte...
File Type / Bde...
File Type / Bde...
File Type / Bde...
File Type / Bdte...

Message Type /...

File Type / Exte...
File Type / Bxte...

Group Mame

Email Mot Searc. ..
FilesMotSearc ...
FilesMotSearc...

Encrypted

FilesMotSearc...
FilesMotSearc...

Miced Text
Miced Text
Encypted

FilesMotSearc ...
FilesMotSearc...

Description
Stubbed email i...

This lists databa. ..

List of files type...
Attachment typ...
Listing of all ima...

Listing of music ...

Cther types of ...

Files needto be...
Messages class...
List of applicatio...

Media files that ...

Criteria

“vault™,"aa™

*mdb,” accdb,” sgl*,".db™ " “db
“wb™ " mex” "o php. " pdb 7.
~smime.” pk 7

*jpa.” jpeg,” png,”.gif “iif Te...
*mp3d,”wav,” wma,"m3u,”.mi...
* TIFF.* 2xml,* prop*

* pdf

“SMIME”

= exe,”dll,” msi,"iso," dat," b ..
*mov,”.avi,”mpg,"mp4

Action

lgniore

Create E...

lgniore

Create E...

lgnore
lgnore

Create E...
Create E...
Create E...

lgniore
lgniore

Enabled

Yes
fes
fes
fes
Yes
fes
Mo

Yes
Yes
fes iz
fes

T

=1)
=

11 exceptions listed

=T

1!
i
11

h

ih




Description

This screen is used to create and manage custom exceptions. This functionality is helpful in aiding custom
grouping, auditing and reporting of non-searchable documents based on file type or message class. Custom
exceptions are set and enabled on an application level. Any project will follow the settings listed here.

Users have a choice of two types of actions for enabled custom exceptions, 'Ignore’ or 'Create Exception'.
These actions will take places before any other standard criteria is processed.

« The'lgnore' option will simply ignore any files of the types listed and files of the types listed will not be
searched. If logging is set to 'Debug' then items that match the ignore criteria will be entered in the
task log file during the search.

« The'Create Exception'option will create an entry in the Combined Exception Log for any files that
match the file type criteria set up in these custom exceptions. At that point users will be able to open,
export, or create a report for any items that matched the custom exceptions.

Please note:

« Files found in compressed container files (e.g. .zip, .tar, .rar) must first follow the Container Files set-
ting of 'Folder or ‘Single File'

« The Custom Exceptions are processed before the 'File Name and Type' or Message Type wizard cri-
teria. Therefore if you Ignore an item using a custom exception, that file or message cannot be
searched even if you include it in the wizard criteria.

Buttons

| || Description

This buttons opens the ENTER CUSTOM EXCEPTION dialog for creating a new cus-
tom exception.

Enter Do Enoeption [ = |

Al Cornnle Ensagiion

Typs Fia Fype | Exbisviatns

It Fis Typa jovek pad o




Edit Opens the EDIT CUSTOM EXCEPTIONS dialog to edit the currently selected excep-
tion.
ey Edit Custom Exception: Image Files EX
| E»:ame |
Group Name FilesNotSearched
Nates t.sung ufalflt\rr;‘ags file types that are not searched
Enabled? "‘”E -
Type File Type / Extension ~
rEnter File Type (ane per line)
Removes the currently selected exception.
Delete y P
Ensble Enables the currently selected exceptions so they will be deployed for any future
searches.
Dissble Disables the currently selected exceptions so they will not be used in any future
searches.
Help Opens this help document.
oK Saves this list of custom exceptions
c | Closes this form without saving any of the changes.

See Also

« Add/ Edit Custom Exceptions

« Container Files

« Main Console

Add or Edit a Folder Entry

This dialog box allows you to add or edit a folder for inclusion in a folder list. It is accessed from the Select
Public Folders, Select Email Folders or Select NSF Folders wizard pages.




Fr ™
Edit Your Folder Entry o B

— Folder Entry Options

Folder Path or Pattern

Folder Path | |Exactly As Entered |

¥ Include Subfolders

¥ Resolve Tokens Add Token |

oK Cancel | [}
L5 A
Options
| || Description
|Folder Path or Pattern || The name or path of the folder entry. It can contain wildcards or tokens.
|Match ||Gives choices on how the folder should match:

Folder M.ame
Folder Path |

| Folder Name” Matches the exact name of the folder.

| Folder Path” Matches the Path of the folder.

Ezactly Az Entered Describes how the folder entry will be evaluated.
Like Pattern |
Fiegesx Pattern

Exactly As Entered|| The exact folder will be used as entered. The folder will not be found if it
does not exactly match the given text. For example, an entry of Account
will not match a folder called Accounting.

| Like Pattem”WiIdcards are processed for the folder entry.

| RegEx Pattem” Regular Expression patterns are parsed for the folder entry.

Include Subfolders Check this to include all the subfolders of the matching folder entry as part
of the search.
|Resolve Tokens ||Check this if the folder entry contains tokens.
Allows the user to choose a token (pre-defined folder) from a list of appro-
priate tokens per searched mail store.




See Also

« Select Public Folders
o Select Email Folders
o Select NSF Folders

Export File Name Format

This form allows you to create a custom export file name for use when afile result is exported using any
'Export to Individual File' actions. It is also accessible from the Export to File options in the Settings.

- Export File Name Format =it
~Build Name Format with Tokens
Use token(s) listed below to create a custom name for the exported file. The Up and
Down buttons will change the order of selected tokens.
Selected Tokens Available Tokens
=OriginalFileName= < Add <Counters
< >
=QriginalFileName=
Up <FileModificationDate>
<MDEHash=
Down =UniquelD=
<CustomTags
<ResultGUID=
Bemove
MyFileMame doc
- Custom Tag
Enter a value for a custom tag (if needed) ExportEmailCustomTag

0K Cancel

To create a custom export file name, use the ADD button to select a tokens from the 'Available Token' list.
When exporting files, the tokens selected will be replaced by values as listed below to create the custom
name. Tokens can be used more than once.



Token || Description

<Counter> The counter is an incrementing value. As each result is processed, the counter
value will be incremented by one. See File Number Padding and Start Count for
more counter options.

<> The underscore is useful for making file names more readable. It is a good idea to
put an underscore between each token.

|<OriginaIFiIeName> ||The name of the source file. This is the default value. |

|<FiIeModificationDate> ||The date the file was last modified as stored in the database. |
|<MD5Hash> ||The MD5 Hash of the file as recorded when the file was searched. |

<UniquelD> A globally unique identifier created by Discovery Attender. It ensures a unique
name for the file.

Please note: This is not the result guid which uniquely identifies the item in Dis-
covery Attender. Rather, it this ID uniquely identifies the exported item at the
time of export. Technically you can have 100 exports of the same item to the
same location all with a different, unique name.

<CustomTag> A user created tag that uses the 'Custom Tag' value as a component for the
export file name.

The 'Example Export File Name' will show a sample of the exported file name based upon the selected
tokens.

Export Email Name Format

This form allows you to create a custom export name for any email result exported using a Export to Indi-
vidual File action. It is accessed from the Settings or when the Export to File action is chosen for email items.




L Export Email Format =it

r Build Name Format with Tokens

Use token(s) listed below to create a custom name for the exported file. The Up and
Down buttons waill change the order of selected tokens.

Selected Tokens Available Tokens
<Counter> T AN <Counter>
< > < >
<Subject> <Subject>
Up <Sender>
<UniquelD=
Bowm <ReceivedDate>
<CustomTag>
<ResultGUID=
Remove
005_MySubjectmsg
r Custom Tag
Enter a value for a custom tag (if needed) ExponEmailCustomTag

OK Cancel

To create a custom export message name, use the ADD button to select a tokens from the 'Available Token'
list. When exporting message or attachment items, the tokens selected will be replaced by values as listed
below to create the custom name. Tokens can be used more than once. In the case of attachments, all tokens
refer to the source message.

Please note: Some of the options available in this screen reflect choices in the Email Specific portion of the
Export Actions in the Settings.

Token || Description

<Counter> The counter is an incrementing value. As each result is processed, the counter value will
be incremented by one. See File Number Padding and Start Count for more counter
options.

<> The underscore is useful for making file names more readable. It is a good idea to put an
underscore between each token.

|<Subject> ||The subject of the message normalized for a file name format. |

|<Sender> || Display name for the sender of the message. |

<UniquelD> A globally unique identifier created by Discovery Attender. It ensures a unique name for

the export file.

Please note: This is not the result guid which uniquely identifies the item in Discovery




Attender. Rather, it this ID uniquely identifies the exported item at the time of export.
Technically you can have 100 exports of the same item to the same location all with a dif
ferent, unique name.

<ReceivedDate> || Date the message was received. The date will be rendered in yyyymmdd format.

<CustomTag> ||A user created tag that uses the 'Custom Tag' value as a component for the export file
name.

The 'Example Export File Name' will show a sample of the exported file name based upon the selected
tokens.

Common File Types

This dialog box is accessed from the File Names or Types search wizard page.

s ".

Common File Types |_f_|

Commonly Included File Types Commenly Excluded File Types
] *doc* « ([ [F] *ad -
[ *htm [ [ *aspx |_',-_=|
] *leg ] *avi =i
[] *mag ] *aw

] * pf [ *bak

] =ppt* =|[| I “bat

] *ps [ “bin

[ *if [ *bkf

] *tar ] *bin

[ =t [F1 “bmec

] =whks A [E] *bmp

[ *xds = [ *cfg 3
] i o B S

4 | i 3 4 | n a *

ok || cancel

Description

This box shows a list of common files for use in the File Names and Types search wizard page. These lists
are populated from the Common Files node in the Tools | Settings screen accessed from the Main Console.
The selected file types will be added to the text box on the wizard page. It is helpful to use these common lists
to maintain consistency between searches and to expedite the search processing of file shares.

The lists of common files shown in this screen are spilit into an include and an exclude list. Use the context
menu (Right-click) to check or uncheck the entire list, or check just the appropriate items. Click OK to pop-
ulate the File Name list in the Search Wizard.

Please note: Clicking OK will populate the file name lists, but will not change the drop down box setting on the
File Names search wizard page. Don't forget to verify the drop down box on the wizard is including or exclud-
ing as you intend.



Context Menu

|Select All ||Selects all the extensions in the list |
Check All |[Checks all the file extensions in the list |
| Uncheck All ||Un—checks all the file extensions in the list. |
See Also

« File Names and Types
« Searching Large File Shares

» Settings
Browse the Global Address List (GAL)

Using this dialog box, a user can look up mailboxes, addresses and distribution lists from the Global Address
List (GAL). If there are no entries on this list, the account used may not have access to the GAL associated
with it.

Choose one or more addresses IEI
Search: @ Mameonly () More columns  Address Book
Go Global Address List - Advanced Find
| MName f L. E-mal Address Company Alias
&, Contacts Contacts@sherpa-exchange.com Contacts -
§ Cosmo Kramer ckramer @sherpa-exchange.com ckramer
8 Daisy Duke DaisyDuke @sherpa-exchange.com DaisyDuke
8 Danish (Denmark) danish-denmark@sherpa-exchange.c... danish-denmark. 5
& David Puddy dpuddy @sherpa-exchange. com dpuddy |E
4§ Dear Prudence Prudence @sherpa-exchange.com Prudence =
§ Diane Chambers dchambers @sherpa-exchange.com dchambers
§ Doctor McCoy bones@sherpa-exchange. com bones
4 Don Knots dknots @sherpa-exchange, com dknots
&, Dukes Dukes@sherpa-exchange.com Dukes
§ Dutch dutch @sherpa-exchange.com dutch
4§ Eddie Lebec Eddielebec@sherpa-exchange. com Eddielebec
§ Eddie Munster emunster @sherpa-exchange.com emunster
4§ Edith Bunker EdithBunker @sherpa-exchange.com EdithBunker
8 Elaine Benes ElaineBenes @sherpa-exchange.com ElaineBenes
& Elaine Nardo ElaineMardo @sherpa-exchange. com ElaineMarda
§ Ernie Pantusso ErniePantussoi@sherpa-exchange.com ErniePantusso
& Fetells ractanza Fetellaimnetanrafeharnz-avirhanns - Fetallarnctanza i
4 ¥
Selected Addresses -

To add items to the Selected Mailbox list, highlight an item and click the Abb button, or double-click an item
from the list. Once the Selected Mailbox list is populated, click OK to return the list of mailboxes.

Please note:



« This dialog will reflect the local version of the MAPI drivers (installed with Outlook). The examples
below are based on the Outlook 2007 version of MAPI. Newer versions of Outlook / Exchange will look
differently.

« The GAL accessed shown with is the same one used by the default profile on the machine where Dis-
covery Attenderis installed. If you make changes to the properties, add addresses to the contact list,
orinsert new entries, you will be changing the actual values in the GAL. Use these features with cau-

tion!
| || Description |
|Search ||The list will focus on the entered text |
Address Source for the list of addresses. Defaults to the GAL, if available.
Book
Selected List of mailboxes which will be returned when the OK button is clicked.
Addresses
| Button || Description |

Copies selections from the mailbox list to the list of Selected Mailboxes

Advanced Find |OPeNS the ADVANCED FIND FORM

o

Find

reneral |

Display name:

First name: Last name:
Tite: Alizs:
Company: ' | Department:

Office:

City:

ok || cancl

To use effectively, simply enter the detail for the address you are seeking into the appro-
priate field then click OK. To leave the form, click CANCEL.




Context Menu

|Properties ||Shows the Properties for the selected mailbox or Distribution List as saved in the GAL. |
|Add to Contacts ||Adds the items to the associated contact lists. |
|New Entry ||Adds anew entry to the GAL. |
Properties Dialog Box
Wolfgang Mozart |_ES_|
General | Organization I PhoneMotes | Member Of | E-mail Addresses
Mame
First: Wolfgang  Initials: Last: Mozart
Display: Wolfgang Mozart Alias: wmozart
Address; +  Tite:
*  Company:
City: Department:
State: Office:
7ip code: Assistant:
Country/Region: Phone:
| Add to Contacts

oK ] [ Cancel Apply

This form shows the properties for the selected item as stored in the GAL. Note, only one item can be selec-
ted for the properties to open correctly. Also note, any changes made here will affect the system GAL.

See Also

« Select Exchange Mailboxes
« Configure Public Folder Mailboxes
o Choose Addresses

About Discovery Attender

This view is reached from the Main Console Help menu. It contains information about the Discovery Attender
installation files and details of the computer where the installation resides.



About Discovery Attender

Components | System | Contact Information

- Product Versions

Product Version: 4.0.0(32-bit)

Console: 4 0.6265.25171
Search Engine: 4 0.6268.25165

Mapi Engine: 15.3.2016.0908

Process Engine: 4.0.6268.25167

Release Motes

Copyright © 2010-2017, BEverest Software LP. d b.a. Sherpa Software Partners,
L.P. All rights resenved.

Discovery Attender is a registered trademark of Everest Software LP.

Microsoft, Exchange and Outlook are either trademarks or registered trademarks
of Microsoft Corporation in the United States andfor other countries.

Portions copyright dtSearch®, http:/fwww dtsearch.com

This screen contains three tabs:

« Components

» System
« Contact Information

Components Tab




' Components | System | Contact Information

- Product Versions

Product Yersion:

Console:

Search Engine:

Mapi Engine:

Frocess Engine:

4.0.0 (32-bit)

4.0.6268.25171

4.0.6268.25165

15.3.2016.0908

4.0.6268.25167

Release Motes

Details

Product Versions

This section contains details about various Discovery Attender components. This information is useful for

technical support if an issue arises.

The RELEASE NOTES button will open a set of notes detailing changes to made to Discovery Attender in the
most current version. For a full set of release notes from the inception of the product, please see
ReleaseNotes.pdf in the Help Folder under the installation directory.

The DETAILS button will provide a complete listing of all components located in the installation directory.

Please note, your listing may have different dates and versions than those in this image:

’ Component Details | x|
File Name Version Date Modified (s
shemaSaoftware . daSpClient dll 406268 25163 2728520017 1:58:47 PM
sherpaSoftware daSpSearch.dll  4.0.6268 25163 272872007 15846 FM
sherpaSaoftware daSp Task dll 4.0.6260 27660 272072017 3:22:02 PM
ShempaSoftware EVWS dil 406268 25164 272852017 1:58:50 PM
ShempaSoftware EWSZPSTdl 406268 25165 27282017 1:58:51 PM
sherpaSoftware. MAP dll 15.3.2016.0908 12/15/2016 5:16:51 AM
shemaSoftware. MAF | Toaols. dll 406268 2164 2/28/20017 1:58:48 PM
shemaSoftware MIMETools dl  4.0.6260 27654 2720520017 3:21:48 PM
sherpaSaoftware MSGFile dll 15.3.2016.0829 12.15/2016 5:16:49 AM
ehama Snftware Mef Aniliranne 1R 7 R N85 12/AR/H016 9-168-R1 AM )

i Copy




The CoPY button will copy the component details list to memory, allowing you to paste it into another applic-
ation (e.g. Notepad). To export this list of components to a CSV file, right click and choose 'Export to CSV'.

System Tab
This section displays details about the system components.

- System Details

Outlook Version: 15.0.4893.1000 (Outlook 2013 5F1)
(32-bit)
Operating System: Windows 8.1 (B4-bit)

Machine Name: WETNOODLE
Current User; bach 84
~Install GUID

ABCS0BAE-EE1B-448D-B455-0551A45B5384

The System Details section contains useful information for troubleshooting.

The Install GUID is a unique identifier that differentiates this Discovery Attenderinstallation from any other
installation.

Contact Information Tab
This tab contains helpful information for contacting Sherpa Software. Please note: The User ID and PIN

fields are optional. They are provided as an easy to reference area for your login credentials.




Components | System | Contactinformation

- Technical Support
Active Maintenance Customers Only

Phane: (412) 206-0016

Web: Beguest Support
Email: tech-support@sherpasoftware.com
User |D: PIM: Change...

- General Information

FPhone: (800} 255-5155
Email: information@sherpascftware.com
Web Page: www sherpasoftware.com

See Also

« Main Console
« Troubleshooting

License Management

This screen allows users to view, enter and change license key details. It is reached from the Main Console
using the Help | License Management menu option.



L License Management ﬂ

rDiscovery Attender License Key

Type: License Agreement

Change...

Issue date: Expiration date:

~SharePoint License Key (Optional }

Type: License Agreement

Change...

Issue date: Expiration date:

There are two sections to the License Management: Discovery Attender License Key and SharePoint
License Key. A valid Discovery Attender license key is required for the full running of the product. The
SharePoint license key is optional. It enables functionality to search files located on SharePoint data stores.

Evaluation or demo versions do not require a license key. Evaluation installations are limited by the number of
locations they can search (5 mailboxes, 5 PST files, 5 NSF files, 1 file path, 1 SharePoint site), items that can
be exported (250), and time allotted (15 days).

License agreements for Discovery Attender or Discovery Attender for SharePoint can be accessed via the
appropriate LICENSE AGREEMENT links.

Entering a Discovery Attender License Key

License keys can be added at startup, or changed from this screen. To add a license key, click on the
CHANGE button to open the Change License Key dialog for the appropriate key:



£l Discovery Attender License Key n

Current key:
HO9HSR-99959C-1555%-RUATA -MWHNW

Enter new key:

0K Cancel

Enter a new 25 character alpha-numeric license key then click OK. If the key is invalid, an error message will
show.

Entering a SharePoint License Key (Optional)

An additional license key is needed if you plan to use the SharePoint search feature. If you do not require
access to the SharePoint search feature, this step should be skipped.

To have full access to SharePoint functionality, click the CHANGE button in the SharePoint License Key
(optional) section. This separate unique 25 character key will differ the standard license key.

For any questions regarding license keys, please contact technical support.

See Also

« Welcome Screen
« Main Console

New Project Dialog Form

This form appears when Create New Projectis selected from the Welcome Screen, the NEw button is
chosen from the Open Project Screen, or New Project is selected from the File menu on the Main Console. It
should be used to create a new project which is used to group related Discovery Attender searches together.




Discovery Attender H

- Mew Discovery Attender Project

Each
store

you based on the values you enter below.

Project Name

Desc

Project Path
CA\Projects!, Browse...

Project File

project must have its own file folder (directory) in order to
your searches and results. This folder will be created for

ription

Creating a new project performs several tasks. First, a new project folder is created underneath the location
selected in Project Path . A project file with a prefix .dapj is created in the new project folder to help locate
the project when browsing. Additionally all the project related information including searches, database, res-
ults, and logs will be housed under the project folder. Therefore it is essential to ensure the location you select
for the project has sufficient space to store this data.

Note: Sherpa recommends storing projects local to the machine where Discovery Attender is running.
Although Sherpa will support projects stored on a network share, searches run far more efficiently when the
projects are stored locally.

Description

Project Name

This is the name of the project as it will appear in your project list and also the name
of the folder which holds all the project details.

Description

User entered details describing the project. This information is stored with the pro-
ject and can be seen in the Open Project screen.

Project Path

User entered directory location for this project. Use the BROWSE button to select a
path value, or type it in directly.

The default location is the root drive, but you may want to store your projects in a dir-
ectory that has more storage capacity, or in a more centralized location.

Please make sure the length of the project path will not exceed 100 characters.

Please note:




« Isis agood idea to store your project on the same machine where Discovery
Attender is installed for most efficient processing.

« Projects are self contained, so you can move the it at a later time after your
searching is complete.

« Never run your project from a USB drive.

Project File ||This is the complete path of the project file as stored.

Clicking the CREATE button will create the project file, project directory and the default directory structure for
the project.

Click CANCEL if you do not want to create a project at this time. The Main Console will open, but you will not
be able to start or manage any searches.

Create a New Search Form

Once a new project has been created, Discovery Attender may prompt you to create a new search. Clicking
OK will start a new Search Wizard, while clicking 'Cancel will take you directly to the Main Console.

Discovery Attender

.
Create a New Search S m

* The Main Console allows you to create and manage your searches. It
contains a summary of your pending. completed and in progress searches.
“ou can start new searches, modify existing searches (search again). cancel
searches, orview the result summary.

* The Result Management screen handles the organization of the result items.
Doukble click on any search to view, label, export or deduplicate result items.

Click 'OK! to begin your search.

[ ] Please do not show this message again

[8]8 Cancel

This is an optional screen. Check the 'Please do not show this message again' option to hide the screen in
future.



See Also

« Main Console
« Open Project Screen
« Welcome Screen

Open Project Dialog

This screen is used to navigate or create projects. This OPEN PROJECT DIALOG will appear when Open Exist-
ing Project is selected from the Welcome Screen or, if the WELCOME SCREEN has been disabled, this will be

the first screen shown on startup of Discovery Attender.

ot Open a Project =
Mame Location Description Last Modified Created Created By Size
Fnusten Audit CProjects’Austen Audit 0301207, 022/2007...  bach0g? 430 MB
La Mancha Inguiry C:MProjects’La Mancha Inquiry 0B3/Am2m7... 06/701/2016...  bach032 282 MEB
Mitchell Inguine C:*Projects Mitchell Inquiry 022207 021/207...  bachD82 300 MB
Open Mew Browse Remove Cancel

3 Projects listed

Description

This form provides access to all the recent projects created in Discovery Attender. In addition to opening pro-
jects, this form allows you to create new projects, browse for existing ones or remove them from the project

list.

Buttons

Open the selected project by loading it in the Main Console. Double-clicking on any
item in the list of recent projects will also open the selected project

Open
Open the New Project Dialog where you can create a new, empty project.




If the project you would like to open is not listed, you can use this button to locate
the project file (*.dapj) and open it from a local or network drive

Deletes the selected projects from the list. This same functionality is also access-
ible by right-clicking and selecting 'Remove from List' from the context menu.

Please note: Removing a project will not delete the project file or any of the project
data. This functionality simply removes the details from the Recent Project list in
this form and in the Main Console.

Closes this OPEN PROJECT dialog and take you directly to the Main Console. From
there, you will be able to access the Tools, Settings and Help, but will not be able to
create any searches as there is no open project.

See Also

« Main Console
o New Project

« Welcome Screen

Search for Mail Files (PST or NSF)

This dialog box appears when the SEARCH button is clicked on the Select PST Files wizard screen, orin a
slightly different form when the SEARCH button is clicked on the Select NSF Files wizard screen.




Search P5T Files

X ARk =E

Slowest 1 Fastest

Path to Search

Search Status

Q DA D:ASRECYCLE BINAS-1-5-21-1754605000-1225670556-18.
File Name Path Size Modified il
[ Act Naturaly pst DM h73.03 MB B78/2012 3221 PM |E|
[7] Alex Reiger pst A 44 34 MB 82012 5:16 PM
[7] asdfashEhdf pat DA 0.26 MB 8/1/2012 5:02 PM
[] asdfasdf pst DA 0.26 MB 8/1/2012 5:02 PM
[] BA Baracus pst DA 224 77 MB 8/1/2012 5:31 PM
[] Eilty Tate pst DA 70.98 MB 8/1/2012 5:09 PM
[ BlzhBlahBlah pst DA 2157 MB 8/1/2012 5:14 PM
[] Boss Hogg pst Deh 3077 MB 2/1/2012 5:06 PM
[ Fedfgsdfg pst DM 13.82 MB 8712012 5:03 PM d
| i R S ™% FC C RAN i A . NRa
1| m [ 3

51 PST files found. | Add Al || Add || Cancel

Description

This dialog allows the user to create and edit a list of all the mail files of the appropriate type located on spe-
cified hard drives, external machine or network locations. The selected mail files can then be added to the

appropriate list in the wizard.

Users can select multiple directories to search for mail files using the toolbar buttons.

b This option will remove selected path and stop the any search that may
be running for the highlighted path.

@ Use a BROWSE dialog to select a Folder Path where mail files can be loc-
ated. This option is useful for directories that are easily accessed such as
local or mapped drives.

@ Select a computer where mail files can be found. This can be useful for

selecting mail files on remote desktops.




-

@ Choose the Cornputers to Search | &3

m Microsoft Windows Metwork
- [¥E5 LOTUSLAB

- /E5) SHERPA

=75 WORKGROUP
- [V]=) ALPS3
- [V]m) KMBT523313
.. [V]=) TOLEE

oK ” Cotncel

Please note: You will need connectivity, access and permissions to view
and collect data from these drives.

Use Active Directory to find computers to search for mail files.

B &

Enter a file path to locate mail files. This option is helpful to locate mail
files in UNC file paths such as network shares.

-

Enter a Path to Search | E3

Enter a Path to Search

This slide bar controls the speed of the search tasks.

Slowest [ ~ Fastest

Please note: When searching a network share, it is best to entera UNC path in “\\server\\share’ format rather
than a named share such as ‘g:\share\’.



Buttons

Add All Adds all the listed entries to the appropriate wizard page, regardless of check box.

Adds only the checked entries to the appropriate wizard page

Cancil Cancels the dialog and doesn't add any users to the wizard page.

See Also

o Select PST Files
o Select NSF Files

Select Archive Users

This screen is used in conjunction with Archive Attender archives. It provides an efficient method for selecting
archive users distributed among multiple archive locations. It is accessed by clicking the LOAD button in the
Select Archive Users wizard page.

Select Archived Users [
S
Archive Location Paths Users for Selected Archive Location
Archive Path | | Avchived Lser | Messaga Court | Archive Size -
CIVWFUEGD big srchive Afred Dihvecchio 1967 120.35 M8 |
E\FUEGO'da test archive Brchve Burtkosr 3332 345,48 MB L
CAGLACIER Users Farsnsbach'_AAE hive mm g“‘ gﬁﬁ;‘ﬂ
I GLACIER  Users' Farenshach\HermanMunster Doctor McCoy 3500 12221 MB !
EIvAAT Archives Francis Mulchaby &2 314 MB
Frank Furllo s 104.56 MB
Geonge Costanza 1427 5214 MB
Glovia S 202 452 M8
Harayos Fierce 1133 4803 MB >
Select Users to Addl o Archive Uiser List
Archived User | Archive Path | Message Count | Archive Size -
[ Archie: Bunker VWFUEGD g archive N 0.75 MB
[testuser WWFUEG big anchive BETEY B59 52 MB B
] Hamemn Munster WWFLIEGD heg archive .} 11,80 MB
[ Mom Petersan WFLEGD da test archive 205 528 MB
[ Archie Bunker WRUEGD da test archive E k) 349 48 MB
71 Mot Serdekd WFUEGD da test archive 163 2.54 MB
pasn | a | coce

To correctly use this screen, you must first create a list of archived locations by adding entries the Archive
Attender for Exchange Archive Paths sectionin Tools | Settings | Archive Attender.




Please note: Not all archives store information on a user level. This form can also be employed to select
archives stored by date or other grouping.

Toolbar
e Select a CSV file containing a list of archive locations to populate the Archive Location
Paths section of this form. Although you can create your own CSYV file, you may find it easier
to create and edit the default list in the Archive Attender for Exchange Archive Paths' sec-
tionin Tools | Settings | Archive Attender.
Populate the Archive User Listwith every user found in each Archive Location Path listed in
this form. It provides a quick and easy way to enter all your archive users into the list.
Sections

Archive Location Paths

Archive Locahon Paths

Archive Path

CAWFUEGO\big archive

[CA\\FUEGO"da test archive

CAWGLACH ER“Users"Farensbach_AAE_hive

[ "\GLACIERUsers\FarensbachHemmanMunster
CI\\AA3D Archives

This section lists the archive locations. Select an entry in this list to view the associated users in the Users
for Selected Archive Location section of the form. Right-Clicking and selecting Add All will add all users in
this archive location to the user list.

Users for Selected Archive Location

sers for Selected Archive Locahon

Archived User ] Message Count I Archive Size -
MNom Peterson 205 h23 MB

Archie Bunker 3832 34548 MB |
Morty Seirfeld 163 254 MB &
Francis Mulchakry g2 314 MB

Arthur Fonzarell 7881 358.32 MB

Alfred Delvecchio 1957 120.35 MB

George Costanza 1427 hZ.14 MB

Hawkeye Pierce i 2 43.03 MB

Doctor MeCay 3500 12221 MB

Sam Flaag 16406 385 22 MB %

This section lists all the users from the archive location selected in Archive Location Paths. You can add
users individually or as a group to the user list by using the context (Right-Click) menu.

Selected Users to Add to Archive User List



Archived User {hﬂwe!’dh |Mmaqumﬂ {Hﬂ'ﬂu&:e

[[] Archie Bunker WRLEGO \big anchive n 0.75 MB
[Jtestuser WRUEGO \big anchive 88759 £59.52 MB
2| Herman Munster \WFUEGO\big archive 29 11,80 MB
[ Nerm Peterson WRUEGD \da test anchive 205 528 MB
[ Archie Bunkes \WRUEGO da test archive 3832 349 42 MB
Moty Seirfeld WFUEGD \da test archive 163 254 ME
[ Francis Mulchahy WFUEGO'da test archive 82 3.14 MB
[ Adthur Fonzareli WRUEGO\da test archive 7861 358.32 MB
[ Affred Dedvecchio \WRUEGO da test archive 1957 120.35 MB
| o T A pap——— L Lt S TR R R O S 4897 ET A RN

This list shows the archive user entries already selected. You can use the context menu to select, check or
uncheck the listed items. Archive Users must be present in this list to be copied to the wizard page.

Buttons

Add All Adds all the listed entries to the Select Archive Users page, regardless of check box.

Adds only the checked entries to the Select Archive Users page.

Cancel Cancels the dialog and doesn't add any users to the Select Archive Users wizard page.
Columns
|Archive Path ||Fi|e path which contains the archive location
|Archived User ||Name of the user for these archive
|Message Count ||Tota| number of messages in the selected archive
|Archive Size ||Tota| size of the selected archive

Note: the message count and archive size are values generated by the Archive Attender process.

See Also

« Archive Attender Settings
« Select Archive Attender Archives

SharePoint Orphaned Search Options

This dialog box opens if orphaned tasks were left on the SharePoint servers from previous searches in the
selected project.



., SharePoint Orphaned Search Cptions | =

A previous SharePoint search from this project was started

but not completed. It is possible results from this search
remain on the SharePoint server.

What would you like to do with these remaining files?

" Download " Delete w lgnore for now

To hide this prompt go fo Tools | Seftings | ShareFoint and
change the opfion for Ophaned Task Frocess”

LS

=

This dialog will appear by default, but the functionality can be automatically handled, or this dialog disabled via
the Orphaned Task Process option in Tools | Settings | SharePoint.

Options
Download || The orphaned results will be downloaded to the task directory. This version does not yet sup-
port processing these orphaned items.
Delete |

|Deletes the local and server based task files for the orphaned tasks

Ignore for ||Ignores all orphaned tasks.
now

Click the OK button to save your changes and continue

See Also

« Main Console
« Searching SharePoint
» Settings




Advanced Result Filter

Discovery Attender has the ability to search within a set of results using date, address or keyword filters.
These advanced filters can be accessed, modified and viewed from the Advanced Filters node in Result Man-
agement. To create a new filter, select New or Copy and the Advanced Result Filter Wizard will open.

« Although the ADVANCED RESULT FILTER may seem like a stripped down version of the search wizard,
the syntax and search methodology is different. Dates, Addresses and other Properties are resolved
from data stored in the databases, not the original document in the source data store.

« General keyword options are only available if results were indexed, although internally stored prop-
erties can be searched using the Properties filter.

Follow the wizard screens by clicking NEXT to create and create a new set of filtered results.

Welcome - Start Your Search Within Results

This section is used to describe the advanced result filter and provide a summary of the results.

A Advances Results Fifter - New Filter - o N

Welcome - Start Your Search Within Resulis

Wilcome  This vazard will guide you through the process of creatmg & Advanced Resull Filléd 1o
search within your result sl

To #lart, ented 3 descnpieon Tof vour Titer
r F iltes Diesonglscn Rirwisan

i F ] i :

The resull so1 conmists of the Tollovang

Messages 57
ASLAChmEnts ENn
Fées i
Drectones o
Total 1063

Filter Title for the filter. This name will appear in all lists, so it is a good idea to create a name that
Description ||will uniquely identify and describe this filter.

|Revision ||Incremented number to distinguish filters with the same title |

|Summary ||This area shows you the number of hits that are in your search for your reference. |

Select Criteria

This screen allows you to select the criteria that you will use in your filter.



Select Critana

Chooie the crlana 10 use m this e, than select & method 10 #valuate the crlena

r Sedect Criena
Diates Between, befone of alter custom dates

[ Addressers Fitisr results by Sbncr and recipeints
| Properties Find keywords in message snd fils propocins
] Inchaa Search hor kisywords in nesoll g8l

r Evaluastion Type
IS -~ Results con match any of the sebected cntens 10 mtum o hi

A o Qi eoTo W coes | et Q| Concd |

Dates ||Uses date criteria to filter result set.

Addresses ||Uses message address to find results.

Please Note: this criteria can only be used if address details were collected for the search.
These details are collected by default. See Settings for more detail.

Properties ||Search database properties for keywords.

Index Uses the index to locate keywords for the filter.

Please note: This criteria will only be enabled if the results were indexed as part of the search.

Evaluation || The method to evaluate the criteria.

Type
yp « All Criteria means that all the selected criteria will have to match to return a hit.

« Any Criteria allows any of the criteria options to match to add it to the filtered list.

Choose Date Criteria

This criteria can be used for any type of result, however, the Sent and Received dates can only be used if
Messages or Attachments were searched. The filter will use properties stored in the main database for its
information source.



Choose Date Criteria

Salect the types of dates you wish 1o wse. AL least one dabe Type must bé selecied
r Match Ary of the Fiolloming Dales

] Croation of| Sant
] Moz ation [+ Raceried

Enter a dade range. The range 15 mchasrve and the dates stat o mednight
r Chaome the Date Rangs

T Aftes W 154000 -
# Botwain And
X 1an?

Step || Select the types of dates you wish to use under the "Match Any of the Following Dates" section. At
1 least one date type must be selected, or else the filter will error when it is applied.

Please Note: Sent and Received Dates apply to email results only.

Step||Set the range in the "Choose the Date Range" section. The range is inclusive and the dates start at
2 midnight.

Step||Click on '"NEXT' to advance the wizard

Choose Addresses

Use Address criteria to filter for addresses in messages and attachments.



Choose Addresses

Select the address types(s) you wish to search

rAddresses ho Seanch
Sender 'From' and "Cn Behaf OF sddeess felds are seamched
Recipents *To®, "CC, "BLOCT fesids are seanched

Enlef addresses. one per ine. You can use wmidcards, but no complix paflems

rEnter Addresses (ong per na) ]

A o Qi eoTo W coes | et Q| Concd |

Step 1 Select the Addresses type you wish to search in the 'Addresses to Search' section.

o Sender will search the 'From' and "On Behalf Of" address fields,
o Recipients will find items in the "To", "CC", "BCC" fields.

Step 2 Enter your address criteria, one per line.

« You can use wildcards, but not complex patterns (Near, Like, RegEx, Boolean).
« lItis always a good idea to use the "' wildcard when searching addresses.

|Step 3 ||Click on'Next to advance the wizard |

Browses the Global Address List for addresses.
MwWse

RN Allows user to select a file from which to import a list of addresses into the text box.

« The address filter uses properties stored in the detail database as the source of its information. To work
properly, Address Details must have been saved as part of the search. This option is on by default and
is available in the Settings screen.

« This criteria can only be used for message and attachment results.
« The Display Name and Address of each message address property are compared against the criteria
entered in this form to find a match. As of this writing the SMTP fields are not.



Indexed Keyword Criteria

Advanced Result Filters can use Keyword criteria only if the results were indexed as part of the search. This
result index is a collection of keywords from each result arranged for quick and efficient searching. Please
note: Searching an index requires different syntax than the Search Wizard. See Filter Expression Syntax for

detail.

# ‘Advanced Resurt Filter - Review Acme - olEN|
Choose Index Keywords : .

Entar the k#ywords you widh 1o search based on the oplon selected

Choose an Dption to select the evalabon mathod for the keyword fiter "Any on Lest” and "AS on List’
expect 3 ket of words, one per hne If wsng the ‘Expresson’ option, enter 1he enling expression wihoul
lirvir breakcs
r Kiyraoad Lot foo pa knd) = — e i -
® Anvy on List

Al on Lt

Expresson

Wildcards new parmedied

Step 1

Choose an Option to select the evaluation method for the keyword filter.

« Any on List evaluates the criteria as a list of words. If a match is found against
any keyword on the list, it will be returned as part of the filtered set.

o All on List also evaluates a list of words. In order to be returned as part of the filter
set, each and every keyword in this list must match. This is equivalent to using the
AND conjunction to join the keywords in the list.

» Expression expects an advanced filter expression based on special syntax. See
below for syntax details. This is the default for new filters.

Step 2

Enter the keywords you wish to search based on the option selected. Any on List and
All on List expect alist of words, one per line.

If using an advanced filter Expression option, enter the entire expression without line
breaks . The text will wrap around the control.

|Step 3

|| Click on '"NEXT' to advance the wizard. |

|

Allows user to select a file from which to import a set of keyword criteria into the text box.

To find your index location, right-click on the search in the Main Console. Navigate to the Debug Menu, and
select Search Directory to open the folders for the selected search. If a search has been indexed, there will be
a folder called 'Index".




Properties

Search various database properties for keywords.

A Advanced Resurt Filter - Review Acme - olEl

Choosa Keywords for Properties

Salect the resull propares you wsh 10 search

= Sabect Propdie
Wt d0ge Subpct | Mesange Type M sage Caligonis
| F o M F ik Fropases

r Koaryraecid Last (ol peier et

Imput

Oiption

(] A.n:fml._rsl
Al on Lest

Exprésson

Step 1 Choose the properties you wish to search.
Message Subject. This is the subject of a message that is stored for all message and
attachment results.
File Name: This is the name of the file for all attachment and file results.
Message Type: The message class which is stored for all message and attachment res-
ults.
File Properties: Iltems must match one of the properties collected for file or attachment
results. These properties vary by file type and accessibility. To collect these properties
successfully, the Collect Document Properties option must have been enabled for this
search.

Step 2 Enter the text into the Keyword List. All Keyword options can be used here, but this func-
tionality is comparing against the database fields for each of these properties.
Please note: Be sure to use the tester to validate your criteria.

Step 3 Select the evaluation options:
Any on the list Parses the text box as a list of words or phrases, one per line. If any of
these words or phrases can match, then the result is included in the filter.
All on the list. Parses the text box as a list of words or phrases, one per line. All of
these words or phrases must match to include the result in the filter.
Expression: The entire text box is used as the search expression and must be syn-
tactically correct to continue. Only if the properties match the expression will the item be
a hit.




Please note: For the All on list and the Expression options - at least one individual field
must match the entire listed criteria. The fields are not compared as an aggregate.

|Step 4 || Click on'NEXT' to advance the wizard. |

Tests the text box and options using the Keyword Tester.

Test

Imports the keyword list from a file and inserts it into the text box.

Finish
From this screen you will complete the filter by clicking 'FINISH'.

e Advanced ResurtFiter - ReviewAcme - 0 L)

Cangratidations, you have Tmeshed your Advanced Resulis Filler You have the option 1o show the
filter summary

Chek the Finish’ button to unch your fee Once the filler has fmished peocessmg. & new detad node
containing the matchng results will be created wndes the Advanced Fillers nods

Viw Surmamany

Show Sumenany

li

Use the 'SHow SUMMARY' button to view a summary of the filter you have created. If you need to change any
criteria, simply click JumP To'and choose the screen.

Once you have set up the filter to your satisfaction, click the 'FINISH' button. The wizard will close and a new
node will be created under 'ADVANCED FILTERS' with a listing of your results. This may take a few minutes if
you have a large result set.

If you have there are no matches to this filter, a message will be displayed in the status bar.




Filter Expression Syntax

Index searching uses different syntax from a search created with the Search Wizard. Filter Expressions give
you the options to use Boolean operators or Proximity searches.

In filter expression syntax, Boolean operators (AND, OR, NOT) are used to distinguish a relationship between
the keywords. Please see the Boolean operator portion of Search Term Clarification for more detail.

Proximity searches are available in your filter expression, however, the syntax is different from the main
search. The format for the filter expression is WordA w/# WordB where # represents the number words
between your first and last word.

Another helpful option is xfirstword and xlastword which refer to a number of words between your keyword
and the beginning or end of a document. The format is Keyword w/# xfirstword.

If you are using multiple proximity operators in an search expression, be sure to put them in parentheses, e.g.
(sherpa w/2 software) OR (discovery w/2 Attender).

Please note:

« Indexes do not include so called noise words such as 'the’, 'a’, 'or', ‘and’, or 'if".

« Punctuation is not included in this index. Do not include punctuation such as periods, hyphens, com-
mas, quotes etc. as part of your keyword criteria.

« Messages and attachments are indexed together. All source messages for attachments hits will be
included in the index. Likewise, all attachments will be included for any message hit. Furthermore, if
both an attachment and a message had hits in the main search, the message result will be returned as
afilter hit, even if the filter keyword matched in the attachment.

« Theindex is created using the dtSearch indexing engine. If you wish, you can use dtSearch syntax as
part of your search expression, or even use dtSearch Desktop to search your index with more
advanced functionality.

« Tofind yourindex location, right-click on the search in the Main Console. Navigate to the Debug
Menu, and select Search Directory to open the folders for the selected search. If a search has been
indexed, there will be a folder called 'Index".

See Also

« Result Management

o Filter Summary
o Filter Detail

Address Tester

The Address Tester is designed to help the user validate address criteria against actual message data. It is
accessed from the Choose Addresses wizard page. The sample data to test these addresses can come from
the attached Outlook Profiles (ADD EMAILS), loose PST Files (ADD PSTSs) or loose .MSG Files (ADD MSGS).

Note: Please use small test data sets to avoid delays.



Test Your Addresses Lﬂﬂ
Sample Emails
] From ] Subiect I Received I Size -
= System Adminsirator Your madbox iz over s size lmil Wead B/6/2008 1:00 AM 45 KB
= | System Admirestrator Your madbos is over &5 sips it Fri 87872008 1:00 AM 45KB
=1 Welfgang Mozar View Test dacumnt el 11/21/2008 3:04 PM 147.0 KB
= | Systemn Administrator Your mailbox is ower ks sios bmit Fri 815/2008 1:00 AM 45KB
= | System Administrator Your madbox is over i size imé Tue 841272008 1:00 AM 45KE
=4 System Admirestrator Your mailbox is over s sze limi Men 8112008 1:00 AM 49KB
= | System Administrator Your malbeox i over 15 sze i Sun 84102008 1:00 AM 45KE
= | System Admirestrafor ‘four maibox iz over i3 size limi Thu 8142008 1:00 AM 459 KB i
= | System Admirestralor Your malbox is over s sioe it Sun 8372008 1:00 AM 45KB 'El
4@  Bo Duke Mussz for the Soul Wed 4/5/2006 9:40 AM 1209KE —
¥ Potse Weber Log fies Wed 4/5/2006 S04 AM B9.0 KB
=4 Pobse Weber Welcome to Bxchange Wed 4/5/2006 816 AM 1290 KB
e System Admirsstrator Your madbox ie over is srs Mon 8/472008 1:00 AM 49KB
= | System Administrator Your madbox is over &5 sioe bmit Wed 7/30/.2008 1:00 AM 45KB ¥,
P n [
From Walfgang Mozan Fri 11/21/2008 3:04 PM
Ta: fesi-user test-user? TimAben Tony Banta Trapper Mcintyre TV Persons Vietnamese (Vietnam) WalE \Wolfgang Mozl
Cce: M KR MrMoonbght Nick Torte® Nides Crane Morm Peterson Norwegian (Norway) Paul McCarngy Peler Campbed
Subject View Test documnt
Clear Add Emails Add PSTs Add MSGs
Address Matching Details
[ADDRESSES MATCH) -
{
IKE mozan ™) matched the sender Wollgang Mozat [EX0=FIRST ORGANIZATION/OUSFIRST ADMIMISTRATIVE GROUF/CN=RECIFIE!
LIKE["mozart™) matched recipiert Wolfgang Mozad[EX.D=FIRST ORGANIZATION/QU=FIRST ADMINISTRATIVE GROLUP/CH=RECIPIEN]

To use the tester, follow these steps:

Step 1 Add your Address criteria to the Choose Addresses wizard page, then click on the TEST but-
ton.
Step 2 Click on the provided buttons to select emails to add to the Sample Emails List

Note: It is best to use small PSTs to test. Selecting a large PST will freeze the program
while it works on opening the set of folders.

Step 3 Review messages listed in the Sample Emails list. Entries with green font correspond to
matches, those in plain black are non-matches.

Step 4 Select an item to view. The address expansion windowwill reflect address format within a
message. The Address Match Detail will show how the message was evaluated, giving
details if there was a match.

Step 5 Make changes to the address criteria, if needed, in the Choose Addresses wizard page,
then click TEST again.

Sections:
Sample Email List

This portion of the window shows the list of messages chosen using the available buttons. The list is



cumulative: more emails can be added to the list without replacing the current occupants. Selecting an item in
this list will populate the Address Expansion and Address Matching Detail Windows

Columns:

|From ||Sender of the messages |
Subject Subject of the messages

| | |
|Received ||Date the messages were received |
|Size ||Size of the message |

Address Expansion Window

This section shows the address details - From (Sender), To, CC, BCC - for the message highlighted (selec-
ted) in the Sample Emails list.

From: Wolfgang Mozart Fri 112122008 3.04 PM

To: test-user test-user? TimaAllen Tony Banta Trapper Mcintyre TV Persons Vietnamese (Vietnam} WallE Wolfgang Moz:
Cc: Mr Kite Mr Moonlight Mick Tortelli Miles Crane Norm Peterson MNorwegian (Morway) Paul McCariney Peter Campbell
Subject: View Test documnt

Detail Information:
If you hover over an address, you will see details for the address in a yellow tool tip:

From: Wolfgang Mozart Fri 11/21/2008 3.04 PM
To: tel Mame: Welfgang Mozart
) Type: EX
2 M Address: /0=FIRST ORGANIZATION/OU=FIRST ADMINISTRATIVE GROUP/CN=RECIPIENTS/CN=WMOZART

|Name || Display Name for the address

Type Address Type as defined by the originating email server. Likely candidates include EX for
Exchange and SMTP for Internet addresses.

Address|| The actual representation of the address property as used by the server and stored in the mes-
sage. In the example above, the address is in Legacy Distinguished Name format, which is used
for messages sent within the Microsoft Exchange servers.

Address Matching Details



Address Matching Details

[ADDRESSES MATCH]
LIKE({""mazart™) matched the sender Wolfgang Mozart[EX:/0=FIRST ORGANIZATION/QU=FIRST ADMINISTRATIVE GROUP/CN=RECIPIEI
LIKE{"*mozart™) matched recipiert Wolfgang Mozart[EX:/O=FIRST ORGANIZATIONQU=FIRST ADMIMISTRATIVE GROUP/CHN=RECIPIEN]

This portion shows how the selected message matches against the address criteria.

The first line (in brackets) shows whether there was a match or not. If there was a match in the selected mes-
sage, details for each matching address will be presented along with the information about the address and
the criteria which it used.

Buttons:

Clears all the entries in the Sample Emails list.
Clear

Allows the user to select emails to be included in the Sample Emails list. First the user
selects a profile from the list. The profile will link to a Exchange Mailbox or PST file con-
nected to the chosen or default profile on the machine. The dialog box will open to the root
folder allowing the user to select a folder containing the relevant email.

Add Emails

.

[l Choose a folder with sample emails |E|

Select a folder

=-=f Mailbax - Wolfgang Mozart oK

[.E‘D Calendar i [—‘—]
--[_]] CheckHeaders Cancel
(17 Contacts
[:| Conversation Action Settings
- Deleted hems
[:| Drafts
-3 Inbox
[ Joumal 5
[ Junk E-mail
[0 News Feed
--[7] Notes
C' Outbiooe
-.[Z7] Quarantine 7

»

m

Click OK to add messages from the selected folder to the Sample Email list.

Opens a browse window to add messages located in PST files to the Sample Email list.

Add PSTs . ) . . . ;
Once a PST is selected via the Browse dialog, a folder selection dialog will appear.

Choose a folder then click OK to add all messages from the selected folder to the Sample
Email List.

Opens a Browse dialog so users can enter one or more MSG files to the Sample Email

Add MSGs '
List.




See Also

o Choose Addresses

Keyword Tester

Discovery Attender provides a number of complex keyword options, from Search Expressions to Pattern
Matching, to help you find the data you need. However, the variety of choice makes it a challenge to validate
the keyword criteria to determine which results will be produced. The KEYWORD TESTER is a tool created to
help you evaluate keyword lists and expressions without leaving the comfort of the search wizard. It is
designed to help you determine if your expression is logically correct as well as syntactically sound.

Test Your Keywords - o IEM|
Keyword Logic Tree
=-0R - [KEYWORD HIT]

----- Mississippi
----- Fence MEAR Paint

= AND- [TRUE]

----- Arthur - [FOUND]
----- Court - [FOUND]
----- Yankee - [FOLND]
= AND- [FALSE]

Beset Search Sample Text Parse Text From File Farse File Search Raw Data

Perform Complete Search of| Merge filename [ ] Match Case

Keyword Hit Details

‘bicycle found 1 time(s) ~
@1086: nature of his amor. revolutionized tranport of knights by bicycle

"Arthur’ found 5 time(s)
@29: A Connecticut Yankee in King [Arthur]’s Court is an 1889 novel by Amercan humorist and writer Mark Twain. The book was originalhy

Court’ found 4 time(s)
@238: A Connecticut Yankee in King Athur's [Court] is an 18839 novel by American humorist and writer Mark Twain. The book was originalhy

"fankee' found 4 time(s)
@14: A Connecticut [Yankee]in King Arthur’s Court is an 1889 novel by American humaorist and writer Mark Twain. The book was orginally




Who should use the Keyword Tester?

« If you have any doubt about how an expression or pattern will be evaluated by Discovery Attender, use
the Keyword Tester.

« If you are using a keyword list, use the Keyword Tester for its testing capabilities as well as verifying
how items are parsed.

« Use the tester to assist in refining your search criteria before a search is initiated or after, to answer
questions as to why an item did or did not hit after a search.

What can the Keyword Tester do?

The main functionality, as the name suggests, is to test keyword criteria for syntax, validity, proper structure,
efficiency and effect. It is designed to assist a user in understanding how Discovery Attender evaluates a
given list of words, pattemns or search expressions. It can also be used to answer questions as to why a
search expression matched (or not) given a file or snippet of text.

What doesn't the Keyword Tester do?

While the Keyword Tester is unsurpassed at letting users automatically know when an expression is syn-
tactically incorrect, it cannot automatically test for items that are logically incorrect. That is why it is import-
ant to always to test the expressions using the SEARCH TEXT and SEARCH FILE buttons to enter sample data
that the given expression should match, and also data that it should not match.

Using the Keyword Tester

The following steps should prove helpful in using the keyword tester. Before starting, make sure you have a
sample text or file that you know should match your criteria, as well as samples that should *not* match your
keyword criteria.

Step 1 || Enter your criteria into the Choose Keyword Criteria wizard screen

Step 2 Click on the Test button of the CHOOSE KEYWORD wizard screen. If your criteria is not syn-
tactically correct, an error message will appear. You must correct the error before the tester
will open.

Step 3 The keyword logic tree of the Keyword Tester will be populated. Review the tree to verify
the search engine will evaluate your criteria as intended.

Step 4 Enable the optional settings (Complete Search, Merge Files or Match Case) or keep the
defaults.

Step 5 Use the buttons and options on the Search Panel to test sample text, afile in native format ,
in memory or afile in binary format.

Step6 ||Click OK to submit the test item.

Step 7 The logic tree will change from all black to highlights of blue or green depending on whether a

hit was found or not.

Step 8 If a hit was found with your test sample, the Details section is populated with data about the
hits. Review this data to verify that any hits found are valid.

Step 9 ||Adjust your criteria in the search wizard or hit reset to test more items.




Keyword Logic Tree

The Keyword Logic Tree is a visual representation of how the Discovery Attender search engine will evaluate
a search expression or list. Each line, or'leaf' is a word or phrase to evaluate. The leafs are joined in to
'branches' rooted in the logical operators.

The Keyword Logic Tree can be used for two purposes. First, to validate that a search expression parses as
expected. Secondly, it is used to show how the search engine has evaluated test data.

Keyword Logic Tree EE|
= 0OR - [KEYWORD HIT]

----- Mississippi

----- Fence NEAR Paint

1

- AND- [TRUE]

----- Arthur - [FOUND]
----- Court - [FOUND]
----- Yankee - [FOUND]
=I-AMND- [FALSE]

----- LIKE("Aunt?Polly")
----- LIKE("bicycle™”) - [FOUND]

Keyword Logic Tree: Standard Parsing

Hint: Experiment with various expressions to see how they will parse. The more narrow a tree, the more effi-
cient the search. Use the expressions in Example A below with the Search Expression Tester to understand
the differences format can make in the evaluation of an expression.

In addition to representing a format of an expression, the logic tree also provides a visual map of how a
keyword hit is represented from the sample test item.

A green font leaf (a.k.a line) indicates that word or phrase was found. The word [Found] will be added to the
leaf.

The Operator branch (e.g. AND-[TRUE]) will also be changed to a green font *if* that branch matches the cri-
teria. If a branch does not match the criteria, it will appear in blue with the word [False] appended to it (e.g.
AND- [FALSEY]).

The root operator that appears at the very top of the tree will list the final result of the Test. It will append [Key-
word Hit] for a successful test or [Not A Hit] for when no match was found.

Search Panel



Reset | Resets the logic tree

The remaining buttons allow a user to mimic the various styles of search
using sample text or files for parsing.

Search Sample Text Allows the user to enter sample text to test against the keyword criteria.
Enter the text and then click OK to process your sample text.

s

: Enter Sample Text = [EI |

The stary revolves around this Yankee from the title) wakingup =
in the legendary court of King Arthur. Among other things, he
revulutliunized the transpaort of knights, using bicycles, of all

things,

[T

This option will search a file against the keyword criteria in native format,
parsing the available text and displaying it in a new window. This is the
equivalent of selecting Native Format from the Keyword Options wizard
screen.

Parse Text From File

« Select the sample file using the browse window.
o The AvAILABLE TEXT window will open. This shows the text that has
been parsed from the selected sample file:




I "

AvaéFahleTm fram File: &\Twéinﬂsourcsm Connecti.. | =

AWORD OF EXPLANATION L

It was in Warwick Castle that | came across the curious stranger
whom | am going to talk about. He attracted me by three things:

hiz candid simplicity, his marvelous familiarty with ancient amar,

and the restfulness of his company—for he did all the talking.

We fell together, as modest people wil, in the tail of the herd

that was being shown through, and he at once began to say things
which interested me. As he talked along, softly, pleasanthy,
flowingly, he seemed to drift away imperceptibly out of this world

and time, and into some remote era and old forgotten country;

and so he gradually wove such a spell about me that | seemed

to mowve among the specters and shadows and dust and mold of a gray
antiquity, holding speech with a relic of t! BExacthy as | would

speak of my nearest personal fiends or enemies, or my most familiar
neighbors, he spoke of Sir Bedivere, Sir Bors de Ganis, Sir Launcelot
of the Lake, Sir Galahad, and all the other great names of the

Table Round—and how ald, old, unspeakably old and faded and dry
and musty and ancient he came to look as he went on! Presenthy
he tumed to me and said, just as one might speak of the weather,

| ok || concel |

« Click OK to submit the entry for testing.

Parse File

Similar to the option for PARSE TEXT FROM FILE, the PARSE FILE option
searches in native format and mimics a file searched in memory (found in
GENERAL | SEARCH node in the Settings), which does not produce visible
text.

Click this button to select a file to be ingested into the logic tree.

[ Search Raw Data ]

Similar to the PARSE FILE option, except the search engine will evaluate
the file as binary (raw data level). This is the equivalent of selecting 'Raw
Data' in the Keyword Options wizard screen.

Perform Complete Search

This option brings back hit values for any keyword that matches in the tree.
This is the equivalent of the Complete Search in theKeyword Options wiz-
ard screen.

If this option is not selected, only the first set of matching criteria will be
returned. This is the equivalent of the Simple Search in theKeyword
Options wizard screen.

Merge Filename

Tests files with the filename included with the body. This is effective for
testing the Merge Fields options in the File Options wizard page.

Match Case

Check this item if you would like the tester to only find items that match the
case (Upper Case, Lower Case) of the search expression.




Once alogic type and sample (be it file or text) has been inputted, the Keyword Logic Tree will change to
reflect the evaluation of the text.

=~ OR - [KEYWORD HIT]

----- Mississippi - [FOUND]
----- Fence NEAR Paint

----- cave - [FOUND

- AND- [TRUE]

----- Arthur - [FOUND]
----- Court - [FOUND]
----- Yankee - [FOUNDY
- AND- [FALSE]

-

Please Note: The maximum number of characters that any single branch of the logic tree that can be display
ed is 259. Any term more than 259 characters will show only the first 259 characters.

In addition, the Hit Detail will change to reflect items found.
icycle™ found 2 time(s)
[@h66R64: me, atilting!five hundred mailed and belted knights on bicyclels!  The grandest sight that e

cave found 24 time(s)
@627623 tytwo. As a next move, | paid a private vist to that old [cave] of Medins—not the small one—the

Migsissippi' found 3 time(s)
2408915 ettyto see. It resembled a steamboat explosion on the [Mississippi]; and during the next  fittes:

Details Section

This section lists the hits from the test item. If the Complete option is selected, there will be one entry per
keyword hit.

|Ke1_.rv.‘{:rd Hit Dietails
‘bicycle™ found 2 time(z}
[@566664: me, atitting!-five hundred mailed and belted knights on [bicyclels!  The grandest sight that e

‘cave’ found 24 time(z)
@627623: tytwo. As a next move, | paid a private visit to that old [cave] of Medin's—not the small one-the

"Mississippi’ found 3 timels)
@408519; etty to see. It resembled a steamboat explosion on the [Mississippil; and during the next  fiftea

Each entry will provide several points of data. The example below uses the "bicycle" entry above.

Section || Example || Description




| Keyword || "Bicycle" ||The keyword or phrase which matched the criteria. |
| Count || found 2 time(s) || Number of times the item was found in the sample text or file |
| Location || @56664 ||The character at which the matching text was last located. |
| Context Hit || [bicycle] ||Out|ines the keyword in the returned snippet |
Examples

A. To help understand how the Keyword Tester works, check the difference between the grouping of search

expressions.

Fence OR Paint AND River OR Boat

=-0R
E ,q!\j B
: EI Q_R

(Fence OR Paint) AND (River
OR Boat)

= AND
&-OR

Hint. Always use parenthesis to group items which need to be evaluated together.

B. Use the search expression:(Blue OR Green) AND (Red or Yellow) with the following tests to get an idea

of how the tester will appear

Text

|| Result || Screen

The blue bird found the red ball in the white snow.

Hit - AND - [KEYWORD HIT]
- OR- [TRUE]
. Blue - [FOUND]

& OR- [TRUE]
- Red - [FOUND]
Hr Yellow




The blue house has purple shutters. No Hit B~ AND - [NOT A HIT]
&~ OR- [TRUE]
' ----- Blue - [FOUND]

C. Experiment with your own keywords to see how they will be evaluated with real data

Using Keyword Expression Hit Delineation (<,>):

Reporting hits on a branch or original expression level requires the use of carrots entered as part of the
keyword criteria. The keyword tester will add a node to indicate that this kind of reporting has been defined:

B-0R - [KEYWORD HIT]
----- Mississippi
----- Fence MEAR Paint

=L TE>

=~ AND- [TRUE]

----- Arthur - [FOUND]
----- Court - [FOUND]
----- Yankee - [FOUND]

See Also

o Choose Keywords

Sherpa Text Viewer

When aresult is opened in the Result Management screen, users have a choice to use the built-in viewer to
render the text from the results.



Please note: The Preview Pane in the results screens is based on the Sherpa Text Viewer.

To use the viewer successfully, please be aware of the following:

The Sherpa Text Viewer must be selected as the default result viewer in the Viewer Options in Tools |
Settings | Results.

Not all file types can be opened. If the Sherpa Text Viewer encounters a file that it cannot parse, no
text will appear.

If no keywords were used in a search, the text [No Matches] will appear in the Keyword section.
If the Sherpa Text Vieweris not installed, result items will open in their native application.

You can also set log files to open in the Sherpa Text Viewer, to do so, go to the Logs node in Tools |
Settings.

The Shempa Text Viewer contains its own help document if you wish to explore its advanced features.

Regular Expression matches often cannot be highlighted.

See Also

Result Management

» Open Results

PreSearch Tool

Discovery Attender contains a stand alone utility that offers a variety of functionality to deduplicate, export
and convert data stores.



Settings  Mappings

Help

Select a Task:

i

|,€_.|v-.':

i

Deduplicate

Snapshot

Welcome to the PreSearch Wizard

The PreSearch Tool provides helpful utilties to process your data.

To begin a task, select an action from the buttons on the left, then choose from the list of available options.

Task History
Task Status Source Target
Snapshat Lydgate Case Fle 31372017 2201:53 PM Complete  Multiple Files c\55hema Sof
Convert MBOX - PST 397207 3:24:45 PM Complete  Sh\Testing'mbox...  C:\sers‘faren:
Convert MBOX - EML 3972017 32403 FM Complete  “Mowrdersherpa-.. CM\sersfaren:
Convert MBOX - PST 3/9/2017 2:.56:51 PM Complete MTech_HelphG...  ShTech_Help®
Convert MBOX - PST 3BT 102512 AN Complete “owndershempa-...  CUsers“faren:
Conver Joumal PSTto P 22172007 10:50:02 AM - Complete  C\UsersMarensbh...  ClUsers“faren:
Dedup P5Ts 1141672016 3:25:21 PM Failed Multiple Files C:4Users faren:
Snapshat T2 922016 224013 PM Complete  Multiple Files cv85hempa Sof
£ >
Delete Histonye View Detai

The PreSearch tool is accessed from the Main Console using the Tools | PreSearch Tool menu option or from
the Welcome Screen by selecting the PreSearch Tool option.. All functions in the PreSearch Tool are enabled
using a wizard interface. The tool contains its own help document with more detail on each screen. For an

overview of options, see below.

Although Discovery Attender functionality does cover many of the options found within the PreSearch Tool, it
tends to be significantly slower due to enhanced logging and database storage of metadata. Discovery
Attender must always run a two or three step process to achieve these goals, while the PreSearch tool tends

to be more efficient and quicker, albeit with less logging.

Options

| || Description |
|Deduplicate || Deduplicates PST files (without running a search) |
Export | |
| 0365 | |




365 to EML

Copies all items from cloud based Office 365 (or other
EWS source) to individual EML files

365 to PST

Copies all items from cloud based Office 365 (or other
EWS source) to PST files

Exchange

Mailbox to PST||Copies all items in an Exchange Mailbox to a PST file |

Online Archive to PST||Copies all items in an Exchange Online Archives to PST files |

IMAP to PST

Copies messages from Web based IMAP data stores (e.g.
Google Mail) to PST files

NSF to EML

Copies messages from NSF files into individual EML files (native
format)

PST

PST to PST

Creates a new PST using the selected filters (date, message
type, etc.O

PST to EML

|Copies messages from PST files into individual EML files |

PST to MSG

Copies messages from PST files into individual MSG files (native
format)

Attachments to File

Exports a copy of all attachments in the PST file to the designated
file share

Split

Breaks up the chosen PST into a new set of smaller PSTs (size is
customizable)

| Convert

Joumal Export

These options convert messages in journal format to standard
format PSTs...

Mailbox to PST|| ...from source data in a mailbox

PST to PST|| .... from source data in an existing PST

| |
| |
| MBOX | |
| MBOX to EML||Converts MBOX files to a set of individual EML files |
| MBOX to PST||Converts an MBOX to PST file format |
| mMSG I |
| MSG to EML||Converts individual MSG files to EML files |
| MSG to PST|| Imports loose MSG files into a PST file. |
NSFto PST Transforms the items found in Lotus Notes NSF Mail Files to PST
Files.
Note: this functionality is only valid for NSF files in a Mail format.
No other Notes applications are convertible using this tool.
| OSTtoPST | Converts Outlook Offline Data Stores (OST files) into PST files. |
| EML to PST ||Converts individual EML messages to PST format. |




Snapshot Provides statistics for the PST including address list, rela-
tionships, date range, domain list, folder list and more. Useful for
analysis or early case assessment.

Contact Information

Sherpa Software Group
456 Washington Rd, Suite 2
Bridgeville, PA 15017
www.sherpasoftware.com

Toll-free:  800.255.5155 (in the United States)
Direct: 412.206.0005

Fax: 412.206.0018
Email: information@sherpasoftware.com
Technical Support

You have several choices to contact technical support. You will need an active user name and pin to access
support.

Please note: If you are testing the evaluation software and need technical support, please contact your
account manager who can direct you to the proper resources.

On-line

« Log onto the Sherpa Software website with your username and password.
o Select'Support Request from the left side menu.

« Fill out the support form. Be sure to verify the listed phone number and email address so you can be
contacted.

« Click 'Send' and your request will be submitted.

Please note: In addition to technical support, the website is rich in customer resources. You can download
new releases, manage your account, view tutorials and more.

By Phone

« Contact our Technical Support line at 412-206-0016.
« Enteryour User ID followed by the pound (#) sign.
« Enter your PIN number followed by the pound (#) sign.

« Follow the remaining prompts to help us direct your call to the proper support personnel.


mailto:information@sherpasoftware.com
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